
 

 

SCHOOL BOARD MEETING 
March 22, 2016  

WSD District Office 
AGENDA 

 
6:00 p.m. Regular Board Meeting 

Time 
I. PLEDGE OF ALLEGIANCE 

II. CONSENT AGENDA                   02 Min 
1. Minutes of Board Mtg. 3/08/16     Action   1+  
2. Personnel Report      Action   2+ 
3. Vouchers/Payroll     Action   3+ 
4. Contracts     Action   4+ 
5. Surplus Report     Action   5+ 
6. Summer Sports Camps/Clinics     Action   6+ 

 
III. RECOGNITIONS:         20 Min 

Classified Appreciation Week         
School Retirees Appreciation Week 
 

IV. CITIZEN COMMENTS:        05 Min  
 

V. HIGH SCHOOL ASB REPORTS        05 Min 
 

VI. FACILITIES UPDATES:        20 Min 
Lincoln Change Order #4   Action    05 min 
Project Updates & Financial Report   Information  15 min 

David Zeitlin, Senior Project Manager, Hill International  
 

VII. SPECIAL PRESENTATIONS:        40 Min 
 School Health Clinics:   Information  40 min 
                         Tim Sheppard, Lincoln Elementary Principal 
                          Kory Kalahar, WSHS Principal 

 
VIII. POLICY UPDATES:        20 Min 

3000 Series Policy Updates  1st Reading     Information          10 min 
  Mark Helm, Executive Director of Student Services 
5000 Series Policy Updates     1st Reading    Information   10 min 
                         Lisa Turner, Executive Director of Human Resources   
 

IX. BOARD COMMUNICATION          05 min 
  

X. SUPERINTENDENT’S REPORT           05 min 
 

XI. ADJOURNMENT 
 
 
 
 
 
 

SEE 
REVERSE 

SIDE  
Board Meeting 

Protocol 
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Wenatchee School District Board of Directors 

Wenatchee School District  
Regular Board Meeting  

Minutes of March 08, 2016 
WSD District Office 

Board Members Present   6:00 PM   Staff Present 
Jennifer Talbot, President       Jon DeJong, Deputy Superintendent 
Jesús Hernández        Cabinet 
Laura R. Jaecks           
Walter Newman      

        
           
    
Jennifer Talbot, Board President, opened the regular board meeting at 6:00 
pm with the Pledge of Allegiance.  Robert Sealby had an excused absence. 
 
Jennifer Talbot, Board President, asked for a motion to approve the consent 
agenda. 
 
MOTION MADE: Jesús Hernández made the motion to approve the     
consent agenda.   

       SECONDED: By Walter Newman 
       DISCUSSION: None 

    PASSED UNANIMOUSLY 
 Consent Agenda included: 

 
MINUTES:  
2/16/16 Board Workshop & 2/26/16 Regular Board Meeting  
 
PERSONNEL REPORT PREPARED BY:  Lisa Turner, HR Director: 3/08/2016 
personnel report: on file 
 

 VOUCHERS PREPARED BY:   
Karen Walters, Director of Accounting: 3/09/16 

 
 

 

 
PAYROLL: Tammy Hubensack, Director of Payroll: None 

 
 SURPLUS REPORT: Karen Walters, Director of Accounting: On File             

 
 CONTRACTS:  Karen Walters, Director of Accounting 3/08/16 
 
 

 
 

 
None 
 
 
 
 
 

I. Regular Meeting 6:00 p.m. 
 

1) Minutes 

2) Personnel Report 

3) Vouchers/Payroll 

4) Surplus Report 
 

II.  Consent Agenda 

5) Contracts 
 

III.  Citizens Comments 
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WSHS: Principal Kory Kalahar reported that ASB/Leadership Representative 
Houston Morris was not able to attend the meeting this evening but will return at the 
next board meeting to report activities at WSHS. 
 

      WHS: ASB President Christian Brandt-Sims arrived late and reported the following 
 out of sequence of the agenda:  

• Former 1998 WHS graduate, John Norlin, presented at an assembly about the 
dangers of indifference and apathy, and how to become engaged with our 
surroundings.  It was very motivational. 

• The “Inclusive Project” is helping the student body to become more involved with 
others in school and how we can take pride in what we are doing for one another - 
challenge of doing 2 months of good things everyday. 

• Spring Play is “The Man Who Came To Dinner”  
• TOLO is March 12th. 
• ASB officers visited OMS and shared to the student body, “What to expect at high 

school”, ASB encouraged everyone to get involved. 
• Planning Prom for April 30th, intent is making it a special event, it will not be 

competing with graduation activities, and it will be a Black Tie Affair. 
• Spring Week is coming up and we are still undecided on some of the activities. 
• Plans for Janice Frans Talent Show fundraiser still underway and going well. 
• DECA – 20 students are going to Nationals 
• Golf, Tennis and Track and Soccer have meets and games this week. 
• The Mock Trial Team is preparing for state, everyone is invited to attend. 
 
 

 
Jodi Smith Payne, Assistant Superintendent of Learning and Teaching introduced the advisors, 
Jessica Frank, advisor of Pioneer VEX Robotics Team (Artificial Intelligence) and Matt Asplund, 
FFA advisor at WHS. Dawn McCormick could not attend, she is the advisor to the Honor 
Choir, her trip was approved earlier because the WHS competition finalist were announce just 
prior to the state competition and it was before the board meeting. 

Prepared 
By: Jodi Smith Payne 

Assistant Superintendent of Learning and Teaching 
Re: Learning and Teaching 

 
OUT-OF-STATE AND OUT-OF-DISTRICT / OVERNIGHT FIELD TRIP REQUESTS 

 
Mr. Asplund, FFA Advsior, shared with the board the details of the state convention and competition that the FFA 
students will be attending.  Over 20 students will be competing from WSD.  He also shared that former WHS 
graduate, Julia Spangler was elected to serve as the State FFA President, a very prestigious position and an honor to 
have a WHS graduate hold the post. He answered the board’s questions related to their trip and he shared how busy 
their programs are right now with spring activities coming up. 
 
MOTION MADE: Walter Newman made the motion to approve the FFA State Convention and Competition field 
trip as presented by Matt Asplund, Wenatchee High School FFA advisor.   
DISCUSSION: None 
SECONDED: By Laura Jaecks 
PASSED Unanimously 
 
Advisor Jessica Frank handed over the presentation to The FMS Vex Robotics (Artificial Intelligence) Team consisting 
of the following students: Willow Baker, Chloe Wiegand, Caitlyn Drolet, and Regan Tumilson.  Each student shared 
the experience they had in participating as a part of the team.  They are the only team attending the National 
Competition from this side of the state.   They also shared the specifics of the competition and demonstrated the (more 
than a robot) robot that they entered into the competition and qualified them to go on to Nationals in Kentucky.  They 
shared a video of the National REC Foundation Expo, which was very inspirational.  The board thanked the students 
for the excellent demonstration and congratulated them on qualifying for Nationals. 
 

IV.  ASB Reports 

V. Field Trip Requests: 
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MOTION MADE: Laura Jaecks made the motion to approve the Pioneer Vex Robotics Team field trip to go to 
Nationals as presented by the advisor Jessica Frank and the student team. 
DISCUSSION: None 
SECONDED: By Walter Newman 
PASSED Unanimously 
 

 
 
 

     1) Phase 2 Facility Planning: David Zeitlin, Senior Project Manager, Hill 
    International and Tom Bassett, Forte Architects.  

   Long Range Facility Plan: Mr Zeitlin and Mr. Bassett presented the board  
   with a 328 page Phase 2 Long Range Plan Draft.   
   Mr. Zeitlin explained to the board that they have been working on this plan since June 
   of 2015.  He presented the following PowerPoint: 

AGENDA AND STUDY OVERVIEW 
1. Study Approach 
2. Scenarios Overview 
3. Cost Modeling Results 
4. District Wide Classroom Needs 

Study Scenarios 
• Scenario A:  Baseline Modernization of WHS for 1600 to 1800 students 
• Scenario B:  WHS Modernization for 1600 to 1800 students plus Pioneer Facility for a WHS 

Annex 
• Scenario C:  Modernize and Expand WHS for 2600 students 
• Scenario D:  New 2nd High School & Modernize WHS for 1600 to 1800 students 
• Scenario E:  Construct mostly New Building at WHS (new-in-lieu) for 2600 students 
• Scenario F:  WHS Modernization for 1600 to 1800 students plus construct new Junior High for 

1200 students 
• Scenario G:  WHS Modernization for 1600 to 1800 students, Foothills as a new High School for 

600 students, New Middle School for 600 students 
• Scenario H:  WHS Modernization for 1600 to 1800 students, New Classrooms around District 

Schedule Assumptions 
• High School:  Construction completed by Summer 2021 
• Elementary or Middle School:  Construction completed by Summer 2020 

Available Funding 
• Approximate OSPI Matching Funds:   $31 million 
• Approximate Maximum Bond Funds               $115 million 
• Other Possible Funds      $4 million 
   Approximate Total               $150 million 
 
SCENARIO A 

 
   
 
 
 
 
 
 
 
 
 

VI. New Business 

WHS Modernization 
(With some new building area) 
  

• Modernization for 1600 to 1800 students   
• Additional square footage 
• 900 sf for general classrooms 
• Portables for 1000 students 
• No work to Transportation Facility 
• Modernize parking and sports fields/facilities 

What We Found: 
• Current building is 283,192 sf 
• Meeting education program requests plus 900 

sf classrooms equals needing more square 
footage +/- 31,000 sf (51,400 sf new - 20,315 
sf demo) 

• Takes about 40 portables to house 1,000 
students 
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SCENARIO A-1 

 
 
SCENARIO B 
 
WHS Modernization 
Pioneer as an Annex and  
New Middle School 

• Modernization for 1600 to 1800 students   
• Additional square footage 
• Program expansion and 900 sf general classrooms 
• Transportation Facility modernized 
• Modernize parking and sports fields/facilities 
• 600 High School students at Pioneer Middle School & New Middle School for 600 students 

What We Found: 
• Current building is 283,192 sf 
• Meeting education program requests plus 900 sf classrooms equals needing more square footage 

+/- 31,000 sf  (51,400 sf new - 20,315 sf demo) 
• Large number of portables required for phasing, about 54 (not shown) 

 
SCENARIO B1 
 
Limited WHS Modernization for 1600 to 1800 students 
Use Pioneer as WHS Annex  
New Middle School for 600 
No Transportation Facility Modernization 
WHS Limited Modernization: 

• Floor Plan Configuration remains essentially as is 
• Fully Modernized Infrastructure (MEP & Technology) 
• General Remodeling as budget allows (finishes, etc.) 
• No Site Improvements, except limited infrastructure 
• May be a challenge to get full OSPI matching funds 

Use Pioneer as Annex: 
• No Work:  Same as Option B 

New Middle School: 
• Same as Option B 

 
SCENARIO C 
 
WHS Modernization and Expansion for 2600 Students & Relocate Transportation Facility 

• Modernization and expansion for 2600 students  
• Relocate transportation facility to new site  
• Modernize parking and sports fields/facilities 

What We Found: 
• Need to demolish most of general classroom area and build new 3-story classroom wings to 

accommodate classroom size, program expansion and school capacity 
• Many areas to add (Music, Theater, Sports/Fitness) 
• Campus is very tight for building and site areas to support 2600 students, but possible 
• Large number of portables required for phasing, about 54 (not shown) 

 
 
 
 

WHS Modernization 
(Stays within existing footprint) 

• Baseline modernization for 1600 to 
1800 students within existing 
footprint 

• No additional square footage 
• Portables for 1000 students 
• Limited site improvements 
• Classrooms remain at 700 sf 
• No program expansion 
• No work to Transportation Facility 

What We Found: 
• Current building is 283,192 sf 
• To stay within existing building 

footprint, classrooms stay at 700 sf 
and program expansion is limited 

• Takes at least 40 portables and 
probably more if program expansion 
is accommodated 
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SCENARIO D 
 
WHS Modernization  
New Second High School 
Modernize Transportation Facility 

  
• Modernization for 1600 to 1800 students   
• Additional square footage 
• Program expansion and 900 sf general classrooms 
• Transportation Facility modernized, same as Option B 
• Modernize parking and sports fields/facilities 
• New Second High School for 1600 students 

What We Found: 
• Current building is 283,192 sf 
• Meeting education program requests plus 900 sf classrooms equals needing more square footage 

+/- 31,000 sf  (51,400 sf new - 20,315 sf demo) 
• Large number of portables required for phasing, about 54 (not shown) 

 
SCENARIO E 
 
Primarily New WHS to North and Modernize Balance of Area, 
New Transportation Facility (same as Option C) 
  

• Construct primarily new building (new-in lieu) and modernize balance for 2600 students 
• Relocate Transportation Facility to a new site, same as Option C 
• Modernize parking and sports field/facilities 

What We Found: 
• There is adequate space in North Parking Lot for mostly new building, 3 stories. 
• Keep and modernize athletic facilities, kitchen area, theater and music areas. 
• Re-orient front door to the south 
• May reduce construction phasing 
• 324,000 sf New Construction 
• 130,000 sf Modernized 

 
SCENARIO F 
 
WHS Modernization for 1600 to 1800 students (same as Option B) 
New Junior High School for 1200 
Modernize Transportation Facility (Same as Option B) 

• Modernization for 1600 to 1800 students   
• Additional square footage 
• Program expansion and 900 sf general classrooms 
• Transportation Facility modernized, same as Option B 
• Modernize parking and sports fields/facilities 
• New Junior High School for 1200 students 

What We Found: 
• Current building is 283,192 sf 
• Meeting education program requests plus 900 sf classrooms equals needing more square footage 

+/- 31,000 sf  (51,400 sf new - 20,315 sf demo) 
 

SCENARIO F -1 
 
Very Limited WHS Modernization for 1600 to 1800 
New Junior High School for 1200 
No Transportation Facility Modernization 
WHS Very Limited Modernization: 

• Floor Plan Configuration remains as is 
• Partial Modernization of infrastructure and general remodeling  
• No Site Improvements, except limited infrastructure 

New Junior High School: 
• Same as Option F 

Transportation Facility 
• No Modernization 

 
SCENARIO G 
Limited WHS Modernization for 1600 to 1800 
Convert Foothills to a 3rd High 
      School for 600 to 700 students 
New Junior High School for 600 
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No Transportation Facility Modernization 
WHS Limited Modernization: 

• Floor Plan Configuration remains essentially as is 
• Full Modernized infrastructure (MEP and Technology) 
• General Remodeling as budget allows (finishes etc.) 
• No Site Improvements, except limited infrastructure 
• May be a challenge to get full OSPI matching funds 

Convert Foothills to a 3rd High School: 
• Assume very minimal work 

New Middle School 
• Same as Option B 

 

 
 
 

 

 
 
 
 

Limited WHS Modernization for 1600 to 1800 
Build New Classrooms around District 
No Transportation Facility Modernization 
Expand Westside High School and Wenatchee      Valley 
Tech to take 300 students each 
 WHS Limited Modernization: 

• Floor Plan Configuration remains essentially as 
is 

• Full Modernized infrastructure (MEP and 
Technology) 

• General Remodeling as budget allows  (finishes 
etc.) 

• No Site Improvements, except limited 
infrastructure 

Build New Classrooms around District: 
• Westside HS:  Add approximately 10 

classrooms to house +/- 300 students 
• WVT:  Add classrooms to house +/- 300 

students 
• Add other classrooms (permanent or portable) 

around district to address overcrowding 
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Cost Modeling Results 
 
• Most Scenarios studied exceeded the probable available funds of approximately $150 million. 
• Scenario A-1 is approximately $150 million but does not address overcrowding at WHS 
• Scenario H is the only approach that can stay with available funds and remodel WHS plus deal with 

district wide overcrowding 
 
District Wide Facilities Needs 

Ø Roofing 
Ø HVAC Replacement 
Ø Boiler Replacement 
Ø Lighting Replacement 
Ø Electrical System Upgrades 
Ø Lighting Replacement 
Ø Technology 
Ø Plumbing Fixtures 
Ø Kitchen Equipment 
Ø Parking Lot Upgrades 
Ø Flooring Replacement 
Ø Painting Interior 
Ø Painting Exterior 

 
DISTRICT WIDE CLASSROOM ASSESSMENT NEEDS 

 
ELEMENTARY SCHOOL GRADES K-3  
RATIO 17:1 

Room	  Type Number	  of	  
Classrooms 

Total	  No.	  
Students	  per	  

grade 

Current	  
Average	  No	  of	  
students	  per	  
classroom 

No	  of	  
Classrooms	  
needed	  to	  	  
meet	  17:1	  

Ratio 

No	  of	  
Additional	  
Classrooms	  
needed 

K 26 578 22.23 34 8 

1 26 600 23.08 35 9 

2 26 580 22.31 34 8 

3 24 543 22.63 32 8 

Total	  Across	  District 	   	   33 

Total	  No.	  By	  School 	   	   36 

 
Other Elementary School Room Needs:  

Ø Four Art Classrooms 
Ø Small Group Learning Environments  

Discussion points: 
• Option H – details  
• $110 MM contingency bond passing 
• Layered on study 
• The need for HVAC replacement  
• Option H is intended to engage the facilities committee - can add classrooms 
• Breakdown of funded needed: $85 MM for high school bond & match funds of $31 MM from state 
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• Ideally would like to demolish some of WHS and rebuild 
• Using the greater community - WVTSC, WSHS, Valley Academy 
• What is the “right thing to do” for a quality education –  

o Models tell us smaller high schools = students more successful 
o Statistics show lower ratios – student to teachers, higher success 

• Expand use of facilities that we currently have  
• How can we drop number of students at WHS to 1600 – 1800, now we have 2100 + 
• The students need to have a “say/choice” in where they attend 
• We need to be careful in moving kids around the district, makes a difference in many areas, we 

also need to specially define what numbers we are talking about 
• Classes that could change at WSHS making room at the high school suggested 
• Discussion on rewording in Board Charge 

o Change #4 to read: Address the High School Athletic Facilities modernization and 
improvements as alternative projects should funds become available.  

o Add #8 to read:  Consider alternative school schedules & calendar including the 
possibility of year-round school to address overcrowding. 

REVISED Facilities Committee Charge:  
  WENATCHEE P U B L I C  SCHOOLS 

We envision a Wenatchee renowned for making education personal and a local culture that values learning and is committed 
to success for all. 

Wenatchee School District Phase 2 Facility Improvement Program 
Board's Charge to the Committee 

Within the Board of Directors' Vision Statement acknowledgement is given to the importance of 
community participation to assist with envisioning the future of the school district's educational program, 
formulate goals, define outcomes, and set the course for the District. To address facility interests designated 
as part of the Phase 2 Facility Improvement Program, the Board wishes to constitute a citizens based 
committee to formulate a series of recommendations.  The committee will be known as- Citizens' Phase 2 
Facility Planning Committee.  The  Phase 2 focus is to be influenced by facility issues that directly 
address the Board's current priority interests: 
District-wide 

Balance Between Building Utilization & Capacity Limits 
Planning for Future Student Growth at All Levels 
Grade Configuration Alternatives 
School Safety 

Wenatchee High School 
Student Overcrowding  
Facility Design That Supports Varied Personalized Learning Experiences Expanding program options and 
enrollment at WestSide High School and Wenatchee Valley Technical Skills Center.   

Specifically, the Citizens' Phase 2 Facility Planning Committee is asked to: 
1. Review, assess, and project short and long term space needs district-wide 
2. Prioritize grade configuration alternatives 
3. Address Wenatchee High School's large student population, building capacity limits, and outdated 

infrastructure 
4. Address the High School Athletic Facilities modernization and improvements as alternative projects 

should funds become available.  
5. Address Foothills Middle School HVAC and plumbing and building envelopes for Mission View, 

Lewis and Clark, and Columbia Elementary Schools 
6. School Safety and bus/parent pickup/drop off lanes at schools 
7. Future land acquisitions  
8. Consider alternative school schedules & calendar including the possibility of year-round school to 

address overcrowding. 
District staff, with support from consultant services, is to evaluate related district facilities, align program interests and facility 
alternatives based on current and future goals, evaluation of the feasibility of facility alternatives, and provide necessary 
background for committee review, evaluation and recommendation development.  Final committee recommendations are 
tentatively planned to be presented to the Board of Directors by August 2016. 
 
Membership on the Committee is by invitation of the Superintendent and approved by the Board of Directors.  Makeup of 
the Committee will reflect a cross-section of parents, community members, and school personnel.  The Committee functions 
only in an advisory capacity culminating in a final recommendation.  The District’s Planning Team is to develop a process 
that is transparent, participatory, and communicates to all stakeholders in a timely manner throughout the process.  
Assisting district staff will be TCF Architects, Forte Architects and Hill International.  The Committee is scheduled to hold 
the first meeting on March 31, 2016. 
MOTION MADE: Walter Newman made the motion to move forward with the Board Charge as outlined with 
changes as noted. 
DISCUSSION: None 
SECONDED: By Laura Jaecks 
PASSED Unanimously 

 
 VII.  Facility Updates 
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1) Lincoln Change Order #3:  David Zeitlin, Senior Project Manager, Hill      
International presented the following change order for approval.  

 
SITUATION 
Change Order No. 3 is attached for your review. The change order includes twelve (12) changes to the construction 
contract for the Lincoln Elementary School Modernization and Addition project. One (1) of the changes is due to 
construction related activities related to unforeseen soil conditions. Ten (10) of the changes are additive cost changes to 
the contract. Two (2) are deductive cost changes to the contract. The cost of the changes from Change Order No. 3 is 
within the budget established for this project. The total for change orders to date is 6.84% of the construction contract 
amount. 
Original Construction Contract Amount $19,445,406.00 
Current Change Order 
 Change Order No 3 $115,093.00 
Total Change Orders 
 Change Order 1 thru 3 $1,330,650.00 
Contract Amount including this Change Order $20,776,056.00 
RECOMMENDATION 
The Board of Directors approves Change Order No. 3 to Lydig Construction, Inc. for the Lincoln Elementary School 
Modernization and Addition Project in the amount of $115,093.00 increasing the contract amount to $20,776,056.00. 
 
Re: Abraham Lincoln Elementary School Addition and Modernization 
Change Order No. 3 
Wenatchee School District 
 
Below is a brief description of each of the construction change directives (CCD’s), which make up Change Order No. 3 
 
CCD #105 Scarify Soils at Subgrade $3,498.00 

• (PCO 105) Nelson Geotechnical advised to scarify the soil in the area of the new foundations in order to speed 
the drying time. 

 
CCD #111 GWB Ceilings $67,314.00 

• (PCO 139) Due to early value engineering efforts to minimize construction cost, the original car decking and 
added structural plywood on the ceilings that were planned to be left exposed and simply painted. After initial 
installation of added structural plywood ceiling finish it was determined that the owner would benefit from a 
more finished look of adding gypsum wallboard to the ceilings. 

 
CCD #113 ADA Door Operators $15,179.00 

• (PCO 148) Adds labor and equipment for installing a complete and functioning ADA door operating system at 
the main entrance and bus drop off entrance. Only the infrastructure of the ADA door operators had been 
specified for the base bid. Feedback from the principal regarding student access was taken into consideration in 
this decision. 

CCD #115 Clear finish at MDF Chair Rail in Lieu of Paint ($1,733.00) 
• (PCO 138) The alternate accepted in Change Order No. 1 included painting of the chair rail and wainscot 

MDF. The intended finish of the MDF was to be a durable clear coat. The painting of the material was 
eliminated and the clear coat was added. Providing a credit to the district. 

•  
CCD #116 Miscellaneous Door items $3,424.00 

• (PCO 131) Deleted door louvers specified in base bid at staff restrooms. ($528.00) 
• (PCO 136) Add flashing around outside of exterior doors to receive the thickness of the siding. $2,875.00 
• (PCO 147) Add new hardware for Quiet Room door #521 for similar installation as Washington Elementary. 

$1,077.00 
 
CCD #117 Change Residential Appliances to O.F.C.I. to C.F.C.I. $10,880.00 

• The residential appliances such as the staff break room refrigerator, dishwasher, microwave, and other 
appliances throughout the building were originally to be purchased by the owner separately and installed by 
the contractor. To simplify the process the contractor will provide a complete package. The contractor is 
purchasing appliances through Sav-Mart. 

•  
CCD #118 Miscellaneous Electrical Changes $9,310.00 

• (PCO 150) Owner directed changes to the Gym and Multipurpose room audiovisual equipment. $4,122.00 
• (PCO 152) Added infrastructure for power supply to the dry fire sprinkler system. This was a design build 

system, therefore the quantity and location of the equipment was unknown prior to bid. $3,549.00 
• (PCO 162) Added power and heat tape at water pipes in an un-insulated mechanical space. $1,639.00 

 
CCD #119 Metal Flashing End Dam Detail $7,221.00 

• The district building envelope consultant suggested installing the window sill pan in two separate pieces for 
ease of installation, an additional interior metal trim piece was required for visual appearance. 

 
Discussion:  Tom Bassett explained how the ceiling was not working out with the plywood they were using; it needed a 
more secure structure, a higher quality level, to keep the equity between schools the same.  Mr. Zeitlin read the 
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summary and recommendation to the board to clarify and answer their questions.  Mr. Zeitlin told the board that the 
projects’ schedule is still on track. 
 
MOTION MADE: Laura Jaecks made the motion to approve the Lincoln Change Order #3 as presented by David 
Zeitlin, Senior Project Manager, Hill International and Tom Bassett, Forte Architects.   
DISCUSSION: None 
SECONDED: By Walter Newman  
PASSED Unanimously 

 
 
  

 1)  Policy and Procedure 3000 Series Updates:  
 Mark Helm brought Procedure 3131P to the board as an information item. 
 This policy addresses District Attendance Area Transfers.  The language is 
 tightening up section 4 and getting in line with requirements and class size.  
 Choice was topic of some conversation.  The board thanked Mr. Helm for the 
 update. 
 
 
 

• Jennifer Talbot shared that she attended some of the meeting on the Early 
Learning initiative on 2/29.  She wasn’t able to stay for the whole meeting 
but found it very inspiring. 

• Ms. Talbot also shared about the screening of the Most Likely to Succeed 
Film at the Performing Arts Center on March 23rd.  The parent groups of 
Washington Elementary, Columbia Elementary and Newbery Elementary 
will receive all the proceeds.  It showcases personalized learning & Project 
Based Learning.   

• Ms. Talbot shared a letter from a student about a survey he asked the 
board to take.  She verified the legitimacy of the survey by contacting the 
principal at the young man’s school.  The board agreed that Ms. Talbot 
could take the survey as the representative of the board. 

 
None 

 
  

 
 

  
 
MEETING ADJOURNED: President Talbot adjourned the meeting at 7:35 p.m.  
 
 
     
 

________________________                               ____________________________Date______ 
President             Superintendent  

IX.  Communications 

X.  Superintendent’s Report 

XI. Meeting Adjourned 

VIII.  Policy Updates 
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WENATCHEE SCHOOL DISTRICT NO. 246 
MARCH 22, 2016 

 
TO:   BOARD OF EDUCATION 
   
FROM:  Brian L. Flones, Superintendent 
 
PREPARED BY: Lisa N. Turner, Executive Director of Human Resources  
 
SUBJECT: PERSONNEL REPORT  
 

APPOINTMENTS 
We ask the Board to appoint: 

    
Classified: 
• Martha Flores: ASP Activity Instructor at L&C, effective March 9, 

2016 through August 30, 2016; 
• Donna Titleman: ASP Activity Instructor at Multiple Locations, 

effective March 7, 2016 through August 30, 2016; 
• Michelle Valentine: Secondary Production for 4 hrs/day at PIO, 

effective March 1, 2016; 
 
CHANGE OF STATUS 
 
Classified: 
• Deveri Hall: Change as Bus Driver for 4 hrs/day to 4.25 hrs/day, 

effective March 3, 2016; 
• Diana Zaragoza Torres: Change from After School Staff/Tutor to 

Homework Center Tutor at COL, effective March 1, 2016 through 
August 31, 2016; 

 
LEAVE OF ABSENCE 
The following employees have requested a Leave of Absence:   

    
   Classified: 

• Lina Maldonado: Leave as Child/Family Advocate for 8 hrs/day at 
PIO, effective February 19, 2016 through March 7, 2016; 

Certificated 
• Jake Carvitto: Updated leave as 1.0 FTE 7th Grade Teacher at FMS, 

effective February 5, 2016 through May 6, 2016; 
• Erin Oltman: Leave as 1.0 FTE 1st Grade Teacher at WA, effective 

April 11, 2016 through June 10, 2016; 
 
RETURN FROM LEAVE OF ABSENCE 
 
Classified: 
• Connie Romero: Return as Bus Para for 6.03 hrs/day, effective March 

7, 2016; 
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• Julie Thompson: Return as Para Ed for 4.75 hrs/day at WA, effective 
March 2, 2016; 

Certificated: 
• Jodi Lund: Return as 1.0 FTE Kindergarten Teacher at SS, effective 

March 2, 2016; 
 
RESIGNATION 
 
Classified: 
• Ryan Booth: Resign as Sped Para for 6 hrs/day at WHS, effective June 

10, 2016; 
• John Moen: Resign as Bus Driver for 3.25 hrs/day, effective February 

22, 2016; 
• Gina Mullendore: Resign as High School Registrar for 8 hrs/day at 

WHS, effective March 21, 2016; 
• Jodi Stehr: Resign as Para Ed for 6 hrs/day at MV, effective April 29, 

2016; 
 
RESIGNATION OF STIPEND 
• Rick Williams: Resign as Webmaster at FMS, effective July 1, 2016; 
 
RETIREMENT 

    
Classified: 
• Maggie Bailey: Retire as Director’s Secretary for 8 hrs/day at WHS, 

effective July 12, 2016; 
 
SUPPLEMENTAL ASSIGNMENTS FOR THE 15-16 SCHOOL 
YEAR The following persons are recommended for employment tendered 
for Supplemental Contract for the 2015-2016 school year: 
 
John Newbery Elementary 
Robert Schott    Track  
 
Wenatchee High School 
Leandro Anguiano   Assist. Boys Soccer 
Norm Armstrong   Head Tennis 
Tom Baumeister   Assist. Boys/Girls Golf 
Bob Bullis    Head Track 
David Garza    Assist. Baseball 
Dan Gold    Assist. Track 
Brent Grothe    Head Fastpitch 
Carl Haberberger   Assist. Track 
Emile Holzerland   Assist. Fastpitch 
David Jagla    Strength and Conditioning 
Rudy Joya    Assist. Boys Soccer 
Brian Lee    WIA Citizen 
Gary Lewallen    Assist. Baseball 
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Doug Merrill    Head Girls Golf 
Rebecca Molitor   WIA World Studies 
David Morris    Assist. Track 
Cyndi Noyd    Assist. Track 
Lynn O’Keefe    Assist. Tennis 
Scott Paine    Head Boys Golf 
Krissy Richerson   Assist. Track 
Stephen Roche   Assist. Track 
Don Talbot    Assist. Tennis 
Stephen Thibault   Assist. Baseball 
Dennis Tronson   Head Boys Soccer 
Travis Turner    Assist. Fastpitch 
Susan Valdez    Assist. Track 
Don Whipple    Assist. Track  
Jeff Zehnder    Head Baseball 
 
District 
Brian Lee    Head Boys Swim 
Genie Lutz    Assist. Girls Swim 
Russell Lytle    Assist. Boys Swim 
Kara Melton    Girls Swim Supervisor 
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DATE:	  	  	   March	  17,	  2016	  
	  

TO:	  	   	   Board	  of	  Directors	  	  
	   	  
FROM:	  	  	   Lindee	  Akers	  
	  
RE:	  	  	   	   Hand	  Carry	  Payroll	  Report	  
 
 
 
 
 
 
The	  payroll	   report	   is	   not	   ready	   as	   of	   now.	   	   	   It	  will	   be	   a	   hand	   carry	   item	   for	   the	  
board	  consent	  agenda.	  	  I	  will	  post	  on	  the	  moodle	  and	  send	  in	  an	  email	  as	  soon	  as	  I	  
receive	  it.	  	  
	  
	  
Thank	  you,	  Lindee	  
 
 
 
 
 
 
 
 
 
 

M E M O R A N D U M  
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MEMORANDUM 
Inventory Surplus

1

Building Quantity Item
John Newbery 1 Sharp TV w/Remote

1 Box Misc. Teaching Material
3 Boxes Misc. Math Material
1 Box Number Corner Material
1 Box Number Corner Games

1 Sharp TV
2 Box Misc. Puzzles, DVD, etc. 

Washington 2 Boxes Teacher Resource Books
2 Boxes Math Manipulatives
10 Boxes Misc. Books/VHS/Cassette Tapes
3 Boxes Share the Music  Textbooks
1 Box Silver Burdett Teacher Books

1 Puppet Show "Theater"
6 Autoharps
3 Chromatic Orff Instruments

3 Boxes Costumes/Props
2 Boxes Misc. Classroom Instruments
10 Bags Wooden Shapes
1 Box People together Books

1 Metal Tray 
1 Globe

10 Sets Base 10 Cubes
4 Pencil Sharpeners

4 Boxes Math Materials

Westside High School 1 Box Algebra Books

Maintenance & Operations 1 Ford Van

District Office 3 Boxes Hanging File Folders
2 Paper Trays
1 Laptop Stand
2 10 Key Calculator

1 Box Plastic Binding Combs
1 Box Plastic Binders
1 Box Plastic Binders

1 Small Shelf
1 Label Maker with Tape
1 Computer Stand

1 Box File Folders
1 Metal Desk Return
3 Brown Chair
1 Rolling File Cabinet
1 Office Chair
1 Folding Chair

The Administration recommends that the items on the attached list be declared surplus and requests 
authorization to dispose of them.

	  TO: 	  Board	  of	  Educa.on	  
	  FROM: 	  Karen	  Walters,	  Director	  of	  Accoun.ng	  
	  DATE: 	  March	  22,	  2016	  
	  SUBJECT: 	  Declara.on	  of	  Surplus	  
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MEMORANDUM 
Inventory Surplus

2

1 Rolling Cart
1 Laminate Shelf

Technology
Lincoln 1 Box Cords, mice, keyboards

1 DeskJet 
Sunnyslope 3 eMac
Wenatchee High School 4 MacBook2
Operational Technology 2 Samsung SM

49 
Bd Packet 3/22/16



50 
Bd Packet 3/22/16



51 
Bd Packet 3/22/16



52 
Bd Packet 3/22/16



53 
Bd Packet 3/22/16



54 
Bd Packet 3/22/16



 
 
 
 
 
 
 

 
 
RECOGNITIONS 
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FACILITY PROJECTS 
UPDATES 
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Date:       March 17, 2016 
 
To: Board of Directors 
 
From:  Lindee Akers 
 
Re: Capital Facilities Update 
 
 
 
 
 
 This update will be in verbal form.  There are no handouts for the board 

packet.  Let me know if you have any questions. 
 
 Thank you, 
 Lindee 

M E M O R A N D U M  
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SPECIAL 
PRESENTATIONS 
 

69 
Bd Packet 3/22/16



 
 
 
 
 

Date:       March 17, 2016 
 
To: Board of Directors 
 
From:  Lindee Akers 
 
Re: Health Clinics 
 
 
 
 
 
 This update will be in verbal form plus a summary/outline.  There are no 

handouts for the board packet at this time.  I will post the 
summary/outline when I receive it.  Let me know if you have any 
questions. 

 
 Thank you, 
 Lindee 

M E M O R A N D U M  
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DISTRICT POLICY 
UPDATES 
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THIS GROUP OF POLICIES/PROCEDURES HAVE BEEN RECOMMENDED BY WSSDA 
FOR REVISIONS & Possible WSD Changes Added  

               
_3000___ Policy Series Review                             
 
Policy Title Suggested 

Action 
District 

Recommendation 
Rationale 

3246 Restraint, Isolation and Other 
Uses of Reasonable Force 

Essential Approve Restraint, Isolation and Force is no longer allowed 
in a student’s IEP unless specifically needed for 
that child and may only be used to address 
spontaneous behavior with all students.  This 
replaces policy 3247 – now obsolete. 

3246P Restraint, Isolation and Other 
Uses of Reasonable Force 
Procedure 

Essential FYI Includes new definitions, use and reporting 
requirements – replaces 3247P. 

     

     

     

     

     

     

     

    March 2016 
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Policy 3246 
Students 

 
Restraint, Isolation and Other Uses of Reasonable Force 

 

It is the policy of the Wenatchee School Board of Directors that the district maintains a safe learning 
environment while treating all students with dignity and respect. All students in the district, including 
those who have an individualized education program (IEP) or plan developed under section 504 of 
the Rehabilitation Act of 1973, will remain free from unreasonable restraint, restraint devices, 
isolation, and other uses of physical force. Under no circumstances will these techniques be used as a 
form of discipline or punishment. 

This policy is intended to address district students. It is not intended to prevent or limit the use of 
restraint or other reasonable force as necessary with adults or other youth from outside the district as 
allowed by law.   

Restraint and other uses of physical force, as defined in this the procedure accompanying this policy, 
may be used when necessary to prevent or minimize imminent bodily injury to self or others. Restraint 
and other uses of physical force may be used to protect district property if de-escalation interventions 
have failed or are inappropriate.  

Use of restraint, isolation, and other forms of reasonable force may be used on any student when 
reasonably necessary to control spontaneous behavior that poses an "imminent likelihood of 
serious harm" as defined by RCW 70.96B.010 and explained in the procedure accompanying this 
policy. Serious harm includes physical harm to self, another, or district property. Staff will closely 
monitor such actions to prevent harm to the student and will use the minimum amount of restraint and 
isolation appropriate to protect the safety of students and staff. The restraint, isolation, and other forms 
of reasonable force will be discontinued when the likelihood of serious harm has dissipated. 

The superintendent or a designee will develop procedures to implement this policy, including review, 
reporting and parent/guardian notification of incidents involving restraint or isolation as required by 
law.  

Legal References 
RCW 9A.16.020 Use of force — When lawful 
RCW 9A.16.100 Use of force on children — Policy — Actions presumed unreasonable 
RCW 28A.150.300 Corporal Punishment Prohibited - Adoption of policy 
RCW 28A.155.210 Use of restraint or isolation — Requirement for procedures to notify parent or 
guardian. 
RCW 28A.600.485 - Restraint of students with individualized education programs or plans developed 
under section 504 of the rehabilitation act of 1973—Procedures—Definitions. [as amended by SHB 
1240] 
RCW 70.96B.010 - Definitions 
WAC 392-400-235 Discipline — Conditions and limitations 
 
Cross References 
2162 - Education of Students With Disabilities Under Section 504 of the Rehabilitation Act of 1973 
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2161 - Special Education and Related Services for Eligible Students 
 
Management Resources 
2015 - July Policy Alert 
2013 - December Issue 
2013 - July Issue 
Policy News, December 2008 Use of Reasonable Force Policy 
 
Adopted ____ 2016 
Revised: 12.08; 12.11; 07.13; 12.13 
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Procedure 3246P 
Students 

Procedure Restraint, Isolation and Other Uses of Reasonable Force 
 
A.  Definitions:  
 

1) Physical force: The use of bodily force or physical restriction that substantially immobilizes or 
reduces the free movement of a student. 

2) Chemical spray: Pepper spray, OcSpray, or other similar chemicals that are used to control a 
student or limit a student’s freedom of movement. 

3) Restraint: Physical intervention or force used to control a student, including the use of a 
restraint device. It does not include appropriate use of a prescribed medical, orthopedic or 
therapeutic device when used as intended, such as to achieve proper body position, balance or 
alignment or to permit a student to safely participate in activities. 

4) Restraint device: A device used to assist in controlling a student, including, but not limited to 
metal handcuffs, plastic ties, ankle restraints, leather cuffs, other hospital-type restraints, pepper 
spray, tasers or batons. Restraint device does not mean a seat harness used to safely transport 
students. This definition is consistent with RCW 28A.600.485 (1)(c), and is not intended to 
endorse or encourage the use of such devices or techniques with students. 

5) Isolation:  Restricting a student alone within a room or any other form of enclosure, from 
which the student may not leave.  It does not include a student’s voluntary use of a quiet space 
for self-calming, or temporary removal of a student from his or her regular instructional area to 
an unlocked area for purposes of carrying out an appropriate positive behavior intervention 
plan. 

6) Imminent: The state or condition of being likely to occur at any moment or near at hand, rather 
than distant or remote. 

7) Likelihood of serious harm: a substantial risk that physical harm will be inflicted by a student:  
upon his or her own person, as evidenced by threats or attempts to commit suicide or inflict 
physical harm on oneself; upon another, as evidenced by behavior that has caused such harm or 
that places another person or persons in reasonable fear of sustaining such harm; upon the 
property of others, as evidenced by behavior that has caused substantial loss or damage to the 
property of others; or after the student has threatened the physical safety of another and has a 
history of one or more violent acts. 

8) School resource officer: A commissioned law enforcement officer who provides law 
enforcement services and may perform other duties for the district, and is assigned by the 
employing police department or agency to work in collaboration with the district. 

9) School security officer:  A classified or contracted school district employee other than a school 
resource officer who provides security services in the district under the direction of a school 
administrator. 

10) School police officer:  An employee of the school district responsible for security services in 
the district under the direction of a school administrator, but who also is a commissioned 
officer. 

11) De-escalation: The use of positive interventions and other district-approved strategies to defuse 
a student who has lost self-control, is non-compliant or is demonstrating unacceptable behavior. 
These strategies address behavior that is dangerous, disruptive or otherwise impedes the 
learning of a student or others. 
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B.  Use of restraint, isolation, or other forms of reasonable force: 
  
Restraint, isolation, or other forms of reasonable force may be used to prevent or minimize imminent 
bodily harm to self or others, or if de-escalation or other positive interventions fail or are inappropriate, 
to protect district property, where there is a likelihood of such serious harm occurring.  Restraint, 
isolation, or other forms of reasonable physical force may be used when a student has caused a 
substantial loss or damage to the property of others, and the student’s behavior poses a substantial risk 
that such property damage will be inflicted.  
 
Restraint devices may be used as needed to obtain possession of a known or reasonably-suspected 
weapon or other dangerous object on a person or within the control of a person. 
 
Consistent with the provisions found in chapter 392-172A WAC, nothing in this procedure precludes 
the use of restraint or isolation as part of a behavior intervention plan in an Individualized Education 
Program (IEP) or a Section 504 Plan, provided that the student requires more specific advanced 
educational planning and the parent/guardian agrees to the use of these techniques in writing. 
Restraint, isolation, or other forms of reasonable physical force will not be used as a form of discipline 
or punishment. 
 
Restraint, isolation, or other forms of reasonable physical force will not be used as an initial response 
to destruction of property, school disruption, refusal of the student to comply with school rules or a 
staff directive; or a verbal threat that does not constitute a threat of imminent bodily injury, unless 
other forms of de-escalation and positive interventions fail or are inappropriate. 
 
Restraint, isolation, or other forms of reasonable physical force should not be used as an intervention if 
the school employee, school resource officer or school security officer knows that the student has a 
health condition or physical problem and the condition or problem would be exacerbated by the use of 
such techniques. 
  
C.  Degree of force: 
  
Restraint, isolation, or other forms of reasonable physical force must not be continued if a 
determination is made by the staff member administering the restraint, isolation, or other forms of 
reasonable physical force that the student is no longer at risk of causing imminent bodily harm to 
himself/herself or others or property. 
 
 Restraint, isolation, or other forms of reasonable physical force must be administered in such a way so 
as to prevent or minimize physical harm to the student.  If, at any time during the use of restraint, 
isolation, or other forms of reasonable physical force, the student demonstrates significant physical 
distress, the technique must be reduced immediately and, if necessary, school staff must take 
immediate steps to seek medical assistance. 
  
D.  Monitoring: 
 
An adult must continually monitor any student when restraint, isolation, or other forms of reasonable 
physical force is used. The monitoring must be conducted by direct observation of the student. 
Monitoring must include regularly evaluating the student for signs of physical distress. 
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E.  Post-incident notification and review with parent/guardian: 
 
Within twenty-four (24) hours following the use of restraint, isolation, or other forms of reasonable 
physical force  with a student, the principal or designee must make a reasonable effort to verbally 
inform the student’s parent or guardian of the incident.  The principal or designee must also send 
written notification as soon as practical, but postmarked no later than five (5) business days after 
restraint, isolation, or other forms of reasonable physical force has been used with a student.  If the 
school or district customarily provides the parent or guardian with school-related information in a 
language other than English, the written report must be provided to the parent or guardian in that 
language. 
  
The principal or designee will review the incident with the student and the parent or guardian (though 
not necessarily at the same time) to address the behavior that precipitated the use of the technique and 
the appropriateness of the response.   The principal or designee will review the incident with the staff 
person(s) who administered the restraint, isolation, or other forms of reasonable physical force to 
discuss whether proper procedures were followed and what staff training or support is needed to help 
the student avoid similar incidents. 
  
IEPs and 504 plans will include the above procedures for notification of parents/guardians regarding 
the use of isolation and restraint on their student. 
  
F.  Incident report 
Any school employee, school resource officer or school security officer who uses restraint, isolation, 
or other forms of reasonable physical force, as defined in this procedure, on a student during school-
sponsored instruction or activities, will inform the principal or a designee as soon as possible and 
within two (2) business days submit a written report of the incident to the district office.  The written 
report will contain, at a minimum: 
  a. The date and time of the incident; 

b. The name and job title of the staff member who administered the restraint, isolation, or other 
form of reasonable physical force; 
c. A description of the activity that led to the restraint, isolation, or other form of reasonable 
physical force; 
d. The type of restraint, isolation, or other forms of reasonable physical force used on the 
student, and the duration; 
e. Whether the student or staff was physically injured during incident involving restraint, 
isolation, or other forms of reasonable physical force; 
f. Any medical care provided to the student or staff; and 
g. Any recommendations for changing the nature or amount of resources available to the 
student and staff members in order to avoid similar incidents. 

  
G.  Resolution of concerns about the use of force incident 
A student or his/her parent or guardian who has concerns regarding a specific incident involving 
restraint, isolation, or other forms of reasonable physical force may seek to resolve the concern by 
using the district’s complaint process which is set forth in Policy 4220, Complaints Concerning Staff 
or Programs. 
  
H.  Providing parents/guardians with Restraint, Isolation, and Other Use of Reasonable Force 
policy 
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The district will make available to all parents/guardians of students the district’s policy on Restraint, 
Isolation and Other Use of Reasonable Force.  If the student has an IEP or 504 plan, the District will 
provide the parents/guardians a copy of the policy when the IEP or 504 plan is created. 
  
I.  Staff training requirements 
All training will include instruction in positive management of student behavior, cultural sensitivity, 
effective communication for defusing and de-escalating disruptive or dangerous behavior and safe and 
appropriate use of force, isolation and restraint. Annually, administrators will provide all staff with the 
district established policy and procedure regarding the use of reasonable force. 
  
All staff should be informed of de-escalation strategies and proper physical intervention procedures. 
Appropriate staff and those who are required or reasonably anticipated to provide physical force 
intervention will be trained in the use of physical force intervention. 
  
Only staff trained and authorized to use restraint devices or chemical spray procedures will administer 
it to students. The appropriate personnel will include those staff members who are most likely to be 
called upon to use restraint, restraint devices or chemical spray to prevent or address disruptive or 
dangerous student behavior. 
  
J.  Submission of incident reports to the Office of Superintendent of Public Instruction 
Beginning January 1, 2016 and annually by January 1 thereafter, the district will summarize the written 
incident reports described above and submit those summaries to OSPI.  The summaries will include: 
  the number of individual incidents of restraint and isolation; 

the number of students involved in the incidents; 
the number of injuries to students and staff; and 
the types of restraint or isolation used. 

  
Adopted:  April ___ 2016 
Revision Dates:  12.08; 12.11; 07.13; 09.13; 12.13 
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Page 1 of 14 

 Page 1 of 14 
Procedure 5010P Procedure 5010P 

Personnel 
 

Nondiscrimination and Affirmative Action 

Nondiscrimination 
To ensure fairness and consistency, the following grievance procedure is to be used in the dis-
trict's relationship with its staff with regard to employment problems covered by state and federal 
equal employment opportunity laws and/or this affirmative action program. No staff member's 
status with the district shall be adversely affected in any way because the staff member utilized 
these procedures. As used in this procedure, "Grievance" shall mean a complaint which has been 
filed by a complainant (a student, an employee, a parent or guardian) relating to alleged viola-
tions of any state or federal anti-discrimination laws. including Title IX regulations and Wash-
ington Administrative Code (WAC) 392-190, Section 504 of the Rehabilitation Act of 1973, 42 
USC 12101 - 12213 Americans with Disabilities Act (ADA) or Title VII of the Civil Rights Act 
of 1964.  A complaint shall mean a charge alleging specific acts, conditions or circumstances, 
which are in violation of the anti-discrimination laws.  A respondent shall mean the person al-
leged to be responsible or who may be responsible for the violation alleged in the complaint. 
The primary purpose of this procedure is to secure an equitable solution to a justifiable complaint 
to this and, the following steps shall be taken: 

Affirmative Action Plan 
In order to secure an equitable solution to a justifiable complaint the district will: 
The needs of all persons in a pluralistic society must be understood in order to continue to create 
an employment atmosphere compatible with and receptive to all persons. The following goals 
shall assure that a meaningful educational experience may continue to exist for students and staff 
alike. The district will:  
A. Make efforts to modify the composition of the future work force in order to work toward a 

full utilization of aged, handicapped,persons with disabilities, ethnic minorities, women and 
Vietnam veterans in the various job categories. 

B. Ensure that all applicants and staff are considered on the basis of bona fide job-related quali-
fications. The purpose of the affirmative action plan is to actively include persons of under-
utilized classes in the employment process, not to exclude others from it. The district 
shallwill continue to emphasize in all recruitment contacts that nondiscrimination is a basic 
element in the district's personnel procedures. 

C. Be responsible for reviewing all employment procedures and programs to assure that there is 
no indication of discriminatory practices. The district shallwill continue to use aged, handi-
cappedpersons with disabilities, ethnic minorities, women and Vietnam veterans in the re-
cruitment and employment process. Job descriptions for classified staff shallwill be sent to 
the Washington Employment Service and other organizations, which are recruiting sources 
for groups that may be under-utilized in the district's work force. Recruitment from colleges 
and universities shallwill include institutions with high percentages of students of various 
ethnic minorities. 

D. Contract and purchase all goods and services from persons, agencies, vendors, contractors 
and organizations who comply with the appropriate laws and executive orders regarding dis-
crimination. 
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 Page 2 of 14 
Procedure 5010P Procedure 5010P 

Personnel 
 

E. Take appropriate action to attract and retain aged, handicappedpersons with disabilities, eth-
nic minorities and women at all levels and in all segments of the district's work force. Criteria 
for selecting staff shallwill be reviewed regularly to assure that such statements relate direct-
ly to the requirements for specific positions.  However, pursuant to state law there shallwill 
be no preferential employment practices based on race or gender. 

F. Upgrade present staff by providing management development training to assure that individ-
uals of under-utilized groups are prepared for positions of new and increased responsibility. 

Implementation of the affirmative action plan shallwill be the responsibility of the superinten-
dent. Administrators shallwill assist in the attainment of the established goals and purposes of 
this affirmative action plan. 

Dissemination 
The district shallwill disseminate information concerning employment and developments under 
the affirmative action plan on a planned basis to assist in achieving the goals set forth in this 
plan. Affirmative action information shallwill be disseminated by: 
A. Printing and distributing such information to staff, school libraries and offices; 

B. Publicizing such information in district newsletters;  
C. Conducting meetings with administrative staff to explain the intent and advantages of the 

policy and plan; 
D. Conducting faculty meetings and meetings with classified staff;  

E. Informing appropriate and interested recruiting and hiring sources; and 
F. Informing all representative staff groups in the district. 

Goals/Objectives are as follows: 
 
A. Male/Female: 

Administrators: 
To place females in administrative positions, including as principals and assistant princi-
pal without using preferential employment practices. This will be done by identifying 
qualified potential candidates from within the district and outside the district for consid-
eration for future openings and providing mentoring whenever possible. 

 
Teachers, Elementary or grades K-8 and Secondary or grades 9-12: 
To provide each student with the opportunity to experience both male and female teach-
ers during the primary as well as the intermediate grades and provide students with the 
opportunity to work with male and female staff in both curricular, co-curricular and ex-
tracurricular activities. 

 
Support Staff - Certificated and Classified: 
To achieve a balanced mix of men and/or women without using preferential employment 
practices. 
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Procedure 5010P Procedure 5010P 

Personnel 
 

B. Ethnic Minorities-American Indian/Native American, Asian, Black and Hispanic: 
 

The district will strive to achieve a rate of employment for ethnic minorities in both cer-
tificated and classified areas as reflected in the community without using preferential em-
ployment practices. These goals are a utilization level for certificated staff, at least equal 
to the percentage of ethnic minority student enrollment within the district. The district 
will see that measurable efforts are made in the utilization of ethnic minorities for higher 
levels of responsibility in both certificated and classified positions without using prefer-
ential employment practices. The district will make a good faith effort to recruit, inter-
view and employ individuals consistent with the district commitment to nondiscrimina-
tion and affirmative action for all positions and in every department, every school and at 
every level of operation. Preferential or adverse employment practices, including demo-
tions or termination will not be used to meet stated goals or time lines. 

 
Administrators Principals and Assistant Principals: 
To place ethnic minorities in administrative positions, including as principals and assis-
tant principals without using preferential employment practices and to make progress to-
ward the percentage of ethnic minorities in the current ethnic minority student enroll-
ment. This will be done by identifying qualified potential candidates from within the dis-
trict and outside the district for consideration for future openings and providing mentor-
ing whenever possible. 
 
Teachers: Elementary or grades K-8 Secondary or grades 9-12: 
To provide each student with the opportunity to experience ethnic minority teachers dur-
ing the primary, intermediate (K-8) and secondary (9-12) grades without using preferen-
tial employment practices. To provide students with the opportunity to work with ethnic 
minority staff in curricular, co-curricular and extracurricular activities and to make pro-
gress toward the percentage of ethnic minorities that is comparable to that of the current 
ethnic minority student enrollment without using preferential employment practices. 
 
Support Staff - Certificated and Classified: 
To achieve a staff of certificated and classified support staff in which the percentage of 
ethnic minorities is comparable to that of the current ethnic minority student enrollment 
without using preferential employment practices. 

 
C. Aged Balance: 

The district will make good faith effort to recruit, interview and employ individuals con-
sistent with the commitment to nondiscrimination and affirmative action regarding the 
aged, providing the prospective staff member meets the requisite standards for the specif-
ic position. This applies to both certificated and classified staff. It provides opportunities 
for older prospective staff to work in either a fulltime or part-time position where they are 
able to meet the expectations and/or needs of the district; where age does not limit the 
performance of the prospective staff member; where the staff member can serve as a role- 
model to the student or can share his/her breadth of experience and when it would not de-
ter the district’s operations. 

 
Available positions may include: 

86 
Bd Packet 3/22/16



Page 4 of 14 

 Page 4 of 14 
Procedure 5010P Procedure 5010P 

Personnel 
 

1. Administrative Positions (including Principals and Assistant Principals) 
2. Teaching Positions, Co-curricular and Extracurricular Activities 
3. Support Staff - Certificated and Classified 

 
D. Persons With Disabilities: 

The district will make good faith effort to recruit, interview, and employ individuals con-
sistent with the district’s commitment to nondiscrimination and affirmative action provid-
ing the prospective staff member meets the requisite standards for the specific position.  
The ratio of placement will be equal to the ratio of employable persons with disabilities 
as compared to the persons without disabilities in the statistical area. 
 
Administrators: 
To place administrators with disabilities in assignments where a disability is not a barrier 
to performance and when it would not deter the district’s operations. This includes prin-
cipals and assistant principals. 
 
Teachers: 
To place teachers with disabilities in assignments when it would not impair the instruc-
tional program and would provide opportunities for students to work with teachers who 
have disabilities in curricular, co-curricular and extracurricular activities. 
 
Support Staff - Certificated and Classified: 
To place support staff with a disability in assignments when it would not deter the dis-
trict’s operations and where a disability does not limit the performance of the prospective 
staff member. 

Male/Female Balance and Staff Goals 

The profile of the district's current utilization of women are set forth in _____________.  By the 
commencement of the _______ school year, the district shall strive to achieve a rate of employ-
ment in regard to sex at least equivalent to the goals set forth in _____________. The district 
shall see that measurable efforts are made in the utilization of women for higher levels of respon-
sibility in both certificated and classified positions. The district shall make good faith effort to 
recruit, interview and employ individuals consistent with the district commitment to nondiscrim-
ination and affirmative action for all positions and in every department, school and level of oper-
ation. Preferential or adverse employment practices, including demotions or termination shall not 
be used to meet stated goals or time lines.  

Administrators 
Goal: To place females in administrative positions. 

Objectives: To place females in administrative positions as they become available which falls 
within a range of _____% men and/or women, without using preferential em-
ployment practices. 
 
To identify qualified potential candidates from outside the district for considera-
tion for future openings. 

87 
Bd Packet 3/22/16



Page 5 of 14 

 Page 5 of 14 
Procedure 5010P Procedure 5010P 

Personnel 
 

 

Principals and Assistant Principals 

Goal: To place females in principal positions. 
 

Objective: To place females in principal and assistant principal positions as they occur and 
trained women are available, without using preferential employment practices. 

Teachers, Elementary or grades K-8 
Goal: To provide each student with the opportunity to experience both male and female 

homeroom teachers during the primary as well as the intermediate grades. 
 

Objective: To achieve a staff which falls within a range of _____% men  and/or women in 
the primary as well as the intermediate grades at each school, without using pref-
erential employment practices. 

Teachers, Secondary or grades 9-12 
Goal: To provide students with the opportunity to work with male and female staff in 

both curricular and extracurricular activities. 
 

Objective: To maintain a staff which falls within a range of _____% men  and/or women for 
classroom teachers and activity supervisors, without using preferential employ-
ment practices. 

Support Staff — Certificated and Classified 
Objective: To achieve a staff which falls within a range of _____% men and/or women, 

without using preferential employment practices. 

Ethnic Minority Balance and Staff Goals 
The profiles of the district's current student ethnic minority population and the district's current 
ethnic minorities (American Indian/ Native American, Asian, Black, and Hispanic) are set forth 
in _____________. By the commencement of the _______ school year the district shall strive to 
achieve a rate of employment for ethnic minorities in both certificated and classified areas as in-
dicated in this plan, without using preferential employment practices.. These goals are a utiliza-
tion level for certificated staff, at least equal to the percentage of ethnic minority student enroll-
ment within the district; for classified staff a utilization level of at least ___%, a figure based up-
on relevant availability figures in the ________________ statistical area. Final and interim goals 
are set out in ______________. The district shall see that measurable efforts are made in the uti-
lization of ethnic minorities for higher levels of responsibility in both certificated and classified 
positions, without using preferential employment practices. The district shall make good faith ef-
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fort to recruit, interview and employ individuals consistent with the district commitment to non-
discrimination and affirmative action for all positions and in every department, every school and 
at every level of operation. Preferential or adverse employment practices, including demotions or 
termination shall not be used to meet stated goals or time lines.  

Administrators 
Goal: To place ethnic minorities in administrative positions, without using preferential 

employment practices. 
Objectives: To place ethnic minorities in administrative positions as they become available to 

progress toward the percentage of ethnic minorities in the current ethnic minority 
student enrollment. 
 
To identify qualified potential candidates from outside the district for considera-
tion for future openings. 

Principals and Assistant Principals 
Goal: To place ethnic minorities in principal positions. 

 
Objective: To place ethnic minorities in principal and assistant principal positions as they oc-

cur and trained applicants are available, without using preferential employment 
practices. 

Teachers:  Elementary or grades K-8 
Goal: To provide each student with the opportunity to experience ethnic  minority hom-

eroom teachers during the primary as well as the intermediate grades, without us-
ing preferential employment practices. 

 

Objective: To achieve a staff of primary and intermediate teachers in  which the percentage 
of ethnic minorities is comparable to that of the current ethnic minority student 
enrollment. 

Teachers:  Secondary or grades 9-12 

Goal: To provide students with the opportunity to work with ethnic minority staff in 
both curricular and extracurricular activities. 

Objective: To maintain a staff of classroom teachers and activity supervisors in which the 
percentage of ethnic minorities is comparable to that of the current ethnic minori-
ty student enrollment, without using preferential employment practices. 
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Support Staff - Certificated and Classified 
Objective: To achieve a staff of certificated and classified support staff in which the percent-

age of ethnic minorities is comparable to that of the current ethnic minority stu-
dent enrollment, without using preferential employment practices. 

Aged Balance and Staff Goals 
The profile of the district's current age distribution of certificated and classified staff is set forth 
in ___________. By the commencement of the _______ school year, the district shall strive to 
achieve a rate of employment for age categories for both certificated and classified staff as indi-
cated in ____________ of this plan. The district shall make good faith effort to recruit, interview 
and employ individuals consistent with the commitment to nondiscrimination and affirmative ac-
tion providing the prospective staff member meets the requisite standards for the specific posi-
tion. 

Administrators 

Goal: To identify administrative positions where age is not a barrier to performance. 
Objective: To create opportunities for older prospective staff to work on a part-time basis 

when it would not deter the district's operations. 

Teachers 

Goal: To provide opportunities for students to work with older staff in both curricular 
and extracurricular activities. 

Objective: To create opportunities for older staff to work on a part-time basis in those situa-
tions where the staff member can serve as a role-model to the student or can share 
his/her breadth of experience. 

Support Staff - Certificated and Classified 
Goal: To identify positions in the district, either full-time or part-time, where age does 

not limit the performance of the prospective staff member. 
Objective:  To place prospective staff who desire to work in positions where they are able to 

meet the expectations and/or needs of the district. 

Handicapped Balance and Staff Goals 
The profile of the district's current distribution of certificated and classified staff with identified 
handicapping conditions is set forth in _____________. By the commencement of the _______ 
school year, the district shall strive to achieve a rate of employment for handicapped staff in cer-
tificated and classified areas as indicated in the __________________ statistical area. The dis-
trict shall make good faith effort to recruit, interview, and employ individuals consistent with the 
district's commitment to nondiscrimination and affirmative action providing the prospective staff 
member meets the requisite standards for the specific position. 
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The ratio of placement shall be equal to the ratio of employable handicapped as compared to the 
nonhandicapped in the statistical area. 

Administrators 
Goal: To identify administrative positions where a handicapping condition is not a bar-

rier to performance. 
Objective: To place administrators with handicapping conditions in assignments when it 

would not deter the district's operations. 

Teachers 

Goal: To provide opportunities for students to work with teachers who have handicap-
ping conditions in both curricular and extracurricular activities. 

Objective: To place teachers with handicapping conditions in assignments when it would not 
impair the instructional program. 

Support Staff - Certificated and Classified 

Goal: To identify positions within the district where a handicapping   condition does not 
limit the performance of the prospective staff member. 

Objective: To place support staff with handicapping conditions in assignments when it would 
not deter the district's operations. 

Internal Audit And Monitoring System 
The superintendent's office, in compliance with WAC 162-12, "Pre-employment Inquiry Guide," 
shallwill record by age, race, sex and other protected groups applicant flow, new hires, promo-
tions, transfer requests, transfers, administrative internships and terminations. An analysis 
shallwill be made of the internal and external work force availability of aged, handicappedper-
sons with disabilities, ethnic minorities and women. 

The district shallwill evaluate the effectiveness of the nondiscrimination and affirmative action 
program and report its status to the board semiannually. Such reports may include recommenda-
tions for changes in the affirmative action program goals. The overall responsibility for monitor-
ing and auditing this policy is assigned to the district office. The duties include:  

A. Analysis of the categories of employment in relation to affirmative action goals; 
B. Analysis of work force data and applicant flow; 

C. Maintaining records relative to affirmative action information; 
D. Preparation of semiannual reports of progress toward the goals and recommended changes 

required to maintain the vitality of the program; 
E. Identifying in a written report to the superintendent any employment practice or policy that is 

discriminatory or that does not meet the requirements of the affirmative action program; and 
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F. Keeping the superintendent advised of the progress in implementing the goals and procedures 
of this affirmative action program. 

Grievance Procedure 
To ensure fairness and consistency, the following review procedures are to be used in the dis-
trict's relationship with its staff with regard to employment problems covered by state and federal 
equal employment opportunity laws and/or this affirmative action program. No staff member's 
status with the district shallwill be adversely affected in any way because the staff member uti-
lized these procedures.  

A. Grievance means a complaint, which has been filed by an employee relating to alleged 
violations of any state or federal anti-discrimination laws. 
  

B. Complaint means a written charge alleging specific acts, conditions or circumstances, 
which are in violation of the anti-discrimination laws. The time period for filing a com-
plaint is one year from the date of the occurrence that is the subject matter of the com-
plaint.  However, a complaint filing deadline may not be imposed if the complainant was 
prevented from filing due to: 1) Specific misrepresentations by the district that it had re-
solved the problem forming the basis of the complaint; or 2) Withholding of information 
that the district was required to provide under WAC 392-190-065 or WAC 392-190-005. 
Complaints may be submitted by mail, fax, e-mail or hand-delivery to any district, school 
or to the district compliance officer responsible for investigating discrimination com-
plaints. Any district employee who receives a complaint that meets these criteria will 
promptly notify the compliance officer.   
  

C. Respondent means the person alleged to be responsible or who may be responsible for 
the violation alleged in the complaint. 

 
As used in this procedure, "Grievance" shall mean a complaint which has been filed by a com-
plainant (a student, an employee, a parent or guardian) relating to alleged violations of any anti-
discrimination law including Title IX regulations and Washington Administrative Code (WAC) 
392-190, Section 504 of the Rehabilitation Act of 1973 or Title VII of the Civil Rights Act of 
1964. 

A complaint shall mean a charge alleging specific acts, conditions or circumstances, which are in 
violation of the anti-discrimination laws. A respondent shall mean the person alleged to be re-
sponsible or who may be responsible for the violation alleged in the complaint. 
 
The primary purpose of this procedure is to secure an equitable solution to a justifiable com-
plaint.  To this end, specific steps will be taken. to this and, the following steps shall be tak-
en:The district is prohibited by law from intimidating, threatening, coercing or discriminating 
against any individual for the purpose of interfering with their right to file a grievance under this 
procedure and from retaliating against an individual for filing such a grievance. 
 

A. Informal Process for Resolution 
When a staff member has an employment problem concerning equal employment oppor-
tunity, he/she will discuss the problem with the immediate supervisor, personnel director 
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or superintendent within 60 days of the circumstances, which gave rise to the problem. 
The staff member may also ask the compliance officer to participate in the informal re-
view procedure. It is intended that the informal discussion will resolve the issue. If the 
staff member feels he/she cannot approach the supervisor because of the supervisor’s in-
volvement in the alleged discrimination, the staff member may directly contact the com-
pliance officer before pursuing formal procedures. If the discussion with the officer or 
immediate supervisor does not resolve the issue the staff member may proceed to the 
formal review procedures. During the course of the informal process, the district will no-
tify complainant of their right to file a formal complaint. 
  

B. Formal Process for Resolution 
 
Level One: Complaint to District 
The complaint must set forth the specific acts, conditions, or circumstances alleged to be 
in violation. Upon receipt of a complaint, the compliance officer will provide the com-
plainant a copy of this procedure.  The compliance officer will investigate the allegations 
within 30 calendar days. The school district and complainant may agree to resolve the 
complaint in lieu of an investigation. The officer will provide the superintendent with a 
full written report of the complaint and the results of the investigation. 
 
The superintendent or designee will respond to the complainant with a written decision as 
expeditiously as possible, but in no event later than 30 calendar days following receipt of 
the written complaint, unless otherwise agreed to by the complainant or if exceptional 
circumstances related to the complaint require an extension of the time limit.  In the event 
an extension is needed, the district will notify the complainant in writing of the reason for 
the extension and the anticipated response date.  At the time the district responds to the 
complainant, the district must send a copy of the response to the office of the superinten-
dent of public instruction. 
 
The decision of the superintendent or designee will include: 1) a summary of the results 
of the investigation; 2) whether the district has failed to comply with anti-discrimination 
laws; 3) if non-compliance is found, corrective measures the district deems necessary to 
correct it; and 4) notice of the complainant’s right to appeal to the school board and the 
necessary filing information.  The superintendent’s or designee’s response will be pro-
vided in a language the complainant can understand and may require language assistance 
for complainants with limited English proficiency in accordance with Title VI of the Civ-
il Rights Act of 1964.  
 
Any corrective measures deemed necessary will be instituted as expeditiously as possible, 
but in no event later than 30 calendar days following the superintendent’s mailing of a 
written response to the complaining party unless otherwise agreed to by the complainant. 
 
Level Two - Appeal to Board of Directors 
If a complainant disagrees with the superintendent’s or designee’s written decision, the 
complainant may file a written notice of appeal with the secretary of the board within ten 
(10) calendar days following the date upon which the complainant received the response. 
The board will schedule a hearing to commence by the twentieth (20) calendar day fol-
lowing the filing of the written notice of appeal unless otherwise agreed to by the com-
plainant and the superintendent or for good cause. Both parties will be allowed to present 
such witnesses and testimony, as the board deems relevant and material. Unless otherwise 
agreed to by the complainant, the board will render a written decision within thirty (30) 
calendar days following the filing of the notice of appeal and provide the complainant 
with a copy of the decision.   The decision of the board will be provided in a language the 
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complainant can understand, which may require language assistance for complainants 
with limited English proficiency in accordance with Title VI of the Civil Rights Act.  The 
decision will include notice of the complainant’s right to appeal to the superintendent of 
public instruction and will identify where and to whom the appeal must be filed.  The dis-
trict will send a copy of the appeal decision to the office of the superintendent of public 
instruction.    
 
Level Three - Complaint to the Superintendent of Public Instruction 
If a complainant disagrees with the decision of the board of directors, or if the district 
fails to comply with this procedure, the complainant may file a complaint with the super-
intendent of public instruction. 
  

1. A complaint must be received by the Superintendent of Public Instruction on or 
before the twentieth (20) calendar day following the date upon which the com-
plainant received written notice of the board of directors’ decision, unless the Su-
perintendent of Public Instruction grants an extension for good cause Complaints 
may be submitted by mail, fax, electronic mail, or hand delivery. 
  

2. A complaint must be in writing and include: 1) A description of the specific acts, 
conditions or circumstances alleged to violate applicable anti-discrimination laws; 
2) The name and contact information, including address, of the complainant; 3) 
The name and address of the district subject to the complaint; 4) A copy of the 
district’s complaint and appeal decision, if any; and 5) A proposed resolution of 
the complaint or relief requested. If the allegations regard a specific student, the 
complaint must also include the name and address of the student, or in the case of 
a homeless child or youth, contact information. 
  

3. Upon receipt of a complaint, the Office of the Superintendent of Public Instruc-
tion may initiate an investigation, which may include conducting an independent 
on-site review. OSPI may also investigate additional issues related to the com-
plaint that were not included in the initial complaint or appeal to the superinten-
dent or board. Following the investigation, OSPI will make an independent de-
termination as to whether the district has failed to comply with RCW 
28A.642.010 or Chapter 392-190, WAC and will issue a written decision to the 
complainant and the district that addresses each allegation in the complaint and 
any other noncompliance issues it has identified.  The written decision will in-
clude corrective actions deemed necessary to correct noncompliance and docu-
mentation the district must provide to demonstrate that corrective action has been 
completed.  
  

All corrective actions must be completed within the timelines established by OSPI in the 
written decision unless OSPI grants an extension.  If timely compliance is not achieved, 
OSPI may take action including but not limited to referring the district to appropriate state 
or federal agencies empowered to order compliance.  
  
A complaint may be resolved at any time when, before the completion of the investigation, 
the district voluntarily agrees to resolve the complaint.  OSPI may provide technical assis-
tance and dispute resolution methods to resolve a complaint.  
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Level Four - Administrative Hearing  
A complainant or school district that desires to appeal the written decision of the Office of 
the Superintendent of Public Instruction may file a written notice of appeal with OSPI 
within thirty (30) calendar days following the date of receipt of that office’s written deci-
sion. OSPI will conduct a formal administrative hearing in conformance with the Adminis-
trative Procedures Act, Chapter 34.05, RCW. 

  
C. Mediation 

At any time during the discrimination complaint procedure set forth in WAC 392-190-
065 through 392-190-075, a district may, at its own expense, offer mediation.  The com-
plainant and the district may agree to extend the discrimination complaint process dead-
lines in order to pursue mediation. 
 
The purpose of mediation is to provide both the complainant and the district an oppor-
tunity to resolve disputes and reach a mutually acceptable agreement through the use of 
an impartial mediator. Mediation must be voluntary and requires the mutual agreement of 
both parties.  Either party may terminate it at any time during the mediation process. It 
may not be sued to deny or delay a complainant’s right to utilize the complaint proce-
dures.  
 
Mediation must be conducted by a qualified and impartial mediator who may not: 1) Be 
an employee of any school district, public charter school, or other public or private agen-
cy that is providing education related services to a student who is the subject of the com-
plaint being mediated; or 2) Have a personal or professional conflict of interest. A media-
tor is not considered an employee of the district or charter school or other public or pri-
vate agency solely because he or she serves as a mediator.  
 
If the parties reach agreement through mediation, they may execute a legally binding 
agreement that sets forth the resolution and states that all discussions that occurred during 
the course of mediation will remain confidential and may not be used as evidence in any 
subsequent complaint, due process hearing or civil proceeding.  The complainant and a 
district representative who has authority to bind the district must sign the agreement. 
  

D. Preservation of Records 
The files containing copies of all correspondence relative to each complaint communicat-
ed to the district and the disposition, including any corrective measures instituted by the 
district, will be retained in the office of the district compliance officer for a period of 6 
years. 

  
Resources 
  

1. District Contact 
Lisa N. Turner, Executive Director of Human Resources 
   

2. State Contacts 
Superintendent of Public Instruction 
Equity and Civil Rights Office 
P.O. Box 47200 
Olympia, WA  98504-7200 
360.725.6162 
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Washington State Human Rights Commission 
711 South Capitol Way, Suite 402 
P.O. Box 42490 
Olympia, WA 98504-2490 
360.753.6770 
 
Office for Civil Rights 
U.S. Department of Education 
915 Second Avenue, Room 3310 
Seattle, WA  98174 
206.607.1600 
  

Informal Review Procedures 
When a staff member has an employment problem concerning equal employment opportunity, 
he/she shall discuss the problem with the immediate supervisor, personnel director or superin-
tendent within 60 days of the circumstances which gave rise to the problem. The staff member 
may also ask the affirmative action/Title IX officer to participate in the informal review proce-
dure. It is intended that the informal discussion shall resolve the issue. If the staff member feels 
he/she cannot approach the supervisor because of the supervisor's involvement in the alleged dis-
crimination, the staff member may directly contact the affirmative action/Title IX officer before 
pursuing formal procedures. If the discussion with the officer or immediate supervisor does not 
resolve the issue the staff member may proceed to the formal review procedures. 

Level One - Formal Review 

The complaint must be signed by the complaining party and set forth the specific acts, condi-
tions, or circumstances alleged to be in violation. The affirmative action officer shall investigate 
the allegations set forth within 30 calendar days of the filing of the charge. The officer shall pro-
vide the superintendent with a full written report of the complaint and the results of the investiga-
tion. The superintendent shall respond in writing to the complainant as expeditiously as possible, 
but in no event later than 30 calendar days following receipt of the written complaint. The super-
intendent shall state that the district either: 
A. Denies the allegations contained in the written complaint received by the district, or 
B. Shall implement reasonable measures to eliminate any such act, conditions or circumstance. 

Such corrective measures deemed necessary shall be instituted as expeditiously as possible, but 
in no event later than 30 calendar days following the superintendent's mailing of a written re-
sponse to the complaining party. 

Level Two - Appeal to Board of Directors 

If a complainant remains aggrieved as a result of the action or inaction of the superintendent 
he/she may file a written notice of appeal with the secretary of the board by the 10th calendar 
day following: 
A. The date upon which the complainant received the superintendent's response, or 
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B. The expiration of the 30-calendar day response period stated in Level One, whichever occurs 
first. 

The board shall schedule a hearing to commence by the 20th calendar day following the filing of 
the written notice of appeal. Both parties shall be allowed to present such witnesses and testimo-
ny as the board deems relevant and material. The board shall render a written decision by the 
10th calendar day following the termination of the hearing and shall provide a copy to all parties 
involved. 
 

Level Three - Appeal to the Superintendent of Public Instruction 

In the event a complainant charging discrimination remains aggrieved with the decision of the 
board of directors in connection with any matter which, if established, would constitute a viola-
tion, the complainant may appeal the board's decision to the superintendent of public instruction. 
A. A notice of appeal must be received by the superintendent of public instruction on or before 

the tenth (10th) day following the date upon which the complainant received written notice of 
the board of directors' decision. 

B. A notice of appeal must be in writing in the form required by the superintendent of public in-
struction and must set forth: 
1. A concise statement of the original complaint and the portions of the board of directors' 

decision which is appealed. 
2. The suggested recommendations for resolution or remediation of the alleged complaint 

set forth in the original statement of complaint. 

Preservation of Records. 
The files containing copies of all correspondence relative to each complaint communicated to the 
district and the disposition, including any corrective measures instituted by the district, shall be 
retained in the office of the district compliance officer for a period of 5 years. 

 
 

 
 

 
Adoption Date:  
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Date: 12.29.00 

97 
Bd Packet 3/22/16



Page 1 of 3 
Policy 5011 

Personnel 
	  

SEXUAL HARASSMENT OF DISTRICT STAFF PROHIBITED 
NEW POLICY – Previously combined in different policy 5275 

 
This district is committed to a positive and productive working environment free from 
discrimination, including sexual harassment. This commitment extends to all employees and 
other persons involved in academic, educational, extracurricular, athletic, and other programs or 
activities of the school, whether that program or activity is in a school facility, on school 
transportation, or at a class training held elsewhere.   
  
Definitions 
For purposes of this policy, sexual harassment means unwelcome conduct or communication of a 
sexual nature. Sexual harassment can occur student to adult, adult to adult or can be carries out 
by a group of students or adults and will be investigated by the District even if the alleged 
harasser is not a part of the school staff or student body. The district prohibits sexual harassment 
of district employees by other students, employees or third parties involved in school district 
activities.  
  
Under federal and state law, the term "sexual harassment" includes: 
  

• acts of sexual violence; 
• unwelcome sexual or gender-directed conduct or communications that interferes with an 

individual's employment performance or creates an intimidation, hostile, or offensive 
environment; 

• unwelcome sexual advances;  
• unwelcome requests for sexual favors; 
• sexual demands when submission is a stated or implied obtaining work opportunity or 

other benefit; 
• sexual demands where submission or rejection is a factor in a work or other school-

related decision affecting an individual. 
  
A "hostile environment" for an employee is created where the unwanted conduct is sufficiently 
severe or pervasive to create a work environment that a reasonable person would consider 
intimidation, hostile, or abusive. 
  
Investigation and Response 
If the district knows, or reasonably should know, that sexual harassment has created a hostile 
environment, the district will promptly investigate to determine what occurred and will take 
appropriate steps to resolve the situation. If an investigation reveals that sexual harassment has 
created a hostile environment, the district will take prompt and effective steps reasonably 
calculated to end sexual harassment, eliminate the hostile environment, prevent its occurrence 
and, as appropriate, remedy its effects. the district will take prompt, equitable and remedial 
action within its authority every time a report, complaint and grievance alleging sexual 
harassment comes to the attention of the district, either formally or informally. 
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Allegations of criminal misconduct will be reported to law enforcement and suspected child 
abuse will be reported to law enforcement or Child Protective Services. Regardless of whether 
the misconduct is reported to law enforcement, school staff will promptly investigate to 
determine what occurred and take appropriate steps to resolve the situation to the extent that such 
investigation does not interfere with an on-going criminal investigation. A criminal investigation 
does not relieve the district of its independent obligation to investigate and resolve sexual 
harassment. 
  
Engaging in sexual harassment will result in appropriate discipline or other appropriate sanctions 
against offending staff or third parties involved in school district activities. Anyone else who 
engages in sexual harassment on school property or at school activities will have their access to 
school property and activities restricted, as appropriate. 
  
Retaliation and False Allegations 
Retaliation against any person who makes or is a witness in a sexual harassment complaint is 
prohibited and will result in appropriate discipline.  The district will take appropriate actions to 
protect involved persons from retaliation. 
  
It is a violation of this policy to knowingly report false allegations of sexual harassment.  Persons 
found to knowingly report or corroborate false allegations will be subject to appropriate 
discipline 
  
Staff Responsibilities 
The superintendent will develop and implement formal and informal procedures for receiving, 
investigating and resolving complaints or reports of sexual harassment.  The procedures will 
include reasonable and prompt time lines and delineate staff responsibilities under this policy.  
  
Any school employee who witnesses sexual harassment or receives report, informal complaint, 
or written complaint about sexual harassment is responsible for informing the district's Title IX 
or Civil Rights Compliance Coordinator. All staff are also responsible for directing complainants 
to the formal complaint process.  
  
Reports of discrimination and discriminatory harassment will be referred to the district’s Title 
IX/Civil Rights Compliance Coordinator. Reports of disability discrimination or harassment will 
be referred to the district’s Section 504 Coordinator.   
  
Notice and Training 
The superintendent will develop procedures to provide information and education to district 
staff, parents and volunteers regarding this policy and the recognition and prevention of sexual 
harassment.  At a minimum, sexual harassment recognition and prevention and the elements of 
this policy will be included in staff and regular volunteer orientation.  This policy and the 
procedure, which includes the complaint process, will be posted in each district building in a 
place available to staff, parents, volunteers and visitors. Information about the policy and 
procedure will be clearly stated and conspicuously posted throughout each school building, 
provided to each employee and reproduce in each staff, volunteer and parent handbook. Such 
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notices will identify the District's Title IX coordinator and provide contact information, including 
the coordinator's email address. 
  
Policy Review 
The superintendent will make an annual report to the board reviewing the use and efficacy of this 
policy and related procedures.  Recommendations for changes to this policy, if applicable, will 
be included in the report.  The superintendent is encouraged to involve staff, volunteers and 
parents in the review process. 
 
Cross	  References:	   3205	  -‐	  Sexual	  Harassment	  of	  Students	  Prohibited	   

 
3207	  -‐	  Prohibition	  of	  Harassment,	  Intimidation	  and	  
Bullying	   

 3210	  -‐	  Nondiscrimination	   

 3211	  -‐	  Transgender	  Students	   

 
3240	  -‐	  Student	  Conduct	  Expectations	  and	  
Reasonable	  Sanctions	   

 
3421	  -‐	  Child	  Abuse,	  Neglect,	  and	  Exploitation	  
Prevention	   

 
5010	  -‐	  Nondiscrimination	  and	  Affirmative	  Action	  	  
5275	  –	  Bullying,	  Harassment	  and	  Intimidation 

   

Legal	  References:	   
RCW	  28A.640.020	  Regulations,	  guidelines	  to	  
eliminate	  discrimination	  —	  Scope	  —	  Sexual	  
harassment	  policies	   

 WAC	  392-‐190-‐058	  Sexual	  harassment	   

 20	  U.S.C.	  __	  1681-‐1688	   
   

Management	  Resources:	   2015	  -‐	  July	  Policy	  Alert	   

 2014	  -‐	  December	  Issue	   

 2010	  -‐	  October	  Issue	   
   

 
Adoption Date:  
Wenatchee School District 
Revised: 10.11; 12.14; 07.15; 03.16	  
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Procedure Sexual Harassment of District Staff Prohibited 
NEW PROCEDURE – Previously combined in 5275 

 
The procedure is intended to set forth the requirements of Policy 5011, including the process for 
a prompt, thorough, and equitable investigation of allegations of sexual harassment and the need 
to take appropriate steps to resolve such situations.  If sexual harassment is found to have created 
a hostile environment, staff must take immediate action to eliminate the harassment, prevent its 
reoccurrence, and address its effects. 
  
This procedure applies to sexual harassment (including sexual violence) targeted at district em-
ployees carried out by other students, employees or third parties involved in school district activ-
ities.  The district has jurisdiction over these complaints pursuant to Title IX of the Education 
Amendments of 1972, Chapter 28A.640, RCW and Chapter 392-190 WAC.  
  
Notice 
Information about the district’s sexual harassment policy will be easily understandable and con-
spicuously posted throughout each school building, provided to each employee and reproduced 
in each staff, volunteer and parent handbook. In addition to the posting and reproduction of this 
procedure and Policy 5011, the district will provide annual notice to employees that complaints 
pursuant to this procedure may be filed at 235 Sunset Ave., Wenatchee WA,  98801. 
  
Staff Responsibilities 
In the event of an alleged sexual assault, the school principal will immediately inform: 1) the Ti-
tle IX/Civil Rights Compliance Coordinator so that the district can appropriately respond to the 
incident consistent with its own grievance procedures; and 2) law enforcement. The principal 
will notify the targeted district staff person of their right to file a criminal complaint and a sexual 
harassment complaint simultaneously.  
  
Confidentiality 
If a complainant requests that his or her name not be revealed to the alleged perpetrator or asks 
that the district not investigate or seek action against the alleged perpetrator, the request will be 
forwarded to the Executive Director of Human Resources for evaluation.  The Executive Direc-
tor of Human Resources should inform the complainant that honoring the request may limit its 
ability to respond fully to the incident, including pursuing disciplinary action against the alleged 
perpetrator.  
  
If the complainant still requests that his or her name not be disclosed to the alleged perpetrator or 
that the district not investigate or seek action against the alleged perpetrator, the district will need 
to determine whether or not it can honor such a request while still providing a safe and nondis-
criminatory environment for all students, staff and other third parties engaging in district activi-
ties, including the person who reported the sexual harassment. Although a complainant’s request 
to have his or her name withheld may limit the district’s ability to respond fully to an individual 
allegation of sexual harassment, the district will use other appropriate means available to address 
the sexual harassment.   
  
Retaliation 
Title IX prohibits retaliation against any individual who files a complaint under these laws or 
participates in a complaint investigation.  When an informal or formal complaint of sexual har-
assment is made, the district will take steps to stop further harassment and prevent any retaliation 
against the person who made the complaint, was the subject of the harassment, or against those 
who provided information as a witness. The district will investigate all allegations of retaliation 
and take actions against those found to have retaliated. 
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Informal Complaint Process 
Anyone may use informal procedures to report and resolve complaints of sexual harassment. In-
formal reports may be made to any staff member. Staff will always notify complainants of their 
right to file a formal complaint and the process for same. Staff will also direct potential com-
plainants Mark Helm, Executive Director of Student Services, (helm.m@wenatcheeschools.org.) 
or Lisa Turner, Executive Director of Human Resources (turner.l@wenatcheeschools.org)  Addi-
tionally, staff will also inform an appropriate supervisor or professional staff member when they 
receive complaints of sexual harassment, especially when the complaint is beyond their training 
to resolve or alleges serious misconduct.  
  
During the course of the informal complaint process, the district will take prompt and effective 
steps reasonably calculated to end any harassment and to correct any discriminatory effects on 
the complainant.  If an investigation is needed to determine what occurred, the district will take 
interim measures to protect the complainant before the final outcome of the district’s investiga-
tion (e.g., allowing the complainant to change academic or extracurricular activities or break 
times to avoid contact with the alleged perpetrator). 
  
Informal remedies may include: 
  

• An opportunity for the complainant to explain to the alleged harasser that his or her con-
duct is unwelcome, offensive or inappropriate, either in writing or face-to-face;  

• A statement from a staff member to the alleged harasser that the alleged conduct is not 
appropriate and could lead to discipline if proven or repeated;  

• A general public statement from an administrator in a building reviewing the district sex-
ual harassment policy without identifying the complainant.  

• Developing a safety plan; 
• Separating staff person; or 
• Providing staff and/or student training. 

 
Informal complaints may become formal complaints at the request of the complainant, parent 
or guardian, or because the district believes the complaint needs to be more thoroughly investi-
gated. The district will inform the complainant how to report any subsequent problems.  Addi-
tionally, the district will conduct follow-up inquiries to see if there have been any new incidents 
or instances of retaliation, and to promptly respond and appropriately address continuing or new 
problems. Follow-up inquiries will follow a timeline agreed to by the district and complainant. 
  
  
Formal Complaint Process 
  
Level One – Complaint to District  
Anyone may initiate a formal complaint of sexual harassment, even if the informal complaint 
process is being utilized. At any level in the formal complaint process, the district will take inter-
im measures to protect the complainant before the final outcome of the district's investiga-
tion. The following process will be followed: 
  
Filing of Complaint 

• All formal complaints will be in writing and will set forth the specific acts, conditions or 
circumstances alleged to have occurred and to constitute sexual harassment. The Title IX 
Coordinator may draft the complaint based on the report of the complainant for the com-
plainant to review and approve. The superintendent or Title IX Coordinator may also 
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conclude that the district needs to conduct an investigation based on information in his or 
her possession, regardless of the complainant's interest in filing a complaint. 

• The time period for filing a complaint is one year from the date of the occurrence that is 
the subject matter of the complaint.  However, a complaint filing deadline may not be 
imposed if the complainant was prevented from filing due to: 1) Specific misrepresenta-
tions by the district that it had resolved the problem forming the basis of the complaint; or 
2) Withholding of information that the district was required to provide under WAC 392-
190-065 or WAC 392-190-005.  

• Complaints may be submitted by mail, fax, e-mail or hand-delivery to the Title IX Coor-
dinator, Mark Helm, Executive Director of Student Services, 
(helm.m@wenatcheeschools.org.) or Lisa Turner, Executive Director of Human Re-
sources (turner.l@wenatcheeschools.org)  at 235 Sunset Ave., Wenatchee, WA  98801, 
509-663-8161, FAX 509-663-3802.  Any district employee who receives a complaint that 
meets these criteria will promptly notify the Coordinator. 

  
Investigation and Response 
 

• The Title IX Coordinator will receive and investigate all formal, written complaints of 
sexual harassment or information in the coordinator’s possession that they believe re-
quires further investigation. The Coordinator will delegate his or her authority to partici-
pate in this process if such action is necessary to avoid any potential conflicts of interest. 
Upon receipt of a complaint, the Coordinator will provide the complainant a copy of this 
procedure.    

• Investigations will be carried out in a manner that is adequate in scope, reliable and im-
partial.  During the investigation process, the complainant and accused party or parties, if 
the complainant has identified an accused harasser(s), will have an equal opportunity to 
present witnesses and relevant evidence. Complainants and witnesses may have a trusted 
adult with them during any district-initiated investigatory activities. The school district 
and complainant may also agree to resolve the complaint in lieu of an investigation. 

• When the investigation is completed, the Coordinator will compile a full written report of 
the complaint and the results of the investigation. 

  
Superintendent Response 
  

• The superintendent will respond in writing to the complainant and the alleged perpetrator 
within thirty (30) calendar days of receipt of the complaint, unless otherwise agreed to by 
the complainant or if exceptional circumstances related to the complaint require an exten-
sion of the time limit.  In the event an extension is needed, the district will notify the 
complainant in writing of the reason for the extension and the anticipated response date.  
At the time the district responds to the complainant, the district must send a copy of the 
response to the office of the superintendent of public instruction.   

• The response of the superintendent or designee will include: 1) a summary of the results 
of the investigation; 2) a statement as to whether a preponderance of the evidence estab-
lishes that the complainant was sexually harassed; 3) if sexual harassment is found to 
have occurred, the corrective measures the district deems necessary, including assurance 
that the district will take steps to prevent recurrence and remedy its effects on the com-
plainant and others, if appropriate; 4) notice of the complainant’s right to appeal to the 
school board and the necessary filing information; and 5) any corrective measures the 
district will take, remedies for the complainant (e.g., sources of counseling, advocacy and 
other support), and notice of potential sanctions for the perpetrator(s) (e.g., discipline). 

• The superintendent’s or designee’s response will be provided in a language the complain-
ant can understand and may require language assistance for complainants with limited 
English proficiency in accordance with Title VI of the Civil Rights Act of 1964. If the 
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complaint alleges discriminatory harassment by a named party or parties, the coordinator 
will provide the accused party or parties with notice of the outcome of the investigation 
and notice of their right to appeal any discipline or corrective action imposed by the dis-
trict. 

• Any corrective measures deemed necessary will be instituted as quickly as possible, but 
in no event more than thirty (30) days after the superintendent's mailing of a written re-
sponse, unless the accused is appealing the imposition of discipline and the district is 
barred by due process considerations or a lawful order from imposing the discipline until 
the appeal process is concluded. Staff may also pursue complaints through the appropri-
ate collective bargaining agreement process or anti-discrimination policy. 

• The district will inform the complainant how to report any subsequent problems.  Addi-
tionally, the district will conduct follow-up inquiries to see if there have been any new 
incidents or instances of retaliation, and to promptly respond and appropriately address 
continuing or new problems.  Follow-up inquiries will follow a timeline agreed to by the 
district and complainant. 

  
  
Level Two -Appeal to Board of Directors 
  
Notice of Appeal and Hearing 
  

• If a complainant disagrees with the superintendent’s or designee’s written decision, the 
complainant may appeal the decision to the district board of directors, by filing a written 
notice of appeal with the secretary of the board within ten (10) calendar days following 
the date upon which the complainant received the response. : 

• The board will schedule a hearing to commence by the twentieth (20th) calendar day fol-
lowing the filing of the written notice of appeal, unless otherwise agreed to by the com-
plainant and the superintendent or for good cause.    

• Both parties will be allowed to present such witnesses and testimony, as the board deems 
relevant and material.  

  
Decision 
  

• Unless otherwise agreed to by the complainant, the board will render a written decision 
within thirty (30) calendar days following the filing of the notice of appeal and provide 
the complainant with a copy of the decision.  

• The decision will be provided in a language that the complainant can understand which 
may require language assistance for complainants with limited English proficiency in ac-
cordance with Title VI of the Civil Rights Act.   

• The decision will include notice of the complainant’s right to appeal to the Superinten-
dent of Public Instruction and will identify where and to whom the appeal must be filed. 
The district will send a copy of the appeal decision to the office of the superintendent of 
public instruction.   

  
  
Level Three - Complaint to the Superintendent of Public Instruction 
  
Filing of Complaint 
  

• If a complainant disagrees with the decision of the board of directors, or if the district 
fails to comply with this procedure, the complainant may file a complaint with the Super-
intendent of Public Instruction. 
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• A complaint must be received by the Superintendent of Public Instruction on or before 
the twentieth (20) calendar day following the date upon which the complainant received 
written notice of the board of directors’ decision, unless the Superintendent of Public In-
struction grants an extension for good cause Complaints may be submitted by mail, fax, 
electronic mail, or hand delivery. 

• A complaint must be in writing and include: 1) A description of the specific acts, condi-
tions or circumstances alleged to violate applicable anti-sexual harassment laws; 2) The 
name and contact information, including address, of the complainant; 3) The name and 
address of the district subject to the complaint; 4) A copy of the district’s complaint and 
appeal decision, if any; and 5) A proposed resolution of the complaint or relief requested. 
If the allegations regard a specific student, the complaint must also include the name and 
address of the student, or in the case of a homeless child or youth, contact information. 

  
Investigation, Determination and Corrective Action 
  

• Upon receipt of a complaint, the Office of the Superintendent of Public Instruction may 
initiate an investigation, which may include conducting an independent on-site review. 
OSPI may also investigate additional issues related to the complaint that were not includ-
ed in the initial complaint or appeal to the superintendent or board.  

• Following the investigation, OSPI will make an independent determination as to whether 
the district has failed to comply with RCW 28A.642.010 or Chapter 392-190, WAC and 
will issue a written decision to the complainant and the district that addresses each allega-
tion in the complaint and any other noncompliance issues it has identified.  The written 
decision will include corrective actions deemed necessary to correct noncompliance and 
documentation the district must provide to demonstrate that corrective action has been 
completed. 

• All corrective actions must be completed within the timelines established by OSPI in the 
written decision unless OSPI grants an extension.  If timely compliance is not achieved, 
OSPI may take action including but not limited to referring the district to appropriate 
state or federal agencies empowered to order compliance. 

  
A complaint may be resolved at any time when, before the completion of the investigation, the 
district voluntarily agrees to resolve the complaint.  OSPI may provide technical assistance and 
dispute resolution methods to resolve a complaint. 
  
Level Four - Administrative Hearing  
A complainant or school district that desires to appeal the written decision of the Office of the 
Superintendent of Public Instruction may file a written notice of appeal with OSPI within thirty 
(30) calendar days following the date of receipt of that office’s written decision. OSPI will con-
duct a formal administrative hearing in conformance with the Administrative Procedures Act, 
Chapter 34.05, RCW. 
  
Other Complaint Options 
Office for Civil Rights (OCR), U.S. Department of Education  
OCR enforces several federal civil rights laws, which prohibit discrimination in public schools 
on the basis of race, color, national origin, sex, disability, and age. File complaints with OCR 
within 180 calendar days of the date of the alleged discrimination. 
206-607-1600 ǀ TDD: 1-800-877-8339 ǀ OCR.Seattle@ed.gov ǀ www.ed.gov/ocr   
  
Washington State Human Rights Commission (WSHRC) 
WSHRC enforces the Washington Law Against Discrimination (RCW 49.60), which prohibits 
discrimination in employment and in places of public accommodation, including schools. File 
complaints with WSHRC within six months of the date of the alleged discrimination. 

105 
Bd Packet 3/22/16



Page 6 of 7 

 Page 6 of 7 
Procedure 5011P 

Personnel 
 

1-800-233-3247 ǀ TTY: 1-800-300-7525 ǀ www.hum.wa.gov 
  
Mediation 
At any time during the complaint procedure set forth in WAC 392-190-065 through 392-190-
075, a district may, at its own expense, offer mediation.  The complainant and the district may 
agree to extend the complaint process deadlines in order to pursue mediation. 
  
The purpose of mediation is to provide both the complainant and the district an opportunity to re-
solve disputes and reach a mutually acceptable agreement through the use of an impartial media-
tor. Mediation must be voluntary and requires the mutual agreement of both parties.  Either party 
may terminate it at any time during the mediation process. It may not be sued to deny or delay a 
complainant’s right to utilize the complaint procedures. 
  
Mediation must be conducted by a qualified and impartial mediator who may not: 1) Be an em-
ployee of any school district, public charter school, or other public or private agency that is 
providing education related services to a student who is the subject of the complaint being medi-
ated; or 2) Have a personal or professional conflict of interest. A mediator is not considered an 
employee of the district or charter school or other public or private agency solely because he or 
she serves as a mediator. 
  
If the parties reach agreement through mediation, they may execute a legally binding agreement 
that sets forth the resolution and states that all discussions that occurred during the course of me-
diation will remain confidential and may not be used as evidence in any subsequent complaint, 
due process hearing or civil proceeding.  The agreement must be signed by the complainant and 
a district representative who has authority to bind the district.  
  
Training and Orientation 
A fixed component of all district orientation sessions for staff, students and regular volunteers 
will introduce the elements of this policy. Staff will be provided information on recognizing and 
preventing sexual harassment. Staff will be fully informed of the formal and informal complaint 
processes and their roles and responsibilities under the policy and procedure.  
  
Certificated staff will be reminded of their legal responsibility to report suspected child abuse, 
and how that responsibility may be implicated by some allegations of sexual harassment. Regular 
volunteers will get the portions of this component of orientation relevant to their rights and re-
sponsibilities. 
  
Students will be provided with age-appropriate information on the recognition and prevention of 
sexual harassment and their rights and responsibilities under this and other district policies and 
rules at student orientation sessions and on other appropriate occasions, which may include par-
ents.  
  
As part of the information on the recognition and prevention of sexual harassment staff, volun-
teers, students and parents will be informed that sexual harassment may include, but is not lim-
ited to: 
  

• Demands for sexual favors in exchange for preferential treatment or something of value; 
• Stating or implying that a person will lose something if he or she does not submit to a 

sexual request; 
• Penalizing a person for refusing to submit to a sexual advance, or providing a benefit to 

someone who does; 
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• Making unwelcome, offensive or inappropriate sexually suggestive remarks comments, 
gestures, or jokes; or remarks of a sexual nature about a person's appearance, gender or 
conduct; 

• Using derogatory sexual terms for a person; 
• Standing too close, inappropriately touching, cornering or stalking a person; or 
• Displaying offensive or inappropriate sexual illustrations on school property. 

  
Policy and Procedure Review 
Annually, the superintendent or designee will convene an ad hoc committee composed of repre-
sentatives of certificated and classified staff, volunteers, students and parents to review the use 
and efficacy of this policy and procedure. The Title IX/Civil Rights Compliance Coordinator will 
be included in the committee. Based on the review of the committee, the superintendent will pre-
pare a report to the board including, if necessary, any recommended policy changes. The super-
intendent will consider adopting changes to this procedure if recommended by the committee. 
  
 

Management Resources:  2015 - July Policy Alert  

 
2014 - March Issue  

 

 
 

 
Adoption Date:  
Classification: Essential 
Revised Dates: 12.00; 08.06; 10.11; 03.14; 01.15; 06.15; 03.16 
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