
 

 

Wenatchee School District Board of Directors  
WSD Board Meeting  

August 09th, 2016 
WSD District Office 

Agenda  
            6:00 PM      

 
I. PLEDGE OF ALLEGIANCE         TIME 

 
II. CONSENT AGENDA:         02 Min 

Minutes: Regular Board Mtg. 7/12/16 & Workshop 5/20/16  Action 1+ 
Personnel Report       Action 2+ 
Vouchers/Payroll       Action 3+ 
Contracts        Action  4+ 
2016-17  WIAA Resolution      Action  5+ 
  

III. CITIZENS COMMENTS:         03 Min 
 

IV. OLD BUSINESS:          60 Min 
Wellness Policy #  6700 2nd Reading   Action         15 min 

  Kent Getzin, Food Service Director  
Health Clinic Update        Information 45 min 
  Tim Sheppard, Principal Lincoln Elementary 
 
V. FACILITIES UPDATES:         30 Min  

1. LIN CIP – Lydig Change Order      Action  05 min 
2. Easement Letter from Chelan County PUD regarding WHS  Action  05 min 
3. Easement Letter from Chelan County PUD regarding WSHS  Action  05 min 
4. Rec Park Amendment to Contract      Action  05 min  
5. LIN – CIP Nelson Geotechnical        Action  05 min 
6. WES – CIP Nelson Geotechnical      Action  05 min  
  David Zeitlin, Senior Project Manager, Hill International 
  Gregg Herkenrath, Facilities Director 
 

VI. NEW BUSINESS          40 Min 
PSE Transportation Contract 2016-19         Action  05 min  
  Heather Crail, HR Director  
3000 Series Policy & Procedure Update       Information 20 min 
  Mark Helm, Exec. Dir. Student Support Services 
  Danielle Marchant, WSD Legal Counsel 
5000 Series Policy Updates:       Information 15 min 
 Policy 5222 – 1st Reading        
 Policy 5202 – 1st Reading        
 Policy 5253 – 1st Reading        
 Procedure 5202P         
 Procedure 5253P         
  Lisa Turner, Executive Director of Human Resource  
   

VII. BOARD COMMUNICATION        05 Min 
         

VIII. SUPERINTENDENT’S REPORT        05 Min 
School Board Planning Calendar 
 

IX. ADJOURNMENT 
 

    
 
 
 

SEE REVERSE SIDE 
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Wenatchee School District Board of Directors 

Wenatchee School District  
Regular Board Meeting  

Minutes of  July 12th, 2016 
WSD District Office 

Board Members     6:00 PM   Staff Present 
Jennifer Talbot, President        Brian Flones, Superintendent 
Robert Sealby V.P.         Cabinet 
Laura R. Jaecks           
Walter Newman   
Claudia De Robles (Excused Absence)      

        
          
  

Jennifer Talbot, Board President, opened the regular board meeting at  
6:00 pm with the Pledge of Allegiance.  
Ms. Talbot, asked for a motion to approve the consent agenda. 
 
MOTION MADE: Robert Sealby made the motion to approve the     
consent agenda.   

          SECONDED: By Walter Newman 
       DISCUSSION: None 

    PASSED UNANIMOUSLY 
  
 Consent Agenda included: 

 
MINUTES: Minutes of Regular Bd. Mtg. 6/14/16  
 
PERSONNEL REPORT PREPARED BY:  Lisa Turner, HR Director: 7/12/2016 
personnel report: On File 
 

 VOUCHERS PREPARED BY:   
Karen Walters, Director of Accounting: 7/12/16 

 
 
PAYROLL: Tammy Hubensack, Director of Payroll:  
$6.235.503.39 for the month of June 2016. 

 
 SURPLUS REPORT: 7/12 /16 on file 

 
 CONTRACTS:  Karen Walters, Director of Accounting - 7/12/16 
 

 

 
 
 

I. Regular Meeting 6:00 p.m. 
 

1) Minutes 

2) Personnel Report 

3) Vouchers/Payroll 

4) Surplus Report 
 

II.  Consent Agenda 

5) Contracts 
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• 215 Perkins (Five-Year) Application Plan (District Package) Fiscal Year: 2016-17   

                                                           District: Wenatchee School District 246 
ESD: North Central Education Service District 171   

• Walk-On Personnel Employee Action to hire Kofi Kisseh as the new Director of 
Transportation     
  
 
 

Jon Wyss, legislature candidate, introduced himself and thanked the board for all they do for 
students and schools.  He shared that he was attending the board meeting to familiarize himself 
with the school district and the challenges and issues they face, he said he is here to learn.  He 
also shared that he has educators in his family and appreciates the hard work it takes to be in 
the educational field.  He thanked the board for allowing him to be here. 

 
 

David Zeitlin, Senior Project Manager, Hill International & Gregg Herkenrath, WSD 
Director Of Facilities presented the following 9 items to the board. 

 
1. WES - WLK CO 005 (Washington Elem. change order to WLK 

contract) 
 

This Change  Order  No. 5 has twenty -seven (27)  changes . Twenty-four (24) are additive costs to the contract and 
three (3) are deductive costs to the contract. See the architect's narrative attached herewith. 

SITUATION 
Change Order No.5 is attached for your review.  The change order includes twenty-seven (27) changes to 
the construction contract for the Washington Elementary School Construction project. Twenty (20) of the 
changes are due to construction related coordination activities; four (4) were owner requested items; three (3) 
were requested by the City Inspector.  Twenty-four (24) changes are additive and three (3) changes are 
deductive cost changes to the construction contract. 
The cost of the changes from Change Order No.5 is within the budget established for this project. The 
total for change orders to date is 1.6% of the construction contract amount. 

 
Original Construction Contract Amount $24,071,602.03 

Current Change Order 
Change Order No 5 

 
$100,344.00 

Total Change Orders 
Change Order 1thru 5 

Contract Amount including this Change Order     $384,075.00 
                   $24,455,677.03 

RECOMMENDATION 
The Board of Directors approves Change Order No. 5 to WLK Joint Venture, Inc. for the Washington 
Elementary School Construction Project in the amount of $100,344.00 increasing the contract amount to 
$24,455,677.03. 
 

MOTION MADE: Laura R. Jaecks made the motion to approve WES - WLK CO 005 (Washington Elem. change order to 
WLK contract)  as presented by David Zeitlin, Senior Project Manager, Hill International & Gregg Herkenrath, Facilities 
Director. 
DISCUSSION: None 
SECONDED: By Robert Sealby  
PASSED Unanimously 

 
     Discussion Points: 

• Change orders are winding down in number 
• Soil mediation is still taking place in areas around demolition  
• Schedule is on-time, with a few bumps, but not changing the timeline 
• Officially the 15th of August ready for move-in, teachers in on the 20th 
• City Inspector will inspect and approve  
• Busses will enter and leave off Washington St. 

III.  Citizens Comments 

VII. Facility Updates 

5) Additional Consent Agenda Items 
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• Contingency plan at Lutheran Church across the street for parking 
• Flooring at Pioneer discussion, challenges and solutions – drainage issues 

o Non-slip concrete will be used 
o Moving forward to fix it when students are not there 

 
2.  ECLC - WLK CO 004 ECLC - change order to WLK contract: 

     This Change Order No. 4 has three (3) changes that are additive costs to the contract.   
SITUATION 

 
Change Order No.4 is attached for your review.  The change order includes three (3) owner requested changes to the 
construction contract for the Castle Rock Learning Center Modernization project. The three (3) changes are additive 
cost changes to the construction contract. 
The cost of the changes from Change Order No.4 is within the budget established for this project. The total for change 
orders to date is 3.42% of the construction contract amount. 

 
Original Construction Contract Amount $4,664,835.84 

Current Change Order  

Change Order No 4 $26,345.00 

Total Change Orders 
Change Order 1thru 4 

Contract Amount including this Change Order      $159,346.00 
 

RECOMMENDATION: 
To approve Change Order No.4 to WLK Joint Venture, Inc. for the Castle Rock Learning Center Modernization Project 
in the amount of $26,345.00 increasing the contract amount to $4,824,181.84. 

 
MOTION MADE: Robert Sealby made the motion to approve Change Order No.4 to WLK Joint Venture, Inc. for the 
Castle Rock Learning Center Modernization Project as presented by David Zeitlin, Senior Project Manager, Hill International 
& Gregg Herkenrath, Facilities Director. 
 DISCUSSION: None 
 SECONDED: Laura R. Jaecks 
  PASSED Unanimously 

• Update on Castle Rock: 60% done last summer, we anticipate being on time, we are getting a lot flushed out. 
 
      3.  WPD Interlocal Agreement (Wenatchee Police Dept. training at WSD 
      vacant properties)  
 

lnterlocal Agreement was requested by WSD for the use of Wenatchee Police 
Department Training within WSD vacant (surplus) properties per approved 
resolutions 03-15 and 27-16) already declared surplus and authorized for demolition. 

      WSD legal counsel drafted the agreement.  This is the same as the agreement made 
      with the Chelan Co. Fire Department 
      Brief discussion and Mr. Herkenrath asked for approval. 

 
MOTION MADE: Laura R. Jaecks made the motion to approve WPD Interlocal Agreement (Wenatchee Police Dept. 
training at WSD vacant properties) as presented by Gregg Herkenrath, Facilities Director. 
DISCUSSION: None 
SECONDED: By Walter Newman 
PASSED Unanimously 

 
      4.  Hill Amendment #3 - adding Portable 2016 moves to contract: 

Per Hill Amendment #3 dated June 8, 2016 and in accordance with the existing 
agreement between WSD and Hill dated August 15, 2013, the amended scope 
of work includes adding the 2016 portable move to this agreement. This work is 
from April 14, 2016 thru November 25, 2016. 

Hill International, Inc. is pleased to present our proposal to provide professional project management and 
construction management services for the 2016 portable moves. 
Hill services to include management of the design phase and construction phase of the portable moves from Washington 
Elementary School and Lincoln Elementary School to Wenatchee High School, West Side High School and Columbia 
Middle School. 
Labor NTE $39,869.00 
 
Reimbursable Expenses 

 
NTE 

 
$2,500.00 

 Total Proposed Fee  
$42,369.00 
  

Proposed Schedule: 
  

At the  request of the School  District work  began on April  14, 2016 with the design  phase and the 
construction phase is expected to be completed by November 25, 2016. 

 
MOTION MADE: Walter Newman made the motion to approve the Hill Amendment #3 - adding Portable 2016 moves to 
contract as presented by Gregg Herkenrath, Facilities Director. 
DISCUSSION: None 
SECONDED: By Robert Sealby 
PASSED Unanimously 
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     5.  Hill Amendment #4 - adding additional construction services to contract: 
Per Hill Amendment #4 dated June 16, 2016 and in accordance with the existing agreement 
between WSD and Hill dated August 15, 2013, the amended scope of work includes adding 
additional services for construction management services.  The following letter was presented 
to the board from David Zeitlin, Senior Program & Project Manager. 

 
Subject:      School Capital Improvement Program 
Wenatchee School District No. 246 
Additional Services for Construction Management Services 
Hill International, Inc., as the program and construction manager for Wenatchee School District, has worked 
diligently to provide a high level of professional management services commiserate with what is required by the 
School District to manage the Capital Improvement Program. Our original fee proposal assumed a level of 
involvement based on initial conversations with the district. We have since geared our involvement to that level of 
service required to meet the demands of the five projects and the requests of the district. The design and 
construction process has not always been linear or prescriptive, and Hill has worked to resolve many 
challenging situations with the district, architects and contractors to keep the program on budget and on 
schedule. In the process of representing the District on many unforeseen situations we have expended our original 
budget on the Lincoln Elementary School and Castle Rock Early Learning Center projects. In addition we have 
approximately 4 months of fee left on the Washington Elementary project. We are therefore presenting this 
additional services request for your review and approval. This additional services proposal covers Hill's continued 
effort to provide professional project and construction management services for Wenatchee School Capital 
Improvement Project through January 2017 at the level expected by the District. 

 
As an overview several factors have contributed to the need for this request of additional services. Hill expended 
additional time assisting the district with several management tasks not foreseen in the original scope of work. 
Some of the tasks we completed and services we provided include development, training, guidance and advice on 
contracts; CIP accounting; project document management; furniture procurement; staff moves; audit support; and 
increased services at the sports facility, managing the Apple Bowl design and construction and advising on the 
renovation of Recreation Park, the Health portable at Lincoln and the snow melt system at Washington 
Elementary. 

 
During the course of the projects there have been several occasions where Hill's staff  has expended additional 
effort in managing the CIP projects. Both the Lincoln and Washington projects had major issues in the first several 
months of construction which required the Hill management team to expend considerably more time than 
anticipated to oversee the contractors; scrutinize their work was proceeding on schedule;  verify  contractual  
paper  work  was  being  provided;  and  the  field  supervision  of  the subcontractors  was  adequately  managed.  
For  example  early  in the  Lincoln  project the  Hill  manager recognized that the General Contractor's project 
manager and site Superintendent were falling behind with managing the changes to the contract and daily site 
supervision. The Hill team stepped in to closely monitor the general contractor's daily activities. When the 
contractor's field team proved to be inadequate Hill Management brought this to the attention of both the 
District and Lydig Construction senior management and as a result of our efforts Lydig replaced their field 
management team with more accountable and proactive personnel. Hill staff spent considerable time above and 
beyond what was originally scoped working with the contractor through the various issued created by their first 
management team. The result of this effort is the project remains on schedule. 
 

WLK required more maintenance and supervision on both the Washington Elementary School and Castle Rock 
learning Center projects on the part of our Hill construction manager then what is considered normal for a 
GC/CM project. The contractor  did not adequately staff their field team to carry out all the 
management tasks required by the contract. This caused the Hill construction manager to spend 
considerably more time overseeing the contractor's management team to verify the contractor is staying on 
schedule, providing change management documentation, and submitting complete and accurate submittals 
for review and approval, overall progress and daily management. 

 
For Castle Rock Learning Center project Hill spent a considerable amount of time overseeing the contractor during 
the summer of 2015 to ensure the project was opened on time for the September start of school. Hill managed 
the resolution of many issues that arose requiring the course of the summer construction. Our management 
team also supervised the move in of the teachers, which was not anticipated in our scope of work. 

 
Also at both the Lincoln Elementary and Washington Elementary projects unsuitable and contaminated soil was 
encountered, an occurrence that was not planned for previously. Hill worked with the district, environmental 
consultant and contractors to find a safe and cost effective solution to dealing with the soil without delaying the 
project schedules. 

 
These are just some of the examples where Hill's management team provided leadership and direction to keep the 
projects moving forward in a timely manner. In order to continue this level of service we request an increase in the 
Hill budget of $261,000 plus reimbursable expenses, which will be assigned to three of the projects as follows: 
CAPITAL IMPROVEMENT       LABOR 
PROJECT 

Lincoln ES 
 

$151,000.00 
 
Washington  ES 

 
$53,000.00 

 
CRLC 

 
$57,000.00 

 
Additional Services 

 
$261,000 

 
A typical management fee runs between 1and 3 percent of the project value. The Hill original fee was based on 
a $66.5 million dollar or 1.5%. During the course of design the overall program budget expanded to $77.4 million 
dollars, a 16% increase in the program. The fee with the requested amendment is well within industry standards 
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at 1.71%. 
 
In addition for the past two years we have not been billing for Hill staff travel time to and from the job sites. This is 
not a contractual matter but was done in good faith on our part at the request of the former facility director.  
This is essentially donated time to the District.  I respectfully request that we be allowed to change this policy 
and bill for the time our staff expends traveling to Wenatchee for project related meetings. This would relate 
only to our time going forward from the date of this proposal, and not for any past time.  This equates to 80 
trips from June 2016 to January 2017 between our three project and construction managers.   David Zeitlin 
averages two trips per month at 4 hours of travel time per trip; Patrick McCord and Todd Smith each travel to 
Wenatchee once weekly at a round trip time of 6 hours each per trip. The budgeted amount for the trips going 
forward is $52,000 and is included in the proposal above. 

 
For the past two years we have enjoyed a great working relationship with the school district and look forward to 
providing you with the same high level of service.   

 
Discussion points: 
• The board thanked Mr. Zeitlin for the detailed letter  
• Based on level of service needed – additional costs 

o Design & Construction 
o More time in guidance 
o Developing contracts 
o Overseeing construction 

• Lincoln project very difficult to wrap-up 
o Good contractor, but people not strong 
o Two people were asked to leave – Field Management Team replaced 
o Contractor very embarrassed about the situation 
o Brought in the best to continue the job 

• Other contractor on the project, owner is project manager 
o More involvement by Hill International to manager paperwork, etc. 
o We asked for full or part-time project manager 
o They are merging with another company, currently understaffed 
o Three months to change personnel 
o Dealing with soil issue 

• 1-3% fee in management – well within the norm for the job 
o Unusual to not be able to charge for travel 
o Asking to go forward to bill for these expenses 
o In early days of projects asked to help with tasks due to inexperienced staff, not 

knowing how to buy furniture for the new buildings, a lot of time was taken up with 
those kinds of tasks. 

• The board asked why the contractor isn’t responsible for some of these expenses since they 
were due to the contractor’s management problems.  Mr. Zeitlin explained the unique 
relationship between the contractors and the WSD Project Manager.  The main job of Hill 
International is to keep the job on budget and on time.  The board thanked Mr. Zeitlin for 
doing a good job of that for WSD. 

• Mr. Zeitlin offered to have a senior person from the construction company come and explain 
the added costs. 

• After much discussion it was decided that Mr. Zeitlin would have the initial conversation and 
write a letter detailing costs and ask the contractor what contribution and responsibility they 
will take on. 

MOTION MADE: Robert Sealby made the motion to approve the Hill Amendment #4 - adding additional construction services 
to contract as presented by David Zeitlin, Hill International Senior Program & Project Manager.  
DISCUSSION: None 
SECONDED: By Walter Newman 
PASSED Unanimously 

 
      6) Grace Lutheran Church Amendment #1 - additional use of parking lot: 

 
Modification #1 to lease between WSD and GLC for the rental of 62 parking spaces 
during construction . This modification also allows for summer school students to be 
picked up and dropped off by WSD bus transportation to Columbia Elementary due 
to construct ion at Washington Elementary. The payment would be 1/2 payment in 
August $558.00 and a full month payment in September $1, 116.00 if needed. The 
staff parking lot could be done at Washington Elementary in August which would not 
entail a payment for September to GLC. 

• There is a contingency plan if parking lot is not finished. 
• We will maintain the lot for them and re-stripe the parking spaces 
• They are very agreeable  

 
MOTION MADE: Walter Newman made the motion to approve the Grace Lutheran Church Amendment #1 - additional use of 
parking lot as presented by Facilities Director, Gregg Herkenrath.  
DISCUSSION: None 
SECONDED: By Robert Sealby 
PASSED Unanimously 
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      7. Fulcrum Environmental - Soil Sampling at location of new portables 
 

Complete soil sampling and analysis for lead and arsenic in site soils associated with 
placement of portable classrooms at three schools : Columbia Elementary, 
Wenatchee High School and Westside High School. 

 
 
Columbia Elementary School: Previous investigation by the Washington State Department of Ecology (Ecology) found low 
levels of arsenic in soils at Columbia Elementary School. 
Wenatchee High School: Ecology also reportedly tested soils at Wenatchee High School but Ecology has been unable to 
provide any results of the testing. 
West Side High School: Ecology's currently identifies a site as "West Side High School"; however, this site is located south of 
9th Street at a former District property. In the early 2010s, the District exchanged the property south of 9th Street for a 
property immediately north and across the street. The site building was redeveloped and named West Side High School. As 
a result, no testing has been completed on the property north of 9th Street. 

scope of work: 
Complete soil sampling at each of the three schools for soils for lead and arsenic. Soil samples will be collected at depths of 6-
inches and 18-inches for laboratory analysis. Samples will be submitted to a Washington State Department of Ecology 
accredited laboratory for total lead and total arsenic. If lead or arsenic are identified above  100 milligrams  per kilogram, 
a sample will be submitted to total characteristic  leaching procedure (TCLP) analysis to determine appropriate 
disposal of excess soils generated during the project. Samples will be collected at the rate shown in Table 1. 

 
Table 1: Soil Sampling Approach  

School Sample Locations Samples 
Columbia Elementary School 3 6 
Wenatchee High School 5 10 
West Side High School 6 12 
Total Samples 14 28 

 
 
MOTION MADE: Laura R. Jaecks made the motion to approve the Fulcrum Environmental - Soil Sampling at location of new 
portables as presented by Facilities Director, Gregg Herkenrath.  
DISCUSSION: None 
SECONDED: By Robert Sealby 
PASSED Unanimously 
 

      8.  Fulcrum Environmental - Amendment to Lincoln Observation &  
      Testing contract 

 
Amendment to cover the additional services which follow up with the 

identification and quantification of hazardous materials . Fulcrum routinely provides 
work-in-progress inspections , periodic review of contractor work activity and 
documentation , third-party clearance sampling , review of all disposal receipts for 
asbestos waste and final project reporting . 

Basis for Modification Request 
 
Following final selection of the project hazardous building materials subcontractor and establishment of a phasing schedule, 
Fulcrum notified the District and Hill International, the District 's Construction Manager, of concerns related to the multiple 
phases , number of clearance events, and hazardous building materials present that would potentially result in exceedance of 
the authorized contract. Specifically, in the 200 wing alone, Fulcrum completed clearance inspections on more than 55 
separate containment work areas, far in excess of the 7 events estimated for the entirety of the project. 
 

As a result of contract exceedances, the District, Hill International, and Lydig Construction completed a reassessment of 
the remaining work and sought to concentrate hazardous abatement efforts into larger single clearance events. Principally 
associated with the original built-up roof in the attic space of the building, more than 200 separate containment work areas 
were combined into about 3 areas. While necessitating the removal of blown-in insulation, the resulting savings in professional 
fees was significant. 

 
While efforts have been made to diligent manage the existing work to complete Fulcrum's responsibilities within the 
authorized contract values, we have not been able to accomplish necessary work within the existing budget. 
Estimate of Additional Fees 

 
Fulcrum estimates that an additional $16,000 in project fees will be needed to complete project responsibilities. Outstanding 
project tasks include final clearance inspections of the 100 wing, collection of final hazardous building material abatement 
subcontractor documentation, and preparation of a final hazardous building materials report. 
 
MOTION MADE: Walter Newman made the motion to approve Fulcrum Environmental - Amendment to Lincoln 
Observation & Testing contract as presented by Facilities Director, Gregg Herkenrath. 
DISCUSSION: None 
SECONDED: By Laura R. Jaecks 
PASSED Unanimously 
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8)  Capital Projects Update:  David Zeitlin, Hill International Senior Program & Project 
Manager, updated the board on the balances of the OMR, Owner Contingency and 
GG/CM accounts.  

 
 

 
 

Discussion points: 
• Cost to date end of May 
• Net increases 
• Total change orders $185,000 
• We want to use the GG/CM before Owner Contingency money 
• Should be $8 M left untouched 
• Doing better than expected 
• Consultant fees discussion 
• Encumbered totals requested – before next update 
• State Match totals 
• Football/Apple Bowl projects totals 

Tour will be planned for late in August, when the schools are closer to being finished. 
The board thanked Mr. Zeitlin for update. 
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10) Preliminary 2016-17 Budget: CFO Les Vandervort presented the following. 

 
TO: FROM: DATE: 
BOARD OF DIRECTORS LES VANDERVORT  
JULY  12, 2016 
 

All funds are presented for board review based on the most current data available. 
 

The General Fund reflects an expenditure increase of just over three percent (3%). 
The Total Fund Balance is projected to be about nine percent (9%) of expenditures while the 
Unassigned (Unreserved) Fund Balance will be about three percent (3%). 

 
The state provides a 1.8% increase in employee compensation for funded positions, a minimal increase 
in MSOC (materials and supplies), and no increase in health benefits. 

 
The ASB Fund includes budget amounts provided by the schools.    It's anticipated that some balances 
will be used for whatever purpose they were intended. 
 
The Debt Service Fund will assess the same levy amount ($5,400,000) in 2017 to pay bond debt. The 
Capital Projects Fund is challenging to project percentage of completion for each project as 
of August 31, 2016.    We base our estimates on data provided by Hill International and the contractors. 
The Transportation Vehicle Fund has enough fund balance for two (2) new buses. 

 
Summary of Preliminary 2016-17 Budget 

1.   Total Revenues are:                                               (Revised)         increase 
2016-17            2015-16          decrease            %     

 
General Fund $94,939,406 $91,292,604 $3,646,802 3.99 
ASB Fund 1,050,532 876,741 173,791 19.82 
Debt Service Fund 5,407,000 5,409,840 2,840 .05 
Capital Projects Fund 16,823,386 16,807,912 15,474 .09 

Transpottation Vehicle Fund 205,550 200,500 5,050 2.52 

2. Total Expenditures are:                                    (Revised)         increase 
2016-17             20 15-16           decrease             %     

 
General Fund $96,131,340 $93,280,549 $2,850,791 3.06 
ASBFund 1,161,566 951,907 209,659 22.03 
Debt Service Fund 5,465,713 5,420,888 44,825 .83 
Capital Projects Fund 36,391,474 73,756,026 37,364,552 202.67 

Transportation Vehicle Fund 455,550 392,650 62,900 16.02 

3. Beginning General Fund Balance Se t 1, 2016           $9,923,956      10.6% of Expenditures 
2016-17 Budgeted Revenue $94,939,406  

Budgeted  Expenditure $96,131,340 -1'191,934 

Transfers Out (Property Purchase or Exchange)              -150,000 
Ending General Fund Balance August 31, 2017 

$8,582,022         8.93% of Expenditures 
Restricted for Carryover 400,000 
Restricted for Skills Center 30,000 
Non-spendable for Inventory 35,000 
Committed to Unemployment Pool 179,956 
Assigned to Capital Projects 75,000 
Assigned to L&I I Motor Pool 152,000 
Assigned to Minimum Fund Balance 4,805,567  (5%) 
Unassigned Fund Balance 2,904,499 

Total Fund Balance 8,582,022 

4.   Major p rograms with expenditures greater than revenue: 
a. Special Education ($ 832,932) 
b . Highly Capable ($ 372,297) 
c. Wenatchee Learns ($ 210,709) 
d. AVID ($ 449,000) 
e. Transportation ($   83,675) 

 5. FTE Enrollment:  
7,648             7,662          7,761         7,802         7,894          7,880 

6. Legislative Impacts: 
Certificated I classified I admin salary Fringe Benefits 
Retirement Rates Health Insurance 
Retiree Subsidy (HCA "carve-out") 
All Day Kindergarten 
1.8% COLA (for formula funded positions) Remaining the same as 15-16 
Remaining the same as 15-16 
Remaining the same at $780 per FTE/month 
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Decreasing from $65.25 to $64.39 per FTE/month 
Added Sunnyslope as BEA funded ADK 

Class Size High Poverty Schools Funding: 
From:                            To:            

K           18 students per class       17 
1          19                                  17 
2          22                                   18 
3          24                                  21 

Class Size Non-High Poverty Schools Funding: 
From:                            To:            

K 22 19 
1 23 21 
2 24 22 
3 25 22 

Substitute teachers -no change -continues at 4 days per teacher at $151.86 per day. 
 MSOC (Maintenance, Supplies, Operating Cost) From $1,210.05 to $1,223.33 per student FTE 

 
ALE (Alternative Learning) 

 
From $6,308.69 to $6,380.15 per student FTE 

  
Running Start BEA rates 

 
From $6,608.71 to $6,683.30 per student FTE 

4. Staffing: 
ï Certs:                                     543.051 FTE to 545.142            +2.091 FTE 
ï Classified:                             336.511 FTE to 351.189 FTE    +14.678 FTE 

Additions to classified staff include custodians for new square footage and the shifting of workload due to movement 
of portables.  Also parapro support to buildings for PBIS, non-duty bar, technical support, and other. 

8.        Payroll and Benefits 
 2015-16 2016-17  
 
Certs: 

 
$38,478,260 

 
$41,390,594 

 
7.57% 

Classified: $15,062,777 $16,306,925 8.26% 
Benefits: $20,802,006 $21,548,299 3.59% 

9.    Account Codes: Revenue                            Definitions 
1000     Local Taxes 
2000     Local Non-Tax 
3000     State, General 
4000     State, Special 
5000     Federal, General 
6000     Federal, Special 
M&OLevy 
Food Service, Interest Earnings, Fees 
Apportionment  (BEA), Vocational, Support Special Ed, Trans, LAP, Bilingual 
Federal Forest (sale of timber land) 
Special Ed, Title I, Title II, Title ill, Migrant, Gear Up 

Expenditures (Programs) 
00 Regular Instruction BEA & ALE (Alternative Learning) 
20 Special Ed Special Ed (State and Federal) 
30 Vocational Vocational 
40 Skills Center Wenatchee Valley Tech Skills Center 
50/60 
 
70 

Compensatory Ed 
 

Other Instructional 

Title I, Title II, Title III, Migrant, LAP, 
Juvenile Detention, Bilingual, 
Enrichment, Summer School, AVID, Gear Up 

80 Community  Support Day Care, Mariachi, Wenatchee Learns 
90 Support Services Maintenance,  Safety, Board, Superintendent, Business 
  Food Service, Transportation,  Student Services, HR 

e.g.,     Expenditures (Activity) 
27        Teaching Activities 
24        Teaching Support 
41          Other Supportive Activities 
23         Building Administration 
11       Central Administration 

Classroom teachers and paras, extracurricular Library, Counselors, Nurses, Prof Development Food Service, M&O, 
Utilities, Transportation Principals Office Board, Superintendents Office, HR, Finance, Instructional Supervision. 

10.       Other Funds: 
ASB     Increased revenue & expenditures based on projections from WHS. 

Still maintains strong fund balance. 
Debt Service. 

Bond principal and interest payments semi-annually 
2016 & 2017levy is $5,400,000 

Capital Projects 
Completion of Phase I projects. 
Continuing discussion on Phase II projects (WHS). 

Transportation Vehicle 
Bus purchase cycle now dependent on timing of depreciation funding. 
Available funds should be enough to purchase two new buses. 
Discussion points: 
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• We have enough for 2 new buses  
• Enrollment is conservative 
• Major programs expenses – it’s important the board knows how much all these programs cost the 

district 
• Costs of all day Kindergarten 
• Insurance has gone up 13% 
• Class-size is an additional cost and challenge 
• Subs are under funded by the state 
• A lot of additional costs for Certs this coming year 
• Payroll and Benefits up 15% for classified 
• Discussion of additional costs to the district beginning this year 
• Final 2016-17 budget adoption on August 23rd 

The board thanked Mr. Vandervort for the report. 
 

 
 
 
• President Talbot shared an email addressing the transgender issue with other board members 
• Vice President Sealby attended a Spectrum group and invited members to attend a board meeting 

if they would like to address the board during citizens’ comment 
Board & Superintendent discussion: 

• 2016-17 Board Calendar & Agenda Review Calendar shared 
• Discussion of a possible Board Workshop in September as a planning meeting for the year 

o Continue with the Wenatchee Learns Initiatives  
• Reminder of Legislative Assembly on Sept. 23rd 
• Discussion on dates available in Sept., follow-up in August 
• Resolution needed for M&O levy 

 
 
 
 

• Supt. Flones will be going on vacation for a few days, before August 1st.   
 
MEETING ADJOURNED: President Jennifer Talbot adjourned the meeting at 7:25 p.m.  
    
 

________________________                               ____________________________Date______ 
President             Superintendent  

X.  Communications 

XI.  Superintendent’s Report 
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Board Workshop  5/20/16 

Wenatchee School District Board of Directors 

Wenatchee School District  
Special Board Meeting 

Minutes of May 20th, 2016 
CTC Building 

 
Board Members       Staff Present 
Jennifer Talbot, President     Brian Flones, Superintendent 
Robert Sealby V.P.      Cabinet 
Laura R. Jaecks          
Walter Newman       
Claudia De Robles      
 
 
 
 
 

President Jennifer Talbot & Superintendent Brian Flones opened the Board Workshop at 8:20 am.   
Superintendent Flones welcomed and gave an agenda summary to the group. 
 
Budget NEW BUSINESS – WSD CFO Les Vandervort gave the May enrollment & budget status reports as follows. 

Enrollment Reports for May 2016 
Exhibit A - Monthly Enrollments . 

The May 2016 count of K-12 students is 7,821.65 full-time equivalents (FTE) 

including 151.40 FTE Running Start students (Running Start students are counted starting 

in October). 
The average FTE is 7,912.76 which are 16.24 FTE below budgeted average 
FTE of 7,929. 

Running Start, Open Doors and Alternative Learning FTE are shown as separate 

line items for comparison to budget numbers on the F- 195. 
Exhibit B shows the changes in average FTE enrollment, as reported to SPI, since 
2003-04.   Exhibit B reflects the history of our actual state funding level of FTE. 
Exhibit C is a restatement of enrollment from 2003-04 for comparability. 
Kindergarten is restated based on headcount rather than FTE due to the state funding formula 
changes.  All day kindergarten at Columbia has been BEA funded since 2007-08.  All day 
kindergarten at Lewis & Clark, Lincoln, and Mission View has been BEA funded since 2008-09.  
Newbery Elementary has been BEA fund ed since 2013-14 .  Washington Elementary ADK is newly 
state funded for 2015-16. 
The current Wenatchee Valley Technical Skills Center counts for grades 9-12 have been included in years 
prior to 09-10 for comparability.   As a branch campus, Moses Lake enrollment is excluded from 
Wenatchee's count. 
Exhibit D is a comparison of student FTE by school and by grade level for the 

current month and the same month in the prior year (2014- 15). 
 

 

Board Workshop 8:00 am  
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Discussion: 
• ASB - when & how they get their money and when they spend it, 84% - details how ASB works 
• Bus situation and when they get money from the state.  Waiting until we get the money to purchase. 
• Details of unassigned fund balance 

 
Mr. Vandervort presented the Resolution No. 26-16 for approval. 

Cancellation of Warrants – Resolution No. 26-16 – Action: 

RESOLUTION 26-16 

         
 

WHEREAS,  RCW 39.56.040 requires the cancellation of warrants 
  

 
not presented for payment within one (1) year of date of issue, and 

 
         
 

WHEREAS, the following list of outstanding warrants have not been 
 

 
presented for payment: 

              
 

Warrant #   DATE   PAYEE   AMOUNT 
 

         General Fund 561181 
 

3/29/13 
 

Caroline Heiberg 
 

 $107.12  
 

 
562081 

 
5/15/13 

 
Lynette Tudesque 

 
 $7.05  

 
 

563177 
 

7/10/13 
 

Daniel Cuevas 
 

 $17.50  
 

 
564944 

 
10/23/13 

 
Rose Erickson 

 
 $6.25  

 
 

565044 
 

10/23/13 
 

Martin Ramirez 
 

 $6.10  
 

 
565351 

 
11/13/13 

 
Natasha Fincher 

 
 $7.60  

 
 

565413 
 

11/13/13 
 

Kristen Lolos 
 

 $10.00  
 

 
565475 

 
11/13/13 

 
Silvia Sanchez 

 
 $16.00  

 
 

566175 
 

12/11/13 
 

Yadira Tapia 
 

 $20.00  
 

 
566714 

 
1/15/14 

 
Martha Martinez 

 
 $60.17  

 
 

566812 
 

1/31/14 
 

Eva Ramirez 
 

 $8.12  
 

 
567217 

 
2/12/14 

 
Mandy Hupp 

 
 $12.00  

 
 

568999 
 

5/14/14 
 

Abigail Reeves 
 

 $10.00  
 

 
569555 

 
6/11/14 

 
Sallie Latimer 

 
 $18.54  

 
 

573619 
 

12/31/14 
 

Tiffany Watkins 
 

 $1.82  
 

 
574719 

 
2/27/15 

 
Homer Elwell 

 
 $64.48  

 
 

575762 
 

4/17/15 
 

Ariahna Jones 
 

 $34.07  
 

 
575846 

 
4/29/15 

 
Jeff Aguigui 

 
 $18.10  

 
 

576404 
 

5/19/15 
 

Carmen Maldonado 
 

 $19.95  
 

         

       
 $444.87  Total 

 
Warrant #   DATE   PAYEE   AMOUNT   

         
 

571911 
 

10/15/14 
 

Tyler Anderson 
 

 $50.00  
 

 
576105 

 
4/29/15 

 
Arianna Aldini 

 
 $25.00  

 
         

       
$75.00 Total 

         
 

NOW, THEREFORE, BE IT RESOLVED by the Board of Directors of 
  

 
Wenatchee School District No. 246 of Chelan County that the Chelan 

 
 

County Auditor and the Chelan Country Treasurer be authorized to  
 

 
cancel the above listed outstanding warrants. 

            
 

DATED THE 24th day of May, 2016. 
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MOTION MADE:  Laura R. Jaecks made the motion to approve Resolution No. 26-16 as presented by Les 
Vandervort, CFO. 
DISCUSSION: None 
SECONDED: By Robert Sealby 
PASSED Unanimously 

 
2016-17 Budget Preparation Timeline – CFO Les Vandervort presented the following information: 
 

 
  Mr. Vandervort gave details of the budget process and when the state budget would be available. 
 

• July 12th – Budget Review Reading: In from State 
• August 23rd - Budget Adoption – Board Approval 
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   2016-17 Enrollment Projections: Mr. Vandervort gave details and recommends to stay  
  conservative.   

• It may change with updates.   
• This is an average: 7870 
• All day K state allotments  
• Valley Academy -10 students 
• Roll-up estimate 

   Legislative Budget Forecast – Governor/House/Senate 
   Cheat sheet of what is happening with the legislature: 
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• Details about insurance and retirement benefits discussed.   
• How much the district overs the benefit for employees. 
• Class size= 2.5 students per classroom down 
• Mr. Vandervort explained the formulas for reduction in class size. 
• State does not pay for subs ($20 per day) (average 20 days, doesn’t come near covering) 
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• 4 days funded for teachers by state 
• If state doesn’t fund it – the district will have to come up with the extra 
• State class size 2.5 down per class- adds up to a lot 

o ALE average – WSHS night school, Valley etc. 
o Compliance for class size is average across the district 
o All instruction classes include in class size 

• Explanation of categories, all of it is in one pot 
o Teachers funding can’t change 
o Total expenditures for year can’t change 

• When money is put into a group by state, it just goes into the pot to keep the district functioning 
• School nurse program is funded for 1.5 nurse for our district 
• Librarians most come out of our own budget, not funded by state 
• Elementary counselors mostly not funded, we are well above what we are funded for 
• At one point the state needs to determine what salaries are - for school employees 
• Levy’s bringing in extra money 
• Running Start we get 7% the college get all the rest 93% doesn’t go over 1.2 FTE/.6 for each 
• Enhanced rates discussed and Sped Ed enhancements 
• MSOC & CTE money distribution different than WVTSC and Valley, Skill Source & Open Doors, 

they get the money they generate 
• We run ½ M in the red in SPED Ed – state funds inadequate to serve the students but new 

mandates are in place and required – makes it very difficult 
• Property at FH - discussion 
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• The details discussed on funding retirees 
• All employees get carve-off now  
• $780 per employee – significant amount gone up for insurance 
• Details get complicated on the different formulas 
• Levy Clift explanation  
• Preliminary Work Sheet is not included, but shared with the board 
• We have made a real effort when not making cuts when the state was making cuts to education 

And that was because we had a healthy fund balance gone through 4-5 year cycle – our plan was good but 
the state is not following through with us 

• We have been caught in the firestorm of the last year with the compensation agreements made and cuts 
at the state level 

• What can we project the state is going to do 
• What about our M&O Levy, our rate has been constant 
• We need to see what our public will support, we are way under what other districts are doing – we will 

need to reevaluate what we go out for levy and bond 
• We cannot continue on this path that we are going – without McCleary decision compensation 
• Our operation costs are higher than revenue 
• Discussion on what inflation does to our budget 
• Discussion on nurses and counselors funding, increased workload, liability issues 
• Document based upon the needs we have in the district at cabinet decision level, we are looking at all 

needs across the district:  
Some of the Essentials  

o Technology is in great need for digital additions 
o Additional technology staff to carry out these tasks 
o One camera and phone system upgrade per year 
o Transportation upgraded technology 
o Kindergarten art program 
o We will be absorbing staff as they retire in some cases 
o Slow-down on maintenance needs to help, skip a year of maintenance 
o 8 Data paras to enter data and help with PBIS needs and Illuminate 
o 6 paras to help with class size – this will increase – 7.5 hours a day 
o This will require some movement 
o PBIS and tier 2, tied up in timesheets 
o Transportation contract & bus washer needs 
o 6-8 sub committees and 9-12 sub committees 
o Math 180 has been built out in budget this year 
o 6-9 Adoption next year 
o 6 per diem days is additional in teacher’s contract 
o A lot of requests we have not been able to meet due to budget 
o Evaluate additional custodians for new buildings 

• Challenges finance has to face with timesheets turning in during wrong fiscal year 
• Fund balance chart discussed, it is currently at 4.65 % goal above 5% +, we want to go back up again, we 

need to bring it up – that is what made us great in the past, we had funds to do the things we needed 
2016-17 Budget Priorities 

• Personnel Staffing Report:  Lisa Turner, Executive HR Director covered all the details of 
the following HR/Staffing report. 

o We are in a better position than we were last year as far as unfilled positions 
o Tracking sheet below to see where we are 
o Teacher shortage, sub shortage but we in good shape 
o Discussion on how to read the table – Retire – Resign – Replace 
o Requests for new positions covered 
o ESD Contract, savings for Sped ED – great hire 
o Discussion on new hires at elementary schools 
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o Unfunded positions covered and explained why those needs 
o Sunnyslope an additional track 
o The Choice levels - taken care of overloads at these schools 
o Art at Kindergarten discussed, some prefer P.E. & Music 
o Needs for us to qualify to get funding from state 
o Absorbed positions 
o Moved positions to cover needs 
o Administrative changes, filled internally 
o Continued contracts changing 
o Columbia Principal not included in this report but he has been added 
o New counselor for Columbia 
o CTE absorbing positions also 
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2016-17 New Budget Items & Four-Year Revenues/Expenditures/Fund Balance 
Projection 

 
• Continued conversation on the Fund Balance – there is NO additional unassigned fund 

balance, 11.42 % 18.53% - 4.664% benchmark at all times 
• We are going to be way below for all of it, 5% 
• This is a rough estimate, we cannot go one more year at this rate, serious point 
• Staffing has been added into it 
• Unless the Leg comes through with 12M dollars 
• Where can we reallocation of resources  
• Page 11-24 discussed on budget $17 M currently April 
• By the time we get through summer the $6M will be gone 
• No more big projects – Maintenance  
• Careful on staffing adding new positions 
• High school schedule is huge being able to assist them for a better environment 
• We need to know what the board wants to do, have a plan for the future 
• Board needs a list of what is needed, to make decisions 
• A lot of programs are funded by the community  
• List aligned with WL, in view as we look at the whole picture to maintain community 

support 
• Special Programs budget reviewed 
• Risk management, AVID additions = why did we add these, how important they are to 

maintain liability and student success 
• Probably have first draft budget at July meeting and 2nd meeting in August approve 
• What is mandated by law to fund as apposed to discretionary – we look at that often 
•  We will start process at breaking down a list for the board 
• What are goals we are focusing on – how is budget contributing to those goals, it is complex 

but a good filter 
• Strategy of taking a look across the board rather than looking at one particular area 
• Impactful areas that may be not as important as others 
• Ideas shared on getting feedback from staff on priorities 
• How should we get feedback from – generalize information or narrow it down to those who 

know all facets of programs 
• Overall budget needs and what we have to cover that 
• Strategic initiatives – what areas are being met in each department 
• Explanation of where our revenue comes from and what %’s goes for where 
• Levy/Bond needs 8-10% at 3% the last two times – needs to be built into our district 
• Grant funds - less than 1% of budget 
• Hoping for increases from legislature next year – only until 2018  
• Budget backup plan for 2017-18 
• Need a resolution to board for Levy by November this year 
• Try to be conservative as possible on budget – cut travel down, etc. 
• As a board we need to be conservative and responsible – to our public 

    
Facilities Committee Update – Brian 

• 5th meeting and possibly two more 
• Options available for WHS 
• Looking at overcrowding 
• Site visit at WVTSC and WSH 
• Assessed evaluation cannot address the modernization and over-crowding at the same time 
• Overcrowding seems to be prioritization from public 
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• Early on it was decided going out for a bond is problematic – the WHS is in great need 
• Discussion about costs of building is a real problem 
• More schools getting run down 
• Debit capacity in the future and issues 
• As we pay off the bonds actually building back up as we go but not as fast 
• Explanation of cycle of bonds pay off 
• L&C parking lot problem and Columbia – old schools 
• Infrastructure of modernization is huge – phones etc. 
• Architects are defining what we can do 
• Some of the cities’ structures that are empty could be another high school – is an option 
• Grand Coulee has federal money, federal property 
• 40% money locally – 60% state, locally still has to be raised 
• McCleary decision money is operating money 
• L&C and Columbia 4-track soon and going to be another issue 
• 6-year Capital Projects Levy is one way to approach adding wings, Eastmont 
• We need portables to help us through this time 
• 4-tracks are not solving the problem – but not built to serve – but possible short term 
• The systems need updated to cover the whole population 
• Possible 600-student high school – $20M to $120M – not easy  

 
   TURN Network Conference Debrief :  Supt. Flones provided the following materials 

for the board to review about The Consortium for Educational Change that he and the cabinet attended in May 
2016.  He included the 39-page booklet provided to them at the consortium, “Cultivating a Culture of 
Collaboration Focused on Student Learning”, a resource guide. 
• Supt. Flones said it was very beneficial – learned a lot of what other districts are doing.   
• Trying to create an Eastern Washington Consortium to address these issues together with results that 

help our students.   
• Common goals, common directions and common decisions, a good start to opening better 

communication, more purposeful.    
• What do those structures look like, we will share with the board.  
• Summary of Consortium results, meeting again in August.  Everyone shared their positive experiences. 
• Decisions being made but communications not out there, just the end product 
• Will show board the structure of what we are doing 
• Looking at a district learning team - details 
• Healing process within the groups have begun 
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MEETING ADJOURNED: President Jennifer Talbot adjourned the meeting at 12:50 p.m. 
  
________________________                               ____________________________Date______ 
President            Superintendent  
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WENATCHEE SCHOOL DISTRICT NO. 246 
AUGUST 9, 2016 

 
TO:   BOARD OF EDUCATION 
   
FROM:  Brian L. Flones, Superintendent 
 
PREPARED BY: Lisa N. Turner, Executive Director of Human Resources  
 
SUBJECT: PERSONNEL REPORT  
 

APPOINTMENTS 
We ask the Board to appoint: 

    
Classified: 
• Cheryl Armstrong: Workshop Instructor for .875 hrs/day at VAL, 

effective August 30, 2016 through June 9, 2017; 
• Marla Bailey: Workshop Instruction for .925 hrs/day at VAL, effective 

August 30, 2016 through June 9, 2017; 
• Robert G. Brown: Workshop Instructor for .925 hrs/day at VAL, effective 

August 30, 2016 through June 9, 2017; 
• Connie Celustka: Workshop Instructor for 5.45 hrs/day at VAL, effective 

August 30, 2016 through June 9, 2017; 
• Nereida Farias: Para Educator for 6 hrs/day at MV, effective August 30, 

2016; 
• Kaitlyn Garza: Para Educator/Child Care Lead for 7.75 hrs/day at SS, 

effective August 30, 2016; 
• Jacob Kerns: Sped Para Educator for 6 hrs/day at WHS, effective August 

30, 2016; 
• Eric Kuntz: Sped Para Educator for 5 hrs/day at WHS, effective August 

30, 2016; 
• Sandra Langager: Para Educator for 4 hrs/day at VAL, effective August 

30, 2016 and Workshop Instructor for 1.5 hrs/day at VAL, effective 
August 30, 2016 to June 9, 2017; 

• Rachel Lippert: Sped Para Educator for 6 hrs/day at WHS, effective 
August 30, 2016; 

• Tanya Mahre: Workshop Instructor for 2.78 hrs/day at VAL, effective 
August 30, 2016 through June 9, 2017; 

• Kayla McCormick: Reading Workshop Instructor for 2.4 hrs/day at 
WSHS, effective August 30, 2016; 

• Chelsea Morris: Workshop Instructor for 2.78 hrs/day at VAL, effective 
August 30, 2016 through June 9, 2017; 

• Christy Pease: Workshop Instructor for 2.12 hrs/day at VAL, effective 
August 30, 2016 through June 9, 2017; 

• Linnea Shannon: Sped Para Educator for 6 hrs/day at PIO, effective 
August 30, 2016; 

• Emily Taunton: Sped Preschool Para Educator for 6.0 hrs/day at 
Castlerock, effective August 30, 2016; 
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Certificated: 
• Tiffany Frodsham: 1.0 FTE School Nurse at WHS and WVTC, effective 

August 30, 2016; 
• Courtney Hill: 1.0 FTE 5th Grade Teacher at COL, effective August 30, 

2016; 
• Rebecca Lenssen: 1.0 FTE Special Education Teacher at WHS, effective 

August 30, 2016; 
• Juanita Malloy: 1.0 FTE N/C 2nd Grade Teacher at L&C, effective August 

30, 2016 through June 9, 2017;   
• Cori Montgomery: 1.0 FTE Family Consumer Science Teacher at WHS, 

effective August 30, 2016; 
• Spencer Nee: 1.0 FTE English Teacher at WHS, effective August 30, 

2016; 
• Erin Reiber: 1.0 FTE Kindergarten Teacher at WA, effective August 30, 

2016; 
• Jasmin Rocha: 1.0 FTE 3rd Grade Teacher at L&C, effective August 30, 

2016; 
• Alexandra Rosenfield: 1.0 FTE English Teacher at WHS, effective August 

30, 2016; 
• Andrea Saloka: 1.0 FTE Instructional Coach at Sped, effective August 30, 

2016; 
• Jeffrey Sandberg: 1.0 FTE Band/Orchestra/Mariachi Teacherat OMS; 

effective August 30, 2016; 
• Kristen Shull: 1.0 FTE Music Teacher at L&C, effective August 30, 2016; 
• Elissa Smith: 1.0 FTE Reading Intervention Specialist at FMS, effective 

August 30, 2016; 
• Jodee Smith: 1.0 FTE N/C 4th Grade Teacher at WA, effective August 30, 

2016 through June 9, 2017; 
• Rachel Sonneman: 1.0 FTE 3rd Grade Teacher at COL, effective August 

30, 2016; 
Elizabeth Sprauer: 1.0 FTE Speech Language Pathologist at Sped, 
effective August 30, 2016; 

• Jessica Stroud: 1.0 FTE 7th Grade Math Teacher at PIO, effective August 
30, 2016; 

• Kathryn Touch: 1.0 FTE Speech Language Pathologist at Sped, effective 
August 30, 2016; 

• Cari Valdovinos: 1.0 FTE Kindergarten Teacher at MV, effective August 
30, 2016; 

• Emily Wilgus: 1.0 FTE Sped Teacher at L&C, effective August 30, 2016; 
• Jeffrey Williams: 1.0 FTE 1st Grade Teacher at LNC, effective August 30, 

2016; 
• Janet Woodworth: 1.0 FTE N/C Sped Teacher at COL, effective August 

30, 2016 through June 9, 2017; 
 
 

CHANGE OF STATUS 
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Classified:  
• Kara Babst: Change as Sped Preschool Para Educator for 6 hrs/day at 9th 

Street Preschool to Castlerock, effective August 30, 2016; 
• Tami Boersema: Change as Sped Para Educator for 6 hrs/day at LNC to 

Columbia, effective August 30, 2016; 
• Holli Brown: Change as Sped Preschool Para Educator for 5.1 hrs/day at 

9th Street Preschool to Castlerock, effective August 30, 2016; 
• Kim Drolet: Change as Sped Preschool Para Educator for 6 hrs/day at 9th 

Street Preschool to Castlerock, effective August 30, 2016; 
• Brittany Fuller: Change as Sped Preschool Para Educator for 6 hrs/day at 

WA Preschool to Castlerock, effective August 30, 2016; 
• Gladys Garibay: Change as Sped Preschool Para Educator for 6 hrs/day at 

9th Street Preschool to Castlerock, effective August 30, 2016; 
• Jeseela Gomez: Change as Sped Preschool Para Educator for 5 hrs/day at 

WA Preschool to Castlerock, effective August 30, 2016; 
• Pam Harrison: Change as Sped Preschool Para Educator for 5.1 hrs/day at 

9th Street Preschool to Castlerock, effective August 30, 2016; 
• Melinda Heath: Change from Elementary Summer School Para Educator 

to Elementary Summer School Family Advocate at COL, effective June 
15, 2016 through July 22, 2016; 

• Kathleen Hupp: Change as Sped Preschool Para Educator for 6       hrs/day 
at 9th Street Preschool to Castlerock, effective August 30, 2016; 

• Carolina Morrow: Change as Bilingual Para Educator for 8 hrs/day at 
WHS to Data Para Educator for 6 hrs/day at NBY, effective August 30, 
2016; 

• Deana Oudeans: Change as Sped Preschool Para Educator for 6 hrs/day at 
WA Preschool to Castlerock, effective August 30, 2016; 

• Cynthia Truscott: Change as Sped Preschool Para Educator for 6 hrs/day 
at 9th Street Preschool to Castlerock, effective August 30, 2016; 

 
Certified 
• Julie Anspach: Change as 1.0 FTE 1st Grade Teacher at COL to 1.0 FTE 

1st Grade Teacher at SS, effective August 30, 2016; 
• Nora Haines Black: Change as 1.0 FTE Sped Teacher at WA Preschool to 

Castlerock, effective August 30, 2016; 
• Tanner Dotzauer: Change as 1.0 FTE Core Success/AVID Teacher to 

Social Studies Teacher at WHS, effective August 30, 2016; 
• Amy Evitt: Change as 1.0 FTE Early Childhood Coordinator/SLP at Sped 

to Castlerock, effective August 30, 2016; 
• Wendy Graves: Change as 1.0 FTE Sped Teacher at WA Preschool to 

Castlerock, effective August 30, 2016; 
• Allison Haug: Change as 1.0 FTE Bilingual 5th Grade Teacher at COL to 

1.0 FTE Science Teacher at OMS, effective August 30, 2016;  
• Mandy Hupp: Change as 1.0 FTE School Psychologist at 9th Street 

Preschool/WSHS to Castlerock/WSHS, effective August 30, 2016; 
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• Malinda James: Change as 1.0 FTE Sped Teacher at 9th Street Preschool to 
Castlerock, effective August 30, 2016; 

• Dave Riggs: Change as .80 FTE Journalism Teacher at WHS to .80 FTE at 
WHS and WSHS, effective August 30, 2016; 

• Carrell Schlatter: Change as 1.0 FTE Sped Teacher at 9th Street Preschool 
to Castlerock, effective August 30, 2016; 

• Heidi Schroeder: Change as 1.0 FTE Sped Teacher at 9th Street Preschool 
to Castlerock, effective August 30, 2016; 

• Katrina Sias: Change as 1.0 FTE Speech Language Pathologist at 9th Street 
Preschool to Castlerock, effective August 30, 2016; 

• Vanessa Weaver: Change from .55 FTE continuing and .25 FTE N/C to 
.80 FTE continuing Art Specialist at LNC, effective August 30, 2016; 

• Jeffrey Williams: Change from 1.0 FTE 1st Grade Teacher to 5th Grade 
Teacher at LNC, effective August 30, 2016; 
 

LEAVE OF ABSENCE 
The following employees have requested a Leave of Absence:   
 

   Classified: 
• Melissa Hernandez: Extended leave as WL Parent and Volunteer 

Coordinator at DO, effective June 10, 2016 through June 30, 2016; 
• John McIntire: Leave as Utility Custodian for 8 hrs/day at MV, effective 

June 24, 2016 through July 31, 2016; 
• Nancy Rabey: Leave as Assistant Accountant for 8 hrs/day at DO, 

effective June 13, 2016 through July 6, 2016; 
 

RETURN FROM LEAVE OF ABSENCE 
 
Classified: 
• John McIntire: Partial Return as Utility Custodian for 6 hrs/day at MV, 

effective August 1, 2016 through August 31, 2016; 
• Nancy Rabey: Return as Assistant Accountant for 8 hrs/day at DO, 

effective July 6, 2016; 
 
Certificated: 
• Roxana Vanatta: Return as 1.0 FTE 2nd Grade Teacher at COL, effective 

August 30, 2016; 
 

RESIGNATION 
 
Classified: 
• Cory Gabaldo: Resign as Lead Custodian for 8 hrs/day at L&C, effective 

July 22, 2016; 
• Jan Grothe: Resign as Lap Para Educator for 6.75 hrs/day at SS, effective 

July 18, 2016; 
• Andrea Tevez: Resign as Sped Para Educator for 6 hrs/day at LNC/WA, 

effective July 20, 2016; 
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• Elese Turner: Resign as Special Ed Para Educator for 6 hrs/day at 
Columbia, effective July 9, 2016; 

• Kofi Kisseh: Resign as Director of Transportation, effective August 4, 
2016. 

 
Certificated: 
• Clifford Bull: Resign as 1.0 FTE Music Teacher at L&C, effective June 

30, 2016; 
• Catherine Gilstrap: Resign as 1.0 FTE  5th Grade Teacher at NBY, 

effective June 30, 2016; 
• Jody Lund: Resign as 1.0 FTE Kindergarten Teacher at SS, effective July 

21, 2016; 
 
 

RESIGNATION OF SUPPLEMENTAL ASSIGNMENTS FOR THE 16-17 
SCHOOL YEAR 

 
Orchard Middle School 
Brittany Hacho    ASB Advisor  

 
 

SUPPLEMENTAL ASSIGNMENTS FOR THE 15-16 SCHOOL YEAR   
The following persons are recommended for employment tendered for Supplemental 
Contract for the 2015-2016 school year: 

 
Columbia 
Jake Bucholz     Leadership 
Bill Eagle     Leadership 
Connie Siepman    National Boards Facilitator 
Mark Woolsey     National Boards Facilitator 

 
District Office 
Lindee Akers     Leadership 
Trisha Craig     Leadership 
Heather Crail     Bargaining Team Rep 
Jon DeJong     Leadership 
Nancy Duffy     Leadership 
Patti Egglesto     Leadership 
Sarah Hanchey    Leadership 
Mark Helm     Leadership 
Tammy Hubensack    Leadership 
Cori Pflug-Tilton    Leadership 
Jodi Smith     Leadership 
Lisa Turner     Leadership 
Les Vandervort    Leadership 
Karen Walters     Leadership 
Dave Yancy     Leadership 
 
Foothills 

29 
Bd Packet 8/09/16



  6 

Mark Goveia     Leadership 
Chad Morgan     Leadership 
Chad Morgan     National Boards Facilitator & 
      Bargaining Team Rep 
 
Lewis & Clark 
Alfonzo Lopez    Leadership  
 
Lincoln 
Tim Sheppard     Leadership 

  Vanessa Weaver    National Boards Facilitator   
 
Maintenance & Operations 
Ron Brown     Leadership 
Greg Thompson    Leadership 

 
Mission View 
Jeff Jaeger     Leadership 
 
Newberry 
Kathy Keefer     Leadership 
Kevin Loomis     Leadership 
 
Orchard     
Taunya Brown     Leadership 
Jeremy Wheatley    Leadership 
 
Pioneer    
Robert Cline     Leadership 
Dan Wilson     Leadership 
 
Sunnyside 
Dave Perkins     Leadership 

 
Valley Academy 
Greg Lovercamp    Leadership 
 
Washington 
Keith Colllins     Leadership 
Gracie Helm     Leadership 
 
Wenatchee High School 
Eric Anderson     Leadership 
Jim Beeson   Bargaining Team Rep & Leadership 
Dennis Conger    Leadership & Mentor 
Ricardo Iniguez    Bargaining Team Rep & Leadership 
Donna Moser     Leadership 
 
Wenatchee Valley Tech 

30 
Bd Packet 8/09/16



  7 

Peter Jelsing     Leadership 
 
Westside High 
Kory Kalahar     Leadership 
 
Lewis & Clark/Sunnyslope/Washington 
Michelle Vaughn    Strings Teacher 

 
SUPPLEMENTAL ASSIGNMENTS FOR THE 16-17 SCHOOL YEAR   
The following persons are recommended for employment tendered for Supplemental 
Contract for the 2016-2017 school year: 

 
Columbia 
Ryan Weaver     TRT  

 
Foothills 
Sheli Franklin     Webmaster 
Todd Jensen     TRT  

 
Lewis & Clark 
Lucy Garcia     Migrant/Bilingual Facilitator  
Marie West     Title Facilitator 
Carmen Yanez     TRT    
 
Lincoln 
Francine Alvarado    LIT Classified Rep. 
Jim Bowen     LIT Specialist Rep. 
Jake Bullis     Safety Patrol Advisor 
Katie Charles     Kindergarten LIT Co-Team Leader 
Mary Doerr     Migrant/Bilingual Facilitator 
Todd Gaytley     Grade 4 LIT Team Leader 
Rocio Gonsalez    Kindergarten LIT Co-Team Leader 
Teresa Heinz     Grade 3 LIT Team Leader 
Allison Hurt     Grade 1 TLITeam Leader 
Tanya Iwaasa     Choir/Vocal/Strings Advisor 
Camille Jackson    Track Coach 
Susan J Miller     Title Facilitator 
Tina Nicpan-Brown    Grade 5 LIT Team Leader/TRT Advisor 
Sandra Schmidt    Grade 2 LIT Co-Team Leader 
Carmen Wilson     Grade 2 LITCo-Team Leader 

 
Mission View 
Mario Avila     Grade 4 Team Leader 
LeAnn Haven     Choir Co-Advisor and Vocal Advisor 
Cheryl Martinez    Choir Co-Advisor 
Socorro Yanez  Grade 2 LIT Team Co-Facilitator/TRT 
 
Newberry 
Cheri Dundas     Grade 2 LIT Team Leader 
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Robert Schott     TRT  
 

Orchard 
Julee Accardo     Webmaster 
Brittany Hacho    AVID Site Coordinator 
Rosemary Wulf    TRT  

 
Pioneer 
Noemi Bazan     Migrant/Bilingual Facilitator 
Brock Hurt     Webmaster 
Jennifer Miller     Title/Lap Facilitator 
Erica Wilson     TRT  
Dawn Wood     TRT  
 
Sunnyslope 
Kathleen Christman    .5 Elementary Track 
Abby Dalbeck     Grade 3-5 Reading Lit Team Leader 
Ben Dotson     .5 Elementary Track 
Sarah Ferrians     Grade K-2 Math Team Leader 
Kelli Jansen     Webmaster 
Meridith Loomis    Math 3-5 Team Leader 
Cheryl Martinez    Choir/Vocal Advisor 
Leslie Peterson    TRT  
Teresa Watts     Bilingual/Lap Facilitator 

 
Washington 
Zuly Arredondo    Kindergarten LIT Team Leader 
Monika Christensen    Grade 5 LIT Team Leader 
Wendi Clayson    Grade 2 LIT Team Leader 
Tamera Detwiler    Grade 4 LIT Team Leader 
Terry Gillespie    TRT  
Amy Kerker     Choir and Vocal Advisor 
Molly Knell     Grade 1 LIT Team Leader 
Aaron MacKenzie    LIT Team Leader Specialist 
Lance McGinnis    Grade 3 LIT Team Leader 
Annette Mueller    Migrant/Bilingual Facilitator 
Shayne Rennie    Lap Facilitator 

 
Wenatchee High School 
Dale Blair     TRT  
Todd Busse     TRT/Webmaster 
Chris Ferrians     TRT  
 
Wenatchee Valley Tech 
Marilee E Campbell    Webmaster 

 
Westside High School 
Heidi Monroe     TRT  
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Lewis & Clark/Mission View/Sunnyslope/Washington 
Michelle Vaughn    Strings Stipend 
 
PAID ADMINISTRATIVE LEAVE 

Certificated: 
• Ed Knaggs: Payment ends, effective August 31, 2016; 

 
DECEASED EMPLOYEES 

 
Classified: 
• Melissa Hernandez: Wenatchee Learns Parent Coordinator, 1997 - 2016 
• Catherine Juchmes:  Sped Para Educator, 1978 - 2016 
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Date
New  or

Renewal  or
Revision

Federal    
Yes/No Agency Purpose Amount Effective  Dates

Staff  Person  
Responsible  for  
Contract  has  read  

and  has  
recommended  this  
contract  for  Board  

approval

Reviewed  
by  Les?

PO  
Required?

$395.66/Mo

Budget  Code
9700-61-7073-000

N/A

Budget  Code
N/A
N/A

Budget  Code
N/A
N/A

Budget  Code
N/A

$519/Mo

Budget  Code
9700-65-7016-000

$18,480

Budget  Code
Focus  Schools

N/A

Budget  Code
N/A

$60.00  per  Hr    7  hours  day

Budget  Code
2100-26-7000-000

Yes

No

Rob  Cline Yes

07/19/16 Renewal No LocalTel  Communications WHS  PRI  Telecommunications 6/16/16  -  6/15/19 Dave  Yancey Yes

9/1/16  -  2/1/17Professional  Development  
Activities  for  OMS,  PIO  ELA07/17/16 New No Center  for  Educational  

Leadership

07/21/16 Renewal No Eastern  Washington  
University

College  in  the  High  School  
(German  &  Spanish)

2016-2017  School  
Year Ricardo  Iniguez Yes No

August  9,  2016  Board  Meeting

Submission  Summary  Form  for  District  Contracts
Submit  unsigned   contracts  to  Les  Vandervort  for  pre-approval  at  least  two  weeks  before  the  scheduled  School  Board  meeting.    Upon  pre-approval,  Les  
will  submit  the  contracts  to  the  Superintendent's  office,  to  be  included  on  the  consent  agenda  for  School  Board  approval.    Federally  funded  contracts  
must  be  accompanied  with  proof  that  the  vendor  has  not  been  "Suspended  or  Debarred".    All  District  contracts  require  school  board  approval.    The  only  
authorized  signatures  on  contracts  are  Brian  Flones,  Jon  Dejong,  Les  Vandervort,  or  the  School  Board.

07/21/16 New No 9/1/16  -  9/1/21 Karen  Walters Yes YesRicoh,  USA,  Inc 60  month  lease  for  2  copiers  
for  M&O

06/30/16 Renewal No KWCC-LP Broadcast  Athletic  events  on  
channel  12

Aug  2016  until  
cancelled Kory  Kalahar Yes No

Jim  Beeson Yes NoFall  Sports  Season

07/22/16 Renewal No Chelan  County  Juvenile  
Detention  Center

Continued  Partnership  
between  WSD  &  JDC

2016-2017  School  
Year Jim  Beeson Yes No

04/18/16 New No Total  Care,  Inc. Skilled  nursing  care  for  
medically  challenged  student

2016-2017  School  
Year Trisha  Craig Yes Yes

06/29/16 Renewal No WHS  ASB  Panther  
Booster  Club Concessions  Agreement

48 
Bd Packet 8/09/16



 

49 
Bd Packet 8/09/16



50 
Bd Packet 8/09/16



51 
Bd Packet 8/09/16



52 
Bd Packet 8/09/16



53 
Bd Packet 8/09/16



54 
Bd Packet 8/09/16



55 
Bd Packet 8/09/16



56 
Bd Packet 8/09/16



57 
Bd Packet 8/09/16



58 
Bd Packet 8/09/16



59 
Bd Packet 8/09/16



60 
Bd Packet 8/09/16



61 
Bd Packet 8/09/16



62 
Bd Packet 8/09/16



63 
Bd Packet 8/09/16



64 
Bd Packet 8/09/16



65 
Bd Packet 8/09/16



66 
Bd Packet 8/09/16



67 
Bd Packet 8/09/16



68 
Bd Packet 8/09/16



69 
Bd Packet 8/09/16



70 
Bd Packet 8/09/16



71 
Bd Packet 8/09/16



72 
Bd Packet 8/09/16



73 
Bd Packet 8/09/16



74 
Bd Packet 8/09/16



75 
Bd Packet 8/09/16



76 
Bd Packet 8/09/16



77 
Bd Packet 8/09/16



78 
Bd Packet 8/09/16



79 
Bd Packet 8/09/16



80 
Bd Packet 8/09/16



81 
Bd Packet 8/09/16



82 
Bd Packet 8/09/16



83 
Bd Packet 8/09/16



84 
Bd Packet 8/09/16



85 
Bd Packet 8/09/16



86 
Bd Packet 8/09/16



87 
Bd Packet 8/09/16



88 
Bd Packet 8/09/16



89 
Bd Packet 8/09/16



90 
Bd Packet 8/09/16



91 
Bd Packet 8/09/16



92 
Bd Packet 8/09/16



93 
Bd Packet 8/09/16



OLD BUSINESS

94 
Bd Packet 8/09/16



Policy No. 6700 

1	  

NUTRITION AND PHYSICAL FITNESS 

The board recognizes that childhood obesity has reached epidemic levels in Washington and throughout 
the country. Overweight children are at a higher risk for developing severe long-term health problems, 
and overweight children are affected by discrimination, psychological stress, and low self-esteem. 
However, research indicates that obesity and subsequent diseases are largely preventable through diet  
and regular physical activity. Research also indicates that becoming physically active and maintaining a 
regular physical activity program significantly reduces the risk of some obesity and some cancers, 
diabetes and other chronic diseases.  

Children who eat well-balanced meals and are healthy are more likely to learn in the classroom. The 
board supports increased emphasis on nutrition as well as physical activity at all grade levels to enhance 
the well-being of our district’s youth. Therefore, it is the policy of the board to: 
A. Provide students access to nutritious food; 

B. Provide opportunities for physical activity and developmentally appropriate exercise; and 

C. Provide accurate information related to these topics. 

Wenatchee School District Health and Fitness Standards 

The Wenatchee School District’s Wellness Policy advisory committee regularly convenes to maintain 
alignment between State and National Health and Fitness standards and USDA Child Nutrition Program 
requirements and to evaluate the policy’s effectiveness. The committee shall include the school food 
service director and staff, parents, building level administrators, school board members, students, 
nutrition and health care professionals, physical education staff, the public, and ideally a representative 
from each school building. Wellness Policy resources are posted on the WSD Food Services website.      
See Appendix One for detailed documentation of USDA nutrition standards. 

The Wenatchee School District recognizes that optimal nutrition is essential for lifelong health and 
optimal academic performance. The District is committed to providing an environment that promotes 
healthful food choices.  

This commitment covers the two categories of food available in schools: 
1. Federally-funded meal service—National School Lunch Program (NSLP), School Breakfast Program
(SBP), After School Meals/Snacks, Summer Food Service; and 
2. All other food and beverages in schools-- school vending operations, student stores, fundraising sales,
and any other foods available on campus during the school day 

Wenatchee School District Nutrition Standards – All Schools 

Federally-funded School Meals will:  
• comply with nutrition standards for all food sold in school (see appendix one).
• meet, at a minimum, the nutrition requirements established by federal statutes and regulations;
• be appealing and attractive to children;
• be served in clean and pleasant settings;
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• incorporate seasonally available, locally grown fresh whole foods 
• consider the cultural diversity of the student body in meal planning 
• be described on menus, the Food Service website, on cafeteria placards, or other point-of 

purchase materials; 
• require that tutoring, club, or organizational meetings or activities which if scheduled during 

mealtimes, must permit students to eat school meal provided by the nutrition service department 
during such activities. 

• provide students access to hand washing or hand sanitizing before they eat. 
• provide access to drinking water during school meals and throughout the school day. 

 
Other Considerations for Federally-funded Meals: 

• Elementary schools will work towards scheduling lunch periods to follow recess periods. 
• Schools will, to the extent possible, operate the School Breakfast Program and notify parents and 

students of the availability of the School Breakfast Program. 
• Schools will, to the extent possible, arrange bus schedules and utilize methods to serve school 

breakfasts that encourage participation. 
 
All Other Food in Schools (competitive foods, foods sold in school stores and vending machines): 
must: 

• be a “whole grain-rich” grain product: or 
• have as the first ingredient a fruit, a vegetable, a dairy product, or a protein food; or 
• be a combination food that contains at least ¼ cup of fruit and/or vegetable; or 
• contain 10% of the Daily Value (DV) of one of the nutrients of public health concern in the 2010 

Dietary Guidelines for Americans (calcium, potassium, vitamin D, or dietary fiber). 
• meet the following nutrient requirements: 

1.  Calorie limits:  Snack items < 200 calories  //  Entrée items < 350 calories 
2.  Sodium limits:  Snack items < 230 mg. //  Entrée items < 480 mg. 
3.  Fat limits:  Total fat  < 35% of calories 
           Saturated fat: < 10% of calories 
                       Trans fat:  zero grams 
4.  Sugar limit is < 35% of weight from total sugars in foods 

 
Nutrition Standards for Beverages: 
The Vending and non-vending sales of soda pop to students will not be permitted at any time during the 

school day.  
 
All schools may sell: 

• plain water (with or without carbonation) 
• unflavored low fat milk 
• unflavored or flavored fat free milk and milk alternatives permitted by NSLP/SBP 
• 100% fruit or vegetable juice and 
• 100% fruit or vegetable juice diluted with water (with or without carbonation), and no added 

sweeteners. 
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Middle and High Schools may sell: 

• up to 12-ounce portions of milk and juice.  There is no portion size for plain water. 
• no more than 20-ounce portions of calorie-free, flavored water (with or without carbonation) 
• no more than 12-ounce portions of beverages with < 40 calories per 8 fluid ounces,                             

or < 60 calories per 12 fluid ounces 
 
High Schools may sell:  

• beverages and foods that contain caffeine as long as all other calorie requirements are met. 
 
Other Requirements for All Other Foods and Beverages: 
Fundraisers: 

• The sale of food items that meet the above-listed nutrition requirements at fundraisers are not 
limited in any way under the standards. 

• Schools will encourage fundraising activities that are healthy and promote physical activity.  A 
list of healthy fund-raising activities is available on the WSD Food Services website. 

• The standards do not apply during non-school hours, on weekends and at off-campus fundraising 
events. 

• Any beverage or food sales of an occasional nature must have prior approval of the building 
principal. 

 
School Stores: 

• The sale of food items that meet the above-listed nutrition requirements including those in 
Appendix One in school stores are not limited in any way under the standards. 

• Food marketing in schools will be consistent with nutrition education and health promotion. 
• Sugar-free chewing gum is allowed. 
• Dried whole fruits or vegetables and dehydrated fruits or vegetables with no added nutritive 

sweeteners are allowed. 
• Vending and non-vending sales of candy to students will not be permitted on school grounds at 

any time during the school day.  Candy is defined as any item that has added sugar, or that has 
35% or more of its total weight composed of sugar, including brown sugar, corn sweetener, corn 
syrup, fructose, glucose [dextrose], high-fructose corn syrup, honey, invert sugar, lactose, 
maltose, molasses, raw sugar, table sugar [sucrose], or syrup. 
 

Accompaniments: 
• such as cream cheese, salad dressing and butter must be included in the nutrient profile as part of 

the food item sold. 
 
Classroom Foods: 

• are defined as snacks, treats or meals provided by the teacher or by parents and foods used as 
rewards for appropriate classroom behavior. 
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• Snacks served at school will make a positive contribution to children’s diet and health, with an 
emphasis on fruits and vegetables and whole grains as the primary snacks and water as the 
primary beverage.   

• Schools will assess if and when to offer snacks based on timing of school meals, children’s 
nutritional needs, children’s ages, and other considerations.  A list of healthful snack items is 
available on the WSD Food Services website.   

• Candy cannot be given as a classroom reward.  All other foods given as rewards in the classroom 
must meet above-listed nutrient requirements. 

• School staff should promote non-food alternatives as student rewards. 
• A list of healthy party ideas to parents and teachers intending to include food as part of classroom 

celebrations is posted on the WSD Food Service website. 
• Classroom parties serving food will not be scheduled during the school meal periods. 
• All food served to students must meet Chelan/Douglas Health District’s sanitation standards in 

regard to storage, preparation, and service with particular attention to potentially hazardous foods 
that require proper hot and cold holding. 

 
 
Application of this Policy 
This policy applies to all food and beverages sold on school grounds during the course of the academic 
day. Schools are required to study these standards and develop a building policy that uses the District 
Nutrition Standards as minimum standards. Any food vending contracts must be reviewed to ensure that 
they result in sales in school buildings that meet the above outlined nutritional criteria.  After such review, 
all food vending contracts must have Board approval before they can go into effect.  
 
The superintendent or designee shall approve and support implementation of a comprehensive district-
wide nutrition program consistent with state and federal requirements for districts sponsoring the National 
School Lunch Program and the School Breakfast Program.   The superintendent shall adopt and 
implement a comprehensive curriculum on health, fitness and nutrition consistent with the Essential 
Academic Learning Requirements (EALRs). The curriculum will provide opportunities for 
developmentally appropriate instruction for grades K-12. The input of staff, students, parents and public 
health professions in the development of the curriculum is encouraged. Nutrition, health and fitness topics 
shall be integrated within the sequential, comprehensive health education curriculum taught at every 
grade level, kindergarten through grade 12, and coordinated with the guidelines of this policy. 
 
The superintendent shall encourage all students to participate in the school’s child nutrition meal program 
and ensure that: 

• a variety of healthy food choices are available whenever food is sold or served on district 
property or at district-sponsored events. Schools are encouraged to offer fresh and minimally 
processed fruits and vegetables from local sources to the greatest extent possible; 

• schools shall regulate the sale or serving of foods or snacks high in fat, sodium or added 
sugars; 

• meal prices are established in consultation with the food service director and the approval of 
the school board before the beginning of each year; 

• meal prices are posted on school menus and on the WSD website;  
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• schools provide adequate time and space to eat meals so that seating is not overcrowded; 
• rules for safe behavior at meal times are consistently enforced and appropriate supervision is 

provided; 
• nutritious meals served by the school nutrition and food services operation comply with state 

and federal law; 
• a periodic assessment of the school meal program is done with input from students, parents, 

and staff; 
• district physical activity/health and fitness programs are monitored and assessed regularly; 
• results of state approved fitness assessments are reported to the school board, school sites, 

and made available to parents and community on an annual basis; 
• the school board-approved Wellness Policy is being implemented; and 
• the public (including parents, students, and others in the community) is informed and updated 

about the content and implementation of the district wellness policy. 
 
In each school, the principal or designee will ensure compliance with this policy and may be asked to 
report on the school’s compliance to the Wenatchee School District’s Wellness Policy advisory 
committee. The WSD Wellness Policy advisory committee will: 

• serve as resources to school sites for implementing this policy; 
• assess on-going progress in policy implementation and determine areas in need of improvement;  
• make recommendations to the superintendent regarding policy effectiveness.  

 
Nutrition Education 
Nutrition education will be offered that emphasizes the recommendations of the Dietary Guidelines for 
Americans.  School food service will work with school departments and with community partners to 
facilitate student understanding of fresh, locally grown, and minimally processed whole foods.  
Nutrition education at all levels of the district’s integrated curriculum should include, but not be limited 
to, the following essential components designed to help students learn: 

• age-appropriate nutritional knowledge, including the relationship of nutrition and food nutrients 
to physical performance; patterns of growth and development as well as issues surrounding body 
image; the concept of control and prevention of disease; how environmental factors affect health; 
the benefits of healthy eating in the context of essential nutrients and nutritional deficiencies; the 
principles of healthy weight management; the use and misuse of dietary supplements; the benefits 
of eating seasonally; the role of agriculture in their food choices and in our region, and cultural 
diversity related to food and eating. 

• age-appropriate nutrition-related skills, including gathering and analyzing health information; 
using social skills to promote health and safety; understanding how emotions influence decision 
making; analyzing health and safety information; developing a health and fitness plan and a 
monitoring system, learning to plan and prepare a healthy meal, understanding and using food 
labels, critically evaluating nutrition information, misinformation, and commercial food and 
advertising; learning safe food preparation, handling, and storage. 
 

Family and Community Involvement 
Research shows that students who participate in school meal programs have increased intakes of key 
essential nutrients at lunch and over a 24 hour period. In order to promote family and community 
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involvement in supporting and reinforcing nutrition education in the schools, the school principal is 
responsible for ensuring that: 

• nutrition education materials and meal menus are made available to parents; 
• parents are provided with current information promoting their child’s participation in the school 

meals program. If their children do not participate in the school meal program, parents are 
provided with information stressing the importance of sending their children to school with 
healthy snacks/meals; 

• families are invited to attend exhibitions of student nutrition projects or health fairs; school meals, 
and Farm to School events; 

• school staff are encouraged to participate in school garden related curriculum or to cooperate with 
other agencies and community groups to provide opportunities for student projects related to 
nutrition, as appropriate; and 

• school staff consider the various cultural preferences in development of nutrition education 
programs, school garden plantings, and food options.  

 
Food Services Program 
The district supports the philosophy of the USDA Child Nutrition programs and shall 
provide wholesome and nutritious meals for children in the district’s schools. The board authorizes the 
superintendent to administer the food services program, provided that any decision to enter into a contract 
with a private food service agency shall require the approval of the board. Expenditures for food supplies 
shall not exceed the estimated revenues. 
 
Because of the potential liability of the district, the food services program shall not accept donations of 
food other than as provided in this policy without the expressed approval of the school board. Should the 
board approve a food donation, the superintendent shall establish inspection and handling procedures for 
the food and determine that the provisions of all state and local laws have been met before selling the 
food as part of the school lunch menu. 
 
Ongoing in-service and professional development training opportunities for staff in the area of food 
nutrition will be encouraged.  WSD Food Services engages in a cooperative relationship with local farms 
in a Farm to School program which sources local food for school meals and offers agricultural and 
nutrition education opportunities through cafeteria events, school gardens, and field trips.  Staff visits to 
regional farms, which grow school foods is encouraged. 
 
Free And Reduced-Price Food Services 
The district shall provide free and reduced-price breakfasts, lunches and milk to students according to the 
terms of the National School Lunch and Breakfast programs and the laws and rules of the state. The 
district shall inform parents of the eligibility standards for free or reduced price meals. Reasonable efforts 
shall be made to protect the identity of students receiving such meals. A parent has the right to appeal any 
decision with respect to his/her application for free or reduced-price food services to the superintendent. 
The district may provide free, nutritious meals to all children on test days, including students who do not 
qualify for free or reduced priced federal school meal benefits, however, the district is responsible for the 
cost of providing meals to students who are ineligible for free and reduced priced meals. The school board 
may establish a program whereby school meals may be provided to anyone other than students of the 
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Policy No. 6700 
	  

	   7	  

district at the greatest price charged any student plus an amount representing the portion of the lunch cost 
paid for from local, state and federal assistance (cash and food). 
 
Surplus Commodities 
The district shall use food commodities made available under the Federal Food Commodity Program for 
school menus at the discretion of the Food Services Director. 
 
Summer Food Program 
When academic summer programming is offered by the District, every effort will be made to provide 
meals to participants and the community via the Summer Food Service Program.   
 
Health and Fitness 
It is the district’s position that all students have equal and equitable opportunities for physical activity and 
fitness education in our schools.  The superintendent is encouraged to review and consider implementing 
physical activity and fitness education program improvements.   
The health and fitness goals of the Wenatchee School District are: 

• all K-12 students will participate in a daily, quality, standards-based physical activity/fitness 
education program; 

• all schools will have certified physical education teachers providing instruction; and 
• all schools will have appropriate class sizes, facilities, equipment, and supplies needed to deliver 

quality physical education consistent with national standards. 
 
Schools will comply with state mandated requirements, including: 

• all students in grades one through eight will complete an average of one hundred instructional 
minutes per week of physical education; 

• physical education includes instruction and practice in basic movement and gross motor skills, 
progressive physical fitness, and wellness activities through age-appropriate activities; 

• all high school students will complete two credits of health and fitness. The district encourages all 
high schools to offer a variety of health and fitness classes for each grade in the high school; 

• suitable adapted physical education shall be included as part of individual education plans for 
students with chronic health problems, other disabling conditions, or other special needs that 
preclude such student’s participation in regular physical education instruction or activities. 

 
In addition to required physical education, students at the elementary level should have the opportunity to 
participate in daily recess and physical activity. The district shall provide daily recess period(s) for 
elementary school students, featuring time for unstructured but supervised active play.  Schools shall 
prohibit punishment that withholds physical activity or physical education class. 
The district is encouraged to: 

• provide adequate co-curricular physical activity programs, including fully inclusive intramural 
programs and physical activity clubs;  

• promote the use of school facilities for physical activity programs offered by the school and/or 
community-based organizations outside of school hours;  

• provide access to school sites through permitting use of facilities to community youth sports 
groups consistent with the district’s facilities use policy, community college and municipal joint 
use agreements and partnerships with youth organizations; 
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• make available additional fitness opportunities for all youth in our communities regardless of 
income or ethnicity to participate in quality physical activity, fitness, sports and recreation 
programs; 

• identify safe and active routes to school and promote alternative methods for children to travel to 
and from school, such as walking and bicycle programs. 

	  
Health and Fitness Curriculum 
The superintendent shall adopt and implement a comprehensive health and fitness curriculum consistent 
with the EALRs. The curriculum will provide opportunities for developmentally appropriate instruction 
for grades K-12. Working towards a Comprehensive School Physical Activity Program is recommended.  
Fitness evaluation procedures will utilize assessments generated by the State CBA for Health/Fitness by 
5th, 8th, and 10th grades with results reported to the District along with other strategies directed by the State 
or approved by the District to assess fitness for elementary school and for secondary school students.  
 
Family and Community Involvement 
In order to promote family and community involvement in supporting and reinforcing physical education 
in schools, the school principal is responsible for ensuring that: 

• physical education activity ideas are sent home with students; 
• parents are encouraged to promote their child’s participation in the school’s physical education 

programs and after school activities; 
• families are invited to attend and participate in physical education activity programs and health 

fairs; 
• school staff considers the various cultural preferences in development of physical education 

programs; and  
• school staff  are encouraged to cooperate with other agencies and community groups to provide 

opportunities for students to participate in physical activity programs. 
 
  
 

Cross References: Board Policy 2100 Instructional Program Offerings 
Board Policy 4330 Use of School Facilities 
Legal References: RCW 28A.230.040 Physical Education – Grades 1-8 
28A.230.050 Physical Education in High School 
28A.235 Surplus or Donated Food Commodities for 
School Hot Lunch Programs 
28A.235.120 Lunchrooms — Establishment and operation 
— Personnel for — Agreement for 
28A.235.130 Milk for children at school expense 
28A.623.020 Nonprofit meal program for elderly — 
Authorized — Restrictions 
69.04 Food, Drugs, Cosmetics, and Poisons 
69.06.010 Food service worker permit 
69.06.020 Permit exclusive and valid throughout state 
— Fee 
69.06.030 Diseased persons — May not work — 
Employer may not hire 
69.06.050 Permit to be secured within fourteen days 
from time of employment. 
69.06.070 Limited duty permit 
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WAC 180-50-135 Physical Education – Grade school and high 
school requirement. 
WAC 180-51-085 Physical Education Requirement-Excuse 
7 CFR, Parts 210 and 220 
7 CFR, Part 245.5 
Management Resources: Policy News, December 2004 Nutrition and 
Physical Fitness Update 
Policy News, February 2005 Nutrition and Physical Fitness Policy 

Wenatchee School District 
Adopted Date: July 12, 2005 
Revised:	  Formerly	  Policy	  No.	  8230;	  Updated	  and	  Revised	  3/11/15;Revised	  8/09/16	  
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Nutrition Standards for All Foods Sold in School 

Food/Nutrient Standard Exemptions to the Standard 
General Standard for 
Competitive Food. 

To be allowable, a competitive FOOD item 
must: 

(1) meet all of the proposed 
competitive food nutrient 
standards; and 

(2) be a grain product that contains 
50% or more whole grains by 
weight or have whole grains as the 
first ingredient*; or 

(3) have as the first ingredient* one of 
the non-grain main food groups: 
fruits, vegetables, dairy, or protein 
foods (meat, beans, poultry, 
seafood, eggs, nuts, seeds, etc.); or 

(4) be a combination food that contains 
at least ¼ cup fruit and/or 
vegetable; or 

(5) contain 10% of the Daily Value (DV) 
of a nutrient of public health 
concern (i.e., calcium, potassium, 
vitamin D, or dietary fiber). Effective 
July 1, 2016 this criterion is obsolete 
and may not be used to qualify as a 
competitive food. 

*If water is the first ingredient, the second 
ingredient must be one of items 2, 3 or 4 
above. 

 Fresh fruits and vegetables with no 
added ingredients except water are 
exempt from all nutrient standards. 

 

 Canned and frozen fruits with no 
added ingredients except water, or 
are packed in 100% juice, extra light 
syrup, or light syrup are exempt 
from all nutrient standards. 

 

 Canned vegetables with no added 
ingredients except water or that 
contain a small amount of sugar for 
processing purposes to maintain the 
quality and structure of the 
vegetable are exempt from all 
nutrient standards.  

NSLP/SBP Entrée 
Items Sold A la Carte.  

Any entrée item offered as part of the lunch 
program or the breakfast program is 
exempt from all competitive food standards 
if it is sold as a competitive food on the day 
of service or the day after service in the 
lunch or breakfast program.  

 

Sugar-Free Chewing 
Gum 

Sugar-free chewing gum is exempt from all 
competitive food standards. 

 

Grain Items Acceptable grain items must include 50% or 
more whole grains by weight, or have whole 
grains as the first ingredient.  

 

Total Fats Acceptable food items must have ≤ 35% 
calories from total fat as served. 

 Reduced fat cheese (including part-
skim mozzarella) is exempt from the 
total fat standard. 

 Nuts and seeds and nut/seed butters 
are exempt from the total fat 
standard. 
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Food/Nutrient Standard Exemptions to the Standard 

 Products consisting of only dried 
fruit with nuts and/or seeds with no 
added nutritive sweeteners or fats 
are exempt from the total fat 
standard. 
 

 Seafood with no added fat is exempt 
from the total fat standard. 

 
Combination products are not exempt 
and must meet all the nutrient 
standards. 

Saturated Fats Acceptable food items must have < 10% 
calories from saturated fat as served. 

 Reduced fat cheese (including part-
skim mozzarella) is exempt from the 
saturated fat standard.   
 

 Nuts and seeds and nut/seed butters 
are exempt from the saturated fat 
standard.  
 

 Products consisting of only dried 
fruit with nuts and/or seeds with no 
added nutritive sweeteners or fats 
are exempt from the saturated fat 
standard.  

 
Combination products are not exempt 
and must meet all the nutrient 
standards.  

Trans Fats Zero grams of trans fat as served (≤ 0.5 g 
per portion). 

 

Sugar Acceptable food items must have ≤ 35% of 
weight from total sugar as served. 

 Dried whole fruits or vegetables; 
dried whole fruit or vegetable 
pieces; and dehydrated fruits or 
vegetables with no added nutritive 
sweeteners are exempt from the 
sugar standard.  
 

 Dried whole fruits, or pieces, with 
nutritive sweeteners that are 
required for processing and/or 
palatability purposes (i.e., 
cranberries, tart cherries, or 
blueberries) are exempt from the 
sugar standard. 
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Food/Nutrient Standard Exemptions to the Standard 

 Products consisting of only exempt 
dried fruit with nuts and/or seeds 
with no added nutritive sweeteners 
or fats are exempt from the sugar 
standard.  

Sodium Snack items and side dishes sold a la carte: ≤ 
230 mg sodium per item as served. Effective 
July 1, 2016 snack items and side dishes sold 
a la carte must be: ≤200 mg sodium per 
item as served, including any added 
accompaniments. 
 
Entrée items sold a la carte: ≤480 mg 
sodium per item as served, including any 
added accompaniments. 

 

Calories Snack items and side dishes sold a la carte: ≤ 
200 calories per item as served, including 
any added accompaniments. 
 
Entrée items sold a la carte: ≤350 calories 
per item as served including any added 
accompaniments.  

 
 
 
 

 Entrée items served as an NSLP or 
SBP entrée are exempt on the day of 
or day after service in the program 
meal. 

Accompaniments Use of accompaniments is limited when 
competitive food is sold to students in 
school. The accompaniment must be 
included in the nutrient profile as part of 
the food item served and meet all proposed 
standards.  

 

Caffeine Elementary and Middle School: foods and 
beverages must be caffeine-free with the 
exception of trace amounts of naturally 
occurring caffeine substances. 
 
High School: foods and beverages may 
contain caffeine.  

 

Beverages 

Beverages Elementary School 

 Plain water or plain carbonated water 
(no size limit); 

 Low fat milk, unflavored (≤8 fl oz); 

 Non fat milk, flavored or unflavored (≤8 
fl oz), including nutritionally equivalent 
milk alternatives as permitted by the 
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Food/Nutrient Standard Exemptions to the Standard 
school meal requirements; 

 100% fruit/vegetable juice (≤8 fl oz); 
and 

 100% fruit/vegetable juice diluted with 
water (with or without carbonation), 
and no added sweeteners (≤8 fl oz). 

 
Middle School 

 Plain water or plain carbonated water 
(no size limit); 

 Low-fat milk, unflavored (≤12 fl oz); 

 Non-fat milk, flavored or unflavored 
(≤12 fl oz), including nutritionally 
equivalent milk alternatives as 
permitted by the school meal 
requirements; 

 100% fruit/vegetable juice (≤12 fl oz); 
and 

 100% fruit/vegetable juice diluted with 
water (with or without carbonation), 
and no added sweeteners (≤12 fl oz).  

 
High School 

 Plain water or plain carbonated water 
(no size limit); 

 Low-fat milk, unflavored (≤12 fl oz); 

 Non-fat milk, flavored or unflavored 
(≤12 fl oz), including nutritionally 
equivalent milk alternatives as 
permitted by the school meal 
requirements; 

 100% fruit/vegetable juice (≤12 fl oz); 

 100% fruit/vegetable juice diluted with 
water (with or without carbonation), 
and no added sweeteners (≤12 fl oz); 

 Other flavored and/or carbonated 
beverages (≤20 fl oz) that are labeled to 
contain ≤5 calories per 8 fl oz, or ≤10 
calories per 20 fl oz; and 

 Other flavored and/or carbonated 
beverages (≤12 fl oz) that are labeled to 
contain ≤40 calories per 8 fl oz, or ≤60 
calories per 12 fl oz. 
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Lincoln Elementary • School Based Health Center (SBHC) Project 
Aug. 9, 2016 School Board Update 

 
• Introductions – Tim Sheppard 
• A Brief Review – Tim Sheppard & Kristen Callison 

o Rationale for Project  
o Comparing Lincoln’s ACES data 
o What is a SBHC? 
o Project Goals & Educational Implications 
o Why a SBHC at Lincoln Elementary? 

• Proposed Project Timelines & Service Details – Tim Sheppard 
o Wenatchee School District Support 

• Update on Community Partner – Tim Sheppard 
o Partnership Collaboration Next Steps 

• CVCH Fit (What/How/Other Details) – Carol Diede 
• Agreements needed for moving forward – Tim Sheppard 

o Memorandum of Understanding (MOU) 
o Business Associate Agreement (BAA) 

• Questions & Discussion – School Board, Lincoln & CVCH Staff 
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FACILITY 
PROJECTS UPDATES

ITEM # 1
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Date:       August 09, 2016 
 
To: Board of Directors 
 
From:  Lindee Akers 
 
Re: Capital Facilities Update Items 2, 3, 4 
 
 
 
 
 
 This update will be in verbal form, with walk-ons.  There are no 

handouts for the board packet.  Let me know if you have any questions. 
 
 Thank you, 
 Lindee 

M E M O R A N D U M  
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NEW BUSINESS 
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Date:  July 27, 2016 
 
To:  Board of Directors  
 
From:   Heather Crail-Director of Human Resources  
 
Re:  Transportation- Contract Changes and Salary Improvements 
 
 
 
 
 
 

The following are the material language changes and salary increases for our 
Transportation Department 

 
Language Changes 

1. Three	  year	  contract	  
2. Added	  language	  for	  greater	  clarification	  of	  extraordinary	  circumstances	  when	  uses	  

charter	  buses	  for	  elementary	  and	  middle	  school	  activity	  events.	  	  
3. Added	  language	  to	  increase	  pre	  and	  post	  trip	  time	  contracted	  time	  for	  drivers.	  
4. Added	  bus	  washer	  position.	  
5. Added	  language	  to	  prorate	  personal	  leave.	  	  
6. Added	  language	  to	  physical	  exams	  requiring	  the	  district	  to	  only	  pay	  every	  two	  years.	  

  
Salary Improvements 

 
1. Increase	  of	  trip	  rate	  pay	  $16.15	  per	  hour.	  
2. Schedule	  A	  increased	  to	  match	  Eastmont’s	  2016/2017	  Bus	  Driver	  salary	  schedule	  
3. All	  steps	  on	  schedule	  A	  shall	  be	  increased	  additional	  3%	  percent	  for	  2017/2018	  or	  

state	  flow	  through,	  which	  ever	  is	  greater.	  
4. All	  steps	  on	  schedule	  A	  shall	  be	  increased	  additional	  3%	  percent	  for	  2018/2019	  or	  

state	  flow	  through,	  which	  ever	  is	  greater.	  
5. Effective	  2017/2018	  school	  year,	  an	  additional	  step	  five	  (5)	  shall	  be	  added	  with	  an	  

increase	  of	  an	  additional	  $.25	  per	  hour.	  
6. Effective	  2018/2019	  school	  year,	  and	  additional	  step	  six	  (6)	  shall	  be	  added	  with	  an	  

increase	  of	  additional	  $.25	  per	  hour.	  
7. Effective	  2017/2018	  school	  year,	  a	  ten-‐year	  longevity	  step	  shall	  be	  added	  with	  an	  

increase	  of	  an	  additional	  $.25	  per	  hour.	  

M E M O R A N D U M  
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8. Effective	  2018/2019	  school	  year,	  a	  fifteen	  (15)	  year	  longevity	  step	  shall	  be	  added	  
with	  an	  additional	  $.25	  per	  hour.	  

 
 
I will be seeking your approval on August 9, 2016 at the board meeting.   
 
Thank you. 
 
 
Heather Crail 
Wenatchee School District 
Director of Human Resources 
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COLLECTIVE BARGAINING AGREEMENT BETWEEN 

WENATCHEE SCHOOL DISTRICT NO. 246 
 

AND 
 

PUBLIC SCHOOL EMPLOYEES OF 

WENATCHEE BUS DRIVERS 
 

SEPTEMBER 1, 2016 -   AUGUST 31, 2019 
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P R E A M B L E 1 

 2 

This Agreement is made and entered into between Wenatchee School District Number 246 (hereinafter 3 

called "District") and Public School Employees of Wenatchee School District (Regular School Bus 4 

Drivers), an affiliate of Public School Employees of Washington / SEIU Local 1948 (hereinafter called 5 

"Association"), pursuant to the Public Employees Collective Bargaining Act. 6 

 7 

 8 

 9 

A R T I C L E  I 10 

 11 

RECOGNITION 12 

 13 

Section 1.1. Association Recognition.  14 

The District recognizes the Association as the exclusive bargaining representative of all classified 15 

employees whose job description is defined as regular school bus drivers employed by the District.  16 

 17 

Section 1.2. Job Descriptions.  18 

Upon request the District shall provide job descriptions to the Association for the employees that the 19 

Association represents. The District will notify the Association of any modification of content of 20 

existing positions. 21 

 22 

Section 1.3. Substitutes.  23 

Substitutes are employees temporarily replacing a regular school bus driver. Their rights in regards to 24 

this agreement are limited solely to Step 1 of the salary scale indicated in Appendix A. 25 

 26 

 27 

 28 

A R T I C L E  I I 29 

 30 

RIGHTS OF EMPLOYER 31 

 32 

Section 2.1. District Rights.  33 

Neither this Agreement nor the act of negotiating shall be construed to be a delegation to others of the 34 

policy-making authority of the Board, which authority the Board specifically reserves unto itself. The 35 

management of the District and the direction of the work force are vested exclusively in the Employer 36 

subject to the terms of this Agreement. All matters not specifically and expressly covered or treated by 37 

the languages of this Agreement may be administered by the District in accordance with such policy or 38 

procedure as the District from time to time may determine. Management officials retain the right and 39 

obligation to determine the method, number and kinds of personnel by which operations undertaken by 40 

employees in the unit are to be conducted. Management prerogatives shall not be deemed to exclude 41 

other Employers rights not herein specifically enumerated. 42 

 43 

Section 2.2. Contracting.  44 

The District shall not contract out in-district (to and from) bus runs except where there is not sufficient 45 

District equipment or staffing available. The District shall charter high school extra-curricular 46 

athletic/activity runs as determined by the District. The District shall use regular District bus drivers  47 
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for elementary and middle school extra-curricular activity runs except when there are extraordinary 1 

circumstances, i.e. (extraordinary circumstances both parties agree to discuss) or district equipment 2 

and staff is unavailable. The Director of Transportation will post in the Driver’s room when a charter 3 

bus is being used to take Wenatchee Middle School and Elementary students on trips.  4 

 5 

 6 

 7 

A R T I C L E  I I I 8 

 9 

RIGHTS OF EMPLOYEES 10 

 11 

Section 3.1. Right to Join.  12 

It is agreed that all employees subject to this Agreement shall be protected in the exercise of the right, 13 

freely and without fear of penalty or reprisal, to join and assist the Association. 14 

 15 

Section 3.2. Personal Concerns.  16 

Each employee shall have the right to bring matters of personal concern relating to employment to the 17 

attention of appropriate officials of the District, with or without the assistance of the Association 18 

representatives. 19 

 20 

Section 3.3. Non-discrimination.  21 

Neither the District, nor the Association shall discriminate on the basis of sex, race, creed, religion, 22 

color, national origin, age, honorably discharged veteran or military status, sexual orientation including 23 

gender expression or identity, the presence of any sensory, mental, or physical disability, or the use of 24 

trained dog guide or service animal by a person with a disability in its programs and activities and 25 

provides equal access to the Boy Scouts and other designated youth groups. This holds true for all staff 26 

and for students who are interested in participating in educational programs and/or extracurricular 27 

school activities. 28 

 29 

Section 3.4. Harassment.  30 

The District and the Association and employees agree that harassment as defined by law (including 31 

sexual harassment) will not be tolerated. An employee with a harassment complaint shall file a written 32 

report with the Superintendent/designee within thirty (30) days of the incident. Following an 33 

investigation by the District, appropriate actions as determined by the Superintendent shall be taken. 34 

 35 

Section 3.5. Personnel File.  36 

An employee shall have the right to review their personnel file by making an appointment for such 37 

purpose through the Human Resources Office. The employee shall have the right to copy and attach 38 

his/her own comments to material included in his/her personnel file, and may initial all material placed 39 

in his/her file. After seven (7) years, at the employee’s request, and upon mutual agreement between 40 

the employee and the Executive Director of Human Resources, the District may remove and destroy 41 

employee’s evaluation reports and any adverse materials upon which no subsequent action has been 42 

taken. 43 

 44 

Section 3.6. Working File.  45 

Material kept in the transportation working file shall be purged when there have been no further 46 

incidents of a similar nature for one (1) year following the development of the working file. No paper 47 

work shall be placed in the working file without the name of the complainant and a full description of 48 
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the incident. The District may give written warning to an employee if and when the District deems it 1 

appropriate. A copy of the written warning shall be placed in the employee’s working file. A written 2 

warning shall not be considered to be a disciplinary action. 3 

 4 

Section 3.7. Bus Driver Drug/Alcohol Testing.  5 

The District will implement Mandatory bus driver drug/alcohol testing per federal D.O.T. regulations 6 

and statute. Drivers will receive pay for all time of drug/alcohol testing. Drivers shall receive pay for 7 

actual time required for testing, including travel time. 8 

 9 

 10 

 11 

A R T I C L E  I V 12 

 13 

RIGHTS OF THE ASSOCIATION 14 

 15 

Section 4.1. Responsibilities.  16 

The Association has the right and responsibility to represent the interests of all employees in the 17 

bargaining unit; either orally or in writing; and to enter collective bargaining with the object of 18 

reaching an agreement applicable to all employees within the bargaining unit. 19 

 20 

Section 4.2. Employee Information.  21 

The names, work assignments, salary information, and a seniority list of employees in the bargaining 22 

unit will be provided to the President of the Association, upon request. It is the responsibility of the 23 

employee to provide the District Payroll/HR Office and Transportation Department any name, address 24 

or phone number changes.  25 

 26 

Section 4.3. Association Activities.  27 

Association activities without loss of pay, on the part of District employees, during an employee's 28 

regular shift hours, on the District's premises shall be limited to the following:  29 

 30 

A. The posting of Association notices. 31 

B. The distribution of Association literature. 32 

C. Attendance at negotiating meetings with the District. 33 

D. Attendance at meetings with, and approved by, the District other than negotiations.  34 

 35 

Section 4.4. Visitation Rights.  36 

Visitation rights may be granted by the District to the designated representative of the Public School 37 

Employees of Washington to visit with employees in the appropriate bargaining units for purposes of 38 

grievance procedures and/or general information data. The visiting delegate shall notify the School 39 

District of his/her arrival and the visit will result in no time loss to the District. 40 

 41 

 42 

 43 

 44 

 45 

 46 

 47 

 48 
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A R T I C L E  V 1 

 2 

APPROPRIATE MATTERS FOR CONSULTATION AND NEGOTIATION 3 

 4 

Section 5.1. Negotiate in Good Faith.  5 

The District and the Association, in accordance with the Public Employees Collective Bargaining Act 6 

(RCW 41.56.010 et seq), shall meet at reasonable times to confer and negotiate in good faith with 7 

respect to wages, hours and working conditions, and the establishment of grievance procedures, which 8 

pertain to the District's public employees represented by the Association. 9 

 10 

Section 5.2. Matters of Mutual Concern.  11 

The Superintendent and/or designee(s) and the Association President and/or designee(s) will meet at 12 

the request of either party to discuss appropriate matters of mutual concern. The party calling the 13 

meeting shall state in writing the nature of such meeting and the subject(s) to be discussed at such 14 

meeting, prior to the meeting. 15 

 16 

Section 5.3. Contract.  17 

The PSE will provide an original contract for review by both parties. Upon mutual agreement, the PSE 18 

will prepare the contract for signature by all parties to this Agreement. The District agrees to provide a 19 

copy of this agreement on the District Website. Hardcopies of the contract will be provided to the 20 

Association Officers. The District will notify the Association Membership Officer of all new hires.  21 

 22 

 23 

 24 

A R T I C L E  V I 25 

 26 

WORK ASSIGNMENTS 27 

 28 

Section 6.1. Workweek.  29 

Each regular employee shall be assigned to a definite shift and workweek. The normal workweek shall 30 

consist of five (5) consecutive days, Monday through Friday, followed by two (2) consecutive days of 31 

rest; provided, however, the District may temporarily assign an employee to a workweek other than 32 

herein provided under emergency conditions so long as overtime provisions of the Agreement are not 33 

circumvented.  34 

 35 

Section 6.2. Shifts.  36 

Shifts shall be established in relation to routes and driving time requisite to fulfilling tasks assigned by 37 

the Director of Transportation. All bus drivers shall receive one-half (1/2) hour per day in addition to 38 

actual hours of driving time for the purpose of pre/post trip checks, bus cleanup and bus warm-up. Bus 39 

washing will be on an as needed basis or at the direction of the Director of 40 

Transportation. In addition, upon prior approval, drivers that drive more than one district vehicle shall 41 

be paid for an additional fifteen (15) minutes pre-trip time and for all additional time required. All trips 42 

other than regular daily scheduled runs shall be compensated at the appropriate rate in accordance with 43 

Schedule A incorporated herein; provided that bus drivers shall be subject to the provisions relative to 44 

overtime herein provided.  45 

 46 

Section 6.2.1. Washing of Trip Bus.  47 

Five (5) days’ notice will be given to the driver of the assigned bus to wash their bus on the day 48 
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of or prior to a scheduled trip. If the scheduled day of washing does not coincide, the driver 1 

may exchange wash times with another driver. If a bus goes out two (2) times or more per 2 

week, washing the bus in preparation for the trip will be time sheeted.  3 

 4 

Section 6.3. Regular, Mid-Day and Class Run Assignments.  5 

All new or open (vacant) regular a.m. and p.m. runs and additional class runs of one (1) hour or more, 6 

scheduled on a regular basis (such as Kindergarten, Head Start, Gifted Program and Pre-School) shall 7 

be posted per Section 11.1. and awarded on the b 8 

asis of seniority as provided in Section 11.2. Minimum time for combined regular a.m. and p.m. run is 9 

three (3) hours, including pre-trip and post-trip. If actual driving time, including pre-trip and post-trip, 10 

is less than three (3) hours for a combined regular a.m./p.m. run, the District reserves the right to 11 

assign other transportation duties within the Transportation Department. Each regular a.m. run or each 12 

regular p.m. run shall be no less than two (2) hours, including pre-trip and post-trip. If actual driving 13 

time, including pre-trip and post-trip, is less than two (2) hours, then the District reserves the right to 14 

assign other duties within the Transportation Department. The District agrees to endeavor to attach any 15 

routes less than one (1) hour to existing routes with the understanding that if they can’t be attached, 16 

they will be posted as a one (1) hour minimum. When attached, the added time will be given to the 17 

most senior driver in the area, dependent on load capacity, availability and service to the driver’s 18 

assigned school. Temporary assignments that increase route times, by less than one (1) hour, and 19 

remain on the route thirty (30) working days or more will require an increase to the driver’s contracted 20 

time. Special Education and Homeless additional hours of one (1) hour or more would be excluded 21 

from posting requirements as per Section 11.1. 22 

 23 

Section 6.3.1. Drivers Subbing on Mid-Day and AM/PM Runs.   24 

Drivers substituting on any mid-day or am/pm run shall be given the opportunity to substitute 25 

on runs in Section 6.3. Drivers substituting will stay on a run until the regular driver returns to 26 

work for a period of more than three (3) consecutive days or until such time as the run is 27 

posted, bid and awarded. Drivers will have the opportunity to use their seniority to fill in for a 28 

driver that is on leave, if it is known that the leave is more than five (5) working days. Drivers 29 

may use their seniority to bid and substitute on all runs that are one-quarter (1/4) hour more 30 

than their original run.  31 

 32 

**Intent: Drivers, meaning regular drivers. AM/PM, Mid-Day – One time move only of the 33 

senior driver. A substitute (not a regular driver) will fill in for the senior driver that has moved.  34 

 35 

Section 6.3.2. Bidding and Re-Bidding of Routes. 36 

 37 

1. The District reserves the right to completely re-bid AM/PM bus routes in the future, due 38 

to significant reasons. Re-bidding of all bus routes will take place in the last week of 39 

September. All AM/PM routes shall be out for bidding at the same time. Drivers will 40 

stay on their original route until re-bidding is completed. Prior to a re-bid, the District 41 

shall provide a two (2) week notice and information to the drivers. 42 

 43 

 If the complete re-bid does not involve boundary changes, the District and the 44 

Bus Drivers must meet to discuss and agree prior to a complete re-bid taking 45 

place.  46 

 The District agrees not to implement an automatic annual re-bid. 47 
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 In the case of the Bus Drivers requesting a complete re-bid, this would require 1 

prior approval by the Director of Transportation and the Executive Director of 2 

Human Resources.  3 

 4 

2. If any driver, with the exception of the least senior driver, loses their route, this will 5 

trigger a complete departmental re-bid, with a 2 week notice and information to the 6 

drivers prior to the re-bid. This will occur at any time during the year so a senior driver 7 

will not be out a route. This will be for AM/PM routes only. See Article XII – Layoffs, 8 

Section 12.1 9 

 10 

3. Once a re-bid is done, drivers will not have the opportunity to return to their previous 11 

routes, as per Section 11.3. Individual Lateral Moves.  12 

 13 

Note: Mid-day routes will be bid every year, in the last week of September. If a driver resigns or gives 14 

up their route, including being terminated, this is an open route and will not trigger a re-bid.  15 

 16 

Section 6.4. “Shuttles” Two (2) Hours or Less.  17 

A shuttle is any trip other than a regularly scheduled a.m., p.m. or mid-day run. Shuttles do not include 18 

Middle School Intramural sports when they occur during a driver’s regular a.m., mid-day, or p.m. run. 19 

Shuttles shall be assigned by the Director of Transportation on a rotating roster maintained for that 20 

purpose. Drivers shall receive a minimum of one (1) hour pay for all shuttle runs. Shuttles shall be paid 21 

at each driver’s regular rate.  22 

 23 

Section 6.4.1.  24 

 25 

1. The shuttle and roster shall be established at the beginning of each school year and shall 26 

be in order of hire date. If a driver wants to sign up for a category after the start of the 27 

school year, their pin will be placed at the bottom of the appropriate category.  28 

 29 

2. Shuttles shall be posted when received or up to ten (10) days prior to the trip departure 30 

date, when applicable.  31 

 32 

3. If an assigned shuttle has a time, date or destination change, the assigned driver will be 33 

asked if they want to keep the trip. If the driver denies the trip, the trip will be offered to 34 

the second driver(s) down the line until the trip has been accepted. The shuttle will not 35 

go up for a reposting unless the driver(s) are unavailable to take the trip. The original 36 

driver’s pin will remain in place and turned back to color. If the driver shows up to the 37 

building site and the trip has been cancelled, the driver will receive one (1) hour 38 

minimum pay and their pin will rotate to the bottom of the category.  39 

 40 

4. The Director of Transportation will make the final decision as to who will drive when, in the 41 

Director of Transportation’s judgment, safety or potential problems are inherent in the trip. The 42 

Director of Transportation will give written notice to the driver that is passed over as to the 43 

reason(s) for passing him/her over.  44 

 45 

Section 6.5. Long Roster Trips (More Than Two (2) Hours:  46 

Roster runs of more than two (2) hours shall be assigned by the Director of Transportation from a 47 

rotating roster maintained for that purpose.  48 
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Section 6.6. Regular Driver Rotating Roster Operation Rules.  1 

All shuttles, call-backs, emergency trips, rosters and trip bus assignments will be governed under the 2 

Rotating Roster Operation Rules. (Reference – intramural sports will be governed under section 6.4 3 

and 6.9) 4 

 5 

1. If not all buses are needed for the requested multiple bus trip, the last number assigned to the 6 

trip will return. The driver will receive the two (2) hour minimum; except for “Shuttle Two 7 

Hours or Less”, shall receive a minimum of one (1) hour as referred to in Section 6.4 and their 8 

pin will be rotated to the bottom.  9 

 10 

2. Each rotating roster shall be established at the beginning of each school year and shall be in 11 

order of hire date. Each signed up driver is listed by seniority in each of the categories (rosters, 12 

shuttle, emergency trips, and call-backs) at the start of the school year. Trip request are 13 

arranged by date and departure time in their category as they are received. Trips are posted one 14 

(1) to two (2) weeks prior to the trip date when possible. Each trip is issued a post and pull date.  15 

Each driver is responsible for checking the trip postings each day and signing the desired trips.  16 

 17 

3. If a driver misses an assignment in a category, their pin will be tagged and placed to the bottom 18 

for a period of fifteen (15) working days and will not be in the normal rotation during that time. 19 

At the completion of the fifteenth (15th) working day the driver’s pin will resume rotation from 20 

the bottom of the category. The driver will be allowed to complete any trips already assigned to 21 

them in other categories during this time. The penalty will not apply to the other categories 22 

unless there has been a missed trip in another category.  23 

 24 

4. If the trip conflicts with all drivers, the trip will be assigned to buses going back to the 25 

respective buildings, lessening the late arrival. Example; Salmon Festival, year-end Water 26 

Slides, Music Festival and any programs that may be exceptions to the rule. Trips are assigned 27 

according to the driver’s location on the rotation board and status of trips already assigned to 28 

the driver. When a driver receives a trip, their name will be circled and each of the other names 29 

will receive a number according to their status. The driver’s pin will be turned over to show the 30 

trip has been assigned to them. If the pin is already turned over, the driver will receive a rubber 31 

band, showing more than one (1) trip has been assigned to them. After the trip is taken, the pin 32 

drops to the bottom of the rotation and turned back to the color or the rubber band is removed. 33 

If a pin has more than one (1) rubber band, at the conclusion of every trip taken the rubber band 34 

will come off and the pin will drop to the bottom of the rotation until all trips on the pin have 35 

been taken and the pin turns back to color.  36 

 37 

5. If a driver cannot do the trip that has been assigned to them and turns the trip back in, their pin 38 

will be rotated to the bottom of the category. The trip will then be offered to the #2 drivers and 39 

down the list until the trip is accepted. In the event none of the drivers listed on the assigned 40 

trip are available: 41 

 42 

A. Under twenty-four (24) hours, the trip will be placed in the emergency category. 43 

 44 

B. More than twenty-four (24) hours before the trip departure time, the trip will be 45 

reposted and reassigned. 46 

 47 

 48 
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If changes occur on a posted trip, or a new trip is posted, the transportation office will flag the 1 

trip. It is the driver’s responsibility to check all the additions and or changes that could affect 2 

them by 4:00 PM the day before the assignments are made. The only exception(s) for the pin to 3 

remain in position would be if the driver has a personal/family emergency or illness.  4 

 5 

If a change comes in on an already assigned trip, the driver will be asked if they want to keep 6 

the trip. If the driver denies the trip, the trip will then be offered to the second driver(s) and on 7 

down the line until it has been accepted. The original driver’s pin will remain in place and 8 

turned back to color.  9 

 10 

6. The rotating roster operation rules will apply to non-school day(s): On a non-school day, if a 11 

mistake occurs i.e.; time and/or date, with an assigned trip, the driver(s) currently assigned will 12 

keep the trip if it can be completed during the non-school day time period. If the trip has been 13 

rescheduled for a school day, the trip needs to be turned back in and will follow normal posting 14 

and assignment protocol in this section, 6.6. 15 

 16 

7. Overnight trips will be posted when received or up to ten (10) days prior to the departure date 17 

when available to do so. Overnight trips will not be placed in the emergency category if 18 

received less than twenty-four (24) hours prior to the departure time. If the overnight trip is 19 

turned in by the assigned driver, the trip will be offered to the number two (2) person signed up 20 

or continued down the sign up list until the trip is accepted. 21 

 22 

8. The Director of Transportation will make the final decision as to who will drive when, in the 23 

Director of Transportation’s judgment, safety or potential problems are inherent in the trip. The 24 

Director of Transportation will give written notice to any driver who is passed over as to the 25 

reason(s) for passing him/her over. The driver’s pin will remain in place and will not drop to 26 

the bottom of the category.  27 

  28 

9.  There shall be no trading of assigned runs unless deemed necessary by the Director of 29 

Transportation.  30 

 31 

Section 6.6.1. Emergencies.  32 

Emergencies are defined as any run that requires an immediate action or reaction and occurs on 33 

a school day, during business hours. Any driver(s) may be called upon to drive the emergency 34 

run, subsequently causing their pin to be rotated to the bottom of the emergency category. 35 

 36 

Intent: There are students waiting; has to be filled right now. Business hours are generally 37 

defined as 5:30 AM to 5:00 PM.  38 

  39 

Section 6.7. Out of Town Rules.  40 

On out of town overnight trips the following definitions will be observed: 41 

 42 

1. Standby Time – The driver is required to assume responsibility for the bus, or to be available 43 

for notification by the person in charge of the group being transported. Standby time is to be 44 

compensated at the trip rate as per Schedule A of this Agreement.  45 

 46 

 47 

 48 
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2. Layover Time – The driver has parked the bus for the day and is free of responsibility for the 1 

bus as per notification by the person in charge of the group being transported. Layover time is 2 

driver’s free time and is not compensated for except as per Section 6.8 of this Agreement.  3 

 4 

Section 6.8. Reimbursement in Layover and Out of Town Situations.  5 

Reimbursement for travel expenses will be in accordance with the current District travel regulations. 6 

 7 

Section 6.9. Callback Pay.  8 

Drivers shall receive a minimum of two (2) hours pay at the appropriate rate for each callback. A 9 

callback is defined as any work required by the District other than the normal work shift and workday, 10 

noncontiguous with the normal work shift or workday and which occurs after the regular p.m. shift 11 

(run). Noncontiguous is defined as any time beginning thirty (30) minutes or more from the end of the 12 

regular p.m. run.  A callback, which occurs less than thirty (30) minutes from the end of a regular p.m. 13 

shift, will be considered a continuation of that p.m. shift and shall receive a one (1) hour pay minimum.  14 

 15 

Section 6.10. Canceled Trips.  16 

If any scheduled trip is canceled, the District shall make every effort to notify the designated driver of 17 

the cancellation. Should the driver report for work and discover the trip canceled, the driver shall 18 

receive two (2) hours pay at the appropriate rate. Where cancellation possibilities are posted, drivers 19 

have the responsibility to check the trip status prior to reporting for work. If any scheduled roster trip is 20 

cancelled after the trip has started, the driver will receive a minimum of two (2) hours pay and their pin 21 

will remain in place in the roster category. Exception: “Shuttles Two (2) Hours or Less” shall receive a 22 

minimum of one (1) hour as referred to in Section 6.4.  23 

 24 

Section 6.11. Summer Trips. Guidelines for Assigning Summer Trips.  25 

Drivers wishing to be assigned summer trips shall submit their names to the Director of Transportation 26 

prior to the end of the school year. These names shall be assembled into a roster. When the Director of 27 

Transportation is notified of an impending trip, the Director of Transportation or designee shall 28 

telephone the first name on the list and proceed down the list until the trip quota is filled. If a driver 29 

does not answer the telephone summons, the Director of Transportation or designee shall proceed to 30 

the next name on the list. The Director of Transportation or designee shall make notations as to the 31 

date and time of the call after each call and which drivers were assigned to the trip. Calls for the next 32 

trip are to begin after the last name assigned to the previous trip. If the Director of Transportation or 33 

designee calls all the names on the list and fails to secure sufficient drivers, the Director of 34 

Transportation or designee shall go through the roster one additional time and after that is free to fill 35 

the trip quota by other methods. If a driver refuses a trip, he/she shall be treated as though he/she has 36 

been assigned to the trip. 37 

 38 

Section 6.11.1. Summer Routes.  39 

Senior drivers shall have first choice for the summer route they want. The drivers shall number 40 

their choices and the Director of Transportation or designee shall ask the driver’s, by seniority, 41 

which route they want. Routes will be out for the drivers to review at least two (2) days in 42 

advance.  43 

 44 

Section 6.12. School Closure.  45 

In the event of an unusual school closure or delay due to inclement weather, plant inoperable, or the 46 

like, drivers have the responsibility to make a reasonable effort to determine whether or not to report to 47 

work and the District shall make a reasonable effort to notify the employees to refrain from coming to 48 
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work. Employees reporting to work, not having received such notification, shall receive a minimum of 1 

two (2) hours pay at the appropriate rate. 2 

 3 

 4 

 5 

A R T I C L E  V I I 6 

 7 

OVERTIME 8 

 9 

Section 7.1. Overtime.  10 

Employees shall be paid at time and one-half (1 1/2) the regular hourly pay for work performed under 11 

any of the following conditions, but compensation shall not be paid twice for the same hours.  12 

 13 

A. All work performed in excess of eight (8) hours in any workday. 14 

B. All work performed in excess of forty (40) hours in any five (5) workdays. 15 

C. All work performed on Sunday. 16 

 17 

Section 7.1.1.  Overtime Approval. 18 

The Director of Transportation must approve overtime for any driver subbing on contracted time. 19 

 20 

 21 

 22 

A R T I C L E  V I I I 23 

 24 

HOLIDAYS 25 

 26 

Section 8.1. Holidays.   27 

All regular employees shall receive the following paid holidays: 28 

 29 

1. Labor Day*  7. New Year’s Eve 30 

2. Veteran’s Day 8. New Year’s Day 31 

3. Thanksgiving Day 9. Martin Luther King Day 32 

4. Day after Thanksgiving Day 10. President’s Day 33 

5. Christmas Eve 11. Memorial Day 34 

6. Christmas Day 35 

 36 

*To be paid whether or not school is in session.  37 

 38 

Employees must work or be on approved paid leave the regular day before and the regular day after the 39 

above holidays to be eligible to receive pay for that day(s). 40 

 41 

 42 

 43 

 44 

 45 

 46 

 47 

 48 
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A R T I C L E  I X 1 

 2 

SICK LEAVE 3 

 4 

Section 9.1 Illness, Injury, Emergencies.  5 

Annual leave with compensation for illness, injury and emergencies shall be granted and accrued at a 6 

rate of ten (10) days per year. Such leave shall accrue to the employee on a monthly basis. Leave 7 

provided in this section shall accumulate up to one hundred eighty (180) days and such accumulated 8 

time may be taken at any time during the employee's work year. No more than five (5) days per 9 

contract year may be granted for emergency leave. Sick leave and emergency pay shall be paid only 10 

for periods of absence as defined below:  11 

 12 

1. Personal illness and/or injury in the immediate family. Immediate family is defined to be 13 

spouse, children, parents, mother-in-law, father-in-law, brother, sister and grandchildren. 14 

  15 

2. Serious illness of a person not in the immediate family if approved by the Superintendent or 16 

designee. 17 

 18 

3. Circumstances beyond the control of the employee such as fire, flood, accident, etc., if 19 

approved by the Superintendent or designee. After expiration of five (5) days of emergency 20 

leave, additional leave may be granted on approval of the Superintendent or designee.  21 

 22 

4. The District shall allow an employee to use the employee’s accrued sick leave in accordance 23 

with current state law.  24 

 25 

Section 9.2. Sick Leave Cash Out.  26 

Any eligible employee may exercise an option to cash in unused sick leave days above an 27 

accumulation of sixty (60) days at a rate of one full day’s monetary compensation for four (4) 28 

accumulated sick leave days. At the employee's option, they can in accordance with statutory law, 29 

cash-out their unused sick days in January of the school year following any year in which a minimum 30 

of sixty (60) days of sick leave is accrued and each January thereafter at a rate equal to one days 31 

monetary compensation of the employee for each four (4) full days of accrued sick leave. The 32 

employee's sick leave accumulation shall be reduced four (4) days for each day compensated. No 33 

employee may receive compensation or any portion of leave for illness or injury accumulated at a rate 34 

in excess of one day per month. Leave for illness or injury shall accumulate from year to year up to a 35 

maximum of one hundred eighty (180) days. Such accumulated time may be taken at any time during 36 

the school year or up to twelve (12) days per year may be used for the purpose of payments for unused 37 

sick leave.  38 

 39 

An eligible employee means: 40 

 41 

A. Employees who separate from employment due to retirement or death. 42 

 43 

B. Employees who separate from employment and who are at least age fifty-five (55) and have at 44 

least ten (10) years of service in SERS 3; or 45 

 46 

C. Employees who separate from employment and who are at least age fifty-five and have at least 47 

fifteen (15) years of service in SERS 2.  48 
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Section 9.3. Sick Leave Sharing.  1 

Employees requesting sick leave sharing must be granted approval from the Associations based on 2 

criteria stated in WAC 357-31-380 through WAC 357-31-455 3 

 4 

1. Right to Donate: Employees may donate sick leave to come to the aid of another bargaining 5 

unit employee if the employee suffers from or has a relative or household member suffering 6 

from an illness, injury, impairment, or physical or mental condition which is of an 7 

extraordinary or sever nature which causes or is likely to cause the employee to take leave 8 

without pay or terminate his or her employment.  9 

 10 

2. Minimum Accumulation: Bargaining unit members who have accumulated more than twenty-11 

two (22) sick leave days may request that the Superintendent transfer a specified amount of 12 

sick leave to another staff member authorized to receive such leave. In no event may such an 13 

employee request a transfer that would result in his or her sick leave account going below the 14 

twenty-two (22) days. 15 

 16 

3. Maximum Donation: No restriction. 17 

 18 

4. Status of Leave Employees: While an employee is on leave under this section, he or she shall  19 

be classified as an employee and shall receive the same treatment in respect to salary, wages,  20 

and employee benefits as the employee would normally receive if using accrued sick leave. 21 

Payment of sick leave shall be in accordance with state statues, rules and regulations.  22 

 23 

Section 9.4. Physicians Certification.  24 

Illness in excess of three (3) consecutive workdays shall be certified by written statement from a 25 

licensed physician. Physician's verification of illness may, at the District's discretion, be requested 26 

from time to time for absences less than three (3) days if abuse of utilization of sick leave is indicated 27 

or in accordance with State and Federal leave laws.  28 

 29 

Section 9.5. Industrial Insurance Leave and Payment.  30 

When an employee is injured on the job and is unable to perform his/her duties as a result of an on-the-31 

job injury or occupational disease or illness, and is certified off-work by a doctor, the employee may 32 

elect to use leave as follows: 33 

 34 

A. Choose unpaid leave, thus receiving only his/her entitled temporary total disability (TTD) 35 

benefit payment from the District’s industrial insurance; or 36 

B. Elect to use a full day of accumulated leave (sick, annual, or other similar benefit) in addition 37 

to their entitled TTD benefits; or 38 

C. Elect to use a proportionate share of accumulated leave to make up the difference between the 39 

worker’s compensation payments and the employee’s regular pay at the time of the injury. 40 

 41 

 42 

 43 

 44 

 45 

 46 

 47 

 48 
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A R T I C L E  X 1 

 2 

OTHER LEAVES 3 

 4 

Section 10.1. Jury Duty.  5 

An employee shall be granted a leave of absence of no less than one-half (1/2) of a full work day with 6 

pay at any time the employee is required to report for jury duty or jury service. The employee is 7 

required to call his/her supervisor if selected for jury duty or service for the entire day. Employees 8 

shall be paid by the District, the difference between any jury duty or jury service compensation they 9 

receive and their regular wages for each day of jury duty or jury service. The District may allow 10 

employees to retain their jury earnings without deduction, as the District deems appropriate.  11 

 12 

 13 

Section 10.2. Subpoena.  14 

Appearance before a court, legislative committee, or quasi-judicial body as a witness in response to a 15 

subpoena or other legal directive should be approved as authorized leave with pay. An employee so 16 

appearing shall be paid the difference between their regular wages and any compensation that such 17 

employee may receive for such appearance.  18 

 19 

Section 10.3. Leave for Bereavement.  20 

Each employee shall be entitled up to a maximum of five (5) days leave with pay for absence caused 21 

by death to an employee's child, spouse, parent, stepparent, grandparent, grandchild, sibling, or parent-22 

in-law. One (1) day of bereavement shall also be granted for aunts, uncles, nieces, nephews, cousins, 23 

friends and co-workers.  Such bereavement shall not be deducted from sick leave. Bereavement leave 24 

is non-cumulative.  25 

 26 

Section 10.4. Personal Leave.  27 

For non-recurring events of a personal nature, the District agrees to grant two (2) days leave; one (1) 28 

day with pay and one (1) without pay after consultation with the employee’s supervisor. Such leave 29 

shall be applied for at least one (1) week in advance, except in unusual cases. An employee may carry 30 

forward one (1) personal leave day per year to the following year, for a maximum of three (3) days any 31 

given year. No personal leave will be granted during September or June or during the employee’s 32 

probationary period, unless it is an emergency.  Personal leave will be prorated. 33 

 34 

Section 10.5. Disability Leave.  35 

Employees who are physically unable to perform the functions of their position because of their 36 

disability may be placed on disability leave. The employee shall notify their immediate supervisor and 37 

the Human Resources Department at least sixty (60) calendar days, whenever possible, prior to the 38 

proposed starting date of the leave. The actual starting date of the leave shall be granted by the District, 39 

taking into consideration the desire of the employee and the employee’s attending physician. 40 

Employees granted disability leave may, at their option and at the time the leave is requested, be 41 

allowed compensation for disability leave in accordance with Section 9.1. Before returning to work, 42 

the employee must be certified by the employee's physician as ready and able to return. Upon 43 

expiration of the disability leave the employee shall be assigned to their previous run(s) occupied 44 

before the leave. Refusal to accept their previous run(s) shall terminate the employee from the District. 45 

In no case, shall disability leave be granted that exceeds one (1) year. 46 

 47 
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Section 10.6. Family Leave.   1 

Family and disability leave (including maternity leave) shall be granted in accordance with Federal and 2 

State statutes. 3 

 4 

Section 10.7. Leave of Absence.  5 

Upon recommendation of the immediate supervisor through administrative channels to the 6 

Superintendent or designee and upon approval of the Board, whose decision shall be final, an 7 

employee may be granted a leave of absence for a period not to exceed one (1) year. Each request shall 8 

be considered on its own merits and the Board determinations shall be non-precedent setting. Regular 9 

drivers will have the opportunity to use their seniority to fill in for the driver on leave. Employees will 10 

be responsible for all benefits during leave and will not accumulate leave or seniority during this time. 11 

All available appropriate paid leave must be exhausted prior to an unpaid leave of absence, unless the 12 

unpaid leave is an FMLA leave.  13 

 14 

 15 

 16 

 17 

A R T I C L E  X I 18 

 19 

WORK FORCE CHANGES, JOB OPENINGS, PROMOTION, AND SENIORITY 20 

 21 

Section 11.1. Job Opening.  22 

Whenever a job opening occurs as defined in Section 6.3 (other than a temporary opening) a notice of 23 

opening shall be posted on the work area bulletin board for five (5) working days. During this period 24 

employees, who wish to apply for the open position or job, including employees on lay off, may do so. 25 

The Letter of Interest shall be in writing and it shall be submitted to the Director of Transportation or 26 

designee and a copy to the District Human Resources Office. Employees wishing to be considered for 27 

any subsequent opening(s) created within that job classification, due to filling of the opened position 28 

shall notify the Director of Transportation or designee on forms provided by the District. The 29 

subsequent opening within any job classification shall not be posted but employees shall be notified of 30 

the subsequent opening to be filled for three (3) workdays on the bus garage bulletin board and filled 31 

from the pool of applicants and/or current employees that notify the Director of Transportation or 32 

designee. If no current employee applies, then the position shall be requisitioned and posted as usual 33 

and filled from the pool of applicants.  34 

 35 

Section 11.2. Job Selection.  36 

Selection of an employee to a new or open position shall be made by the District and given to the most 37 

senior qualified employee.  38 

 39 

Section 11.3. Individual Lateral Moves.  40 

Any change in job shall be considered temporary, excluding departmental bids, for a period of five (5) 41 

working days, exclusive of holidays, from the date of the change. Within the five (5) day period, 42 

exclusive of holidays, if the District or the employee decides the employee is unsuited for the job, the 43 

employee shall revert to the employee's former assignment without prejudice.  44 

 45 

Section 11.4. Seniority Definition.  46 

Seniority means an employee's years of experience in this (Bus Driver) classification. Two (2) or more 47 

 48 
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employees hired on the same date shall draw for seniority. Example: by names, numbers, etc. All 1 

employees hired before August 31, 2002 shall remain in their same placement on the seniority list.  2 

 3 

Section 11.4.1. Seniority Rights.  4 

Seniority rights shall not be lost for the following reasons: 5 

 6 

A. Time lost by reason of industrial accident, industrial illness or judicial leave, but not to 7 

exceed one year; 8 

B. Time on leave of absence granted for the purpose of serving in the Armed Forces of 9 

the United States; 10 

C. Time spent on other authorized leaves.  11 

 12 

Section 11.4.2. Loss of Seniority Rights.  13 

The seniority rights of an employee shall be lost for the following reasons: 14 

A. Resignation; 15 

B. Discharge, termination or suspension for cause; 16 

C. Retirement; 17 

D. Failure to report to work when not on approved leave. 18 

 19 

Section 11.5. Probationary Employees.  20 

Each new regular employee shall remain in a probationary status for a period of ninety (90) workdays; 21 

exclusive of holidays following the official hire date (official hire date is defined as the employees first 22 

day of work as a regular employee). During this probationary period the District may discharge such 23 

employee at its discretion. At the end of the probationary period, the employee will be subject to all 24 

rights and duties contained in this Agreement retroactive to the hire date. Probationary employees are 25 

allowed to be on the rotating roster during their probationary period, and the Director of Transportation 26 

has the right to deny an assignment to the employee. 27 

 28 

 29 

 30 

A R T I C L E  X I I 31 

 32 

LAYOFFS 33 

 34 

Section 12.1. Employee Status.  35 

In the event it becomes necessary to lay off employees for any reason, the employees shall be laid off 36 

in the inverse order of their seniority. Employees so affected are to be placed on a re-employment list 37 

maintained by the District according to layoff ranking. Such employees are to have priority in filling 38 

an opening in the classification held immediately prior to layoff, except as provided in Section 11.2. 39 

Names shall remain on the reemployment list for one (1) year. 40 

 41 

Section 12.2. Employee Reporting.  42 

Employees on layoff status shall file their address in writing with the personnel office of the District 43 

and shall thereafter promptly advise the District in writing of any change in address.  44 

 45 

Section 12.3. Forfeit of Rights.  46 

An employee shall forfeit rights to re-employment as provided in Section 12.1., if the employee does 47 
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not comply with the requirements of Section 12.2., or if the employee does not respond to the offer of 1 

re-employment within fifteen (15) days. 2 

 3 

Section 12.4. Seniority Forfeit.  4 

An employee on layoff status who rejects an offer of re-employment forfeits seniority and all other 5 

accrued benefits, provided that such employee is offered a position substantially equal to that held 6 

prior to layoff. 7 

 8 

 9 

 10 

A R T I C L E  X I I I 11 

 12 

DISCIPLINE AND DISCHARGE OF EMPLOYEES 13 

 14 

Section 13.1. Discipline or Discharge of Bus Drivers.  15 

The District shall have the right to discipline or discharge an employee for cause.  Any disciplinary 16 

action or measure imposed upon an employee may be processed by a grievance through the regular 17 

grievance procedure hereinafter provided. If the District has reason to reprimand an employee, it shall 18 

be done in a manner that will not embarrass the employee before other employees or the public. 19 

 20 

The Association President shall be notified of disciplinary actions of any employees in the unit. The 21 

Association may have an observer at hearings conducted by a District official arising out of a 22 

grievance and make known the Association’s view concerning the case. In arriving at any disposition 23 

or settlement, neither party shall have the authority to alter this Agreement. The following actions shall 24 

be considered to be disciplinary actions. The District agrees to follow the principals of progressive 25 

discipline, except in cases of serious misconduct. 26 

 27 

1. Written Reprimand 28 

2. Suspension (without pay); and 29 

3. Discharge 30 

 31 

A copy of all disciplinary actions shall be placed in the employee’s personnel file. 32 

 33 

 34 

 35 

A R T I C L E  X I V 36 

 37 

INSURANCE / ANNUITIES 38 

 39 

Section 14.1. Medical Insurance.  40 

Effective September 1, for October coverage, the district shall contribute the state funded insurance 41 

benefit amount per month, toward the cost of District approved medical plans for full time equivalent 42 

(FTE) employees, net of any amounts funded for purposes specified by the legislature or the state. 43 

Employees must work three (3) hours per day or more (or total 540 hours annually) to be eligible for 44 

prorated insurance coverage. The insurance contribution shall be prorated on the basis of 1,440 hours 45 

equal to one (1) FTE. The parties agree to abide by state laws relating to school district employee 46 

benefits. Excess contributions shall be pooled. The pool shall be distributed based on an FTE basis. 47 

The District will set a pool for the month of September, based on the hours assigned on September 48 

152 
Bd Packet 8/09/16



10th. The District will set another pool for the remainder of the year, based on the hours assigned on 1 

October 10th. The result of the second pool run on October 10th will not be retroactive to September 1st. 2 

A copy of the pool calculations shall be provided to the Association President upon request but no 3 

sooner than November 15.  4 

 5 

Section 14.1.1.  Minimum Contribution. 6 

In accordance with ESSB 5940, each employee included in the pooling arrangement and who is 7 

covered by this agreement, which elect medical benefit coverage shall pay at least a minimum of one 8 

($1.00) dollar per month. 9 

 10 

Section 14.1.1. Health Care Authority Carve-Out. 11 

Beginning January 1, 2014, the District will pay, for those employees who qualify for benefits, 12 

one hundred (100%) percent of the State mandated Health Care Authority (HCA) Carve-Out on 13 

a pro rata basis per employee FTE. 14 

 15 

Section 14.2. Liability Insurance.  16 

The District shall provide tort liability insurance for each employee when they are performing 17 

authorized duties; provided that there is no obligation to assume any responsibility held against the 18 

employee when damages are due to the employee's negligence, violation of law or criminal act. The 19 

District will provide coverage in accordance with RCW 28A.400.360 and RCW 28A.400.370.  20 

 21 

Section 14.3. Confrontational Situations.  22 

Employees are expected to use reasonable measures in a situation involving physical threats or abuse 23 

from a student. Such reasonable measures may include seeking assistance from another staff member 24 

or from law enforcement officers as necessary. In keeping with the foregoing, employees may use 25 

reasonable measures with a student as necessary to protect him/herself, a fellow employee, teacher, 26 

administrator or another student from attack, physical abuse or injury, or to prevent damage to District 27 

property.  28 

 29 

 30 

 31 

A R T I C L E  X V 32 

 33 

EXAMS, MEETINGS, LICENSE, TRAINING 34 

 35 

Section 15.1. Physical Exam.  36 

The District shall pay the full cost of physical examinations and/or x-rays required as a condition of 37 

employment which is every two (2) years.  Beginning May 21, 2014, per Federal Motor Carriers 38 

Safety Administration, all medical/physical exams must be conducted by a National Registry of 39 

Certified Medical Examiners. Bus Drivers who regularly transport developmentally disabled students 40 

will be provided Hepatitis B shots at the cost of the District. Employees who do not take the physical 41 

examination and/or x-ray when required shall be terminated; provided the employee has received 42 

adequate notice. Such termination is not subject to the grievance procedure.  43 

 44 

Section 15.2. Physical Capabilities.  45 

Physical capability evaluations shall be as provided by WAC 392-144.  46 

 47 
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Section 15.3. Required Meetings.  1 

Employees required to attend courses or meetings established by the Director of Transportation, as a 2 

condition of employment shall be compensated at their regular rate of pay. Employees who do not 3 

attend courses to maintain certification in required areas shall be subject to disciplinary action up to 4 

discharge, provided employee has received adequate notice. Such disciplinary action will not be 5 

subject to the grievance procedure. 6 

 7 

Section 15.4. Driver's License Tests.  8 

The Wenatchee School District shall pay the difference between a regular driver’s license and a CDL; 9 

and other related school bus endorsements for regular drivers.  10 

 11 

 12 

 13 

A R T I C L E  X V I 14 

 15 

DUES DEDUCTION 16 

 17 

Section 16.1. Current Members.  18 

Each employee subject to this Agreement, who, on the effective date of this Agreement is a member of 19 

the Association in good standing, shall as a condition of employment, maintain membership in the 20 

Association in good standing during the period of this Agreement. 21 

 22 

Section 16.2. Non-Members.  23 

No current employee shall be required to join the Association. However, all employees hired shall, as a 24 

condition of employment, and after thirty (30) days, be required to become a member of the 25 

Association or pay a representation fee to the Association. 26 

 27 

Section 16.3. Religious Objections.  28 

Nothing contained in this Agreement shall require Association membership of employees who object 29 

to such membership based on bona fide religious tenets or teaching of a church or religious body of 30 

which such employee is a member. Such employee shall pay an amount equivalent to normal dues to a 31 

nonreligious charity or other charitable organization mutually agreed upon by the employee and the 32 

Association. The employee shall furnish written proof that such payment has been made. If the 33 

employee and the Association cannot agree on such matter, it shall be resolved by the Public 34 

Employment Relation Commission pursuant to RCW 41.56.122. 35 

 36 

Section 16.4. Check off.  37 

The District shall deduct PSE dues from the pay of any employee who authorizes such deduction in 38 

writing pursuant to R.C.W. 41.56.110. The District shall deduct a representation fee as provided in 39 

Section 16.2. of this Agreement. The District shall transmit all such funds deducted to the Treasurer of 40 

the Public School Employees of Washington on a monthly basis along with a reconciled list of 41 

employees, social security numbers, gross pay and deduction. 42 

 43 

Section 16.5. New Hires.  44 

At the time of hire, the District will inform the new hire of the terms and conditions of this Article. 45 

 46 

 47 

 48 
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A R T I C L E  X V I I 1 

 2 

GRIEVANCE PROCEDURE 3 

 4 

Working days for the purpose of this agreement shall mean any day of the year with the exception of 5 

holidays (those recognized as a part of this agreement), weekends and spring and winter breaks.  6 

 7 

Section 17.1. Procedure.  8 

Any grievance or dispute arising between the District, the Association and/or an employee within the 9 

bargaining unit with respect to the application, meaning or interpretation of this Agreement, shall be 10 

resolved under this Grievance Procedure, Article XVII. Timelines shall be strictly adhered to. 11 

 12 

 13 

Section 17.2. Grievance Steps. Step One.  14 

The employee shall first discuss the grievance with the Director of Transportation, If the employee 15 

requests, the employee may be accompanied by an Association representative at such discussion. All 16 

grievances not brought to the Director of Transportation under Step One within fifteen (15) workdays 17 

of the occurrence of the grievance shall be waived by the employee. The Director of Transportation 18 

receiving a grievance as herein provided shall respond to the employee within fifteen (15) workdays 19 

from the receipt of the grievance. 20 

 21 

Section 17.3. Step Two. 22 

If the grievance is not resolved to the employee's satisfaction at the completion of Step One, it shall be 23 

reduced to writing and within ten (10) workdays, shall be submitted to the Director of Transportation 24 

and a copy provided to the Executive Director of Human Resources and shall contain the following: 25 

 26 

A. The facts on which the grievance is based. 27 

B. A reference to the provisions in this Agreement, which have allegedly been violated. 28 

C. The remedy sought. 29 

 30 

The parties will have five (5) workdays from submission of the written statement of grievance to 31 

resolve it. The Director of Transportation shall inform the employee and the Association in writing of 32 

the disposition of the grievance. If an agreeable disposition has been made, the aggrieved party shall 33 

terminate the grievance in writing within five (5) workdays.  34 

 35 

Section 17.4. Step Three.  36 

If the grievance is not resolved to the employee's satisfaction at the completion of Step Two, it shall be 37 

submitted to the District Superintendent/or designee in writing within five (5) workdays. The District 38 

Superintendent/or designee shall inform the grievant and the Association in writing of the disposition 39 

of the grievance, within five (5) workdays of submission of the grievance. If an agreeable disposition is 40 

made, the aggrieved party shall terminate the grievance in writing within five (5) workdays.  41 

 42 

Section 17.5. Step Four Arbitration.  43 

If the grievance is not resolved to the employee's satisfaction at the completion of Step Three, the 44 

employee may demand arbitration of the grievance within fifteen (15) working days.  Any dispute, 45 

claim or grievance arising out of or relating to the interpretation of the application of this Agreement 46 

shall then be submitted to arbitration under the Voluntary Labor Arbitration Rules of the American 47 

Arbitration Association. If mutually agreed, the parties may submit to arbitration under the Expedited 48 
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Labor Arbitration Rules of the American Arbitration Association. The parties further agree to accept 1 

the arbitrator's award as final and binding upon them.  2 

 3 

The grievance or arbitration discussions shall take place whenever possible on school time. The 4 

employer shall not discriminate against any individual employee or the Association for taking action 5 

under this Article. Expenses of the arbitrator shall be borne by the loser. All other expenses shall be 6 

borne by the party incurring them. 7 

 8 

 9 

 10 

A R T I C L E  X V I I I 11 

 12 

SALARIES AND EMPLOYEE COMPENSATION 13 

 14 

Section 18.1. Compensation.  15 

Employees shall be compensated in accordance with the provisions of the Agreement for all authorized 16 

hours worked. 17 

 18 

Section 18.2. Salaries.  19 

Salaries contained in Schedule A shall be for the entire term of this Agreement subject to the terms and 20 

conditions of Article XIX, Section 19.1. 21 

 22 

Section 18.2.1.  Salary Improvements. 23 

1. Salary improvements for 2017-2018 shall be: 24 

 All steps on Schedule A shall be increased an additional 3% or state flow through, 25 

whichever is greater. 26 

 An additional step five (5) shall be added with an increase of an additional twenty-27 

five ($0.25) cents per hour. 28 

 A ten (10) year longevity step shall be added with an increase of an additional 29 

twenty-five ($0.25) cents per hour. 30 

 31 

2. Salary improvements for 2018-2019 shall be: 32 

 All steps on Schedule A shall be increased an additional 3% or state flow through, 33 

whichever is greater. 34 

 An additional step six (6) shall be added with an increase of an additional twenty-five 35 

($0.25) cents per hour. 36 

 A fifteen (15) year longevity step shall be added with an increase of an additional 37 

twenty-five ($0.25) cents per hour. 38 

 39 

Section 18.3. Increments.  40 

Incremental steps, when applicable shall take effect provided the employee has completed the ninety 41 

(90) working days probationary period. Credit for prior experience: At the end of the probationary 42 

period, the District will determine if credit for prior work experience should be awarded. If so 43 

determined, the higher step would be retroactive to the date of hire. 44 

 45 

 46 

 47 
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Section 18.4. Rounding Time.  1 

For purposes of calculating daily hours, the time worked shall be rounded to the applicable fifteen (15) 2 

minute segment, for each run or extra assignment, up or down. 3 

 4 

Section 18.5. Travel Reimbursement.  5 

Any employee required to travel from one site to another in a private vehicle during working hours 6 

shall be reimbursed for such travel on a per mile basis according to the rate established for State 7 

Employees as per RCW 43.03.060. On overnight trips, meals and lodging will be provided by the 8 

District at the rate established by District policy. 9 

 10 

Section 18.6. Pay Prorated.  11 

All employees shall receive pay prorated on a twelve (12) month basis for regular runs. 12 

 13 

Section 18.7. Direct Deposit.  14 

Employees shall be enrolled in the District’s direct deposit plan. Salaries will be deposited directly to 15 

each employee’s bank account.  16 

 17 

 18 

 19 

A R T I C L E  X I X 20 

 21 

TERM AND SEPARABILITY OF PROVISIONS 22 

 23 

Section 19.1. Term of Agreement.  24 

This Agreement shall remain in full force and effect from September 1, 2016, until August 31, 2019. 25 

Schedule A and Article XIV Insurance shall be adjusted for each school year in accordance with the 26 

salary based on the legislative cost of living and insurance funds allocated from the state.  27 

 28 

Section 19.2. Provisions.  29 

All provisions of this Agreement shall be applicable to the entire term of this Agreement. 30 

 31 

Section 19.3. Openers.  32 

This Agreement may be reopened and modified at any time during its term upon mutual consent of the 33 

parties in writing. 34 

 35 

Section 19.4. Unlawful Provisions.  36 

If any provision of this Agreement or the application of any provision is held invalid or unlawful, the 37 

remainder of this Agreement shall not be affected thereby and shall be deemed valid and enforceable. 38 

 39 

Section 19.5. Conflicts with Statute.  40 

Neither party shall be compelled to comply to any provision of this Agreement which conflicts with 41 

Federal, State, County or City statute or regulations promulgated pursuant there to. 42 

 43 

Section 19.6. Renegotiating.  44 

In the event either Section 19.4 or 19.5 is determined to apply to any provision of the Agreement, such 45 

provision shall be renegotiated. 46 

 47 
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 1 

 2 

 3 

S I G N A T U R E   P A G E 4 

 5 

 6 

 7 

 8 

 9 

PUBLIC SCHOOL EMPLOYEES  10 

OF WASHINGTON/SEIU LOCAL 1948 11 

 12 

WENATCHEE 13 

BUS DRIVER’S CHAPTER    WENATCHEE SCHOOL DISTRICT #246 14 

 15 

 16 

 17 

BY:   BY:     18 

 Dwain Simpson, Chapter President Jennifer Talbot, School Board President 19 

 20 

 21 

DATE:    DATE:  22 

 23 

 24 

 BY:  25 

        Brian Flones, School Board Secretary 26 

 27 

 28 

 DATE:  29 

 30 

 31 

 BY:  32 

 Heather Crail, District Negotiator 33 

 34 

 35 

 DATE:   36 

 37 

 38 

 BY:  39 

  Lisa Turner, Executive Director of HR 40 

 41 

 42 

   DATE:  43 

 44 

 45 

 46 

 47 

158 
Bd Packet 8/09/16



SCHEDULE A 

WENATCHEE SCHOOL DISTRICT NO. 246 

BUS DRIVERS & BUS WASHERS 

SEPTEMBER 1, 2016 – AUGUST 31, 2017 

 

 

 Trip Rate sixteen dollars and sixteen cents ($16.16) per hour 

 

 Substitutes will be paid at step I 

 

 That portion of extra trips which is in lieu of the employee's regular run shall be 

compensated at the employee's regular hourly rate of pay. 

 

 Any new hire that has been employed, as a bus driver by any school district in the 

state of Washington shall be placed on the appropriate step as provided by statute. 

 

 Driver Trainer shall receive one dollar ($1.00) an hour above the driver’s regular 

rate of pay for Driver Trainer hours only. 

 

 

Effective September 1, 2017 all steps on schedule A shall be increased additional three 

(3%) percent for 2017/2018 or state flow through, whichever is greater. 

 

Effective September 1, 2017, an additional step five (5) shall be added with an increase 

of an additional twenty-five cents ($.25) per hour.  

 

Effective September 1, 2017, a ten (10) year longevity step shall be added with an 

increase of an additional twenty-five cents ($.25) per hour. 

 

Effective September 1, 2018 all steps on schedule A shall be increased additional three 

(3%) percent for 2018/2019 or state flow through, whichever is greater. 

 

Effective September 1, 2018, and additional step six (6) shall be added with an increase 

of additional twenty-five cents ($.25) per hour. 

 

Effective September 1, 2018, a fifteen (15) year longevity step shall be added with an 

additional twenty-five cents ($.25) per hour. 

 

 

Position Step 1 Step 2 Step 3 Step 4 

Bus Driver $18.62 $19.01 $19.46 $19.91 

Bus Washer $12.18 $12.67 $13.03 $13.65 
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THIS GROUP OF POLICIES/PROCEDURES HAVE BEEN RECOMMENDED BY WSSDA 
FOR REVISIONS & Possible WSD Changes Added  

               
_3000___ Policy Series Review                             
 
Policy Title Suggested 

Action 
District 

Recommendation 
Rationale 

3210 Nondiscrimination Essential Approve Added Auxiliary Devices to be offered to students. 

3210P Nondiscrimination 
Procedure 

FYI    

    August 2016 
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Policy No.3210 Students  
 
NONDISCRIMINATION  

The district shall provide equal educational opportunity and treatment for all students in all aspects of 
the academic and activities program without discrimination based on race, religion, creed, color, 
national origin, age, honorably-discharged veteran or military status, sex, sexual orientation, gender 
expression or identity, marital status, the presence of any sensory, mental or physical disability, or 
genetic information, or the use of a trained dog guide or service animal by a person with a disability. 
The district will provide equal access to the Boy Scouts and other designated youth groups listed in 
Title 36 of the United States Code as a patriotic society. District programs shall be free from sexual 
harassment.  Auxiliary aids and services will be provided upon request to individuals with disabilities.  

Conduct against any student that is based on one of the categories listed above that is sufficiently 
severe, persistent or pervasive as to limit or deny the student’s ability to participate in or benefit from 
the district’s course offerings; educational programming or any activity will not be tolerated.  When a 
district employee knows, or reasonably should know, that such discriminatory harassment is occurring 
or has occurred, the district will take prompt and effective steps reasonably calculated to end the 
harassment, prevent its recurrence and remedy its effects. 

The district’s nondiscrimination statement will be included in all written announcements, notices, 
recruitment materials, employment applications, and other publications made available to all students, 
parents, or employees.  The statement will include: 1) notice that the district will not discriminate in 
any programs or activities on the basis of any of the above-listed categories; 2) the name and contact 
information of the district’s compliance officer designated to ensure compliance with this policy; and 
3) the names and contact information of the district’s Section 504 and Title IX compliance officers.   

The district will annually publish notice reasonably calculated to inform students, students’ 
parents/guardians (in a language that they can understand, which may require language assistance), and 
employees of the district’s discrimination complaint procedure. 

The superintendent will designate a staff member to serve as the compliance officer for this policy.  
The compliance officer will be responsible for investigating any discrimination complaints 
communicated to the district. 

The district will provide training to administrators and certificated and classroom personnel regarding 
their responsibilities under this policy and to raise awareness of and eliminate bias and discrimination 
based on the protected classes identified in this policy. 

 
 
 

Cross References:  Board Policy 2020 Curriculum Development and Adoption  
Board Policy 2140 Guidance and Counseling  
Board Policy 2150 Co-Curricular Program  

    Board Policy 2151 Interscholastic Activities 
    Board Policy 2030 Service Animals in Schools 
    Board Policy 4260 Use of School Facilities 
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    Board Policy 4217 – Effective Communication 
 

Legal References:  RCW 28A.640 Sexual Equality  
RCW 49.60 Discrimination — Human rights commission  
RCW 28A.642 Discrimination prohibition  
42 U.S.C. §§ 12101-12213 Americans with Disabilities Act  
WAC 392-400-215 Student rights  
WAC 392-190-020 Training—Staff responsibilities—Bias awareness 
WAC 392-190-060 Compliance – School district designation of 
responsible employee - Notification 
20 U.S.C. § 7905 Boy Scouts of American Equal Access Act 

 
Management  2014 December Issue 
Resources:  2013 April Issue 

    2012 December Issue 
    2011 June Issue 
     Policy News, August 2007 Washington’s Law Against Discrimination  
 

 
     
 
Adoption Date: 7/25/1994 Wenatchee School District  
Revised: 12/11/07, 10/26/11; 6.29.12, 8/2015; 8.16 
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THIS GROUP OF POLICIES HAVE BEEN APPROVED BY 
FOR REVISIONS BASED ON WSSDA RECOMMENDATIONS  

               
5000 Policy Series Review                                 “OK” or “YES” –(means): follow WSSDA’s recommendation 
 
Policy Title Suggested 

Action 
District 

Recommendation 
Rationale 

5222 

 
Job Sharing Staff Members Essential – 

update Revise 
Updated to require that employees develop a written 
plan for sharing performance (creating equity) of the 
position and to secure approval from their supervisor. 

5202 

Federal Highway 
Administration Mandated 
Drug and Alcohol Testing 
Program 

Priority – 
Update Revise 

Updates to policy addressing cannabis, amount of 
substances and prescription medications.  Policy was 
recommended for update in 2012, but we did not adopt 
at that time.   

5202P 

Procedure - Federal Highway 
Administration Mandated 
Drug and Alcohol Testing 
Program  

Priority - 
Update 

Superintendent to 
Adopt 

Updates to procedure to strengthen language regarding 
district’s right to solely determine whether an employee 
who has violated the policy will return to performing 
safety-sensitive functions. 

5253 Maintaining Professional 
Staff/Student Boundaries 

Priority – 
Update Revise Updated to address pre-existing social/familial relations 

between student and staff – expand definition of staff  

5253P 
Procedure - Maintaining 
Professional Staff/Student 
Boundaries 

Priority - 
Update 

Superintendent to 
Adopt 

Updated for social media, reporting requirements, and 
general formatting 
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Policy No. 5222  
Personnel 

JOB-SHARING STAFF MEMBERS 
A job-sharing assignment is the shared performance of the duties of one full-time, regular posi-
tion by two (2) employees. 

The superintendent/designee is responsible for recommending to the board when the best inter-
ests of the students and district would be served by creating a job-sharing assignment for a par-
ticular position. 
The district reserves the authority to: 
A. Determine the number of job-sharing positions, if any, within the district; 

B. Require job-sharing employees to attend staff training or other staff development activities at 
one-half of full compensation;the employees to develop a written plan for sharing the per-
formance of the position and to secure the written approval of their supervisor; 

C. Abolish Dissolve any job-sharing assignment, or change a job-sharing position to a full time 
position held by one employee, at the sole discretion of the district in accordance with appli-
cable provisions of collective bargaining agreements; 

D. Consider any request to create a job-sharing position in a position currently held by one em-
ployee, or vice versa; 

E. Require job-sharing staff members to work full-time in the event of the termination or resig-
nation of one of the job-sharing staff members, or until such time as a replacement can be 
hired, at the sole discretion of the district. 

Employees sharing a position shall sign a job-sharing contract agreement annually; subject to be 
developed by the approval of the superintendent/designee. The contract agreement shall identify 
contingencies whichcontingencies, which may arise during the course of employment including, 
but not limited to, absence or resignation of one of the job-sharing employees, computation of 
employee benefits, and responsibility for participation in staff meetings and committees of the 
position to be shared. The purpose of such contract is to address potential conflicts in an equita-
ble manner in advance of actual conflicts. 
The conditions provided by this policy are not intended to discourage job sharing nor to impose 
disproportionate burdens upon job-sharing staff members. The superintendent shall establish job-
sharing procedures which describe the duties, responsibilities, salaries and benefits for individu-
als sharing a position. 

 
 

Cross References: Board Policy 5000 Recruitment and Selection of Staff 
 Board Policy 5005 Employment: Disclosures, Certification, 

Assurances and Approval 
 Board Policy 5211 Transfers 
 
Legal References: RCW 28A.400.300 Hiring and discharging employees — 

Leaves for employees — Seniority 
and leave benefits, retention upon 
transfers between schools 

 28A.405.070 Job Sharing 
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Adoption Date:  11.27.00 
Classification: Essential 
Wenatchee School District  
Revised: 08.16 
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FEDERAL MOTOR CARRIER SAFETY ADMINISTRATION 
MANDATED DRUG  AND ALCOHOL TESTING PROGRAM 

The Board of Directors directs the superintendent/designee will to establish programs and proce-
dures as mandated by and in accordance withthe Federal Highway Administration (FHWA) Federal 
Motor Carrier Safety Administration (FMCSA) controlled substances,  including marijuana (canna-
bis), and alcohol testing rules. 

Prohibited Alcohol And Controlled Substance-Related Conduct 
A. The following alcohol and controlled substance-related activities are prohibited by the dis-
trict for drivers required to possess a commercial driver's license (CDL) as part of their job respon-
sibilities. Violations shall result in appropriate corrective action ranging from removal from the per-
formance of safety-sensitive functions up to and including discharge. 

 
A. Reporting for duty or remaining on duty to perform safety-sensitive functions while having 

an alcohol concentration in excess of the standard set by the FMCSA. 
B. Being on duty or operating a vehicle while the driver possesses alcohol or controlled sub-

stances in any amount.  
C. Using alcohol while performing safety-sensitive functions. 

D. When required to take a post-accident alcohol test, using alcohol within eight hours follow-
ing the accident or prior to undergoing a post-accident alcohol test, whichever comes first. 

E. Refusing to submit to an alcohol or controlled substance test required by post-accident, ran-
dom, reasonable suspicion, or follow-up testing requirements. 

F. Reporting for duty or remaining on duty when using any controlled substance, except when 
instructed by a physician prescribing authority who has advised the driver and the district in 
writing that the substance does not adversely affect the driver's ability to safely operate a 
vehicle. Drivers are required to inform the district of any therapeutic drug use, upon it being 
prescribed, although not the specific medication that has been prescribed does not have to be 
provided.  The use of any medication that could affect a driver’s safe job performance is 
prohibited while working. 

G. Reporting for duty, remaining on duty or driving if the driver tests positive or would test 
positive for controlled substances. 

6. Using alcohol, or being under the influence of alcohol within four hours of going on duty, operating or 
having physical control of a vehicle requiring a CDL to operate. 

No supervisor having actual knowledge of the above violations shall permit a driver to perform or 
continue to perform safety-sensitive functions. 
 

Violations of this policy will result in appropriate corrective actions ranging from removal from the 
performance of safety-sensitive functions up to an including discharge. 
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Testing Requirements 
The following identify the occasions on which a driver shall be subject to alcohol or controlled sub-
stances testing. The superintendent is responsible for the development and implementation of pro-
cedures for conducting the tests and administering the exemptions consistent with the federal rules. 
A. Pre-employment testing: Prior to the first time a driver performs a safety-sensitive function for 

the district, the driver shall undergo testing for controlled substances. This testing requirement 
may be waived under FHWA FMCSA rules for CDL drivers recently employed elsewhere for 
whom testing records are available from their previous employers. 

B. Post-accident testing: Each surviving driver of an accident, as defined by the FHWA FMCSA, 
shall be tested for alcohol and controlled substances. 

C. Random testing: Annually the district will arrange for the unannounced random alcohol and 
controlled substances testing of its drivers. Fifty percent (50%) of the district's drivers must be 
randomly selected for controlled substances testing each year, and 25% 10% of its drivers for al-
cohol testing (or whatever level of testing is required in a given year by the FHWA FMCSA). 
Alcohol testing under this program shall take place just prior to, during or immediately after the 
driver engages in a safety-sensitive function for the district. 

D. Reasonable suspicion testing: A driver must submit to alcohol or controlled substance testing 
whenever a trained supervisor has a reasonable suspicion of alcohol misuse or controlled sub-
stance use based on specific, contemporaneous and articulable observations concerning the ap-
pearance, behavior, speech or bodily odors of the driver.  Observations related to using alcohol 
must be made just prior to, during or immediately after the driver engages in a safety-sensitive 
function for the district, and the alcohol test must be given within eight hours following the de-
termination of reasonable suspicion. 
Return-to-duty testing: If a driver is to be returned to performing safety-sensitive functions for 
the district after violating this policy or the federal regulations, the driver shall be evaluated by a 
substance abuse professional (SAP) who shall determine what assistance, if any, the driver 
needs in resolving problems associated with alcohol misuse and use of controlled substances. 
SAPs must require education and/or treatment in all such cases.  If a driver is to be returned 
to performing safety-sensitive functions for the district following a violation of this policy or the 
federal regulations, the driver shall first be evaluated by a SAP to determine that the driver has 
properly followed any rehabilitation proscribed. Before a driver could be returned to performing 
safety-sensitive functions for the district following a violation of this policy and/or the federal 
regulations, the driver shall undergo a return-to-duty alcohol and/or controlled substances test 
resulting in an alcohol concentration below the standard set by the FHWA  0.02 alcohol concen-
tration or a negative controlled substances test. 

E. Follow-up testing: Any driver that continues performing safety-sensitive functions for the dis-
trict, following determination that the driver requires assistance in resolving problems associated with 
alcohol misuse and/or the use of controlled substances a violation of the alcohol or controlled sub-
stances prohibited conduct, shall be subject to follow-up alcohol or drug testing conducted just 
prior to, during or immediately after the driver performs safety-sensitive functions, as directed 
by a SAP. 

Record Retention And Reporting  
The superintendent is responsible for developing procedures for securely retaining records collected 
under this policy with controlled access and for the time periods established by the federal regula-
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tions. The superintendent is also responsible for developing procedures for reporting data collected 
under this policy as required by the federal regulations. 

Education, Training And Referral Services  
The superintendent shall adopt educational materials that explain the requirements of this policy and 
the federal program. The educational materials shall be distributed to each driver prior to the start of 
the testing program and to each driver subsequently hired or transferred into a position covered by 
this policy. Each driver after receiving a copy of the materials, shall sign a certificate of receipt and 
the district shall maintain the original of the receipt. The collective bargaining representative of the 
drivers, if any, shall be notified of the availability of this information. The educational materials 
shall include: 
A. A copy of this policy and subsequent procedures; 

B. The name of the person designated to answer questions about the materials; 
C. The categories of employees covered by the policy; 

D. A description of safety-sensitive functions, so that drivers will know which part of their tasks 
will be covered by this policy; 

E. A specific description of conduct prohibited by this policy and the federal program; 

F. The circumstances under which a driver is subject to testing; 
G. The procedures used in the testing program, especially those that protect the driver and the in-

tegrity of the testing processes, safeguard the validity of the test results, and ensure that those 
results are attributed to the correct driver; 

H. The requirement that drivers must submit to testing required by this policy and the federal pro-
gram, and a description of what constitutes refusal to submit to required testing and the conse-
quences of refusal; 

I. The consequences for drivers who violate this policy and the federal program, including imme-
diate removal from conducting safety-sensitive functions; 

J. The consequences for drivers found to have alcohol concentrations between 0.02 and 0.04; and 
K. Information about the effects of alcohol and controlled substances on an individual's health, 

work and personal life and methods of intervening when a problem with alcohol or a controlled 
substance is suspected, including confrontation, referral to the staff assistance program and re-
ferral to management. 

Supervisors designated to determine if reasonable suspicion exists that a driver is under the influ-
ence of alcohol or controlled substances must have at least sixty minutes of training on alcohol mis-
use and at least sixty minutes of training on use of controlled substances. The training shall cover 
the physical, behavioral, speech and performance indicators of probable alcohol misuse and use of 
controlled substances. 
The employed driver who violates this policy or the federal regulations shall be informed of re-
sources available for evaluation and resolving problems associated with the misuse of alcohol and 
use of controlled substances, including the names, addresses, and telephone numbers of SAPs and 
counseling and treatment programs. Costs incurred by the driver for evaluation and/or rehabilitation 
are the driver's responsibility (other policies may apply). 
Cross References: Board Policy 5201 Drug-Free Schools, Community and Workplace 
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 Board Policy 5203 Staff Assistance Program 
 Board Policy 5281 Disciplinary Action and Discharge 
 
Legal Reference:  49 CFR §§ 382.101-382.605Controlled substance and alcohol use and testing 

 49 CFR § 40 Procedures for transportation workplace drug and 
alcohol testing programs 

 
Management Resources: 
  
 Policy & Legal News, October 2015  Policy Revisions 
 Policy & Legal News, February 2013 Policy Revisions 
 Policy News, April 2012 Federal Motor Carrier Safety Administration 

mandated drug and alcohol testing program 
 Policy News, February 1999 Bus	  drivers	  still	  tested	  for	  marijuana	  
	   Policy	  News,	  December	  2001	   Federal	  Government	  Amends	  Bus	  Driver	  

Drug	  Testing	  Rules 
 
Adoption Date:  11.28.95 
Wenatchee School District  
Revised 08.16:  
Classification: Priority 
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Federal Motor Carrier Safety Administration Mandated Drug and Alcohol 
Testing Program 
 Testing Requirements 
 
The superintendent/designee is responsible for the development and implementation of procedures for 
conducting the tests and administering the exemptions consistent with federal rules.  The following 
identify the occasions on which a CDL driver will be subject to alcohol or controlled substances testing.  
 

A. Pre-employment testing: Prior to the first time a driver performs a safety-sensitive function for the district, the driver 
will undergo testing for controlled substances. This testing requirement may be waived under FMCSA rules for CDL 
drivers recently employed elsewhere for whom testing records are available from their previous employers. 
  

B. Post-accident testing: Each surviving driver of an accident, as defined by the FMCSA, will be tested for alcohol and 
controlled substances. 
  

C. Random testing: Annually the district will arrange for the unannounced random alcohol and controlled substances 
testing of its drivers. Fifty percent (50%) of the district's drivers must be randomly selected for controlled substances 
testing each year, and ten percent (10%) of its drivers for alcohol testing (or whatever level of testing is required in a 
given year by the FMCSA). Alcohol testing under this program will take place just prior to, during or immediately after 
the driver engages in a safety-sensitive function for the district. 
  

D. Reasonable suspicion testing: A driver must submit to alcohol or controlled substance testing whenever a trained su-
pervisor has a reasonable suspicion of alcohol misuse or controlled substance use based on specific, contemporaneous 
and articulable observations concerning the appearance, behavior, speech or bodily odors of the driver.  Observations 
related to using alcohol must be made just prior to, during or immediately after the driver engages in a safety-sensitive 
function for the district, and the alcohol test must be given within eight hours following the determination of reasonable 
suspicion. 
 

E. Return-to-duty testing: If a driver is to be returned to performing safety-sensitive functions for the district after violat-
ing this policy or the federal regulations, the driver will be evaluated by a substance abuse professional (SAP) who will 
determine what assistance, if any, the driver needs in resolving problems associated with alcohol misuse and use of 
controlled substances. SAPs must require education and/or treatment in all such cases.  If a driver is to be returned to 
performing safety-sensitive functions for the district following a violation of this policy or the federal regulations, the 
driver will first be evaluated by a SAP to determine that the driver has properly followed any rehabilitation proscribed. 
Before a driver could be returned to performing safety-sensitive functions for the district following a violation of this 
policy and/or the federal regulations, the driver will undergo a return-to-duty alcohol and/or controlled substances test 
resulting in an alcohol concentration below 0.02 alcohol concentration and/or a negative controlled substances test.  
The District retains the right to solely determine whether an employee who has violated this policy will be returned to 
performing safety sensitive functions. 

 
F. Follow-up testing: Any driver who continues performing safety-sensitive functions for the district, following a deter-

mination of the alcohol or controlled substances prohibited conduct, will be subject to a follow-up testing. 
 
Record Retention And Reporting 
 
Records collected under this policy will be secured and retained with controlled access and for the time 
periods established by the federal regulations. The data collected under this policy will be reported as 
required by the federal regulations. 
  
Education, Training And Referral Services 
 
Educational materials that explain the requirements of this policy and the federal program will be dis-
tributed to each driver prior to the start of the testing program and to each driver subsequently hired 
or transferred into a position covered by this policy. Each driver, after receiving a copy of the materi-
als, will sign a certificate of receipt and the district will maintain the original of the receipt. The collec-
tive bargaining representative of the drivers, if any, will be notified of the availability of this infor-
mation. The educational materials will include: 
 

A. A copy of this procedure and the accompanying policy; 
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B. The name of the person designated to answer questions about the materials; 
  

C. The categories of employees covered by the policy; 
  

D. A description of safety-sensitive functions, so that drivers will know which part of their tasks will be covered by this 
policy; 
  

E. A specific description of conduct prohibited by this policy and the federal program; 
  

F. The circumstances under which a driver is subject to testing; 
  

G. The procedures used in the testing program, especially those that protect the driver and the integrity of the testing pro-
cesses, safeguard the validity of the test results, and ensure that those results are attributed to the correct driver; 
  

H. The requirement that drivers must submit to testing required by this policy and the federal program, and a description 
of what constitutes refusal to submit to required testing and the consequences of refusal; 
  

I. The consequences for drivers who violate this policy and the federal program, including immediate removal from con-
ducting safety-sensitive functions; 
  

J. The consequences for drivers found to have alcohol concentrations between 0.02 and 0.04; and 
  

K. Information about the effects of alcohol and controlled substances on an individual's health, work and personal life and 
methods of intervening when a problem with alcohol or a controlled substance is suspected, including confrontation, re-
ferral to the staff assistance program and referral to management. 

 
Supervisors designated to determine if reasonable suspicion exists that a driver is under the influence 
of alcohol or controlled substances must have at least sixty minutes of training on alcohol misuse and 
at least sixty minutes of training on use of controlled substances. The training shall cover the physical, 
behavioral, speech and performance indicators of probable alcohol misuse and use of controlled sub-
stances. 
 
The employed driver who violates this policy or the federal regulations will be informed of resources 
available for evaluation and resolving problems associated with the misuse of alcohol and use of con-
trolled substances, including the names, addresses, and telephone numbers of SAPs and counseling 
and treatment programs. Costs incurred by the driver for evaluation and/or rehabilitation is the driv-
er's responsibility (other policies may apply). 
 
Management Resources: 2015 – October Issue 
 
Adoption Date:  
Classification:  
Revised Dates: 02.02; 10.15 

 

Definitions: 
Accident, for purposes of this policy, is as an incident involving an employee whose job respon-
sibilities require a commercial driver’s license (CDL) in which there is:  
A. A fatality;  

B. The employee received a citation under state or local law for a moving traffic violation aris-
ing from the accident, if the accident involved bodily injury to any person who, as a result of 
the injury, immediately received medical treatment away from the scene of the accident; or 

C. The employee received a citation under state or local law for a moving traffic violation aris-
ing from the accident, if the accident involved one or more vehicles incurring disabling dam-
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age as a result of the accident requiring the motor vehicle to be transported away from the 
scene by a tow truck or other motor vehicle. 

Adulterated Specimen contains a substance that is not expected to be present in human urine, or 
contains a substance expected to be present but is at a concentration so high that it is not con-
sistent with human urine. 
Alcohol means the intoxicating agent in beverage alcohol, ethyl alcohol, or other low molecular 
weight alcohols including methyl and isopropyl alcohol. 
Alcohol Concentration (or content) means the alcohol in a volume of breath expressed in terms 
of grams of alcohol per 210 liters of breath as indicated by an evidential breath test (EBT). 
Alcohol Use means the consumption of any beverage, mixture, or preparation, including any 
medication, containing alcohol. 
Breath Alcohol Technician (BAT) is an individual who instructs and assists individuals in the 
alcohol testing process and operates an evidential breath testing device. 
Canceled or Invalid Test is a drug or alcohol test that has a problem identified that cannot be or 
has not been corrected, or which procedures otherwise require it to be canceled.  A canceled test 
is neither a positive nor a negative test. 

Chain of Custody is the procedure used to document the handling of the urine specimen from 
the time the employee gives the specimen to the collector until the specimen is destroyed. 

Commercial Motor Vehicle means a motor vehicle or combination of motor vehicles used in 
commerce to transport passengers or property if the motor vehicle 1) has a gross combination 
weight rating of 26,001 or more pounds inclusive of a towed unit with a gross vehicle weight of 
10,000 or more pounds; or 2) has a gross vehicle weight rating of 26,001 or more pounds; or 3) 
is designed to transport sixteen or more passengers, including the driver; or 4) is of any size used 
in the transportation of materials found to be hazardous for the purposes of the Hazardous Trans-
portation Act and which require the motor vehicle to be placarded under the Hazardous Materials 
Regulations. 

Confirmation Test for alcohol testing means a second test, following a screening test that had a 
result of 0.02 or greater, which provides quantitative data of alcohol concentration. For con-
trolled substances testing, it means a second analytical procedure to identify the presence of a 
specific drug or metabolite; the confirmation test must be independent of the screen test and use 
a different technique and chemical principle from that of the screen test in order to ensure relia-
bility and accuracy. 

Controlled Substances means the same as the term “drug” and the district is required to test for 
marijuana, cocaine, opiates, amphetamines and phencyclidine. 

Designated Employer Representative (DER) is an employee identified by the district as au-
thorized to receive communications and test results from service agents and who is authorized to 
take immediate action(s) to remove employees from safety sensitive duties and make required 
decisions in the testing and evaluation processes. The individual must be an employee of the dis-
trict. 
Dilute Specimen is a specimen with creatinine and specific gravity values that are lower than 
expected for human urine. 
Driver means any person who is required as part of his or her job responsibilities to possess a 
valid CDL. For the purpose of pre-employment testing/pre-duty testing only, the term driver in-
cludes a prospective employee for a position which requires a valid CDL. 
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Evidential Breath Testing Device (EBT) is a device approved by the National Highway Traffic 
Safety Administration (NHTSA) for the evidential testing of breath for alcohol concentration and 
placed on NHTSA’s “Conforming Products List of Evidential Breath Testing Devices” (CPL). 
Initial Drug Test is the test used to differentiate a negative specimen from one that requires fur-
ther testing for drugs or drug metabolites. 
Medical Review Officer (MRO) is a licensed physician (medical doctor or doctor of osteopathy) 
responsible for receiving and reviewing laboratory results generated by an employer’s drug test-
ing program. 

Reasonable Suspicion is the belief that the driver has violated the alcohol or controlled sub-
stances prohibitions, based on specific, contemporaneous, articulable observations concerning 
the appearance, behavior, speech or body odors of the driver. 
Refusal to submit (to an alcohol or controlled substance test) occurs when a driver: 

A. Fails to appear for any test (except a pre-employment test) within a reasonable time as de-
termined by the district consistent with this procedure, after being directed to do so by the 
district. 

B. Fails to remain at the testing site until the testing process is complete. 

C. Fails to provide a urine specimen for any drug test required by district policy or federal rules. 
D. Fails to permit the observation or monitoring of the provision of the specimen when directly 

observed collection is required. 
E. Fails to provide a sufficient amount of urine when directed, if it has been determined through 

a medical evaluation that there was no adequate medical explanation for the failure. 
F. Fails to provide a saliva or breath specimen when required. 

G. Fails to provide a sufficient breath specimen when a physician has determined through a 
medical evaluation that there is no adequate medical explanation for the failure. 

H. Fails to sign the certification at Step 2 of the Alcohol Testing form during an alcohol screen-
ing test. 

I. Fails or declines to take a second test the as employer or collector has directed. 
J. Fails to undergo a medical examination or evaluation as directed by the MRO as part of the 

verification process, or as directed by the DER. 
K. Fails to cooperate with any part of the testing process (e.g. refuses to empty pockets when so 

directed by the collector or  behaves in a confrontational way that disrupts the collection pro-
cess)s. 

L. Is reported by the MRO as having a verified adulterated or substituted test result. 
Safety-Sensitive Function is all time from the time a driver begins to work or is required to be 
in readiness to work until the time he/she is relieved from work and all responsibility for per-
forming work. For school districts the typical safety-sensitive function is operating a school bus 
or other commercial vehicle. Safety-sensitive functions shall include: 
A. All time at the district waiting to be dispatched. 

B. All time inspecting equipment or otherwise servicing any commercial motor vehicle at any 
time. 

C. All time spent at the driving controls of a commercial vehicle in operation. 
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D. All time in or on a commercial vehicle. 
E. All time repairing, obtaining assistance or remaining in attendance on a disabled vehicle. 

Screening Test (initial test), in alcohol testing it means an analytical procedure to determine 
whether a driver may have prohibited concentration of alcohol in his or her system. In controlled 
substance testing, it means test to eliminate “negative” urine specimens from further analysis or 
to identify a specimen that requires additional testing for the presence of drugs. 

Split Specimen is the part of the urine specimen sent to the first laboratory and retained uno-
pened, so that it can be sent to a second laboratory in the event an employee requests that it be 
tested following a verified positive test of the primary specimen or a verified adulterated or sub-
stituted test result. 

Stand-Down is prohibited by federal regulations and consists of temporarily removing an em-
ployee from the performance of  safety-sensitive functions based only on a report from a labora-
tory to the MRO of a confirmed positive test for a drug or drug metabolite, an adulterated test, or 
a substituted test, before the MRO has completed verification of the test result. 

Substance Abuse Professional (SAP) means a licensed physician (MD or Doctor of Osteopa-
thy) or a licensed or certified psychologist, social worker, employee assistance professional, or 
addiction counselor (certified by the National Association of Alcoholism and Drug Abuse Coun-
selors Certification Commission or by the International Certification Reciprocity Consorti-
um/Alcohol and Other Drug Abuse) with knowledge of and clinical experience in the diagnosis 
and treatment of alcohol and controlled substances-related disorders. 

Third Party Administrator (TPA)/Consortium Administrator is a service agent that provides 
or coordinates one or more drug/alcohol testing services to the district. 

Verified Test is a drug test or validity testing result from a federally certified laboratory that has 
undergone review and final determination by the MRO. 

Testing Circumstances, Pre-Employment Testing 
A. Controlled substance testing is required prior to the first time a driver performs a safety-

sensitive function for the district. This includes: 
1. Testing prospective employees who have been offered employment in positions requiring 

possession of a valid CDL; and  
2. Testing current employees reassigned to positions requiring a valid CDL. 

B. No newly hired or transferred driver shall perform safety-sensitive functions unless the em-
ployer has received a controlled substances test result from a medical review officer indicat-
ing a verified negative test result. 

C. The district shall post in the employment office a statement that drug testing is a part of the 
district’s employment process and that satisfactory completion of such a test is a condition of 
employment. 
1. The notice will be included as part of the application packet. 
2. Individuals transferred to positions which may require drug testing will be notified in 

writing prior to the transfer. 
D. Candidates and district transfers selected for positions requiring drug testing will be offered 

the position pending a negative drug screening. This offer may be made verbally and shall be 
confirmed in writing. The supervisor will inform the prospective driver of the requirement to 
report for testing within 24 hours and the consequences for failure to do so. 
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E. The MRO or designee will provide verbal communication to the DER within 48 hours of 
confirmed negative drug test results. The MRO will notify the DER immediately upon verifi-
cation of positive test results. The MRO or designee will provide written test results to the 
district within three days of verbal notification.  

F. Upon receipt of a negative drug test, the prospective driver may commence safety-sensitive 
functions.  

G. Upon receipt of a positive drug test result, the prospective employee will be notified that he 
or he will no longer be considered for employment with the district. Potential transfer drivers 
with positive drug test results will not be permitted to transfer to a position requiring a CDL. 
Whether or not they continue in their present assignments with the district, are transferred to 
positions not requiring a CDL (with or without discipline) or are discharged will depend on 
the individual circumstances and the application of other policies, laws and the collective 
bargaining agreement, if any. The district will provide the former applicant or potential trans-
fer with a written list of the resources available for evaluating and resolving problems associ-
ated with the use of controlled substances. 

H. The district shall notify a prospective driver of the results of a pre-employment controlled 
substance test conducted under this policy and procedure if the driver requests such results 
within 60 calendar days of being notified of the disposition of the employment application. 

I. These provisions will apply to employees not being transferred, but performing safety-
sensitive functions for the first time in a position.  

J. Test Results and Consequences: Notification from the MRO of a positive controlled sub-
stance test result will be dealt with as indicated in paragraph G of this section.  

K. Exceptions to Pre-employment Test Requirements 
1. The district is not required to administer a pre-employment controlled substance test if 

the following conditions are met: 
a. The driver has participated in a drug testing program in the previous 30 days; and 
b. While participating in that program the driver must have either been tested for con-

trolled substances in the previous six months, or participated in a random drug testing 
program for the previous 12 months; and 

c. The district ensures that no prior employer of the driver has record of violations of 
any DOT controlled substance use rule for the driver in the previous 6 months. 

2. In order to exercise the exception listed above, the district must first contact the con-
trolled substance testing program(s) in which the driver has participated and obtain the 
following information before the prospective employee is permitted to perform safety-
sensitive functions: 
a. The name(s) and address(s) of the program(s). This would generally be the driver’s 

prior and/or current employer(s). 
b. Verification that the driver participates or participated in the program. 
c. Verification that the program conforms to the required procedures set forth in the 

DOT rules. 
d. Verification that the driver has not refused to submit to controlled substance test. 
e. The date the driver was last tested for controlled substances. 
f. The results of any drug tests administered in the previous six months and any viola-

tions of the controlled substance rules.  
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L. Pre-employment Investigation of Employees Intended to Perform Safety-Sensitive Duties: 
1. The district may obtain from any previous employer of a prospective driver, provided the 

driver has given his or her written consent, any information concerning the driver’s partic-
ipation in a controlled substances and alcohol testing program. Failure by a prospective 
driver to provide the district with a release for information that the district is required by 
federal rules to review will result in any prospective offers of employment being with-
drawn. 

2. The district must obtain and review the information listed below from any employer the 
driver performed safety-sensitive functions for in the previous two years. The information 
must be obtained and reviewed no later than thirty days after the first time a driver per-
forms safety-sensitive functions. The information obtained must include: 
a. Alcohol tests in which a breath alcohol concentration of 0.04 or greater was indicated. 
b. Verified positive drug tests.  
c. Refusals to submit to a required alcohol or controlled substance test, including veri-

fied adulterated or substituted drug tests results. 
d. Other violations of federal drug or alcohol testing rules. 
e. With respect to any employee who violated a federal drug or alcohol rule, documenta-

tion of the employee’s successful completion of federal return-to-duty/follow-up test-
ing requirements.  If the previous employer does not have this information, the dis-
trict must seek to obtain the information from the employee. 
 

The information obtained from a previous employer includes any drug or alcohol test in-
formation obtained from previous employers under federal regulations. 
 
If the driver stops performing safety-sensitive functions for the employer before expira-
tion of the thirty day period or before the district has obtained the information listed 
above, the district must still obtain the information. For example, if a driver quits after 
one week of employment and the information has not been obtained, the district must still 
obtain the information. 

3. The district must provide to each of the driver’s previous employers of the past two years 
a written authorization from the driver for release of the required information. The release 
of information may take the form of personal interviews, telephone interviews, letters, or 
any other method that ensures confidentiality. The district must maintain a written, confi-
dential record with respect to each past employer contacted. 

4. The district may not use a driver to perform safety-sensitive functions if the employer ob-
tains information indicating the driver has tested positive for controlled substances, tested 
at or above 0.04 evaluated by a SAP, completed any required treatment, passed a return 
to duty test, and been subject to follow-up testing. 

M. Inquiry of the Prospective Employee:  The district will also ask the prospective employee 
whether he/she has tested positive or refused to test, on any pre-employment drug or alcohol 
test administered by an employer to which the employee applied for, but did not obtain, safe-
ty-sensitive transportation work covered by the federal rules during the past two years.  If the 
employee admits that he/she had a positive test or a refusal to test, the prospective employee 
must not be permitted to perform safety-sensitive functions for the district. 

Testing Circumstances, Random Testing 

The district will participate in the ESD’s testing consortium.  
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A. Random Alcohol Testing: A minimum of ten percent (10%) of the drivers employed by par-
ticipating districts in the consortium will be randomly selected for alcohol testing annually. 
(The Federal Motor Carrier Safety Administration (FMCSA) may adjust the percentage re-
quired for annual random testing.) Drivers shall only be tested for alcohol while they are per-
forming safety-sensitive functions, immediately prior to performing or immediately after per-
forming safety-sensitive functions. (Example: a transportation supervisor may be in the ran-
dom selection pool because he or she is required to be on-call to drive and to have a CDL. 

B. Random Controlled Substance Testing: The consortium will annually administer substance 
abuse tests to a minimum of 50% of the drivers employed by districts participating in the 
consortium, randomly selected. (The FMCSA may adjust the percentage required for annual 
random testing.) 

C. Process: 

1. The consortium will ensure that random alcohol and substance abuse tests are unan-
nounced and dates for administering the random tests are spread reasonably through the 
calendar year. 

2. The selection of drivers for random alcohol and controlled substance testing shall be 
made by a scientifically valid method, such as a random number table or a computer-
based random number generator. Under the selection process used, each driver shall have 
an equal chance of being tested each time selections are made. Each driver selected for 
testing shall be tested during the selection period. 

3. The district shall ensure that drivers selected for random alcohol and substance abuse 
tests proceed immediately to the testing site upon notification of being selected, unless 
the driver is performing a safety- sensitive function, in which case the driver will cease 
performing and proceed to testing as soon as possible. 

4. In the event a driver who is selected for a random alcohol and/or substance abuse test is 
absent, the district may keep the original selection confidential until the driver returns, if 
the driver is expected to be available for testing during the current designated testing pe-
riod. 
If a driver’s name is removed from the random testing pool for more than thirty days, the 
pre-employment  testing provisions will be applied prior to the driver returning to per-
form safety-sensitive functions. 

Testing Circumstances, Reasonable Suspicion 

The district shall require a driver to submit to an alcohol or controlled substance test when the 
district has reasonable suspicion to believe the driver has violated the alcohol or controlled sub-
stances prohibitions of the district’s policy and procedure. 
A. Supervisor Training: the required observations for alcohol and/or controlled substances rea-

sonable suspicion testing shall be made by a supervisor or district official who is trained in 
accordance with the following requirements: 

1. The district must ensure persons designated to determine whether reasonable suspicion 
exists to require a driver to undergo alcohol or controlled substances testing receive at 
least 60 minutes of training on alcohol misuse and at least 60 minutes of training on con-
trolled substances use. 

2. The training shall cover the physical, behavioral, speech and performance indicators of 
probable alcohol misuse and use of controlled substances. 
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B. Only one supervisor is required to make a reasonable suspicion determination before an al-
cohol or drug test can be required. 

C. Reasonable Suspicion Alcohol Testing 
Note: The mere possession of alcohol does not constitute a need for reasonable suspicion 
testing, which must be based on observations concerning the driver’s appearance, behavior, 
speech or body odor. However, possessing alcohol while on duty or operating a commercial 
vehicle is a violation of this policy that must result in removal from performance of safety-
sensitive functions and may result in discipline, up to and including discharge. 
1. Reasonable suspicion alcohol testing is authorized only if the observations are made dur-

ing, just before, or just after the period of the work day the driver is required to be in 
compliance. 

2. The district’s determination that reasonable suspicion exists to require the driver to un-
dergo an alcohol test must be based on specific, contemporaneous, articulable observa-
tions concerning the appearance, behavior, speech or body odors of the driver. 

3. The supervisor who makes the determination that reasonable suspicion exists to conduct 
an alcohol test hall not conduct the alcohol test. 

4. If a reasonable suspicion alcohol test is not administered within two hours following the 
observations, the district shall prepare and maintain on file a record stating the reasons 
the alcohol test was not administered promptly. In addition, if not administered within 
eight hours, the district shall cease attempts to administer the test, and shall prepare and 
maintain the record listed above. 

5. If reasonable suspicion exists, the district shall not permit the driver to perform or contin-
ue to perform safety-sensitive functions at least until: 
a. An alcohol test is administered and the driver’s alcohol concentration measures less 

than 0.02; or 
b. Twenty-four hours have elapsed following the determination that there is reasonable 

suspicion to believe that the driver has violated the prohibitions of the policy concern-
ing alcohol misuse. 

6. Except as provided above, the district shall not take any action against a driver based 
solely on the driver’s behavior and appearance, with respect to alcohol use, in the absence 
of an alcohol test. Action will be taken if an alcohol test result of .02 alcohol concentra-
tion or greater is obtained. 

7. A written record shall be made of the observations leading to an alcohol test, signed by 
the supervisor or district official who made the observations. 

D.  Reasonable Suspicion Controlled Substances Testing: 
1. The district’s determination that reasonable suspicion exists to require the driver to un-

dergo a controlled substances test must be based on specific, contemporaneous, articula-
ble observations concerning the appearance, behavior, speech or body odors of the driver. 
The observations may include indications of the chronic and withdrawal effects of con-
trolled substances. 

2. The district will remove the driver from safety-sensitive functions at least until the veri-
fied test results are reported. 

3. A written record shall be made of the observations leading to a controlled substances test, 
and signed by the supervisor or district official who made the observations within 24 
hours of the observations or before the results of the test are released, whichever is earli-
er. 
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Testing circumstances, post-accident testing:  

All employees required to possess a CDL and perform safety-sensitive functions as part of their 
job responsibilities will be provided with necessary post-accident information, procedures, and 
instructions prior to commencing job responsibilities. 
A. Driver’s Responsibility: As soon as practicable following an accident as defined in this pro-

cedure, the driver shall make every attempt to contact his/her supervisor or a district repre-
sentative.  
1. The driver will be given instructions for obtaining alcohol and substance abuse testing. 
2. A driver who is subject to post-accident testing must remain available for testing, or the 

district may consider the driver to have refused to submit to testing.  
3. The driver subject to post-accident testing must refrain from consuming alcohol for eight 

hours following the accident, or until he or she submits to an alcohol test, whichever 
comes first. 

B. District Responsibility: 

1. Upon receiving a report of an accident the district shall test the driver (if surviving) for 
alcohol and controlled substances as soon as practicable.  (Note:  A driver who receives a 
citation under state or local law within eight hours of the accident for a moving traffic vi-
olation shall be tested for alcohol.  A driver who receives a citation under state or local 
law within 32 hours of the occurrence for a moving traffic violation arising from the ac-
cident shall be tested for controlled substances. 

2. The district representative will instruct the driver in obtaining the required drug and alco-
hol tests. 

3. The district will determine if the driver will be placed on paid leave pending the results of 
the drug test. 

C. Post-Accident Alcohol Testing: 

1. The driver who is subject to post accident testing shall remain readily available for such 
testing or may be deemed to have refused to submit to the testing. 

2. If the test is not administered within two hours following the accident, the district shall 
prepare and maintain on file a record stating the reasons the test was not promptly admin-
istered. If the test is not administered within eight hours following the accident, the dis-
trict shall cease attempts to administer the test. The district shall prepare and maintain on 
file a record stating the reasons the test was not administered. 

D. Post-Accident Controlled Substance Testing:  
The district must test the driver for controlled substances within 32 hours following an acci-
dent. If the district cannot administer the test within 32 hours following an accident, attempts 
to administer the test shall cease. The district shall prepare and maintain on file a record stat-
ing the reasons the test was not promptly administered. 
 
Nothing in this procedure should be construed to require the delay of necessary medical at-
tention for injured people following an accident, or to prohibit a driver from leaving the sce-
ne of an accident for the period necessary to obtain assistance in responding to the accident, 
or to obtain necessary emergency medical care. 

E. The results of a breath or blood test for the use of alcohol, or a urine test for the use of con-
trolled substances, conducted by federal, state and/or local officials having independent au-
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thority to conduct the test shall be considered to meet the requirements of this procedure, if 
the results are released to the district. 

Testing circumstances, return-to-duty and follow-up testing:  
If for any reason the district continues to employ a driver who has refused to submit to a required 
test, has tested positive for alcohol at .04 alcohol concentration or greater, or drugs or has other-
wise violated this policy, the district must require return-to-duty and follow-up testing before the 
driver is returned to the performance of safety-sensitive functions. 
A. Return to Duty Testing: 

1.  The district shall ensure that before a driver returns to duty requiring the performance of a 
safety-sensitive function, after engaging in prohibited conduct regarding alcohol misuse, 
the driver shall undergo a return to duty alcohol test indicating a breath alcohol concen-
tration of less than 0.02. 

2. The district shall ensure that before a driver returns to duty requiring the performance of 
a safety-sensitive function, after engaging in prohibited conduct regarding controlled sub-
stance use, the driver shall undergo a return to duty controlled substances test with a re-
sult indicating a verified negative result for controlled substances use.  

B. The driver must also be evaluated by a SAP and participate in any treatment program pre-
scribed. The district must obtain a written assurance from the SAP that the employee has 
complied with required treatment recommendations. 

C. The testing must be conducted at a facility designated by the district. 

D. Follow-up Testing: 
1. Following a driver’s return to duty a determination by a SAP that a driver is in need of assis-

tance in resolving problems associated with alcohol misuse and/or use of controlled sub-
stances, the district shall ensure that the driver is subject to unannounced follow-up alcohol 
and/or controlled substances testing as directed by the SAP. 

2. Follow-up alcohol testing shall be conducted only when the driver is performing safety-
sensitive functions, just before the driver is to perform safety-sensitive functions, or just after 
the driver has ceased performing safety-sensitive functions. 

 Prescription Medications 
 No driver may possess any prescription medication or report to work while using any pre-

scription, except when he/she is under a prescribing authority’s care and the prescribing au-
thority has advised the driver that the substance does not affect his/her ability to operate a 
commercial motor vehicle.  The use of medication that could affect a driver’s safe job per-
formance is prohibited while working.  The driver shall report to the district human resources 
representative (who is responsible for maintaining confidential medical files), the use of any 
prescribed medication and, without identifying the medication, shall provide a certificate 
from the driver’s prescribing authority that the use of the medication will not impair his/her 
ability to safely perform his/her duties.  If, as a result of testing under this policy, the driver is 
found to have the presence of controlled substances in the body which is a result of the use of 
his/her legally prescribed medication that has not been reported, the driver shall be removed 
from service without pay until it is determined that the use of medication will not impair 
his/her ability to safely perform assigned duties. 

 Alcohol Testing Procedures:  

 The district participates in the ESD testing consortium. 
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A. Alcohol tests will be administered by trained BATs utilizing EBT devices. The EBT shall 
have a quality assurance plan developed by the manufacturer. 

B. Alcohol testing will be conducted in a location that affords visual and aural privacy to the in-
dividual being tested sufficient to prevent unauthorized persons from seeing or hearing test 
results. 

1. All necessary equipment, personnel, and materials for breath testing shall be provided at the 
location where testing is conducted. 

2. In unusual circumstances (e.g. when it is essential to conduct a test outdoors at the scene of 
an accident), a test may be conducted at a location that does not fully meet the requirements 
in a. and b. above.  

C. The individual being tested will be required to provide the BAT positive identification such 
as a photo ID card or identification by an employer representative. The employee may re-
quest the BAT to provide positive identification. 

D. The BAT shall explain the testing procedure to the individual and the individual shall be re-
quired to sign the Breath Alcohol Testing Form. Failure to do so constitutes a refusal to be 
tested. 

E. Alcohol Test Results:  
1. The BAT shall show the individual the test results. 

2. If the result of the screening test is a breath alcohol concentration of less than 0.02, the BAT 
shall sign the certification form. The BAT shall transmit the result of less than 0.02 to the 
district in a confidential manner promptly after the test administration. 

3. If the result of the screening test is an alcohol concentration of 0.02 or greater, a confirmation 
test shall be conducted not less than fifteen nor more than  thirty minutes after the completion 
of the screening test. 

a. The BAT will explain the procedures for the confirmation test. 
b. The BAT shall show the individual the confirmation test results . 

c. The BAT and the individual shall sign the test certification form. If the individual does not 
sign the certification form, it is not considered a refusal to be tested. The BAT shall note the 
individual’s failure to sign on the certification form. 

d. The BAT shall immediately transmit the results of the test to the designated district repre-
sentative. 

1) The district will verify the identity of the BAT providing the information. 

2) The BAT shall follow the initial transmission by providing to the district the employer’s copy 
of the breath alcohol testing form. 

F. Refusal to test and uncompleted tests: 
1. Refusal by an employee to complete and initially sign the breath alcohol testing form, to pro-

vide an adequate amount of breath or otherwise cooperate with the testing process in a way 
that prevents the completion of the test, shall be noted by the BAT on the certification form. 
The testing process shall be terminated and the BAT shall immediately notify the district. 

2. If a screening or confirmation test cannot be completed, or if an event occurs that would in-
validate the test, the BAT shall, if practicable, begin a new screening or confirmation test, as 
applicable, using a new breath alcohol testing form. 
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G. If an individual being tested attempts and fails to provide an adequate amount of breath, the 
district shall direct the individual to obtain, as soon as practical after the attempted provision 
of breath, an evaluation from a licensed physician who is acceptable to the district concern-
ing the employee’s medical ability to provide an adequate amount of breath. If the physician 
determines a medical condition could have precluded the employee from providing an ade-
quate amount of breath, the employee’s failure to provide an adequate amount of breath shall 
not be deemed a refusal to take a test. If the physician is unable to make the determination 
that a medical condition has, or with a high degree of probability could have, prevented the 
employee from providing an adequate amount of breath, the employee’s conduct will be con-
sidered a refusal to take the test. The physician shall provide the district a written statement 
of the basis for his or her conclusion to the employer. 

 Alcohol test results and consequences 

A. Results of alcohol concentrations of less than 0.02 will be reported to the DER as negative.  
The driver is then clear to perform safety-sensitive job functions. 

B. If the results of the driver’s alcohol test indicate an alcohol concentration of 0.02 or greater, 
but less than 0.04, the driver shall not be permitted to drive until the start of the driver’s next 
regularly scheduled duty period, but not less than 24 hours following the administration of 
the test pursuant to federal regulations.  Other policies or the collective bargaining agree-
ment, if any, may prescribe discipline or other actions for blood alcohol concentrations be-
tween 0.02 and 0.04. 

C. Results of alcohol concentration of 0.04 or greater or refusal to be tested: 
1. The employee will be removed from performing safety-sensitive functions and terminated 

from employment with the district. 
2. The employee will be provided a written list of resources available for evaluating and resolv-

ing problems associated with the misuse of alcohol. 
 Drug testing procedures:  

 The district participates in the ESD testing consortium. 
A. The district/consortium will test for marijuana, cocaine, opiates, amphetamines, and phency-

clidine using the split sample method of urine collection. Under split sample procedures, a 
driver, whose urine sample has been reported as positive for a controlled substance, or adul-
terated or substituted specimen, has the option (within 72 hours of being notified by the 
MRO) of having the other portion of the split sample tested at another laboratory. If the se-
cond portion of the sample confirms the original result, then the driver is subject to sanctions 
provided in this policy. If the second portion produces a negative result, or for any reason the 
second portion is not available, the test is canceled. 

B. The consortium’s designated drug testing laboratory shall be certified under Department of 
Health and Human Services Mandatory Guidelines for Federal Workplace Drug Testing Pro-
grams.  It shall have a quality assurance program which encompasses all aspects of the test-
ing process including but not limited to specimen acquisition, chain of custody security and 
reporting of results, initial and confirmatory testing and validation of analytical procedures. 
Quality assurance procedures shall be designed, implemented and reviewed to monitor the 
conduct of each step of the process of testing for drugs. 

C. The district/consortium shall have one or more designated collection sites or independent 
medical facilities which have all necessary personnel, materials, equipment, facilities and su-
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pervision to provide for the collection, security, temporary storage, and shipping or transpor-
tation of urine specimens to a certified drug testing laboratory.  

D. Procedures for collecting urine specimens shall allow individual privacy unless there is rea-
son to believe that a particular individual may alter or substitute the specimen to be provided.  

E. The collection site person shall take precautions to ensure that a urine specimen is not adul-
terated or diluted during the collection procedure and that information on the urine bottle and 
on the urine custody and control form can identify the individual from whom the specimen 
was collected.  

F. When an individual arrives at the collection site, the collection site person shall ensure that 
the individual is positively identified as the employee selected for testing. If the individual 
requests, the collection site person shall show his/her identification to the employee. 

G. If the individual fails to arrive at the assigned time, the collection site person shall contact the 
appropriate district representative to obtain guidance on the action to be taken. 

H. The collection site person shall explain the collection process to the individual. The collec-
tion site person shall instruct the individual to provide at least 45 ml of urine under the split 
sample method of collection. 

I. Drug Testing Results: 
1. The laboratory shall report test results to the district’s designated MRO within an average of 

5 working days after receipt of the specimen by the laboratory. The laboratory shall report as 
negative all specimens that are negative on the initial test or negative on the confirmatory 
test. 

2. The MRO shall report to the district whether the test is positive or negative, and may report 
the drug(s) for which there was a positive test. 

J. Positive Drug Test Results: 

1. Prior to making a final decision to verify a positive test result for an individual, the MRO 
shall give the individual the opportunity to discuss the test result with him or her. 

a. The MRO shall contact the individual directly, on a confidential basis, to determine whether 
the employee wishes to discuss the test results. 

b. If, after making all reasonable efforts and documenting them, the MRO is unable to reach the 
individual directly, the MRO shall contact a designated district management official who 
shall direct the individual to contact the MRO as soon as possible. 

c. If, after making all reasonable efforts, the designated management official is unable to con-
tact the employee, the district may place the employee on unpaid leave until the employee is 
contacted.  

2. If an employee is notified of a positive test by the MRO, the individual may request that the 
MRO direct that the split specimen be tested in a different federal Department of Health and 
Human Services certified laboratory for presence of the drug(s) for which a positive result 
was obtained in the test of the primary specimen. 

a. The MRO shall notify each driver who has a confirmed positive test that the driver has 72 
hours in which to request a test of the split specimen, if the test is verified as positive.  If the 
driver requests an analysis of the split specimen within 72 hours of having been informed of  
a verified positive test, or adulterated or substituted specimen, the MRO will direct in writing 
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that the laboratory provide the split specimen to another DHHS certified laboratory for anal-
ysis. 

b. The result of the test of the split specimen shall be transmitted by the second laboratory to the 
MRO. 

c. The employee will be placed on unpaid leave of absence pending the results of the test of the 
split specimen. 

3. The MRO will report the drug test results as either confirmed, failed to confirm — both tests 
canceled, or test not performed — both tests canceled.  If the result of the test of the split 
specimen fails to reconfirm the presence of the drug(s) or drug metabolite(s) found in the 
primary specimen, the MRO shall cancel the test and report the cancellation and the reasons 
for it to the DOT, the district, and the employee. The district will return the employee to ac-
tive duty and pay for the period of the leave. 

4. The MRO may verify a test as positive without having communicated directly with the em-
ployee in the following circumstances: 

a. The employee expressly declines the opportunity to discuss the test; or 
b. The district has contacted the employee and instructed the employee to contact the MRO and 

more than five days have passed since the date the employee was contacted. 
5. If the MRO determines that there is legitimate medical explanation for the positive test result, 

the MRO will report the test result to the district as negative. 
 6. Following verification of a positive test result, the MRO shall refer the case to the desig-

nated district official empowered to recommend or take administrative action, or both. 
K. Negative Test Results:  The duties of the MRO with respect to negative results are purely 

administrative.  The MRO will report negative test results to the employer on the MRO form. 
 Drug Test Results And Consequences 

A. After receiving the initial report of a verified positive drug test, the district shall immediately 
remove the employee involved from performing safety-sensitive functions and terminate the 
driver’s employment.  Removal of the employee from performing safety-sensitive functions 
shall not be delayed until the district receives the written report or result of the split specimen 
test. 

B. After receiving the initial report of verified adulterated or substituted drug test results, the 
district shall consider this a refusal to test and immediately remove the employee involved 
from performing safety-sensitive functions and terminate the driver’s employment.  Removal 
of an employee from performing safety-sensitive functions shall not be delayed until the dis-
trict receives the written report or the result of a split specimen test. 

C. If the district receives a test result indicating that the employee’s specimen was dilute: 
1. The district will treat a dilute positive test as a verified positive test. 

2. A dilute negative test for current employees requires that their next drug test be collected un-
der direct observation. 

3. A dilute negative result on a pre-employment test requires that the prospective employee be 
tested again immediately.  Direct observation of collection will not be used unless there are 
other reasons to justify it.  

 Referral, evaluation and treatment:  
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 When a driver receives a positive alcohol or controlled substances test under this policy or 
violates the other prohibitions of this policy, the district will provide the driver with infor-
mation regarding the resources available to the driver for evaluating and resolving problems 
associated with the misuse of alcohol and the use of controlled substances. The district is not 
required to provide any of these services under this policy. Other district policies and provi-
sions in the collective bargaining agreement, if any, may have application to the provision of 
services. 

 Test costs and compensation:  

 If the district collective bargaining agreement covers testing costs and driver compensation, 
those provisions take precedence over this procedure.  

A. The district will pay for and compensate drivers for their time for the following alcohol 
and/or initial controlled substances tests: random, reasonable suspicion and post-accident. 

B. Drivers will be responsible for taking the following alcohol and/or controlled substances tests 
on their own time and at their own cost: pre-employment (unless a current employee is being 
transferred to a position requiring a CDL from one that does not, in which case the district 
will compensate for the employee’s time and pay for the test), return-to-duty, and follow-up. 

C. If a driver’s initial controlled substances test is positive and the driver requests that the split 
sample be tested, the second test will be at the employee’s expense. If the retest is negative, 
the district will reimburse the employee for the cost of the split sample test. 

 Record Retention And Confidentiality 

A. The district, the ESD drug and alcohol testing consortium, or the contractor, shall maintain 
records of its alcohol misuse and controlled substances use prevention programs. 

B. The records shall be maintained in a secure location with controlled access. 
C. All records required in this procedure shall be made available for inspection at the district’s 

principal place of business within two business days after a request has been made by an au-
thorized representative of the FCMSA.  

D. The records will be maintained in accordance with the following schedule: 
1. Five Years 

a. Records of driver alcohol test results indicating an alcohol concentration of 0.02 or greater. 
b. Records of driver verified positive controlled substances test results. 

c. Documentation of refusals to take required action. 
d. Calibration documentation. 

e. Driver evaluation and referrals. 
f. A copy of each annual calendar year summary required by the FMCSA. 

2. Two Years: 
a. Records related to the alcohol and controlled substances collection process (except calibra-

tion of EBTs). 
b. Records of training. 

3. One Year: Records of negative and canceled controlled substances test results and of alcohol 
test results with a concentration of less than 0.02. 
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4. Indefinitely:  Records related to the education and training of BATs, screening test techni-
cians, supervisors and drivers shall be maintained by the district while the individual per-
forms the functions which require the training and for two years after ceasing to perform 
those functions. 

E. Types of Records: 
1. Records related to the collection process 

a. Collection logbooks, if used. 
b. Documents relating to the random selection process. 

c. Calibration documentation for EBTs. 
d. Documentation of BAT training. 

e. Documents generated in connection with decisions to administer reasonable suspicion alco-
hol or controlled substances tests. 

f. Documents generated in connection with decisions to administer post-accident tests. 
g. Documents verifying the existence of a medical explanation of the inability of a driver to 

provide adequate breath or to provide a urine specimen for testing. 
h. Consolidated annual calendar year summaries as required by the FMCSA. 

2.  Records related to a driver’s test results: 
a. The employer’s copy of the alcohol test form, including the results of the test. 

b. The employer’s copy of the controlled substances test chain of custody and control form. 
c. Documents sent by the medical review officer to the employer. 

d. Documents related to the refusal of any driver to submit to an alcohol or controlled substanc-
es test administered under this policy and procedure. 

3. Records related to other violations of this policy and procedure. 
4. Records related to evaluations: 

a. Records pertaining to a determination by a SAP concerning a driver’s need for assistance. 
b. Records concerning a driver’s compliance with recommendations of the substance abuse pro-

fessional. 
5. Records related to education and training: 

a. Materials on alcohol misuse and controlled substance use awareness, including a copy of the 
district’s policy on alcohol misuse and controlled substance use. 

b. Documentation of compliance with the requirements of the DOT requiring the district’s obli-
gation to promulgate a policy on the misuse of alcohol and use of controlled substances. 

c. Records of the driver’s signed receipt of education materials. 
d. Documentation of training provided to supervisors for the purpose of qualifying the supervi-

sors to make a determination concerning the need for alcohol and/or controlled substances 
testing based on reasonable suspicion. 

e. Certification that supervisor training complies with DOT requirements. 
6. Records relating to drug testing: 
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a. Agreements with collection site facilities, laboratories, medical review officers, and consor-
tia. 

b. Names and positions of officials and their role in the employer’s alcohol and controlled sub-
stances testing program(s). 

c. Monthly laboratory statistical summaries of urinalysis required by DOT regulations. 
d. The district’s drug testing policy and procedures. 

F. Reporting of Results in a Management Information System 
1. The district or the consortium shall prepare and maintain an annual calendar year summary of 

the results of its alcohol and controlled substances testing programs performed under DOT 
regulations. 

2. By March 15 of each year, the annual summary covering the previous calendar year will be 
completed. 

3. If the district is notified, during the month of January, of a request by the FMCSA to report 
the district’s annual calendar year summary information, the district shall prepare and submit 
the report to the FMCSA by March 15 of that year. 

G. Access to Records 

1. Except as required by law or expressly authorized or required in this section, the district shall 
not release driver information that is contained in records required to be maintained under 
these procedures. 

2. A driver is entitled, upon written request, to obtain copies of any records pertaining to the 
driver’s use of alcohol or controlled substances, including any records pertaining to his or her 
alcohol or controlled substances tests.  

a. Upon written request, the district shall promptly provide the records requested by the driver. 
b. The district representative shall document the written request and obtain a written verifica-

tion the records were received by the driver. 
3. The district shall permit access to all facilities utilized in complying with the requirements of 

this policy and procedures and all related records to the Secretary of Transportation, any 
DOT agency, or any state of local officials with regulatory authority over the district or any 
of its drivers. 

4. Records shall be made available to a subsequent employer upon receipt of a written request 
from a driver. Release of such information by the employer receiving the information is per-
mitted only in accordance with the terms of the employee’s consent. 

5. The district shall release information regarding a driver’s records as directed by the specific, 
written consent of the driver authorizing release of the information to an identified person. 
Release of such information by the person receiving the information is permitted only in ac-
cordance with the terms of the employee’s consent, or in connection with legal proceedings. 

  
  

A. Date:  02.18.02 
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Policy No. 5253  
Personnel 

MAINTAINING PROFESSIONAL 
STAFF/STUDENT BOUNDARIES 

Purpose 

The purpose of this policy is to provide all staff, students, volunteers and community members 
with information about to increase their awareness of their role in protecting children from 
inappropriate conduct by adults. This policy applies to all district staff and volunteers.  For 
purposes of this policy and its procedure, the terms “district staff,” “staff member(s),” and “staff” 
also include volunteers. 
General Standards 
The Wenatchee Board of Directors expects all district staff members to maintain the highest 
professional, moral and ethical standards when in theyir interaction with students. Staff 
membersDistrict  arestaff is required to maintain an atmosphere conducive to learning, by 
through consistently and fairly applied discipline and established and maintaininged professional 
boundaries.  

Professional staff/student boundaries are consistent with the legal and ethical duty of care that 
district employees have for students. 

The interactions and relationships between district staff members and students should be based 
upon mutual respect and trust, an understanding of the appropriate boundaries between adults 
and students in and outside of the educational setting, and consistency with the educational 
mission of the schools.district. 
District sStaff members will not intrude on a student’s physical and emotional boundaries unless 
the intrusion is necessary to serve an demonstrated educational or physical, mental and/or 
emotional health purpose. An educational purpose is one that relates to the staff member’s duties 
in the district. Additionally, staff members are expected to be sensitive toaware of the appearance 
of impropriety in their own conduct and the conduct of other staff when interacting with 
students. District sStaff members will notify and discuss issues with their building administrator 
or supervisor whenever they suspect or are unsurequestion whether their own or another staff 
member’s conduct is inappropriate or constitutes a violation of this policy.   
The board recognizes that staff may have familial and pre-existing social relationships with 
parents or guardians and students.  Staff members should use appropriate professional judgment 
when they have a dual relationship to students to avoid violating this policy, the appearance of 
impropriety, and the appearance of favoritism.  Staff members shall pro-actively discuss these 
circumstances with their building administrator or supervisor. 
Use of Technology 

The Wenatchee Board of Directors supports the use of technology to communicate for 
educational purposes. However, district employees arestaff is prohibited from inappropriately 
communicating with students on-line online socializing or from engaging in any conduct on 
social networking Web siteswebsites that violates the law, district policies or procedures, or 
other generally recognized professional standards. Employees Staff whose conduct violates this 
policy may face discipline and/or termination, consistent with the district’s policies and 
procedures, acceptable use agreement and collective bargaining agreements, as applicable. 

The superintendent or /designee will develop staff protocols for reporting and investigating 
allegations and develop procedures and training to accompany this policy. 
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PERSONNEL 
	  
	  
MAINTAINING PROFESSIONAL STAFF/STUDENT BOUNDARIES 
The purpose of this procedure is to provide all staff, students, volunteers and community 
members with information to increase their awareness of their role in protecting children from 
inappropriate conduct by adults. 

	  

Boundary Invasions 
In a professional staff/student relationship, school employeesstaff maintain boundaries that are 
consistent with the legal and ethical duty of care that school personnel have for students. 

	  

A boundary invasion is an act or omission by a school employeestaff member that violates 
professional staff/student boundaries and has the potential to abuse the staff/student relationship. 

	  

An inappropriate boundary invasion means an act, omission, or pattern of such behavior by a 
school employeestaff member that does not have an educational purpose; and results in abuse 
of the staff/student professional relationship. 

	  
	  
Inappropriate Boundary Invasion Examples 
UNACCEPTABLE CONDUCT 

	  

Examples of possible  inappropriate boundary invasions by staff members include but are 
not limited to the following: 

	  

•A. Any type of inappropriate physical contact with a student or any other conduct that might be 
considered harassment under the Board’s district’s policy on Harassment and Sexual 
Harassment of Students (Policy 3205); Prohibition of Harassment, Intimidation and Bullying 
(Policy 3207); Nondiscrimination (Policy 3210); Title IX of the Education Amendments of 1972 
(Title IX); the Washington State Law Against Discrimination (Chapter 49.60 RCW); or that 
constitutes misconduct under RCW 28A.640 and .642 or WAC 181-88-060; or any conduct that 
would constitute a violation of Chapter 9A.44 or 9A.88 RCW.  
 

•B. Showing pornography to a student; 
•C. Singling out a particular student or students for personal attention and friendship beyond the 

professional staff-student relationship; 
•D. Socializing where students are consuming alcohol, drugs or tobacco, 
•E. For non-guidance/counseling staff, encouraging students to confide their personal or family 

problems and/or relationships. If a student initiates such discussions, staff members are 
expected to refer the student to appropriate guidance/counseling staff. In either case, staff 
involvement should be limited to a direct connection to the student’s school performance; 

•F. Sending students on personal errands unrelated to any educational purpose; 
•G. Banter, allusions, jokes or innuendos of a sexual nature with students; 
•H. Disclosing personal, sexual, family, employment concerns, or other private matters to one or 

more students; 
•I. Addressing students, or permitting students to address staff members with personalized terms of 

endearment, pet names, or otherwise in an overly familiar manner; 
•J. Maintaining personal contact with a student outside of school by phone, email, Instant Messenger 

or Internet chat rooms, social networking Web sites, or letters (beyond homework or other 
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legitimate school business) without including the building administrator/supervisor and 
parent/guardian. 

•K. Exchanging personal gifts, cards or letters with an individual student; 
•L. Socializing or spending time with students (including but not limited to activities such as 

going out for beverages, meals or movies, shopping, traveling, and recreational activities) 
outside of school-sponsored events, except as participants in organized community activities; 

M. Giving a student a ride alone in a vehicle in a non-emergency situation; and/or 
•N. Unnecessarily invading a student’s privacy, (e.g. walking in on the student in the bathroom) 
O. Soliciting phone, email, text messages or other forms of written or electronic communication to 

students without building administrator/supervisor and parent permission when the 
communication is unrelated to school work or other legitimate school business, or 

A.P. Any other conduct that fails to maintain professional staff/student boundaries. 
	  
	  
APPEARANCES OF IMPROPRIETY 

	  

The following activities are boundary invasions and can create an actual impropriety or the 
appearance of impropriety. Whenever possible, staff should avoid these situations.  If 
unavoidable these activities should be pre-approved by the appropriate administrator. If not pre- 
approved, the staff person must report the occurrence, to the appropriate administrator, as soon 
as possible. 

	  

•A. Being alone with an individual student out of the view of others; 
•B. Inviting or allowing individual students to visit the staff member’s home; 
•C. Visiting a student’s home; and/or 

A. Social networking with students for non-educational purposes.Sending or soliciting email, text 
messages or other electronic communications to the student, even when the communication 
relates to school business, except where the parent or guardian and building 
administrator/supervisor has consented to such communications and receives a copy of the 
communication and receives a copy of the communication.  Staff should use school email 
addresses and phone numbers and the parent/guardian phone numbers for communications with 
students, except in emergency situations.  

•D.  
	  
REPORTING VIOLATIONS 

	  

Students and their parents/guardians are strongly encouraged to notify the principal (or other 
administrator) if they believe a teacher or other staff member may be engaging in conduct that 
violates this policy or procedure. 
	  
Staff members are required to promptly notify the principal (or other administrator) or the 
superintendent or the supervisor of the employee or volunteer suspected of engaging in 
inappropriate conduct that violates this policy or procedure.if they become aware of a situation 
that may constitute a violation of this policy. 
	  
The administrator to whom a boundary invasion concern is reported must document, in writing, the 
concern and provide a copy of the documentation to the Executive Director of Human Resources.  
The Executive Director of Human Resources will maintain a file documenting reports of this 
nature, which are made. 
	  
Reporting Sexual Abuse 
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All professional school personnel who have reasonable cause to believe that a student has 
experienced sexual abuse by a staff member, volunteer, or agency personnel working in the school 
are required to make a report to Child Protective Services or law enforcement pursuant to board 
policy and procedure 3421, Child Abuse, Neglect and Exploitation Prevention, and Chapter 26.44, 
RCW.  Reporting suspected abuse to the building principal or supervisor does not relieve 
professional school personnel from their reporting responsibilities and timelines. 
	  
DISCIPLINARY ACTION 

	  

Staff violations of this policy may result in disciplinary action up to and including dismissal. The 
violation will may also be reported to the state Office of Professional Practices. Violations 
involving sexual or other abuse will also result in referral to Child Protective Services and/or 
law enforcement in accordance with the board’s policy on Reporting Child Abuse and Neglect. 
	  
TRAINING 

	  

All new employees and volunteers will receive training on appropriate staff /student boundaries 
within three months of employment. Continuing employees staff will receive training every 
three years. 
	  
DISSEMINATION OF POLICY AND REPORTING PROTOCOLS 

	  

This policy and procedure shall be included on the district Web site and in all employee, student 
and volunteer handbooks. Annually, all administrators and staff will receive copies of the 
district’s reporting protocol. 

	  
	  
	  
	  
	  
Management Resources: 2015 – October Issue 

	  
	  

Adoption Date:  5.10.11 
Wenatchee School 
District Reviewed:  
4.16, /16 
Revised: 08.16 
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Legal References:  
 Title IX of the Education Amendments of 1972  

Chapter 9A.44, RCW –    Sex offenses  
Chapter 9A.88,  RCW –   Indecent exposure – Prostitution 

 
 RCW 28A.400 Crimes against children 
 RCW 28A.405.470 Crimes against children - Mandatory 

termination of certificated employees - 
Appeal - Recovery of salary or 
compensation by district.  

 RCW 28A.405.475 Termination of certificated employee based 
on guilty plea or conviction of certain 
felonies - Notice to superintendent of 
public instruction - Record of notices. 

 RCW 28A.410.090 Revocation or suspension of certificate or 
permit to teach - Criminal basis - 
Complaints - Investigation - Process. 

 RCW 28A.410.095 Violation or noncompliance - Investigatory 
powers of superintenent of public 
instruction - Requirements for 
investigation of alleged sexual 
misconduct towards a child - Court 
orders - Contempt - Written findings 
required.   

 RCW 28A.410.100 Revocation of authority to teach - Hearings.  
 Chapter 28A.640, RCW   Sexual Equality 
 Chapter 28A.642, RCW   Discrimination Prohibition  
 Chapter 49.60, RCW –  Washington State Law Against 

Discrimination 
 WAC 181-87 Professional Certification - Acts of 

Unprofessional Conduct 
 WAC 181-88 Sexual Misconduct, Verbal and Physical 

Abuse - Mandatory Disclosure - 
Prohibited Agreements  

 
 
Cross References:     3205 – Sexual Harassment of Students Prohibited 
       3207 - Prohibition of Harassment, Intimidation and Bullying 
       3210 – Nondiscrimination 
	  
	  
Management Resources:   2015- October Issue 

 
 
Adoption Date:  5.10.11 
Wenatchee School District  
Revised: 08.16 
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WENATCHEE SCHOOL DISTRICT 
School Board Planning Calendar 

2016-17 Special Presentations/Workshops 
DRAFT 

 

AUG. 9 Tuesday 6 p.m. District Office  
 

 

 
 

 

SEPT. 13 Tuesday 6 p.m. District Office  
 

 

 
 

 

SEPT. 27 Tuesday 6 p.m. District Office  
 

 

 
 

 

OCT. 11 Tuesday 6 p.m. District Office  
 

 

 
 

 

OCT. 25 Tuesday 6 p.m. District Office  
 

 

 
 

 

NOV. 1 Tuesday 6 p.m. District Office SCHOOL REVIEWS ELEMENTARY PRINCIPALS 
SCHOOL REVIEWS SECONDARY PRINCIPALS 

NOV. 8 Tuesday 6 p.m. District Office  
 

 

 
 

 

NOV. 22 Tuesday 6 p.m. District Office  
 

 

 
 

 

DEC. 13 Tuesday 6 p.m. District Office  
 

 

 

DATE DAY TIME LOCATION            TOPICS             PRESENTERS 
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JAN. 10 Tuesday 6 p.m. District Office  
 

 

 
 

 

JAN. 24 Tuesday 6 p.m. District Office  
 

 

 
 

 

FEB. 14 Tuesday 6 p.m. District Office  
 

 

 
 

 

FEB. 26 Friday 6 p.m. TBD BOARD WORKSHOP 
 

 

MID-YEAR REVIEW 
 

 

FEB. 28 Tuesday 6 p.m. District Office  
 

 

 
 

 

MAR. 14 Tuesday 6 p.m. District Office  
 

 

 
 

 

MAR. 28 Tuesday 6 p.m. District Office  
 

 

 
 

 

APRIL 11 Tuesday 6 p.m. District Office  
 

 

 
 

 

APRIL 25 Tuesday 6 p.m. District Office  
 

 

 
 

 

 

DATE DAY TIME LOCATION            TOPICS             PRESENTERS 
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MAY 9 Tuesday 6 p.m. District Office  
 

 

 
 

 

MAY 19 Friday 6 p.m. TBD BOARD WORKSHOP 
 

 

YEAR-END REVIEW 
 

 

MAY 23 Tuesday 6 p.m. District Office  
 

 

 
 

 

JUNE 13 Tuesday 6 p.m. District Office  
 

 

 
 

 

JUNE 27 Tuesday 6 p.m. District Office  
 

 

 
 

 

 

DATE DAY TIME LOCATION            TOPICS             PRESENTERS 
 

WENATCHEE SCHOOL DISTRICT 
School Board Planning Calendar 

2015-16 Special Presentations 
DRAFT 
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