
 

 

Wenatchee School District Board of Directors  
WSD Board Meeting  
November 22, 2016 
WSD District Office 

Agenda   
            6:00 PM      

 
I. PLEDGE OF ALLEGIANCE         TIME 

 
II. CONSENT AGENDA:         02 Min 

Minutes: Bd. Wkshp. 11/01/16 & Regular Board Meeting 11/08/16  Action 1+ 
Personnel Report        Action 2+ 
Vouchers/Payroll        Action 3+ 
Contracts         Action  4+ 
Surplus Report        Action    5+ 
Sports Camps/Clinics- Apple-Ettes      Action    6+ 
Policies – 2nd Reading:        Action    7+ 

2165 Policy & Procedure - Home or Hospital Instruction     
2411 Policy – Certificate of Education Competency        
3410 Policy - Student Health 
 

III. CITIZENS COMMENTS:         03 Min 
 

IV. ASB REPORTS:          10 Min 
 

V. WENATCHEE LEARNS STRATEGIES:       75 Min  
 
Strategy Three – Use Best Tools & Resources to Advance Learning 
Objective 3.4: Facilities that Optimize Learning: 
1) Change Order No. 7 to WLK Joint Venture contract for Washington Elementary.  Action  10 min 
2) Change Order No. 3 to Smith Excavation contract for Portable Pads.  Action  10 min 
  Gregg Herkenrath, Director of Facilities & David Zeitlin, Hill International 
3) Phase 2 Capital Facilities Update       Information 10 min 
  Brian Flones, Superintendent         
 
Strategy Four – Balance Change for All with Excellence for All  
Objective 4.1 Continuous Improvement of Service Quality 
1ST READING: 

3000 Policy Updates: 
3115 Policy & Procedure - Homeless Students      Information 05 min 
3116 Policy & Procedure Students in Foster Care     Information 05 min  
3240 Policy & Procedure - Student Conduct     Information 05 min  
  Mark Helm, Executive Director Student Services 

 
Objective 4.2: Sound Fiscal & Resource Management & Sound Human Resource Management   

1) Enrollment Report       Information 10 min 
2) Budget Status Report       Information 10 min 

 Les Vandervort, CFO 
3) Food Service Managers Bargaining Agreement    Action  10 min 
  Heather Crail, HR Director 

 
VI. BOARD COMMUNICATION        05 Min 

 
VII. SUPERINTENDENT’S REPORT        05 Min 

 
VIII. ADJOURNMENT 

 
IX. EXECUTIVE SESSION 
 
 
 
 
 

SEE REVERSE SIDE 
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Wenatchee School District Board of Directors 

Wenatchee School District  
Board School Reviews Workshop 

Minutes of November 01, 2016 
WSD District Office 

Board Members     8:00 AM   Others Present 
Jennifer Talbot, President       Brian Flones, Superintendent 
Robert Sealby V.P.        Jon DeJong, Deputy Superintendent 
Laura R. Jaecks         Cabinet  Members 
Walter Newman        School Principals 
Claudia De Robles        School Assistant Principals 
            

            
 
 
Jennifer Talbot, Board President, opened the regular board meeting at 8:00 am with the 
Pledge of Allegiance.  

   
 

Deputy Superintendent Jon DeJong gave a brief agenda summary as follows: 
      

Board Workshop 6 pm order of conversation with the principals and assistant principals.  
We have 5 schools in Improvement.  It is an electronic improvement plan.  They will 
discuss their plans under the Indistar evaluation program, school improvement which the 
indicators differ.  This year all the elementary school decided they will use this measure 
for improvement, some new to this and others are experienced.  This is not a data driven 
plan. 

• Board given a handout on context. 
• The principals will have a template to follow next year 

7 improvement Principles with indicators – the district and schools share the same 
principles but the indicators are different from school to school. 
This is the foundation of how they are built.   The buildings assess the indicators. State 
tells us what indicators, they are set by the state for each school that is in Improvement. 
In Improvement: 

• Pioneer 
• Orchard 
• Foothills 
• Columbia 
• Mission View 
• Title 1 schools have different indicators 

Mr. DeJong explained the following: 

I. Board Workshop 6:00 p.m. 
 

II.  Agenda Summary 
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• Washington and Sunnyslope do not have indicators because they are not Title 1 or In 

Improvement 
• Wise Ways explained as support for Indistar 
• 18 -20 page plan 
• Each school has a summary of their improvement 

 
 
 
 

 
6:00-6:40 Elementary Principals: 

Kevin Loomis, Newbery 
Keith Collin, Washington 
Tim Sheppard, Lincoln 
Gracie Helm, Mission View 
Alfonso Lopez, Lewis & Clark 
David Perkins, Sunnyslope 
 
JOHN NEWBERY ELEMENTARY SCHOOL: 

• Newbery’s plan is not complete, they have been in training and he shared their activities in 
training.  They are a Title school.  This is a staff driven plan, it is a real undertaking but 
there it a great buy-in by the staff, making a lot of progress. What has taken place so far was 
shared. Some blanks as the staff work on the plan but Newbery will come back for board 
approval plan at a later date. 

GROUP DISCUSSION: 
• Discussion about the lack of testing data to review in order to “approve” the plan by the 

board 
• This is much different than other CIPP’s for the last four years because when we are in 

Improvement, we have to stay on the indicators, which the state believes will change test 
scores.  Research has proven this works, test scores focus is a small part of this, but they do 
increase. 

o Broader than test scores achievement data 
§ Leadership 
§ Instructional Practices 
§ Social Behaviors 
§ Parent involvement and contact 

o Look at Indicators, assess it, action plans, smart goals 
o Plans are based around those expected indicators 
o We do embed test score data so we can track the progress 

• A board member would like to see more of a pathway to achievement clearly mapped out 
o How we are addressing the scores, Board wants to look at whole picture 
o Schools upload documents to be evaluated by OSPI, representative comes over and 

gives feedback to the schools that are in Improvement 
o Everyone decided to participate it because it helps to collaborate the schools, has 

brought the schools more in unison, sharing what is working best, help to keep other 
schools out of state Improvement 

• Looking at the complexity of the information and data, board is trying to work through that 
process, so much paper for each school, but would like to look at each school’s complete 
picture 

• Schools look at the Smart Goals and Indicators; 5 indicators creates 5 action plans 
• If you turn around these principles it will improve test scores and overall success of our 

students 
• The principals are sharing this to the board so the board can see the changes and effects it 

has on school achievement and so they can better understand what the state expects of the 
district – but we cannot see data until the end of the year – that has always been when we 
look at hard data 

• This addresses the individual school culture and helps them to see what, as a whole school 
the need to be working on to have student success 

• The success indicators are changing the way we do business 
• We look at the data and if we are not getting the results that we want then we look at the 

indicators and get the knowledge to our staff how to change what we are doing to something 
that works 

• Tim Sheppard at Lincoln has been in Improvement for 4-years, but is now out of it using 
these indicators and success actions plans – this is huge 

III.  ELEMENTARY SCHOOLS 
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• By just focusing on student test scores we miss the changes we need to make to improve their 
overall learning experience, by looking at the whole “big picture” of their learning 
environment – the state recognizes that there is more going on in the school and the students 
lives that affect their learning therefore having an impact on their test scores 

• PBIS has helped us to get a plan, getting all the teachers doing the same thing and organize 
the classroom, it was a lot of work but was successful, just like Indistar will be as we work 
through the process 

• There are so much higher expectations by using this plan – research has proven its success 
• It helps to narrow down and use components that will make the most impact on our students 
• These efforts have brought our staff together 
• Details of our systematic data evaluation shared by all principals 
• We look at last years plans at the end of the year, not in the beginning, we just share our 

plans with the board and where we are now- with the plan having growth goals- we look at 
that growth by the end of the year – hard data 

• The board isn’t approving the plans tonight based on anything other than that they are 
working on improving student achievement, the state evaluates the progress and gives 
directions to the principals, they in turn make the plan for success with their staff for. 

 
WASHINGTON ELEMENTARY SCHOOL: 

• Washington has been busy and wanted to attack Indistar in the least intrusive way as possible 
• Mr. Collins looks at it as the 9-Characteristics of Effective Schools brought into a different 

format. 
• We are using proven strategies that work to help the student learn 
• Minimal time to work on this, due to new construction etc., but taking it on and focusing in 

on our data and indicators – we are working hard and moving forward with our plan 
• Washington has some strong indicators and school in focus on how the students are growing 
• Student growth patterns have just been released from OSPI – we are looking at that - 

encouraging 
   LINCOLN ELEMENTARY SCHOOL 

• Lincoln is focusing in on Leadership and professional development  
• 5 Different components to these standards - details shared of components: 

o Ensure teachers are effective and able to improve instruction 
o Strengthen the schools instructional program 
o Use data inform instruction 
o Establish a strong school environment that improves school safety and disciple 
o Provide mechanisms for family and community engagement 

• Shared how Wonders, DIBELS , NWEA, Smarter Balance is being used successfully 
• Parent Compacts - engagement details and continuing to develop that component – parents 

and students sign -almost 100% - state requirements 
 

• Newbery and Washington shared their parent plans 
 

   LEWIS & CLARK ELEMENTARY SCHOOL: 
• Lewis & Clark jumped into Indistar this year 
• L&C test scores have improved since implementation of this plan 
• Strong Literacy – trying to make staff better in this area 
• Schedule to visit classrooms more strategically, a walk-through plan with LIT team 
• Goal is to have more student achievement on every level 
• Open door to talk about what is going on in their classrooms, using Marzano, GLAD and 

other programs that help us teach more effectively – Ongoing conversations with teachers 
• L&C going Principle by Principle checking our progress 
• Principle 5 - we have goals by evaluation of academic progress 
• Parent nights –Principle 7: Family and community engagement 
• DIBELS – 3 times a year, evaluate the data 
• We are getting better by using this plan in reading, math, bringing scores back where they 

need to be 
• Dual Language Night with parents – is this successful – going great, we are adding more 

Spanish to our day 
• Mentoring Selah and Processor school districts, state asked L&C since 11 years as a dual 

language school, to be their mentor 
   MISSION VIEW ELEMENTARY SCHOOL: 

• Mission View is in the 3rd year as a Focus School and is using the principles as intended 
• We are doing the 7 Principles as the other elementary schools will share Principle 6 success  
• Under Principle 6 - have had success with PBIS by getting the playground referral numbers 

down – structured recess – kids love it 
• Details how MV changed and evaluated the data on referrals 
• Three-color system, they are having fun – going to all three stations 
• Cut referral in half, we are very excited about this success, invited the board 
• Took questions on other parts of plan – agreed to send a video to board 

COLUMBIA ELEMENTARY SCHOOL: 
• Principal participated in the Indistar at previous district, but did it on his own, making the 

plan, the difference at Columbia is that the teachers want to be involved, makes it a school 
ownership effort 
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• It can at first be confusing, but now as we get into it and see the Principles that we need to be 
working on. 

• Principle #1 is an area where we should be – The principal keeps a focus on instructional 
improvement and Student learning outcomes  

• We ask ourselves what is it that we can do to change data 
• What are we doing now that works? 
• We highlight social and emotional development – that impacts the student’s learning 
• Professional development is what makes the teacher better 
• 1-7 Principles and all the indicators and then tasks under those, quite involved and we get 

everyone involved  
• Title I schools - we must have 2 Indicators under #5 
• We must have 3 Indicators under Parent engagement - details 

o Informational nights, adults have handbooks so they know expectations are 
o Attempt in the spring to create an updated handbook, goal finished by May 

• These are overviews of goals much more detail in larger document 
• Additional classroom visits in every classroom every week, including assistant principal 

involvement  
 

Columbia and Sunnyslope Principals explained the 50% of time required by this plan to be in 
classrooms 

 
   SUNNYSLOPE: 

• Less than 100% read at grade level – driving factor 
• We expanded our goals to include Language Arts, Math, PBIS to build on last year’s goals 
• Board taken through summary plans 
• LIT and staff looked at original document 
• Using student success goals 

o All staff except one has completed the PBIS container challenge, the one is working 
on that now 

• Goal #1: By June, 2017, all staff will have the opportunity to participate in the WSD 
  Engagement Challenge in order to utilize instructional strategies designed to improve  

• Goal #2: We will continue with our work on PBIS implementation and continue to create 
  a school-wide, team-wide, and classroom system of interventions for 2016-17. 

• Goal #3: By June, 2017, all staff will participate in data analysis in order to meet the 
  academic needs of students. 

• Make the goals easy to look at and talk and refer to, larger document good to refine those 
goals. 

Wonders explained to board, how it is used, good for some students but not for all, COMMON 
CORE 

 
Lincoln, Lewis & Clark, Columbia helped to share what the Wonders program does in the classroom 
– good foundation for what they need – helps to fill hole of informational text for Common Core. 

 
VALLEY ACADEMY: 

• Plan similar as it’s been before 
• Working on higher level of skills 
• Teachers are looking for students strengths and weaknesses – Analyzing  
• There’s a major shift to younger students from other years 
• 60% from Wenatchee, first time over 50% 
• We have been providing tutoring for those who need intervention 
• Using GLAD strategies – good to hear from students how they are becoming successful 
• Everything is going great – good staff and students 

Congratulation to Valley Academy for receiving School of Distinction Award  
 

CIPP Plans Approved by the board: 
 
MOTION MADE by Robert Sealby to approve all of the Elementary School Plans that are completed as presented except 
John Newbery Elementary School, which will come back to the board later for approval.   
SECONDED: Claudia De Robles 
PASSED UNANIMOUSLY 

 
 
 

6:40-7:20 Middle School Principals 
 
Taunya Brown, Orchard Middle School 
Rob Cline, Pioneer Middle School 
Mark Goveia, Foothills Middle School 
 

ORCHARD:  
• In year “4” as a Focus School – on a four year journey 
• We look at data to develop plans in regard to Principle 5 

o USE OF DATA – Assessing student learning frequently with standards‐based 
assessments 

IV. MIDDLE SCHOOLS 
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• To determine tasks we look at the data 
• Example of their 4-year journey: 

o Data Boards used – more than ½ of grade level well below in math and reading – 
found Reading and Math 180 

o Goal to get them to grade before exiting the building, we are now closing the gap 
o Inclusion has required us to co-teach in those intervention cases which is working 

out well 
o Tracking our students and comparing them, we are very happy with what we are 

finding with our results 
o Huge student growth percentile from OSPI is very encouraging, telling us what we 

are doing is working for our kids  
o Going deeper as we get the plans for each student 
o Used data cards for evaluation 
o Math 180 divided into 2 segments – Instruction and Computer program 
o Reading 180 is in three segments– Instruction, independent reading & software 

program  - Teachers and para in each classroom 
o Student success stories shared 
o We have to do 10 tasks for each Principle – a lot of work but seeing results 

FOOTHILLS 
• Shared that they are collaborating on all the same things  
• So much of what OMS is the same for FMS. 
• Went from 3 to 5 sections to help our adverse and challenged readers 
• 2 sections of math to 6 sections of 180 math 
• Teachers are very excited about how much progress these kids are making 
• We take a survey every fall – perception survey for staff and students 
• Perception data a reflection of learning environment 
• Having intervention materials is a plus– 
• Special Education integrated with regular classroom – they feel included 
• It is great to have peer observing – has been really positive for staff 

PIONEER: 
• Can’t see the detail in this, progress 
• Had over 1700 parent conferences last week 
• 200 parent contacts  
• Tracking that information and how it relates to student success 
• This is providing us with more data to track 
• Developing baselines to show data 
• Instructional coaches/staff worked with 180 data 
• Took a day for each grade level and made recommendation with teachers for input 

to develop a class schedule that would be successful for the students 
• The opportunity for Engagement Challenge has taken off in all three of our 

building, GLAD trainers helping with this 
• Most of staff in MS participates  
 

Board impressed by team effort even now in the presentation, the visits are great to see how the 
classroom works. 
 

CIPP Plans Approved by the board 
 

MOTION MADE by Claudia De Robles to approve all of the Middle School Plans as presented. 
SECONDED: Robert Sealby 
PASSED UNANIMOUSLY 
 
 
 

 
7:20-8:00 High School Principals 

 
Kory Kalahar, WSHS 
Eric Anderson, WHS 
Ricardo Iniguez, WHS 
Donna Moser, WHS 
WVTSC, Pete Jelsing 
 

WESTSIDE HIGH SCHOOL 
• Working with indicators to make the difference  
• Focusing on science and biology, graduation requirements (history discussed) 
• “Collection of Evidence” – teachers big help to getting the student success 
• Math - considerable work to do 
• Students more successful with “Collection of Evidence”  
• New curriculum in this with “Big Ideas Math” 
• “Smarter Balance” scores not where they should be 
• Online component is successful 
• Focus working with teachers to help guide the student through these requirements 
• Focusing on the benchmark assessments 

V. HIGH SCHOOLS 
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• State assessment WSHS has done very well this year no different than the past, always 
good there 

• Pass rate of 60% of “Smarter Balance” ELA 
• Moved that to our juniors and seniors to help them have the same success 
• Reading intervention program experiencing at least a year growth 
• Final goal PBIS to increase our scores – doing very well in this growth 

 
WENATCHEE HIGH SCHOOL: 
To increase the credits students earn by 10% before the end of the 2016≠2017 school year through a focus 
on attendance classroom engagement and positive relationships 

• Leadership Team = Dept. Heads and LIT teams together as the Leadership Team 
• Focusing on graduation and credits earned 
• Closing the gap  
• Goal to increase the student credit by 10 % 

o Attendance 
o Classroom engagement  
o Positive relationships 

• Attendance: 
o Increased our counseling area, we now have two Deans addressing attendance 
o Deans next to counseling, support to that department – look at attendance 

differently 
o They have taken on evaluation about 10 each / Admin has 30 evaluations each 
o Student 92% attendance – but 20% on chronic absences 
o 268 students 12% not involved in school programs to make them absent – 

trying to be preventative 
o Tier I Intervention to encourage students to be there at school 
o Collaboration with WSHS and WVTSC and Skill Source helping 
o Tier 2 & 3 discipline discussed – Deans Den – a supportive environment a big 

success 
§ Drug offenses  
§ Safety issues 
§ Bullies/ victims  
§ Different approach to discipline 
§ Doing restorative justice 
§ Algebra class problem 
§ Structure change around MOSAIC grant 
§ SS Team looking at lead is happening  - very rewarding 

• Improve classroom engagement 
o Marcia Tate, two trainings helped a lot 
o 30 engaged /14 somewhat – very successful in getting the rest of the staff on 

board 
o Learning Lab Model working with ESD – English Dept - ESD with Science 

also 
o Poverty – Jenson work, teachers continuing to engage with that model 

•  Building positive relationships 
o First year PBIS implementation Tier I 
o Data to update 
o Celebrate in 36 classrooms –  
o 20 partners to donate rewards program to have celebrations in the classroom 
o Strategy 2 - Pride o’grams, more hallway boards to celebrate other students 

publicly  
o 24 staff members recognized weekly and monthly – partnership 
o 59 staff recognized by students  
o Great 1st quarter start 
o Staff and Admin share their stories 
o Walk around the track together 
o Classified and Cert staff activities this year to unite the staff 
o ASB increased to 16 students to be more inclusive 
o More consistent to have ASB greeting students in the mornings, spot on 

everyday bus ramp also 
o Panther Pride program help to bring all this together 

WVTSC: 
• We are at 70% WSD this year  
• Different for us – we are racking multi district  
• Kudos to WSHS and WSH trying to place more students at the tech center, even 

down to the MS level 
• Working with staff to be ready for the increase, great staff 
• Conversations easy to collaborate 
• Details: 

o PBIS – has been huge for us, staff has had no training for instruction,  
o We have had great support from WSD to help train our staff  
o Used WSD resources a lot  
o Nursing program on campus, trying to get that going, CTE, Advisory 

approved to start, new space, a little work to get it up and running, will be 
a state of the art facilities 
o Opened up to all district around 

9 
Bd Packet 11/22/16



BD. Wkshp. CIPP MINUTES 11/01/16 
Page 8 of 8 
 
 

o Opens up space at  WHS – to bring it to the WVTSC 
o Engineering Program –$250,000 to do 
o Cosmetology is on campus now – something new to the center –  

§ Biology 
§ Equivalencies will be looked at now 

o Pre/post last year frameworks okayed by the state –baseline data 
o Accomplishments: This is what we need to do 

§ 228/315 had job shadows 
§ Internships: 40 last year 

• 15 auto tech  
• 7 offered job 

o Goal: to keep track of those who end up in the industry 
• State Plan - we are in the running, will hear sometime - nursing and engineering 

plans are included. 
 
CIPP Plans Approved by the board 

MOTION MADE by Walter Newman to approve all of the WSHS, WHS and WVTSC Plans as presented. 
SECONDED: Laura R. Jaecks 
PASSED UNANIMOUSLY 

 
 

 MEETING ADJOURNED: President Jennifer Talbot adjourned the meeting at 8:20 p.m.  
 
              
      _______________________Date______ 

 President             Superintendent  
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Wenatchee School District Board of Directors 

Wenatchee School District  
Regular Board Meeting  

Minutes of November 08th, 2016 
WSD District Office 

Board Members Present   6:00 PM   Staff Present 
Jennifer Talbot, President       Brian Flones, Superintendent 
Robert Sealby V.P.        Cabinet 
Laura R. Jaecks           
Walter Newman   
Claudia De Robles      

        
           
    
Jennifer Talbot, Board President, opened the regular board meeting at  
6:00 pm by asking Boy Scout Troop 7 to lead the Pledge of Allegiance. 
Boy Scouts Leading:  
Gavin Johnson, Gabe Davies, Jake Kolk, Benjamin Fluegge, Elijah McGee 
and Brian McDorment. 
Scout Master: Ed Cannon 
The Troop is earning a Merit Badge and part of that is attending a public 
meeting.  
 
President Talbot, asked for a motion to approve the consent agenda. 
 
MOTION MADE:  Laura Jaecks made the motion to approve the     
consent agenda.   

       SECONDED: By Robert Sealby 
        

DISCUSSION: Noted the change of address on the Smith Excavation contract to 
2106 Springwater, Wenatchee, WA 

  
President Jennifer Talbot shared thoughts about her gratefulness for all the 
community businesses that our district does business with. She wanted them to know 
how much she appreciates the diverse partnerships that are in our community and the 
relationships they have with the district.   

     
    PASSED UNANIMOUSLY 

  
 Consent Agenda included: 

MINUTES:  
11/01/16 Wkshp Minutes & 10/25/16 Regular Board Meeting  
 
PERSONNEL REPORT PREPARED BY:  Lisa Turner, HR Director:  
11/08/2016 personnel report: On File 
 

 VOUCHERS PREPARED BY:   
Karen Walters, Director of Accounting: 11/08/16 

 

 

 
 

PAYROLL: Tammy Hubensack, Director of Payroll: 
None 
 

 SURPLUS REPORT: Karen Walters, Director of Accounting: None   
 
 CONTRACTS:  Karen Walters, Director of Accounting - 11/08/16 

I. Regular Meeting 6:00 p.m. 
 

1) Minutes 

2) Personnel Report 

3) Vouchers/Payroll 

4) Surplus Report 
 

II.  Consent Agenda 

5) Contracts 
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 (Smith Excavation house contract address changed to 2106 Springwater, 
 Wenatchee, WA) 

 
 
None 

 
 

       
 

WHS – ASB President, Rowan Parmenter reported the following: 
• A lot of fun things going on at WHS 
• Sock drive, collected 1200 pairs of new or slightly used socks – Winner collected 400 pairs 
• Winter Week planning going on and is coming up soon – Toga Café info 
• “Stage Dance” planned on the stage, very large area, fun change of venue 
• The Janice Frans talent show is currently being planned, invitation to the board to participate 
• “Litter Box” basketball game is being planned also between Eastmont /WHS with a crazy 

double-cat trophy 
• Veterans Assembly went well, veteran staff members shared personal experiences 
• Choir putting on White Christmas, very excited about that 
• Sports reports - going to district and state in swimming and cross-country track 
• Band got highest award out of 26 state bands 
• FBLA at Regionals now 
• We are all getting ready for winter planning and activities & thank you for letting us report 

 
WSHS – None 

 
 
 
 

I. WENATCHEE LEARNS STRATEGIES:  
Strategy One – Design the Personalized Learning of the Future: None 
 
Strategy Two – Tapping the Power of Our Whole Community: None 
 
Strategy Three – Use Best Tools & Resources to Advance Learning:  
 
Objective 3.4: Facilities that Optimize Learning: 
 
1) Smith Excavation Change Order #2 
 Gregg Herkenrath, Director of Facilities & David Zeitlin, Hill International presented the change order for 
approval. 

 

 

V.  ASB Reports 

VII. Wenatchee Learns Strategies  

III.  Citizens Comments 
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After some clarifying questions from the board, answered by Mr. Herkenrath, he asked for approval. 
 
MOTION MADE: Laura Jaecks made the motion to approve Smith Excavation change order #2 as presented. 
DISCUSSION: None 
SECONDED: By Walter Newman 
PASSED Unanimously 

Mr. Zeitlin added that the Building Department has issued an official Permanent Statement of Occupancy for Lincoln 
Elementary.  They discussed a date for the Open House, planned in April but may be moved up. 
 
2) Phase II Bond – Assessed Value Projected Tax Rates 
Les Vandervort, CFO, gave the following to the board.   
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Discussion points: 

• The M&O Levy rate on the first page highlighted in yellow. 
o There are Estimates: 

§ 3% increase 
§ $1.39 current 
§ 20 yrs. $2.45 new 
§ $38 M each year for 3 years 
§ Combined Tax rate column discussed 

• Last page comparisons discussed 
o 2002 through 2007 rate amounts for the bond are higher than now 
o We have been there with community support before, optimistic they will support again 
o $5.41 is the number for 2017-20 
o The bonds can be adjusted to get close to the number where we need to be 

 
The board thanked Mr. Vandervort for the update. 

 
Strategy Four – Balance Change for All with Excellence for All (out of order of the agenda)    

1) First Reading: 
• 2165 Policy & Procedure - Home or Hospital Instruction 
• 2411 Policy – Certificate of Education Competency 
• 2420P Procedure – Promotion & Retention 

Policy Title WSSDA 
Action 

WSD Key Changes Board 
Decision 

2165 Home or Hospital 
Instruction 

Revise Yes Minor revisions:  Shall to Will 
+ Change “shall” to “will” 

 

2165P Home or Hospital 
Instruction 

Revise Yes Minor revisions:  Shall to Will 
+ Change “shall” to “will” 

 

2411 Certificate of Educational 
Competency 

Revise Yes Remove part of sentence in 
Paragraph 3 
Remove Management Resources 

 

2420P Promotion and Retention Revise Yes Minor revisions:  Shall to Will 
Removal of WASL, add SBAC 
Added sentences to Section “C” 
– (Marks/grades) 

 

 
Jodi Smith Payne, L&T Assist. Superintendent, explained minor revisions on each policy and procedure.  After a brief 
discussion by the board it was decided these policies would go on the consent agenda at the next board meeting. 
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BD. MINUTES 11/08/16 
Page 6 of 6 
 

2) First Reading: 
• 3410 Policy - Student Health 

 
Policy Title Suggested 

Action 
District 

Recommendation 
Rationale 

3410 Student Health Essential Approve RCW adds Near 
Vision screening 
requirement. 

    November 2016 

        
Mark Helm, Executive Director Student Services, explained that we are looking for the equipment to conduct this vision 
screening.  It is $8000 per machine; we will need 4-5 machines to test 3rd, 4th, 5th & 7th, 8th graders.  It was suggested to check 
with CVCH since we are finalizing our contract with them, it must be conducted by a healthcare professional.  After discussion 
of the details, Mr. Helm agreed to get back to the board on some of their questions.  It was decided to put this policy on the 
consent agenda at the next meeting. 

 
 

 
 

• Board Director Robert Sealby thanked Mr. Flones for addressing the issues with the parents who were concerned 
about how the district is handling Dyslexic children.  He thanked Mr. Flones for prioritizing their concerns and 
meeting with them and the district staff. 

• Board President Talbot reminded everyone of the school visit to Lewis and Clark on Tuesday, Nov. 15th.   
• Ms. Talbot also reminded everyone about the Washington State School Directors Association Conference in 

Spokane Nov. 16-19. All board members and Supt. Flones and Deputy Supt. Jon DeJong will be attending. 
•  Board Directors Laura Jaecks and Claudia De Robles will be leaving for the conference on Nov. 15th. 
• Ms. Talbot shared about downloading the WSSDA application on your cell phone to manage your conference 

times and sessions. 
• Ms. De Robles complimented Teri Fink, Communication Officer, on the very good job that she did on the Inside 

Wenatchee Schools edition.  All board members agreed and thanked her for her excellent work always on those 
publications. 

 
 
 

• Supt. Flones asked to get all the logistics of the WSSDA Conference confirmed, rides, dates when they will be 
leaving, etc., they discussed times and travel arrangements. 

 
 
 
 

 
MEETING ADJOURNED: President Jennifer Talbot adjourned the meeting at 6:33 p.m.  

 
 
 
 

________________________                               ____________________________Date______ 
President             Superintendent  

IX.  Superintendent’s Report 

X.  Adjournment 

VIII.  Board Communication 
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WENATCHEE   SCHOOL   DISTRICT   NO.   246 
November   22,   2016 

 
TO: BOARD   OF   EDUCATION 
   
FROM: Brian   L.   Flones,   Superintendent 
 
PREPARED   BY: Lisa   N.   Turner,   Executive   Director   of   Human   Resources  
 
SUBJECT: PERSONNEL   REPORT  
 

APPOINTMENTS 
We   ask   the   Board   to   appoint: 
 
Classi�ed: 
● Esmeralda Guerrero-Vidal: ASP Sta�/Tutor for 3 hrs/day at COL,                 

e�ective   October   24,   2016   through   August   30,   2017; 
● Manuel Rivas: ASP Activity Instructor for 2.5 hrs/day at Multiple                   

Locations,   e�ective   October   5,   2016   through   June   30,   2017; 
● Susan Williams: Para for 1.25 hrs/day at NBY, e�ective November 14,                     

2016; 
 
CHANGE   OF   STATUS 
 
Classi�ed: 
● Denise Dale: Change as Para Ed for 6.5 hrs/day to add Library Sec for                           

.92   hrs/day   at   MV,   e�ective   November   7,   2016; 
● Mindy Diggs: Change as Sped Para Ed for 5.5 hrs/day to 6 hrs/day at                           

PIO,   e�ective   November   3,   2016; 
● Rachel DiLorenzo: Change as Para Ed for 6.25 hrs/day to 6 hrs/day at                         

COL,   e�ective   October   24,   2016; 
● Crystal Morrell: Change as Lead Server for 4 hrs/day at SS to Utility                         

Custodian   for   8   hrs/day   at   FMS,   e�ective   November   16,   2016; 
● Daniel Santillan: Change as Sped Para Ed for 6 hrs/day to Sped Para                         

Ed/Para   Ed   6.25   hrs/day   at   COL,   e�ective   October   24,   2016; 
● Kris Sisson: Change as Para Ed for 7.53 hrs/day to 7.08 hrs/day at                         

NBY,   e�ective   November   7,   2016; 
● Joanna Theiss: Change as Para Ed for 6.5 hrs/day to add Library Sec                         

for   1.44   hrs/day   at   MV,   e�ective   November   7,   2016; 
 

Certi�cated: 
● Soyla Reyna-Smith: Change from 1.0 FTE 1st Grade Teacher to                   

Kindergarten   Teacher   at   NBY,   e�ective   September   1,   2015; 
● Greg Simmons: Change from 1.0 FTE 6th Grade Science/PE Teacher                   

to   6th   Grade   Science   Teacher   at   PIO,   e�ective   August   30,   2016; 

1 
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● Marie West: Change as 1.0 FTE Intervention Specialist to add ASP                     
Activity Instructor at L&C, e�ective November 4, 2016 through June                   
9,   2017; 

 
LEAVE   OF   ABSENCE 
The   following   employees   have   requested   a   Leave   of   Absence:   
 
Classi�ed: 
● Danielle Bailey: Leave as MS Secretary for 7 hrs/day at OMS,                     

e�ective   November   2,   2016   through   March   20,   2017; 
● Linda Beaty: Extended Leave as O�ce Manager for 8 hrs/day at MV,                       

e�ective   November   2,   2016   through   January   3,   2017; 
● Rosemary Jones: Leave as Sped Para for 6 hrs/day at WHS, e�ective                       

October   24,   2016   through   Undetermined; 
● Larry Pitcher: Leave as Trades 1 at M&O, e�ective October 25, 2016                       

through   November   9,   2016; 
● Mary Ellen Thomas: Leave as Sped Para for 6.25 hrs/day at PIO,                       

e�ective   November   3,   2016   through   November   28,   2016; 
 
Certi�cated 
● Michelle Lindell: Leave as 1.0 FTE Sped/JDC Teacher at JDC/WSHS,                   

e�ective   October   17,   2016   through   November   30,   2016; 
● Julie Middleton-Duran: Leave as 1.0 FTE 8th Grade Core Teacher at                     

OMS,   e�ective   November   1,   2016   through   January   27,   2017; 
● Danielle Ouellette: Leave as 1.0 FTE Sped Teacher at WHS, e�ective                     

December   6,   2016   through   January   24,   2017; 
● Desilee Valeri: Leave as 0.5 FTE Instructional Coach as SS, e�ective                     

January   26,   2017   through   March   9,   2017; 
● Michelle Vaughn: Leave as 1.0 FTE Strings Teacher at                 

WA/SS/L&C/MV,   e�ective   October   17,   2016   through   January   3,   2017; 
 
RETURN   FROM   LEAVE   OF   ABSENCE 
 
Classi�ed: 
● Larry   Pitcher:   Return   as   Trades   1   at   M&O,   e�ective   November   14, 

2016; 
● Vicki   Reed:   Partial   Return   as   Director’s   Secretary   for   3   hrs/day   at 

Food   Services,   e�ective   October   31,   2016   through   December   7,   2016; 
● Kassie   Wright:   Return   as   Director’s   Secretary   for   4   hrs/day,   e�ective 

November   1,   2016   through   November   4,   2016   and   return   8   hrs/day, 
e�ective   November   7,   2016; 
 

RESIGNATION 
 
Classi�ed: 

2 
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● Grace   Chimal:   Resign   as   Para   Ed   for   6.7   hrs/day   at   MV,   e�ective 
December   14,   2016; 

● Max   Cristofori:   Resign   as   Lifeguard   Para   for   4   hrs/day   at   WHS, 
e�ective   November   7,   2016; 

● Mishel   Feerer:   Resign   as   Para   Ed   for   6   hrs/day   at   LNC,   e�ective 
November   16,   2016; 

● Judy   Jaso:   Resign   as   Lead   Server   for   6   hrs/day   at   WA,   e�ective   June 
10,   2017; 

 
Certi�cated: 
● Dave   Riggs:   Resign   as   .8   FTE   Journalism   Teacher   at   WSHS/WHS, 

e�ective   January   30,   2017; 
 

SUPPLEMENTAL   ASSIGNMENTS   FOR   THE   16-17   SCHOOL 
YEAR    The   following   persons   are   recommended   for   employment   tendered 
for   Supplemental   Contract   for   the   2016-2017   school   year: 
 
Mission   View   Elementary 
Lauri   Hallock Specialist   Team   Leader 
 
Newbery   Elementary 
Lisa   Roylance 4th   Grade   Math   is   Cool 
 
Foothills   Middle   School 
Arlando   Lara .86   6th   Grade   Boys   Basketball 
Rick   Williams .8571   Assist.   Boys   Basketball 
 
Orchard   Middle   School 
Scott   Moses Assist.   Boys   Basketball 
Dan   Myers LIT   Co-Facilitator 
 
Pioneer   Middle   School 
Paul   Floyd .86   Assist.   Boys   “C”   Basketball 
Shelby   Torres 6th   Grade   Boys   Basketball 
Tim   Trainor Head   Boys   Basketball 
Brian   Vickery Assist.   Boys   Basketball 
 
Wenatchee   High   School 
Josh   Bollinger Assist.   Boys   Basketball 
James   Elwyn Head   Boys   Swimming 
Sierra   Franks Assist.   Girls   Basketball 
Michael   Hartley Assist.   Boys   Swimming 
Courtney   Hill Assist.   Bowling 
Greg   Jones Assist.   Girls   Basketball 
Robin   Kansky Assist.   Boys   Basketball 
Eric   Kuntz Assist.   Boys   Basketball 

3 
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Je�   Leavitt Head   Bowling 
Patrick   Loftus Head   Girls   Basketball 
Koni   McLean Freshman   Class   Advisor 
Luis   Perez Assist.   Wrestling 
Krissy   Richerson Strength   and   Conditioning 
Travis   Williams Head   Boys   Basketball 
 
District 
Chris   Cloke Knowledge   Bowl 
Heather   Crail Leadership 
Dave   Yancey Leadership 

4 
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DATE:	
  	
  	
   November	
  16,	
  2016	
  
	
  

TO:	
  	
   	
   Board	
  of	
  Directors	
  	
  
	
   	
  
FROM:	
  	
  	
   Lindee	
  Akers	
  
	
  
RE:	
  	
  	
   	
   Hand	
  Carry	
  Payroll	
  Report	
  
 
 
 
 
 
 
The	
  payroll	
   report	
   is	
   not	
   ready	
   as	
   of	
   now.	
   	
   	
   It	
  will	
   be	
   a	
   hand	
   carry	
   item	
   for	
   the	
  
board	
  consent	
  agenda.	
  	
  I	
  will	
  post	
  on	
  the	
  moodle	
  and	
  send	
  in	
  an	
  email	
  as	
  soon	
  as	
  I	
  
receive	
  it.	
  	
  
	
  
	
  
Thank	
  you,	
  Lindee	
  
 
 
 
 
 
 
 
 
 
 

M E M O R A N D U M  
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MEMORANDUM 
Inventory Surplus

1

Building Quantity Item
Columbia 1 25" TV

1 TV Wall Mount

John Newbery 25 Boxes Surplus Books
2 Boxes Binders & Office Supplies

Orchard 1 Dual Tape Deck
1 Wireless Microphone System
1 Record Turn Table
1 Kenwood Turner
1 Portable Clip On Wireless Mic

Wenatchee High School 1 Daewoo Cassette Recorder
1 3M Overhead Projector
1 VHS Master Your Future
1 VHS Inspiring Your Future
1 Sharp Calculator

3 Box Personal Finance Activity Guide
1 Box Gides for Financial Ed
1 Box Personal Finance Hard Back Books

Athletics 13 Pole Vault Pit, Pads & Cover

Westside High School 1 Box Carnegie Learning Books 
1 Box Math Books
1 Box Algebra Books
1 Box Carnegie Learning Algebra
1 Box Carnegie Learning Teacher Books 
1 Box Connections & Carnegie Books
1 Box Carnegie Learning Teacher Books 
1 Box Connections - Algebra
1 Box CPM Geometry & Algebra
1 Box Carnegie Learning Geometry

Maintenance & Operations 2 Castex Carpet Extractors
1 Pneumatic Auto Scrubber
1 Nobels Buffer
1 Frontier Carpet Extractor
1 Speed Scrub Auto Scrubber
1 Powerlite Shop Vac
1 Desk
1 Folding Table

Special Programs 3 Large Coffee Pots

District Office 3 Office Chair
1 Bookshelf

The Administration recommends that the items on the attached list be declared surplus and requests 
authorization to dispose of them.

	
  TO: 	
  Board	
  of	
  Educa.on	
  
	
  FROM: 	
  Karen	
  Walters,	
  Director	
  of	
  Accoun.ng	
  
	
  DATE: 	
  November	
  22	
  2016	
  
	
  SUBJECT: 	
  Declara.on	
  of	
  Surplus	
  

87 
Bd Packet 11/22/16



MEMORANDUM 
Inventory Surplus

2

1 Small File Cabinet

Technology
Sunnyslope 2 Canon PowerShot Camera

1 Olympus Camera
1 Canon Video Camera
1 Nikon Coolpix Camera
2 Espson Powerlite
1 HP ScanJet
1 Brother HL

Foothills 1 eMac
1 HP LaserJet
1 Apple Studio Display
1 Epson Projector
1 Compaq Monitor
1 Compaq Desktop Computer
1 Mitsubishi Monitor
1 Apple Studio Monitor
2 Mitsubishi Diamond Plus Monitor
1 Microtek Scan Maker
1 Canonscan Bed Scanner

5 Boxes Misc. Keyboards, switches, mice
1 Misc. Zip Drives

Orchard 5 Boxes Misc. Keyboards
1 HP Printer
1 Brother HL
1 Brother MFC
1 Misc. Bag of ibook Power Supplies
2 eMac
3 iBook G4
1 Powerbook G4
1 Powerbook G3
1 Sharp Projector
2 Epson Powerlite 
1 HP Deskjet
1 eMac

Pioneer 1 Toshiba Projector 
1 iMac
7 eMac
11 Macbook
1 Macbook Pro

Wenatchee High School 28 HP Pro
1 Epson Perfection
2 Epson Powerlite
1 InFocus Projector

1 Box Asante Switches
1 Brother HL

1 Box Misc. Cords, Mice
1 Brother HL
1 AverMedia Doc Cam
1 MacBook Pro
2 Mimio Pad
3 Mimio Interactive
1 Mimio Wireless
1 Mimio Capture Kit
1 Dell Monitor
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MEMORANDUM 
Inventory Surplus

3

1 HP Pavilion Slimline
1 Lacie HDD Case

M&O 167 Nortel Phone
1 Norten Call Appearance
1 Data Cartridge
1 Remote Access Device
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JODI’S	
  POLICIES	
  AND	
  PROCEDURES	
  for	
  November	
  22nd,	
  2016	
  
2000	
  Series	
  Board	
  Review	
  –	
  2nd	
  Reading	
  

Policy	
   Title	
   WSSDA	
  
Action	
  

WSD	
   Key	
  Changes	
   Board	
  
Decision	
  

2165	
   Home	
  or	
  Hospital	
  Instruction	
   Revise	
   Yes	
   Minor	
  revisions:	
  	
  Shall	
  to	
  Will	
  
+	
  Change	
  “shall”	
  to	
  “will”	
  

	
   	
   	
  

2411	
   Certificate	
  of	
  Educational	
  
Competency	
  

Revise	
   Yes	
   Remove	
  part	
  of	
  sentence	
  in	
  Paragraph	
  3	
  
Remove	
  Management	
  Resources	
  

 3410       Student Health 	
  Essent. 	
  Yes 	
  RCW adds Near Vision Screening requirement

Ak	
  –	
  10/31/16	
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WENATCHEE LEARNS 
STRATEGIES 

 

• Strategy One - Personalized Learning    
    

• Strategy Two – Tapping into the Power of the 
Community 

 
• Strategy Three – Use Best Tools & Resources to 

Advance Learning 
 
• Strategy Four – Balance Change for All with 

Excellence for All       
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FACILITY PROJECTS 
UPDATES 
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Date:       November 16, 2016 
 
To: Board of Directors 
 
From:  Lindee Akers 
 
Re: Phase 2 Capital Facilities Update  
 
 
 
 
 
 This update will be in verbal form by Superintendent Flones.  There are 

no handouts for the board packet at this time.  Let me know if you have 
any questions. 

 
 Thank you, 
 Lindee 

M E M O R A N D U M  
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DISTRICT POLICY 
UPDATES

Strategy Four – Balance Change for All 
with Excellence for All 
Objective 4.1 Continuous Improvement of Service 
Quality 
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THIS GROUP OF POLICIES/PROCEDURES HAVE BEEN RECOMMENDED BY WSSDA 
FOR REVISIONS & Possible WSD Changes Added  

               
_3000___ Policy Series Review                             
 
Policy Title Suggested 

Action 
District 

Recommendation 
Rationale 

3115 Homeless Students Essential Approve Removed Foster students added some details as 
well as clarifying Language Access requirements 

3115P Homeless Students FYI  Added lots of detail concerning process – things we 
were already doing, but now is in procedure 

3116 Students in Foster Care Priority Approve New policy, now separate from Homeless Student 
policy 3115. 

3116P Students in Foster Care FYI  Essentially the same procedures as 3115. 

3240 Student Conduct Essential Approve Minor changes and a paragraph concerning 
keeping students engaged while serving discipline 
sanctions 

3240P Student Conduct FYI  Significant changes reflecting revisions in RCWs 
and the focus on keeping students in school 

     

     

     

    November 2016 
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Policy No. 3115 
Students 

HOMELESS STUDENTS: ENROLLMENT RIGHTS AND SERVICES 
 
To the extent practical and as required by law, the district will work with homeless students and their 
families to provide stability in school attendance and other services them with equal access to the same 
free, appropriate public education (including public preschool education) provided to other students. 
Special attention will be given to ensuring the enrollment and attendance of homeless students not 
currently attending school as well as mitigating educational barriers to their academic success. 
Additionally, the district will take reasonable steps to ensure that homeless students are not stigmatized 
in a separate school or in a separate program within a school on the basis of their homeless status. 
 
Homeless students will be provided district services for which they are eligible, including Head Start 
and comparable pre-school programs, Title I, similar state programs, special education, bilingual 
education, vocational and technical education programs, gifted and talented programs and school 
nutrition programs. 
 
Homeless students are defined as lacking a fixed, regular and adequate nighttime residence, including: 
A. Sharing the housing of other persons due to loss of housing or economic hardship, or similar reason; 
B. Living in motels, hotels, trailer parks or camping grounds due to the lack of alternative adequate 
accommodations; 
C. Living in emergency or transitional shelters; 
D. Are abandoned in hospitals; 
E. Awaiting foster care placement; 
F. Living in public or private places not designed for or ordinarily used as a regular sleeping 
accommodations for human beings; 
G. Living in cars, parks, public spaces, abandoned buildings, substandard housing, transportation 
stations or similar settings; 
H. Migratory children living in conditions described in the previous examples. 
 
The superintendent shall designate an appropriate staff person to be the district’s McKinney-Vento 
liaison for homeless students and their families.  The liaison may simultaneously serve as a coordinator 
for other Federal programs, provided that they are able to carry out the duties listed in the procedure 
that accompanies this policy. 
 
If the district has identified more than ten unaccompanied youth, meaning youth not in the physical 
custody of a parent or guardian and including youth living on their own in any of the homeless 
situations described in the McKinney-Vento Homeless Education Act, the principal of each middle and 
high school building will establish a point of contact for such youth.  The point of contact is 
responsible for identifying homeless and unaccompanied youth and connecting them with the district’s 
homeless student liaison.  The district’s homeless student liaison is responsible for training the 
building point of contact. 
 
According to the child’s or youth’s best interest, to the extent feasible homeless students will continue 
to be enrolled in their school of origin while they remain homeless or until the end of the academic 
year in which they obtain permanent housing. Instead of remaining in the school of origin, parents or 
guardians of homeless students may request enrollment in the school in which attendance area the 
student is actually living, or other schools.   In making a determination as to which school is in the  
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Policy No. 3115 
Students 

 
homeless student’s best interest to attend, the district will presume that it is in the student’s best 
interest to remain enrolled in their school of origin unless such enrollment is against the wishes of a 
parent, guardian, or unaccompanied youth.  Attendance rights by living in attendance areas, other 
student assignment policies, or intra and inter-district choice options are available to homeless families 
on the same terms as families resident in the district. 
 
If there is an enrollment dispute, the student shall be immediately enrolled in the school in which 
enrollment is sought, pending resolution of the dispute. The parent or guardian shall be informed of the 
district’s decision and the reasons therefor, (or informed if the student does not qualify for McKinney-
Vento, if applicable) and their appeal rights in writing and in a language they can understand. The 
district’s liaison will carry out dispute resolution as provided by state policy. Unaccompanied youth 
will also be enrolled pending resolution of the dispute. 
 
Once the enrollment decision is made, the school shall immediately enroll the student, pursuant to 
district policies. However, enrollment may not be denied or delayed due to the lack of any document 
normally required for enrollment, including academic records, medical records, proof of residency, 
mailing address or other documentation or denied or delayed due to missed application deadlines or 
fees, fines, or absences at a previous school.  
 
If the student does not have immediate access to immunization records, the student shall be admitted 
under a personal exception. Students and families should be encouraged to obtain current 
immunization records or immunizations as soon as possible, and the district liaison is directed to assist. 
Records from the student’s previous school shall be requested from the previous school pursuant to 
district policies. Emergency contact information is required at the time of enrollment consistent with 
district policies, including and in compliance with the state’s Address Confidentiality Program when 
necessary. However, emergency contact information cannot be demanded in a form or manner that 
constructs a barrier to enrollment and/or attendance at school. 
 
Homeless students are entitled to transportation to their school of origin or the school where they are to 
be enrolled. If the school of origin is in a different district, or a homeless student is living in another 
district but will attend his or her school of origin in this district, the districts will coordinate the 
transportation services necessary for the student, or will divide the costs equally. 
 
The district’s liaison for homeless students and their families shall coordinate with local social service 
agencies that provide services to homeless children and youths and their families; other school districts 
on issues of transportation and records transfers; and state and local housing agencies responsible for 
comprehensive housing affordability strategies. This coordination includes providing public notice of 
the educational rights of homeless students where such children and youth receive services under the 
McKinney-Vento Act, such as schools, family shelters and soup kitchens. The notice must be 
disseminated in a manner and form that parents, guardians and unaccompanied youth receiving such 
services can understand, including, if necessary and to the extent feasible, in their native language.  
The district’s liaison will also review and recommend amendments to district policies that may act as 
barriers to the enrollment of homeless students and will participate in professional development and 
other technical assistance activities, as determined by the state-level (OSPI) coordinator for homeless 
children and youth programs. 
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Policy No. 3115 
Students 

 
The superintendent will: 
 
• Strongly encourage district staff, including substitute and regular bus drivers to annually review the 
video posted on the OSPI website on identification of student homelessness; 
 
• Strongly encourage every district-designated homeless student liaison to attend trainings provided by 
the state on identification and serving homeless youth.  Ensure that the district includes in materials 
provided to all students at the beginning of the school year or at enrollment, information about services 
and support for homeless students (i.e., the brochure posted on the OSPI website). 
 
• Use a variety of communications each year to notify students and families about services and support 
available to them if they experience homelessness (e.g., distributing and collecting an annual housing 
intake survey, providing parent brochures directly to students and families, announcing the information 
at school-wide assemblies, posting information on the district’s website).  
 
 
Cross References:  Board Policy 3120   Enrollment 

Board Policy 3231   Student Records 
Board Policy 3413   Student Immunization and Life- 

Threatening Conditions 
   Board Policy 3116  Students in Foster Care 
   Board Policy 4218  Language Access Plan 

 
Legal References:  RCW 28A.225.215   Enrollment of children without legal 

Residences 
   RCW 28A.320.145  Support for homeless students 

Title I, Part C    No Child Left Behind Act, 2002 
20 U.S.C. 6301 et seq. No Child Left Behind Act Elementary and 

Secondary Education Act of 1965 as amended by 
the Every Students Succeeds Act (ESSA). 

42 U.S.C. 11431 et seq.  McKinney-Vento Homeless Assistance Act 
Chapter 28A.320 RCW  Provisions applicable to all districts (new section 

created by 3SHB 1682, 2016 legislative session).  
 

Management Resources:  Posters and Other Materials for Community Outreach - OSPI 
Policy News, October 2002   
Policy News, October 2004   

    Policy News, December 2014 
    Policy News, July 2016 
    Policy News, November 2016 
 
 
Adopted: 08.11.03 
Wenatchee School District 
Revised: 09.08.09; 2/22/11, 10/15, 9/16, 12/16 
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Homeless Students: Enrollment Rights and Services     Procedure 3115 
 
A. Definitions: 

 
1. Homeless Children and Youth means individuals who lack a fixed, regular, and adequate 

nighttime residence. This includes children and youth who are sharing the housing of other 
persons due to loss of housing, economic hardship or a similar reason, living in motels, parks 
or campgrounds; or children or youth who have a primary nighttime residence that is a public 
or private place not designed for or ordinarily used as a sleeping accommodation by human 
beings; or children or youth living in cars, abandoned buildings or substandard housing or 
similar situations; or migratory children because they are living in circumstances like those 
described above.  “Substandard housing” may be determined by considering factors such as 
whether the setting in which the child or youth is living lacks water, electricity or heat; is 
infested with vermin or mold; lacks a working kitchen or toilet, or presents unreasonable 
dangers to adults, children or persons with disabilities.  Cities, counties and states have 
varying housing codes that further define housing deemed substandard by law. 

 
2. Unaccompanied Youth means a youth not in the physical custody of a parent or guardian and 

includes youth living on their own in any of the homeless situations described in the 
McKinney-Vento Homeless Education Act. 

 
3. School of Origin means the school or preschool that a child or youth attended when 

permanently housed, or the school in which the child or youth was last enrolled.  When a child 
or youth completes the final grade level served by the school of origin, the school of origin 
includes the designated receiving school at the next grade level for all feeder schools. 

 
4. Best Interest Determination means that the district must make school placement decisions 

for homeless students and youths on the basis of their best interest, as determined by student-
centered factors including impact of mobility on achievement, education, health and safety.  
Priority should be given to the request of the child or the parent/guardian or unaccompanied 
youth.  Placement of siblings should also be considered. 

 
5. Excess cost of transportation means the difference between what the district normally spends 

to transport a student to school and the cost of transporting a homeless student to school.  For 
example, there is no excess cost of transportation if the district provides transportation to a 
homeless student by a regular bus route.  However, if the district provides special 
transportation to a homeless student (e.g. by private vehicle or transportation company), the 
entire cost would be considered excess costs of transportation.  The additional cost of the 
district’s re-routing of busses to transport a homeless student can be considered excess cost of 
transportation.  The district may use McKinney-Vento subgrant funds and Title I, Part A funds 
to defray excess cost of transportation for homeless students. 

 
B. Identification 

The district will: 
1. Use a housing questionnaire in its enrollment process.  The questionnaire will be distributed 

universally so as to avoid stigmatizing homeless children and youths and their families; 
2. Ensure that referral forms used to identify and support homeless students are accessible and easy 

to use; 
3. Include its homeless liaison’s contact information on its website; 
4. Provide materials for homeless students and parents, if necessary and to the extent feasible, in 

their native language; 108 
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5. As practicable, provide annual guidance for school staff on the definition of homelessness, signs 
of homelessness, the impact of homelessness on students and steps to take when a potentially 
homeless student is identified, including how to connect the student with appropriate housing 
and support service providers; 

6. Develop interagency partnerships to serve homeless families and youths; and 
7. Work with the state homelessness coordinator to facilitate services to families and youths made 

homeless by natural disasters or other catastrophic events. 
 

C. Placement and Enrollment: 
 The district will: 

1. When deciding placement, presume that allowing the homeless student to remain in their school 
of origin is in the student’s best interest, except when doing so is contrary to the request of the 
student’s parent or guardian or unaccompanied youth; 

2. If the parent/guardian contests the district’s decision, make a best interest determination based 
on factors such as the impact of mobility on the student’s educational achievement, health and 
safety.  If the best interest determination is requested by an unaccompanied youth, the process 
will give priority to the views of the youth; 

3. After conducting a best interest determination, provide to the parent/guardian of the student in a 
timely manner and in a language they can understand, a written explanation of the final decision 
and the right to appeal the decision (see Dispute Resolution Procedure, below); 

4. Pending resolution of disputes that arise over eligibility, school selection or enrollment, 
immediately enroll a homeless student in the school in which the parent, guardian or 
unaccompanied youth seeks enrollment; 

5. Avoid delay or denial of enrollment of homeless students, even if they have missed application 
or enrollment deadlines during any period of homelessness or are unable to produce records 
required for enrollment (e.g. previous academic records, immunization records, health records, 
proof of residency, proof of guardianship, birth certificates); 

6. Avoid requirements for student contact information to be in a form or manner that creates a 
barrier for homes students; 

7. Provide transportation for homeless students to their school or preschool of origin.  Once the 
student has obtained permanent housing, the district will continue to provide such transportation 
until the end of the academic year.  If the homeless student remains in their school of origin but 
begins living in an area served by another district, the district of origin and the district in which 
the homeless student is living must agree upon a method to apportion the responsibility and cost 
for the student’s transportation to and from their school of origin.  If the district cannot reach 
agreement, the responsibility and costs for transportation will be shared equally; 

8. Continue to provide transportation to their school of origin pending the outcome of enrollment 
or transportation disputes; 

9. Immediately contact the school last attended by the homeless student to obtain relevant 
academic and other records; 
 

10. The district will consider the best interest of the child in enrollment decisions; 
11. The district shall not deny or delay enrollment of homeless students; 

12. The district’s need for student contact information shall not be in a form or manner that 
constructs a barrier for homeless students. For example, homeless students may not be 
excluded for failure to have a mailing address or emergency contact information; 

13. The district’s liaison shall: 
• Ensure that public notice is disseminated where homeless children receive 
services; 
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• The district’s liaison shall assure that students are identified by school 
personnel, enrolled in school and have a full and equal opportunity to 
succeed; and 
• The district liaison shall inform parents and guardians of educational 
and related activities and inform parents of transportation services. 

 
D. District’s Homeless Liaison 

The district liaison will ensure that: 
1. Homeless children and youths are identified by school personnel and through coordination of 

activities with other entities and agencies; 
2. Homeless children and youths enroll in and have a full and equal opportunity to succeed in 

school; 
3. Homeless families, children and youths receive educational services for which such families, 

children and youths are eligible, including Head Start and Even Start programs and preschool 
programs administered by the district and referrals to health care services, dental services, and 
other appropriate services; 

4. The parents of guardians of homeless children and youths are informed of the educational and 
related opportunities available to their children and are provided with meaningful opportunities 
to participate in the education of their children; 

5. Public notice of the educational rights of homeless children and youths is disseminated where 
such children receive services (e.g. schools, family shelters, soup kitchens); 

6. Enrollment disputes are mediated in accordance with Paragraph C, Placement and enrollment, 
above; 

7. The parent of guardian of a homeless child or youth, and any unaccompanied youth, is fully 
informed of all transportation service, including transportation to the school of origin and is 
assisted in accessing transportation to the school selected;  

8. Unaccompanied youths are enrolled in school, have opportunities to meet the same challenging 
state academic standards as the state establishes for other children and youths, are informed of 
the status as independent students under section 480 of the Higher Education Act of 1965 
(HEA) (20 U.S.C. 1087vv) for federal student aid purposes, and their right to receive 
verification of this status from the local liaison; 

9. Barriers that prevent homeless students from receiving credit for full or partial coursework 
satisfactorily completed while attending a prior school are identified and removed; 

10. Affirm whether homeless students meet the U.S. Department of Housing and Urban 
Development (HUD) definition of homelessness to qualify them for HUD homeless assistance 
programs and refer homeless families and students to housing and other services; 

11. Assist parents, guardians, and unaccompanied youth in obtaining immunizations, health 
screenings, guardianship records and other documents normally required for enrollment; and 

12. Assist unaccompanied youths in connecting with needed supports such as housing assistance, 
health care and other services. 

 
The district will inform school personnel, service providers and advocates working with homeless 
families of the duties of the district homeless liaison. 
 

E. Dispute Resolution Procedure 
 
The District shall ensure that the child/youth attends the school in which they sought enrollment while the 
dispute process is being carried out. 

 
1. Notification of Appeal Process 
If the district seeks to place a homeless child in a school other than the school of origin or the school 110 
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requested by the parent, the school district shall inform the parent of the right to appeal. The district 
shall provide the parent with written notice including: 

a. An explanation of the child’s placement and contact information for the district and 
OSPI homeless liaison, including their roles; 

b. Notification of the parent’s right to appeal(s); 
c. Notification of the right to enroll in the school of choice pending resolution of the dispute; 
d. A description of the dispute resolution process including a petition form that can be returned 

to the school to initiate the process and timelines; and 
e. A summary of the federal legislation governing placement of homeless students (McKinney-

Vento Act). 
 

2.  Appeal to the School District Liaison – Level I 
If the parent or unaccompanied youth disagrees with the district’s placement decision, they may 
appeal by filing a written request for dispute resolution with the school, the district’s homeless 
liaison or a designee. If submitted to the school, it will be immediately forwarded to the homeless 
liaison.  The request for dispute resolution must be submitted within fifteen business days of 
receiving notification of the district’s placement. 

 
The liaison must log the complaint including including a brief description of the situation and 
reason for the dispute and the date and time of the complaint was filed. 

a. A copy of the complaint must be forwarded to the liaison’s supervisor and the 
Superintendent. 

b. Within five business days of the receiving the complaint, the liaison must provide 
the parent with a written decision and notification of the parent’s right to appeal. 

c. The district will verify receipt of the Level I decision; and 
d. If the parent or unaccompanied youth wishes to appeal, notification must be provided to 

the district liaison within ten business days of receipt of the level one decision. The 
liaison shall provide the parent with an appeals package containing: 
i. The complaint filed with the district liaison at Level I, 

ii. The decision rendered at Level 1; and 
iii. Additional information provided by the parent and/or homeless liaison. 

 
  3. Appeal to the School Superintendent – Level II 

The parent or unaccompanied youth may appeal the district’s liaison’s decision to the 
Superintendent or the Superintendent’s designee using the appeals package provided at Level I. 

a. The Superintendent will arrange for a personal conference to be held with the 
parent or unaccompanied youth within five business days of receiving the Level I 
appeals package. 

b. Within five business days of the conference with the parent or unaccompanied youth the 
Superintendent will provide that individual with a written decision with supporting 
evidence and notification of their right to appeal to OSPI. 

c. The district will verify receipt of the Level II decision; 
d. A copy of the Superintendent’s decision will be forwarded to the district’s homeless liaison. 
e. If the parent or unaccompanied youth wishes to appeal to OSPI, notification must be 

provided to the district homeless liaison within ten business days of receipt of the Level II 
decision. 

 
4. Appeal to the Office of the Superintendent of Public Instruction – Level III 

a. The district superintendent shall forward a copy of the Level II decision and all written 
documentation to the OSPI homeless liaison within five days of rendering a decision. The 
district will submit the entire dispute package to the OSPI in one complete package by U.S. 
mail; 111 
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b. The OSPI’s homeless education coordinator or designee, along with the appropriate 
agency director, and/or agency assistant superintendent will make a final decision within 
fifteen business days of receiving the appeal; 

c. OSPI’s decision will be forwarded to the district’s homeless liaison. The liaison will 
distribute the decision to the parent or unaccompanied youth and the local superintendent. 

d. OSPI’s decision will be the final resolution for placement of a homeless child or youth in 
the district. 

e. The district will retain the record of all disputes, at each level, related to the 
placement of homeless children. 

 
 

5. Inter-District Disputes 
If districts are unable to resolve a dispute regarding the placement of a homeless student, either district may 
submit a written request to OSPI seeking resolution. OSPI will resolve the dispute within 10 business days 
of notification of the dispute and inform all interested parties of the decision. 
 
07.10.07, 09.08.09, 10/15, 12/16 
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Policy No. 3116 
Students 

 
Students in Foster Care 
  
The board recognizes that students in foster care experience mobility in and out of the foster care 
system and from one home placement to another that disrupts their education, thereby creating barriers 
to academic success and on-time graduation. Through collaboration with state, local and/or tribal child 
welfare agencies, the district will strive to minimize or eliminate educational barriers for students in 
foster care, particularly with regard to enrollment, transfer of student records, and transportation to 
their school of origin. The superintendent or designee is authorized to establish procedures and/or 
practices for implementing this policy. 
  
Point of contact 
The superintendent or designee will designate an appropriate staff member to serve as the district’s 
point of contact for local child welfare agencies if such agencies notify the District in writing that they 
have designated a point of contact for the District.  The point of contact will work with appropriate 
state, local and/or tribal child welfare agencies to receive notifications and share information regarding 
the status and progress of students in foster care. The point of contact will also work collaboratively 
with the district’s Title I coordinator to provide supports for students in foster care that are enrolled or 
seeking to enroll in the district. 
  
Enrollment 
Whenever practical and in the best interest of the child, children placed into foster care will remain 
enrolled in the school they were attending upon entering foster care. When a determination of the 
student’s best interest is necessary, it will take into account a number of factors as described in the 
procedures that accompany this policy, including concern for the student’s safety as well as the 
availability of supports for the student’s educational success. Such a determination should involve a 
district representative, a representative of the appropriate child welfare agency, the student, and the 
student’s biological and foster families, if reasonably feasible. 
 
If remaining in the school of origin is determined not to be in the student’s best interest, the district 
will immediately enroll that student in their new school. Enrollment may not be denied or delayed 
based on the fact that documents normally required for enrollment have not been provided. 
 
A school may not prevent a student in foster care from enrolling based on incomplete information of 
any history of placement in special education, any past, current, or pending disciplinary action, any 
history of violent behavior, or behavior listed in RCW 13.04.155, any unpaid fines or fees imposed by 
other schools, or any health conditions affecting the student’s educational needs during the ten (10) day 
period that the Department of Social and Health Services has to obtain that information. Upon 
enrollment, the district will make reasonable efforts to obtain and assess the child’s educational history 
in order to meet the child’s unique needs within two (2) school business days.   
  
Records Transfer 
When a student in foster care transfers schools, whether within the district or to another school district, 
the enrolling school will immediately contact the sending school to obtain academic and other 
records.  The sending school will respond as soon as possible to requests it receives for records of 
students in foster care. 
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Additionally, upon receipt of a request for education records of a student in foster care from the 
Department of Social and Health Services, the district will provide the records to the agency within 
two (2) school days. 
  
Transportation 
By December 10, 2016, the district will collaborate with state, local or tribal child welfare agencies, as 
appropriate, to implement a written transportation procedure by which prompt, cost-effective 
transportation will be provided, arranged and funded for students to remain in their school of origin 
when in their best interest for the duration of their time in foster care.   
 
The written procedure will ensure that if additional costs are incurred in providing transportation, the 
district will provide transportation to the school of origin if: 1) the child welfare agency agrees to 
reimburse the transportation; (2) the district agrees to pay for the cost of the transportation; or 3) the 
district and the child welfare agency agree to share transportation costs. 
  
Dispute resolution 
In the event that a caregiver or education decision-maker disputes a district decision regarding the best 
interest of the student in foster care with regard to enrollment or the provision of any other education-
related service, including transportation, the caregiver or education decision-maker may use the three-
tiered appeals process outlined in the procedure that accompanies this policy. The district will make all 
reasonable efforts to collaborate with appropriate agencies and aggrieved parties to resolve the dispute 
at the local level. 
 
In the event that a dispute occurs between the district and a child welfare agency with regard to issues 
that do not involve educational placement or the provision of educational services (e.g., transportation 
reimbursements, failure to collaborate), such disputes may be forwarded to the office of the 
superintendent of public instruction for resolution.  
  
Review of unexpected or excessive absences 
A district representative or school employee will review unexpected or excessive absences of students 
in foster care and those awaiting placement with the student and adults involved with the student, 
including their caseworker, educational liaison, attorney if one is appointed, parent, guardian and foster 
parents. The purpose of the review is to determine the cause of the absences, taking into account: 
unplanned school transitions, periods of running from care, in-patient treatment, incarceration, school 
adjustment, educational gaps, psychosocial issues and unavoidable appointments during the school 
day. The representative or employee will take proactive steps to support the student’s school work so 
the student does not fall behind and to avoid suspension or expulsion based on truancy.  
  
Facilitating on-time grade level progression 
The district will: 1) waive specific courses required for graduation for students in foster care if similar 
coursework has been satisfactorily completed in another school district; or 2) provide reasonable 
justification for denial of the waiver. In the event the district denies a waiver and the student would 
have qualified to graduate from their sending school district, the district will make best efforts to 
provide an alternative process of obtaining required coursework so that the student may graduate on 
time.  
 
The district encourages consolidation of unresolved or incomplete coursework and to provide students 
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in foster care with opportunities to accrue credit though classroom hours, correspondence courses, or 
portable assisted study sequence units designed for migrant high school students.  
 
In the event a student is transferring at the beginning of or during their junior or senior year of high 
school and is ineligible to graduate after all alternatives have been considered, the district will work 
with the sending district to ensure the awarding of a diploma from the sending district if the student 
meets the graduation requirements of the sending district.   
  
Cross References: Board Policy 2418   Waiver of High School Graduation Credits 

Board Policy 3115  Homeless Students- Enrollment Rights and 
Services 

Board Policy    3120 Enrollment 
Board Policy 3122   Excused and Unexcused Absences 
Board Policy 3231   Student Records 
Board Policy 6100   Revenues From Local, State and Federal Sources 

 
Legal References: RCW 28A.150.510   Transmittal of education records to department of

    social and health services – Disclosure of 
    educational records – Data-sharing agreements 

Comprehensive needs requirement document – 
Report 

RCW 28A.225.023   Youth dependent pursuant to Chapter 13.34 RCW
    - Review of unexpected or excessive absences  
    Support for youth’s school work 
RCW 28A.225.215   Enrollment of children without legal residences 
RCW 28A.225.330   Enrolling students from other districts—Requests  
    for information and permanently records— 
    Withheld transcripts-Immunity from liability— 
    Notification to teachers and security personnel— 
    Rules 
RCW 28A.320.192   On-time grade level progression and graduation of  
    students who are dependent youth 
RCW 74.13.550   Child placement – Policy of educational continuity 
20 U.S.C. 6301 et seq.  Elementary and Secondary Education Act of 1965  
    as amended by the Every Student Succeeds Act  
    [ESSA] 

 
Management Resources: 2016 - November Issue 

OSPI list of Foster Care Liaisons/DSHS Contacts 
 
 
 
Adopted 12/16 
Wenatchee School District 
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Procedure 3116 
Students 

Students in Foster Care  
 
 
Definitions 
  
Additional costs incurred in providing transportation are those costs which reflect the difference 
between what the district would otherwise spend to transport a student to his or her assigned school 
and the cost of transporting a student in foster care to his or her school of origin. The district would, for 
example, incur an additional cost if it had no choice but to re-route busses to transport a student in 
foster care to one of its schools.  
  
Best interest determination means using child-centered criteria for determining which educational 
setting is best for a particular child. Decisions should be made on a case-by-case basis and should not 
be based on the cost of transportation. 
  
Caregiver means potential out-of-home placement options including licensed foster homes, relatives, 
group care providers or other court-ordered suitable parties. All placement options result from state 
dependency court actions. This term is relevant to the dispute resolution process for education-services 
decisions relevant to students in foster care. 
  
Educational decision-maker means the caregiver and social worker listed on the Caregiver 
Authorization Form who are authorized to make day to day decisions for children and youth in foster 
care. Additional decision-makers such as the birth parent, education liaison or other appropriate adult 
may be court-appointed and identified on the Health and Education Authorization Court Order. This 
term is relevant to the dispute resolution process for enrollment and transportation decisions relevant to 
students in foster care. 
  
Foster care means twenty-four hours per day temporary, substitute care for a child placed away from 
the child’s parents or guardians, and for whom the Department of Social and Health Services (DSHS) 
or a licensed or certified child placing agency has placement and care responsibility. This includes any 
out-of-home care (including a relative or suitable person), provided the child is under the placement 
and care responsibility of DSHS, and placed in out-of-home care by DSHS. 
  
Other supervising agency means an agency licensed by the state under RCW 74.15.090, or licensed 
by a federally recognized Indian tribe located in Washington under RCW 74.15.190 that has entered 
into a performance-based contract with the department to provide case management for the delivery 
and documentation of child welfare services as defined in RCW 74.13.020.  
  
School of origin means the school in which a child is enrolled at the time of placement in foster care. 
If a child’s foster care placement changes, the school of origin would then be considered the school in 
which the child is enrolled at the time of placement change.  
  
Duties of the foster care liaison 
The superintendent or designee will designate a district foster care liaison to work with the district’s 
Title I coordinator to provide supports for students in foster care. The liaison will also serve as the 
district’s point of contact (POC) with appropriate state, local and/or tribal child welfare agencies to 
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receive notifications and share information regarding the status and progress of students in foster care. 
  
The district foster care liaison will: 
  

• Collaborate with the district’s Title I coordinator and the appropriate child welfare agency 
point of contact on the implementation of Title I provisions; 
• Lead the development of a district process for making a best interest determination; 
• Document all best interest determination processes as well as collaboration with the child 
welfare agency or agencies; 
• Facilitate the transfer of records and immediate enrollment; 
• Facilitate data sharing with child welfare agencies that is in compliance with FERPA and 

 other student privacy legal requirements; 
• Develop and coordinate local transportation procedures; 
• Manage transportation costs disputes; 
• Ensure that students in foster care are enrolled in and regularly attending school;  
• Coordinate all appeals of education-based decisions for students in foster care and district 
appeals of inter-agency disputes; and 
• As resources permit, provide guidance to school staff on Title I provisions and educational 
needs of students in foster care on an as-needed basis.  

  
 
Enrollment in school of origin 
When the district foster care liaison receives notification from a child welfare agency that a foster care 
student will be moving to a new residence and the necessary timeframe for determining the student’s 
most appropriate school placement, the district liaison/designee will in turn provide the agency with 
information on the appropriateness of the current educational setting. In order to minimize disruption 
to their education, students in foster care will be enrolled in or remain in their school of origin unless it 
is determined that such placement is not in the student’s best interest. 
  
Best interest determination 
In the event that the student’s placement in the school of origin is questioned, the district’s foster care 
liaison will meet with the child welfare agency’s point of contact, the student, and, if feasible, the 
student’s biological and foster family to determine whether the placement is in the student’s best 
interest. The following list includes, but is not limited to, factors that should be considered: 
  
Preference of the student; 

• Preference of the student’s parents or education decision makers; 
• The student’s attachment to the school, including meaningful relationships with staff and 
peers; 
• Placement of the student’s sibling(s); 
• Influence on the school climate of the child (including safety); 
• The availability and quality of services in school to meet the child’s educational and socio-
emotional needs; 
• History of school transfers and their impact on the student; 
• Length of commute and how it would impact the student based on their developmental stage; 
• Whether the student is eligible to receive special education or related services under IDEA or 
eligible to receive related aids or services under Section 504 and, if so, the availability of those 
services in a school other than the school of origin; and 
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• Whether the student is receiving ELL services and, if so, the availability of those services in 
school other than the school of origin. 

  
The best interest determination will be made promptly after the child welfare agency’s notification of 
placement to the district. All meeting participants will receive written notification of the outcome. 
  
Additionally, the caregiver or education decision-maker for the student will receive notice of the 
appeals process (see Dispute Resolution Process below) after the best interest determination. Only a 
caregiver or education decision-maker for the student may file an appeal using the Dispute Resolution 
Process. 
 
  
Dispute resolution process: Disputes between the district and the student’s caregiver/education 
decision–maker. 
  
Level One 
The student’s caregiver or education decision-maker may dispute the district’s best interest 
determination, transportation decision, or the provision of any other education-related service for a 
student in foster care.   They may do so by providing the district or the district’s foster care liaison with 
written notice of the dispute within fifteen (15) business days of receiving notice of the district’s 
determination (e.g., that the district intends to enroll the student in a school other than the school of 
origin or the school requested by the caregiver or the education decision-maker). 
  
Please reference the Wenatchee School District website for the name and contact information of the 
district foster care liaison. 
  
The notice of dispute, if provided to the district, will be immediately forwarded to the foster care 
liaison, or, if that person is unavailable, another designee. The liaison will log receipt of the notice 
(including the date and time), and then forward a copy of this documentation to their immediate 
supervisor and the superintendent or designee.  
The liaison will make a decision on the dispute within five (5) business days of receipt and inform the 
caregiver or educational decision-maker in writing of the result. The following documents will be 
included with the decision in an “appeals package”: 
  

• A copy of the original notice of dispute; 
• Any additional information from the caregiver or educational decision-maker and/or foster 
care liaison; and 
• Instructions on appealing the decision to Level II.  

  
The liaison will verify receipt of the written decision by the caregiver or education decision-maker.  
 
  
Level Two 
If the caregiver or education decision-maker disagrees with the decision of the foster care liaison, he or 
she may appeal the decision to the superintendent or his/her designee (who must be someone other 
than the foster care liaison). He or she may do so by providing the superintendent’s office with a copy 
of the Level I appeals package within ten (10) business days of their receipt of the Level I decision. 
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Within five (5) business days of the notification to the district that the caregiver or education decision-
maker intends to appeal, the superintendent or designee will arrange to meet within a reasonably 
expeditious time period either in-person or through phone/video conference with the student’s 
caregiver or educational decision-maker, the student if appropriate, and at least one representative from 
DSHS or another supervising agency. If it is not possible for the DSHS or other supervising agency 
representative to be present within a reasonable time, the superintendent or designee will document 
their efforts to include the representative and proceed with the conference. 
  
Within five (5) business days of the conference, the superintendent or designee will provide the 
caregiver or educational decision-maker with a written decision, supporting evidence, reasons for the 
decision and an appeals package that includes: 
  

• A copy of the initial dispute filed at Level I and the Level I decision; 
• The Level II decision rendered by the superintendent or designee; 
• Any additional information from the caregiver or education decision-maker and/or foster care 
liaison; 
• Instructions as to how to file a Level III appeal, including the physical address and email 
address of where to submit the dispute: 

 
Foster Care Education Program Supervisor 
Old Capital Building 
PO Box 47200 
Olympia, WA 98504-7200 
fostercare@k12.wa.us 

  
The district’s foster care liaison will also be provided a copy of the Level II decision and appeals 
package. The liaison will be responsible for verifying receipt of the decision and appeals package by 
the caregiver or educational decision-maker. 
  
Level III 
If the caregiver or education decision-maker disagrees with the decision of superintendent or designee, 
he or she may appeal the decision by notifying the district’s foster care liaison within ten (10) business 
days of receipt of the Level II decision of their intent to file a Level III appeal. 
  
The superintendent or designee will forward all written and electronic documentation to the OSPI 
Foster Care Education Program Supervisor or designee for review within five (5) business days of 
receiving notification of the caregiver or education decision-maker’s intent to file a Level III appeal. 
  
The caregiver or education decision-maker may also submit related documentation to the OSPI Foster 
Care Education Program Supervisor and the district’s foster care liaison for review within five (5) 
business days after notifying the district of their intent to file a Level III appeal. The documentation 
must be submitted in one consolidated and complete package via email or the US Postal Service. 
  
The OSPI Foster Care Education Program Supervisor or designee and appropriate DSHS 
representatives shall make a decision within fifteen (15) business days of receipt of the dispute. The 
decision will be forwarded to the district’s foster care liaison for distribution to the caregiver or 
educational decision-maker, the DSHS representative engaged by the district at Level II and the 
superintendent. The decision shall be the final resolution for placement and the provision of services 
for a child or youth in foster care in the district.  
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The district will maintain records of disputes resolved at the Level I, Level II and/or Level III and shall 
be made available to OSPI upon request.  
     
Dispute Resolution Process:  Disputes between the district and the child welfare agency 
In the event that the district and the child welfare agency are unable to resolve a dispute that does not 
involve educational placement or the provision of educational services to a student in foster care (e.g., 
failure to collaborate, transportation reimbursements, date sharing, records release policies), either 
party may forward the dispute in writing to the OSPI Foster Care Education Program Supervisor or 
designee.   
  
Within ten (10) business days of receipt of the dispute, a written decision will be forwarded to the 
superintendent, the district’s foster care liaison and the agency representative involved in the 
dispute.  The decision shall be the final resolution for placement and the provision of services for a 
child or youth in foster care in the district. 
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Policy No. 3240 Students  
  

STUDENT CONDUCT  
The board acknowledges that conduct and behavior is closely associated to learning. An effective 
instructional program requires a wholesome and orderly school environment. The board requires that each 
student adhere to the rules of conduct and submit to corrective action taken as a result of conduct violations. 
The rules of conduct are applicable during the school day as well as during any school activity conducted on 
or off campus. Special rules are also applicable while riding on a school bus.  

Students are expected to:  

A. Conform to reasonable standards of acceptable behavior;  

A. Respect the rights, person and property of others;  

B. Pursue the required course of study 

C. Preserve the degree of order necessary for a positive climate for learning; and  

D. Comply with district rules and regulations 
E. Submit to the authority of staff and reasonable discipline imposed by school employees and respond 
accordingly.  
 
The Board also recognizes that schools must take reasonable steps so that students who fail to adhere to 
the district’s rules and regulations and who receive discipline for such misconduct remain engaged or are 
effectively reengaged in their educational program. 
 
The superintendent shall develop written rules of conduct which will carry out the intent of the board.  

Cross References:    Board Policy 6605 
     Board Policy 3241 
 
 
Legal References:    RCW 28A.210.310 
     RCW 28A.320.128 
     RCW 28A.400.110 
     RCW 28A.600.015, 020, 022, 040 

RCW 28A.635.060, 090, 100 
RCW 4.24.190  
RCW 9.41  
RCW 9.91.160 
RCW 9A.16.020  
WAC 392-400-205, 210, 215, 225, 226, 227, 233 
20 USC 7101 et. seq.  

 
Management Resources:  2016 – July Issue 
     2014 – August Issue 
     2013 – September Issue 
 
Adoption Date: 09.27.05 Wenatchee School District Revised: 2/22/11, ??/16 
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Procedure 3240P 
Students 

 
Student Conduct Expectations and Reasonable Sanctions 
 
Student Conduct Expectations 
As authorized by chapter 28A.600 RCW, the following procedure sets forth rights and conduct expectations for 
students, along with the sanctions that may be imposed for violations of such expectations. At all times, this 
procedure will be read consistent with federal statutes and regulations, state statutes, common law, and rules 
promulgated by the Washington Office of the Superintendent of Public Instruction. For procedures and legal 
requirements related to imposition of suspension and expulsion, see Policy and Procedure 3241, Classroom 
Management, Discipline and Corrective Action.  
  
Respect for the Law and the Rights of Others 
The student is responsible as a citizen to observe the laws of the United States, the state of Washington, and 
local ordinances and laws. The student will respect the rights of others while in school, on school property, at all 
school activities, on district provided transportation or otherwise under school authority.   Students who involve 
themselves in criminal acts on school property, off school property at school-supervised events, or off school 
property—and which acts have a detrimental effect upon the maintenance and operation of the schools or the 
District—are subject to disciplinary action by the school and prosecution under the law. 
  
Compliance with Rules 
All Students will obey the written rules and regulations established for the orderly operations of the district and 
the reasonable requests, instructions, and directives of district personnel. For purposes of Policy 3240 and this 
procedure, the term "district personnel" includes all adults, including contractors and volunteers, authorized to 
supervise student activities. Failure to do so will be cause for disciplinary action. All students will submit to 
reasonable discipline by the school district and its representatives for violations of policies, regulations and 
rules.  
  
Student Rights 
In addition to individual rights established by law and district policies, students served by or on behalf of the 
district will have the right to: 

• High educational standards in a safe and sanitary building; 
• Education consistent with stated district goals; 
• Equal educational opportunity and in all aspects of the educational process freedom from discrimination 

based on economic status, pregnancy, marital status, sex, race, creed, religion, color, national origin, 
age, honorably discharged veteran or military status, sexual orientation including gender expression or 
identity, the presence of any sensory, mental or physical disability, or the use of trained dog guide or 
service animal by a person with a disability; 

• Access to their own education records at reasonable school times upon request; 
• Fair and just treatment from school authorities and freedom from mistreatment and physical abuse; 
• Freedom from unlawful interference in their pursuit of an education while in the custody of the district; 
• Security against unreasonable searches and seizures; 
• The substantive constitutional rights listed in WAC 392-400-215, subject to reasonable limitations upon 

the time, place, and manner of exercising such rights consistent with the maintenance of an orderly 
and efficient educational process within limitations set by law, including the right to: 

o Freedom of speech and press, 
o Peaceably assemble 
o Petition the government and its representatives for a redress of grievances, 
o The free exercise of religion and to have their schools free from sectarian control or influence, 

and 
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o Participate in the development of rules and regulations to which they are subject and to be 
instructed on rules and regulations that affect them, including the periodic review and update 
of discipline rules, policies, and procedures; 

• Establish appropriate channels to voice their opinions in the development of curriculum; 
• Representation on advisory committees affecting students and student rights; 
• Present petitions, complaints, or grievances to school authorities and the right to prompt replies; 
• Consult with teachers, counselors, administrators and other school personnel at reasonable times; 
• Be involved in school activities, provided they meet the reasonable qualifications of the sponsoring 

organization; 
• Free election of their peers in student government and the right to hold office; 
• Know the requirements of the course of study, be informed about and know upon what basis grades will 

be determined; 
• Citizenship privileges as determined by the United States and Washington State Constitution and its 

amendments; and 
• Annual information pertaining to the district's rules and regulations regarding students, discipline and 

rights. 

Scope of District Authority 
Students who involve themselves in acts that have a detrimental effect on the maintenance and operation of the 
school or the school district; criminal acts; and/or violations of school rules and regulations, may be subject to 
disciplinary action by the school and prosecution under the law.  The rules will be enforced by school officials: 

• On school grounds during and immediately before or immediately after school hours; 
• On school grounds at any other time when school is being used by a school group(s) or for a school 

activity; 
• Off school grounds at a school activity, function, or event; 
• Off the school grounds if the actions of the student materially or substantially affects or interferes with 

the educational process; or 
• In school-provided transportation, or any other place while under the authority of school personnel. 

Disruptive Conduct 
A student will not intentionally cause substantial and/or material disruption of any school operations.  The 
following illustrate the kinds of offenses that are prohibited: 

• Intentionally obstructing normal pedestrian or vehicular traffic on a school campus; 
• Intentionally obstructing the entrance or exit of any school building or room in order to deprive others 

of passing through; 
• Causing a disturbance or disruption on school grounds, at school activities, or on district-provided 

transportation, including substantially interfering with any class or activity; 
• Cheating or disclosure of exams; 
• Defiance of school personnel by; 
• Disobedience of reasonable requests, instruction, and directives of school personnel; 
• Refusal to leave an area when instructed to do so by school personnel; 
• Refusing a reasonable request to identify oneself to district personnel (including law enforcement 

officers) while under the supervision of the school; and 
• Refusal to cease prohibited behavior; 
• Disruptive and/or dangerous use of motor vehicles or conduct on a school bus that endangers students; 
• Extortion, theft, forgery; 
• Fighting:  Fighting and instigating, promoting, or escalating a fight, as well as failure to disperse. 

Engaging in any form of fighting where blows are exchanged is prohibited, regardless of who initiated 
the fight.  This prohibition includes hitting, slapping, pulling hair, biting, kicking, and scratching or 
any other acts in which a student intentionally inflicts or attempts to inflict injury on another; 

• Gambling or encouraging other students to gamble; 
• Gang-related behavior, association, and/or affiliation (see Policy 3241); 
• Harassment of others; 
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• Inappropriate dress or appearance (see Policy 3224); 
• Trespassing on school property or school transportation at a time or place the student’s presence is not 

permitted; 
• Occupying a school building or school grounds in order to deprive others of its use; 
• Preventing students from attending class or school activities; 
• Use or possession of tobacco; 
• Using any object in a dangerous manner; 
• Intentionally defacing or destroying the property of another. 

Exceptional Misconduct 
Exceptional misconduct is a violation of rules so serious in nature and/or so disruptive as to warrant an 
immediate short-term or long-term suspension. Exceptional misconduct includes the following (District note - 
include types of misconduct that qualify as exceptional misconduct approved by board following 
recommendation by superintendent and representative ad hoc citizens committee): 

• Arson; 
• Assault, if the assault involves 
• Injury to another; 
• Bodily fluids; or 
• A weapon; 
• Commission of any crime on school grounds, or the commission of a crime or other dangerous conduct 

anywhere that indicates the student’s presence on school grounds poses a danger to other students or 
staff; 

• Cumulative violations; 
• Causing intentional, substantial damage or destruction to school property or the property of another on 

school grounds or at school activities; 
• Dangerous use of motor vehicles on school grounds or at school activities, or endangering students on a 

school bus; 
• Disruption of the school program by bomb scares, false fire alarms, firecrackers, etc.; 
• Extortion; 
• Fighting: Fighting and instigating, promoting, or escalating a fight, as well as failure to disperse. 

Engaging in any form of fighting where physical blows are exchanged is prohibited, regardless of who 
initiated the fight.  This prohibition includes hitting, slapping, pulling hair, biting, kicking, choking, 
and scratching or any other acts in which a student intentionally inflicts or attempts to inflict injury on 
another; 

• Harassment/intimidation/bullying of others; 
• Knowingly possessing stolen property; 
• Possession, use, sale, or delivery of illegal or controlled chemical substances, including marijuana or 

substances containing marijuana and alcoholic beverages, as well as possession of items reasonably 
determined to be drug paraphernalia as used or possessed; 

• Presence on school property or at a school activity following the consumption or use elsewhere of an 
alcoholic beverage or a controlled substance, including marijuana; 

• Sexual misconduct on school grounds, at school activities, or on school provided transportation; 
• Theft on school grounds, at school activities, on school provided transportation, or of school property at 

any time; 
• Threats of violence to other students or staff; 
• Use or possession of dangerous weapons, including firearms, airguns, knives, nun-chu-ka sticks, 

throwing stars, stun guns, explosives and other weapons prohibited by state law and Policy 3241.  

Guidelines for Sanctions 
Chapter 392-400 WAC contains the following restrictions for suspensions: 
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• Kindergarten through grade four - No student in grades kindergarten through four shall be subject to 
short-term suspensions for more than a total of ten school days during any single semester or trimester 
as the case may be, and no loss of academic grades or credit shall be imposed by reason of the 
suspension of such a student. 

• Grades five and above program - No student in grade five and above program shall be subjected to 
short-term suspension for more than a total of fifteen school days during any single semester or ten 
school days during any single trimester, as the case may be. 

In all cases where sanctions are imposed, a reasonable effort to contact parents or guardians will occur prior to, 
or contemporaneous with, the imposition of the sanction, in addition to any written notice required by 
law.  When a school administrator has good and sufficient reason to believe that a student’s presence poses an 
immediate and continuing danger to the student, other students or school staff, or an immediate and continuing 
threat of substantial disruption of the educational process, immediate emergency removal or emergency 
expulsion may be appropriate.  (See Policy 3241, Classroom Management, Discipline and Corrective Action) 
  
In conjunction with the following sanction guidelines, administrators may also consider any alternative form of 
corrective action—including programs intended to lessen the time of exclusion from class attendance—which 
has been approved by the Board of Directors and/or Superintendent. The district encourages the use of 
alternative forms of correction action when possible and practicable in light of the duty to maintain safe and 
orderly school environments conducive to student learning. 
   
In addition to school sanctions, administrators should determine whether restitution for damage or injury should 
be considered. 
  
Implementing the Guidelines for Sanctions 
It is presumed that school administrators will sanction a student for the following offenses within each listed 
standard range, beginning at the presumptive sanction and determining whether mitigating or aggravating 
factors warrant a sanction higher or lower within the standard range. School administrators are expected to use 
their professional judgment and experience when assigning students sanctions and will, to the best of their 
abilities, attempt to apply these sanctions to all similarly-situated students in a fair and equitable manner.  The 
administrator’s judgment and discretion will carefully balance the duty to maintain order and discipline in a safe 
school environment, the appropriate corrective action needed to address the student’s misconduct, and the 
student’s long-term educational success.  
  
The sanctions below do not prohibit administrators from considering approved alternatives to out-of-
school suspension or expulsion, including in-school suspension.   The standard range for each offense does 
not prohibit a school administrator from exceeding the range, up to and including expulsion, if sufficient 
aggravating factors warrant such corrective action or if the threat of danger or substantial disruption supports an 
emergency expulsion under WAC 392-400-295.      
  
ARSON: 
For purposes of school discipline, “arson” means any intentional or reckless setting of a fire or other burning of 
personal or public property.  “Reckless” means that the student understood, but acted with disregard for, the 
consequences of his or her conduct.    

 
STANDARD SANCTION:  

Elementary:  Emergency Expulsion/Long-Term Suspension 
Secondary:  Emergency Expulsion/Long-Term Suspension 

  
MITIGATING FACTORS:  

• No prior documented misconduct 
• Minimal damage 
• Little potential of harm 
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• Student’s intent or purpose 
• Student’s age and/or inability to understand potential consequences of the conduct 
• Admitted or self-reported conduct 
• Student attempted, but failed to or was prevented from, carrying out the conduct 

AGGRAVATING FACTORS: 
• Significant damage 
• Potential of serious harm 
• Intent or purpose in setting fire 
• Previous discipline record of student warranting progressive sanctions 
• The student’s presence on campus is determined to be a threat to the safety of others. 

ASSAULT ON STUDENT: 
For purposes of school discipline, “assault” means actual or attempted hitting, striking or other wrongful 
physical contact inflicted on another either directly or indirectly through an object. For verbal threats, see 
Harassment, Intimidation, and Bullying. 

 
STANDARD SANCTION:  

Elementary:  Short-Term Suspension 
Secondary:  Short-Term Suspension 

  
MITIGATING FACTORS:  

• No prior documented misconduct 
• Minimal injury or damage 
• Student was primarily acting defensively, but facts do not support a conclusion that the 

student’s conduct was clearly reasonable self-defense as set forth below 
• Student’s age and/or inability to understand potential consequences of the conduct 
• Admitted or self-reported conduct 

AGGRAVATING FACTORS: 
• Serious actual or potential injury 
• Use of an object or weapon 
• Premeditated conduct 
• Multiple students assaulting a single student 
• Prior assault(s), threat(s), harassment, or bullying by the student against the same victim 
• Exceptional severity or cruelty 
• Conduct is motivated by perceived race, color, national origin, gender, sexual orientation, 

gender expression, disability, or any similar actual or perceived characteristic of the victim 
• Conduct is motivated by actual or perceived gang rivalry or affiliation 
• Previous discipline record of student warranting progressive sanctions 

REASONABLE SELF-DEFENSE: 
It is expected that a student must always first retreat from any threat of harm and/or contact an adult staff 
member for assistance before engaging in any type of physical response to an assault.  However, an 
administrator may decide not to subject a student to discipline if, following a reasonable investigation, the 
administrator determines that all of the following are true: 
  

• A student who is being assaulted or witnesses another student being assaulted acts only in a manner that 
is defensive and protective of himself/herself or others; 

• The student is acting in a manner that a building administrator determines is reasonable and necessary in 
light of the circumstances; and 
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• The student did not instigate, provoke, or promote the violence by his or her words or conduct 
immediately prior to the assault. 

A reasonable physical response to an assault may include holding the assailant’s hands or arms to prevent the 
assault, or pulling two fighting students apart and holding them until adult staff can arrive and intervene. 
  
MALICIOUS MISCHIEF/VANDALISM: 
For school discipline purposes, means the unauthorized, intentional damage to district property or the property 
of others (other than arson, above). 

 
STANDARD SANCTION:  

Elementary:  School Discipline/Short Term Suspension 
Secondary:    School Discipline/Short Term Suspension 
Restitution will usually be required. 

  
MITIGATING FACTORS:  

• No prior documented misconduct 
• Minimal damage 
• Student’s age and/or inability to understand potential consequences of the conduct 
• Admitted or self-reported conduct 
• Subsequent remedial steps, including restitution to district or victim of misconduct 

AGGRAVATING FACTORS: 
• Significant damage in extent or cost 
• Similar previous conduct 
• Previous discipline record of student warranting progressive sanctions 
• Property defaced with: 

o Lewd or obscene words or imagery 
o Words or imagery containing slurs or negative reference to the race, color, 

national origin, gender, sexual orientation, gender expression, or disability of 
others 

o Gang words or imagery 
 
Note: Under RCW 28A.635.060 (1), the school district may withhold the grades, diploma, and transcripts of a 
pupil responsible for intentional damage or loss to the property of the district, a contractor of the district, an 
employee, or another student until the pupil or the pupil’s parent or guardian has paid for the damages.  If a 
student has been suspended or expelled, the student may not be readmitted until the student or parents or legal 
guardian has made payment in full, or until the superintendent directs otherwise.  If the property damaged is a 
school bus owned and operated by the district, a student suspended for the damage may not be permitted to enter 
or ride any school bus until the student or parent or legal guardian has made payment in full or until directed 
otherwise by the superintendent. 

  
When the pupil and parent or guardian are unable to pay for the damages, the school district will provide a 
program of voluntary work for the pupil in lieu of the payment of monetary damages.  Upon completion of the 
voluntary work the grades, diploma, and transcripts of the pupil shall be released.  The parent or guardian of the 
pupil is liable for damages as otherwise provided by Washington state law. 
  
DEFIANCE OF SCHOOL AUTHORITY: 
Refusal to obey reasonable requests, instructions, and directives of any school personnel, including volunteers or 
contractors working for the school.  Defiance includes dress or appearance in violation of Policy 3224 that the 
student either refuses to correct at the directive of a school administrator, or that is a persistent and repeated 
violation of Policy 3224.  Defiance of school authority can also include intentional disruptive behavior. 
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STANDARD SANCTION:  

Elementary:  School Discipline  
Secondary:    School Discipline 

  
MITIGATING FACTORS:  

• No prior documented misconduct 
• Student’s age and/or inability to understand potential consequences of the conduct 
• Subsequent action taken by student to make amends for misconduct with school personnel 

AGGRAVATING FACTORS: 
• Part of a pattern of similar misconduct 
• Previous discipline record of student warranting progressive sanctions 
• Substantial disruption to learning of others caused by student’s defiance 
• Student attempts to solicit or incite others to engage in defiant behavior  
• Use of lewd, obscene, or profane language directed towards supervising school personnel 
• Conduct is motivated by perceived race, color, national origin, gender, sexual orientation, 

gender expression, disability, or any similar actual or perceived characteristic of school 
personnel 

DRUGS/ALCOHOL AND OTHER PROHIBITED CHEMICAL SUBSTANCES: 
A student shall not knowingly possess, use, transmit, be under the influence of, or show evidence of 
having used any alcoholic beverage, illegal chemical substance or opiate, or tobacco product.  The 
possession, consumption, use, storage, or distribution of drugs (including marijuana/cannabis), alcohol, and 
other similar chemical substances on school grounds, at school activities, or on district-provided 
transportation is prohibited. For purposes of student conduct expectations: 

• This section applies to any controlled substance, medication, stimulant, depressant, or mood altering 
compound, including simulated compounds intended to produce intoxication or euphoria, whether or 
not such compounds have been designated a controlled substance by state or federal law; 

• This section applies to marijuana or substances containing marijuana; 
• This section applies to legally-prescribed drugs which a student is nevertheless not lawfully authorized 

to possess on school grounds, at school activities, or on district-provided transportation; 
• This section applies to students who enter school grounds, school activities, or district-provided 

transportation following the unlawful use or consumption of drugs, alcohol, and other similar chemical 
substances, including students who appear to be under the influence of such substances; and  

• This section applies equally to the possession or use of paraphernalia or other items used to possess, 
consume, store, or distribute drugs, alcohol, and/or other illegal chemical substances, including 
marijuana or substances containing marijuana.     

STANDARD SANCTION:  
Elementary:  Short Term/Long-Term Suspension 
Secondary:    Short Term/Long-Term Suspension 

  
MITIGATING FACTORS:  

• Little or no prior documented misconduct 
• A significantly small amount of substance 
• Student’s age and/or inability to understand potential consequences of the conduct 
• Momentary or transient handling of the item 
• Admitted or self-reported conduct 
• Student believed that he or she was authorized to possess a lawfully-prescribed drug on campus 
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• Evidence that there was no intent to use, consume, or distribute the substance on school 
grounds, district-provided transportation, or at school activities. 

AGGRAVATING FACTORS: 
• Previous discipline record of student warranting progressive sanctions 
• A relatively large amount of substance that would reasonably exceed anticipated single use 
• Evidence of sophistication or pre-planning 
• Evidence of distribution or intent to distribute prohibited substances 
• The substance is heroin or another similar opiate (including methadone, oxycodone, etc.), 

cocaine, methamphetamine, or a similar substance designated as a level one or level two 
controlled substance with the potential for significant harm and addiction 

• Distribution has been to multiple students 
• Conduct is related to gang affiliation 

Generally, a suspension for possession, use, or consumption should not exceed ten (10) days, and a suspension 
for distribution should not exceed twenty (20) days. A suspension for secondary students in either case should 
not fall below three (3) days.  
  
An expulsion may be imposed for such conduct when sufficient aggravating circumstances are present and in 
consultation with the superintendent or the superintendent’s designee.  Emergency expulsion may be imposed 
when the student’s conduct meets the requirements of WAC 392-400-295.    
  
In all cases in which a student possesses or is distributing on school grounds, at school activities, or on district-
provided transportation a substance prohibited under this section that is also a violation of the law, a report will 
be made by school officials to law enforcement. 
  
FIGHTING OR FIGHTING INVOLVEMENT: 
Includes instigating, promoting (including promotion by presence as a spectator), and escalating a fight, as well 
as the failure to disperse at the scene of a fight. 
  

SANCTIONS:  See Assault 
  
GANG CONDUCT: 

A student shall not knowingly engage in gang activity including but not limited to gang clothing, 
signs, tattoos or symbols while on school grounds. A gang is a group of three or more persons with 
identifiable leadership which on an ongoing basis, regularly conspires and acts in concert mainly for 
criminal purposes.  

For school discipline purposes includes: 
  

• The creation, display, or communication of gestures, language, imagery, or symbols as defined below 
commonly associated with gang culture 

• The promotion of gang culture and/or gang violence, and/or 
• The solicitation or recruitment of gang members. 

Gang imagery and symbols include, but are not limited to: 
  

• Apparel (including shoelaces, bandanas, belts, or hats) which by virtue of color, arrangement, 
trademark, symbol, or any other attributes indicate or imply gang membership or affiliation 

• Displays of gang affiliation on personal belongings including clothing, school assignments, notebooks, 
body, etc. 

STANDARD SANCTION:  
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Elementary:  School Discipline/Short-Term Suspension  
Secondary:    School Discipline/Short-Term Suspension 

  
MITIGATING FACTORS:  

• No prior documented misconduct 
• Student’s age and/or inability to understand potential consequences of the conduct 
• Admitted or self-reported conduct 
• Subsequent remedial steps, including restitution for property damaged or defaced with gang 

imagery, symbols, or language 

AGGRAVATING FACTORS: 
• Similar previous conduct 
• Concerted action with other students or non-students 
• Gang conduct in connection with other misconduct prohibited elsewhere by this procedure, 

including but not limited to assault, harassment, intimidation, bullying, theft, and the possession 
of weapons 

• Previous discipline record of student warranting progressive sanctions 

Expulsion or Long-term suspension for gang conduct alone, absent any other misconduct, may only occur under 
extraordinary circumstances following consultation with the Superintendent or Superintendent’s designee. 
  
HARASSMENT, INTIMIDATION OR BULLYING: 
For school discipline purposes, “harassment, intimidation and bullying” includes: 
  

• Intentional hurtful, threatening, or intimidating verbal and/or physical conduct in violation of district 
policy 3207 and procedure 3207P; 

• Unsolicited or unwelcome verbal or physical conduct that is harassing or intimidating that can be of a 
sexual, religious, racial or ethnic nature, or based on disability;  

• A threat to cause bodily injury, property damage, or to cause the physical confinement or restraint of the 
person threatened, or any other act causing substantial harm to the physical or mental health of the 
person threatened. 
 
STANDARD SANCTION:  

Elementary:  School Discipline 
Secondary:  Short-Term/Long Term Suspension 
  

MITIGATING FACTORS:  
• No prior documented misconduct 
• Student’s age and/or inability to understand potential consequences of the conduct 
• Admitted or self-reported conduct 
• Subsequent action taken by student to make amends for misconduct with the victim 

AGGRAVATING FACTORS: 
• Threat of serious injury 
• Use of an object or weapon 
• Premeditated conduct 
• Part of a pattern of similar misconduct against the same victim 
• Prior assault(s) threat(s), harassment, or bullying by the student against the same victim 
• Exceptional severity or cruelty 
• Conduct is motivated by perceived race, color, national origin, gender, sexual orientation, 

gender expression, disability, or any similar actual or perceived characteristic of the victim 
• Conduct is motivated by actual or perceived gang rivalry or affiliation 
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• Previous discipline record of student warranting progressive sanctions 

LEWD, OBSCENE, OR PROFANE LANGUAGE, GESTURES OR MATERIALS: 
Any lewd, indecent or obscene act or expression is prohibited. For purposes of school discipline, this 
includes, but is not limited to, lewd, obscene or profane language, gestures or materials that are unrelated to 
authorized school curriculum.  Prohibited “materials” includes digital or electronic text, images, or sounds that 
are possessed, displayed, or transmitted while under the supervision of school authorities. 
  

STANDARD SANCTION:  
Elementary:  School Discipline other than Suspension 
Secondary:  School Discipline other than Suspension 

  
MITIGATING FACTORS:  

• No prior documented misconduct 
• Student’s age and/or inability to understand potential consequences of the conduct 
• Subsequent action taken by student to make amends for misconduct 

AGGRAVATING FACTORS: 
• Part of a pattern of similar misconduct 
• Previous discipline record of student warranting progressive sanctions 
• Substantial disruption to learning of others caused by student’s defiance 
• Student attempts to solicit or incite others to engage in behavior 
• Conduct is motivated by perceived race, color, national origin, gender, sexual orientation, 

gender expression, disability, or any similar actual or perceived characteristic of school 
personnel 

Any conduct under this section that could constitute a criminal act will be reported to law enforcement.  Any 
conduct under this section that involves the use of district resources or equipment may result in the loss or 
restriction of a student’s use of district systems, resources, or equipment. 
  
TARDINESS: 
Schedule a conference or conferences with the custodial parent or guardian and student, at a time reasonably 
convenient for all, for the purpose of analyzing the causes of the student’s tardiness.  Take steps to eliminate the 
tardiness, including adjusting the student's school program, or school/course assignment. (District 
Note:  Tardiness is a discretionary discipline offense under RCW 28A.600.015 that cannot result in long-term 
suspension or expulsion.)  
  
THEFT/STEALING: 
Possession of another person's or district property, regardless of value, without the person's permission with the 
intent to deprive the owner of such property.  As part of the sanction, restitution will usually be required. 
  

STANDARD SANCTION:  
Elementary:  School Discipline 
Secondary:    Short-Term Suspension 
Restitution will usually be required if property is not recovered and returned. 

  
MITIGATING FACTORS:  

• No prior documented misconduct 
• Property returned to victim 
• Student’s age and/or inability to understand potential consequences of the conduct 
• Admitted or self-reported conduct 
• Subsequent remedial steps, including restitution to district or victim of misconduct 
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AGGRAVATING FACTORS: 
• Significant damage in extent or cost 
• Similar previous conduct 
• Previous discipline record of student warranting progressive sanctions 
• Conduct is motivated by perceived race, color, national origin, gender, sexual orientation, 

gender expression, disability, or any similar actual or perceived characteristic of the victim 
• Conduct is motivated by gang affiliation 

Note: Under RCW 28A.635.060 (1), the school district may withhold the grades, diploma, and transcripts of a 
pupil responsible for intentional damage or loss to the property of the district, a contractor of the district, an 
employee, or another student until the pupil or the pupil’s parent or guardian has paid for the damages.  If a 
student has been suspended or expelled, the student may not be readmitted until the student or parents or legal 
guardian has made payment in full, or until the superintendent directs otherwise.  If the property damaged is a 
school bus owned and operated by the district, a student suspended for the damage may not be permitted to enter 
or ride any school bus until the student or parent or legal guardian has made payment in full or until directed 
otherwise by the superintendent. 
  
When the pupil and parent or guardian are unable to pay for the damages, the school district will provide a 
program of voluntary work for the pupil in lieu of the payment of monetary damages.  Upon completion of the 
voluntary work the grades, diploma, and transcripts of the pupil shall be released.  The parent or guardian of the 
pupil is liable for damages as otherwise provided by Washington state law. 
  
TOBACCO/NICOTINE PRODUCTS - USE OR POSSESSION: 
Students may not participate in smoking, use of tobacco products or products containing nicotine, or possess 
tobacco products on the school premises or at school-sponsored functions. 
  
Elementary Students  

See sanctions for Defiance of School Authorities 
  
Secondary Students 

First Offense:  Complete Drug/Alcohol Packet. [Refusal or failure to complete the Drug/Alcohol Packet 
shall be considered to be a tobacco related offense for which students may receive school discipline 
sanctions as set forth in Defiance of School Authorities] 
  
Second Offense: Complete Drug/Alcohol Packet and receive School Discipline.  [Refusal to complete 
the Drug/Alcohol Packet shall be considered to be a tobacco related offense for which students may 
receive school discipline that includes short-term suspension]. 
  
Third Offense: Complete the Drug/Alcohol Packet and receive School Discipline. [Refusal to complete 
the Drug/Alcohol Packet shall be considered to be a tobacco related offense for which students may 
receive school discipline that includes short-term suspension]. 

  
TRUANCY: 
See Policy and Procedure 3122.    
  
WEAPONS: 
This section addresses the possession or use of actual weapons in violation of district policy 4210, including 
firearms, dangerous weapons, and other items listed within that policy.  This includes when a student acts with 
malice as defined under RCW 9A.04.110 and displays a device that appears to be a firearm.  Objects and 
conduct that fall outside of Policy 4210 should be addressed under other sections, as appropriate.  
  

PRESUMPTIVE STANDARD SANCTION:  
Elementary: Emergency Expulsion/Suspension 
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Secondary:   Emergency Expulsion/Suspension 
SANCTION FOR FIREARM AT SCHOOL:  Emergency Expulsion (see below) 

  
MITIGATING FACTORS:  

• No prior documented misconduct 
• No injury or damage caused 
• No evidence that student intended to display or use the weapon 
• The weapon is a small pocketknife with a blade 3 inches or less 
• Student’s age and/or inability to understand potential consequences of the conduct 
• Admitted or self-reported conduct 
• Student offers credible evidence that he or she had the weapon for legitimate purposes away 

from school and unintentionally brought the object to school 

AGGRAVATING FACTORS: 
• Previous discipline record of student warranting progressive sanctions 
• Student used the weapon in furtherance of an assault, to intimidate another, cause injury, and/or 

to cause physical damage to property 
• Student displayed, activated or discharged the weapon in a reckless manner 
• Evidence of premeditation 
• Display or use of the weapon was motivated by perceived race, color, national origin, gender, 

sexual orientation, gender expression, disability, or any similar actual or perceived 
characteristic of a person intimidated or assaulted 

• Conduct is motivated by actual or perceived gang rivalry or affiliation 
• The weapon is an airgun or firearm. 
• The object appears to be a firearm and the student displaying or using the object does so with 

malice 

Any student who is determined to have carried a firearm or to have possessed a firearm on school premises, 
school-provided transportation, or school sponsored activities at any facility shall be expelled from school for 
not less than one year (12 months) under RCW 28A.600.420, with notification to parents and law enforcement. 
The district superintendent or the superintendent’s designee is authorized to modify the expulsion of a student 
on a case-by-case basis. 
  
The school district may also suspend or expel a student for up to one year if the student acts with malice as 
defined under RCW 9A.04.110 and displays a device that appears to be a firearm. 
  
Expulsion may result based upon the administrator's judgment of the seriousness of the act or circumstances 
surrounding the act, and/or the previous record of the student. 
  
Management Resources 
2016 - July Issue 
2014 - August Issue 
 
Adopted: 9/05, 2/11, 12/16 
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Date:	
   	
   November	
  22,	
  2016	
  
	
  
To:	
   	
   Board	
  of	
  Directors	
   	
  
	
  
From:	
  	
   	
   Heather	
  Crail-­‐Director	
  of	
  Human	
  Resources	
  	
  
	
  
Re:	
   	
   Food	
  Service	
  Managers	
  -­‐	
  Contract	
  Changes	
  and	
  Salary	
  Improvements	
  
	
  
	
  
	
  
	
  

The	
  following	
  are	
  the	
  material	
  language	
  changes	
  and	
  	
  
salary	
  increases	
  for	
  our	
  Food	
  Service	
  Managers	
  	
  

	
  
Language	
  Changes	
  

1. Three-­‐year	
  contract	
  
2. District	
  added	
  language	
  for	
  minimum	
  contribution	
  for	
  health	
  insurance.	
  	
  	
  
3. District	
  added	
  language	
  to	
  Section	
  8.3,	
  Physician	
  Verification,	
  requiring	
  a	
  doctor’s	
  note	
  

at	
  three	
  (3)	
  consecutive	
  days	
  of	
  illness.	
  	
  	
  	
  	
  
	
  	
  

Salary	
  Improvements	
  
1. 2016/2017	
  Effective	
  September	
  1,	
  2016,	
  State	
  Flow	
  Through	
  (1.8%)	
  for	
  steps	
  1-­‐5.	
  
2. 2016/2017	
  Effective	
  September	
  1,	
  2016,	
  additional	
  improvements	
  4.2%	
  for	
  steps	
  1-­‐5.	
  
3. 2016/2017	
  Effective	
  September	
  1,	
  2017	
  20-­‐year	
  longevity	
  step	
  for	
  continuous	
  service	
  

with	
  the	
  WSD,	
  $.25.	
  
4. Effective	
  September	
  1,	
  2016	
  2.5%	
  between	
  each	
  experience	
  step	
  will	
  be	
  established.	
  	
  
5. 2017/2018	
  Effective	
  September	
  1,	
  2017	
  State	
  Flow	
  Through	
  or	
  3.5%	
  increase,	
  which	
  

ever	
  if	
  greater,	
  for	
  steps	
  1-­‐5.	
  	
  
6. 2018/2019	
  Effective	
  September	
  1,	
  2018	
  State	
  Flow	
  Through	
  or	
  3.5%	
  increase,	
  which	
  

ever	
  if	
  greater,	
  for	
  steps	
  1-­‐5.	
  	
  
 
I will be on vacation the 22nd, Lisa Turner will be seeking your approval on November 22, 2016 at the 
board meeting.   
 
Thank you. 
 
Heather Crail 
Director of Human Resources 

M E M O R A N D U M 
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LABOR AGREEMENT 1 
between 2 

WENATCHEE SCHOOL DISTRICT NO. 246  3 
and 4 

LOCAL 846-FSM, WASHINGTON STATE COUNCIL OF COUNTY AND  5 
CITY EMPLOYEES, AFL-CIO FOOD SERVICES MANAGERS 6 

 THIS AGREEMENT is entered into between WENATCHEE SCHOOL DISTRICT 7 
NO. 246, a public employer, hereinafter referred to as District, and WASHINGTON 8 
STATE COUNCIL OF COUNTY AND CITY EMPLOYEES, AFL-CIO hereinafter 9 
referred to as Union:  10 
 WHEREAS, the Union has been certified by the Public Employment Relations 11 
Commission (PERC) for the State of Washington as the exclusive bargaining 12 
representative for the District employees hereinafter described, and 13 
  WHEREAS, the District and the Union in accordance with the Public Employees 14 
Collective Bargaining Act (R.C.W. 46.56.010 et seq) have negotiated with respect to 15 
wages, hours, and working conditions, and the establishment of grievance procedures, 16 
which pertain to the public employees represented by the Union, and 17 
 WHEREAS, the parties hereto desire to enter into a written agreement with respect 18 
to the matters negotiated. 19 
 NOW, THEREFORE, in consideration of the mutual covenant and promises here-20 
inafter set forth, it is agreed as follows: 21 
 22 

ARTICLE I - UNION RECOGNITION 23 
Section 1.1 Recognition 24 
 The District recognizes the Union as the sole and exclusive bargaining agent for all 25 
Food Service Managers in the District's Food Service department.  This recognition is 26 
for the purpose of negotiating salaries, wages, hours and working conditions of 27 
employment.  The District recognizes the Union as an affiliate of Washington State 28 
Council of County and City Employees, AFL-CIO. 29 
Section 1.2 Labor Management Committee 30 
 The parties agree to jointly maintain and support a Food Service Managers 31 
Labor/Management Committee with the aim of promoting communication and 32 
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understanding between labor and management on issues of mutual concern; and, 1 
studying and discussing possible solutions to mutual problems affecting labor 2 
management relations. 3 
 The Committee will meet at the request of either the Union or the District. The 4 
Committee may not intervene in, add to or delete from the Collective Bargaining 5 
Agreement. The Committee shall consist of no more than three (3) members appointed 6 
by the Union and no more than three (3) members appointed by the District. Committee 7 
members will set the guidelines for the Committee’s operation. 8 
 9 

ARTICLE II - MANAGEMENT RIGHTS 10 
 The Union recognizes the Board of Education as the elected representative of the 11 
citizens of Wenatchee School District and that the Board in acting in behalf of the 12 
citizens of the District, retains and reserves all powers, rights, authority, duties and 13 
responsibilities conferred upon and vested in it by the regulations of the State Board of 14 
Education, the Statutes and Constitution of the State of Washington and/or of the 15 
United States, and any other law, rule and/or regulation. 16 
 Neither this Agreement nor the act of negotiating shall be construed to be a 17 
delegation to others of the policy-making authority of the Board, which authority the 18 
Board specifically reserves unto itself.  The management of the District and the 19 
direction of the work force is vested exclusively in the Employer subject to the terms of 20 
this Agreement.  All matters not specifically and expressly covered or treated by the 21 
languages of this Agreement may be administered by the District in accordance with 22 
such policy or procedure as the District from time to time may determine.  Management 23 
officials retain the right and obligation to determine the method, number and kinds of 24 
personnel by which operations undertaken by employees in the unit are to be 25 
conducted.  Management prerogatives shall not be deemed to exclude other employer's 26 
rights not herein specifically enumerated. 27 
 28 

ARTICLE III - DUES DEDUCTION 29 
 The District will deduct the authorized dues amount from the managers that sign 30 
authorization cards and forward such dues to AFSCME.  A manager may withdraw 31 
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their authorization up to thirty (30) days prior to and September 1.  Those individuals 1 
who have bona fide religious tenets or teaching of a church or religious body that would 2 
prevent them from paying a representation fee shall have deducted from his/her salary 3 
an amount of money equivalent to the representation fee.  This amount shall be 4 
forwarded to a mutually agreed upon charitable organization or scholarship fund in 5 
accordance with District reimbursement procedures and RCW’s. 6 
 7 

ARTICLE IV - WORK RULES  8 
Section 4.1 Job Description  9 
Copies of job descriptions are to be kept in the Human Resource Office.  Job 10 
descriptions shall be provided upon request by the Union or employee.  The District 11 
will notify the Union of any changes to a job or modification of the content of existing 12 
job descriptions. 13 
Section 4.2 Personnel File  14 
An employee shall have the right to review their personnel file by making an 15 
appointment for such purpose through the Human Resource Office. The employee shall 16 
have the right to copy and attach his/her own comments to material made a part of 17 
his/her personnel file. 18 
Section 4.3 Rest Period 19 
Employees shall be allowed a rest period of ten (10) minutes, on the employer's time, 20 
for each four (4) hours of working time and no employee shall be required to work 21 
more than three (3) hours without a rest period.  Rest periods shall be scheduled as near 22 
as possible to the midpoint of the work period.  Employees working a shift of five (5) 23 
hours or longer shall also be entitled to an unpaid lunch break. 24 
Section 4.4 District Management Meetings  25 
When employees are required by the District to attend In-District management or 26 
training meetings they shall receive their regular rate of pay.   27 
Section 4.5 Mutual Concerns  28 
The Superintendent and/or designee(s) and the Union's President and/or designee will 29 
meet at the request of either party to discuss appropriate matters of mutual concern.  30 
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When requesting a meeting, the party calling the meeting shall state the nature of such 1 
meeting and the subject(s) to be discussed.  2 
Section 4.6 Food Handler’s Permit 3 
The District will pay the employee for the cost of the food handler's permit either 4 
through reimbursement to the employee who has incurred the cost or through an 5 
invoice for a group certification meeting.  6 
 Section 4.7 Staff Development  7 
The District will reimburse employees for one-half (1/2) the tuition cost of an 8 
accredited college coursework or other approved professional development 9 
opportunities that directly apply to the employee's current job description.  Tuition 10 
reimbursement shall be based on an actual cost to a maximum of $450 per year, which 11 
may be carried forward one year for a maximum of $900.00. Reimbursement will 12 
require prior approval from the Food Director and prior approval from the Human 13 
Resources Department.  Employees shall follow the District procedure for Classified 14 
Tuition Reimbursement, HRO-P005 to receive reimbursement. 15 
Section 4.7. A SNA Annual Conference 16 
The District will pay the registration for up to four (4) as determined by the District, 17 
Food Service Managers to attend the School Nutrition Association Annual conference.  18 
Travel and lodging reimbursement will be administered as per District policy in effect 19 
at the time the travel request is filed.  20 
Section 4.8 Substituting for a Higher Position 21 
In the event a Manager is absent from their kitchen for a period of three (3) days or 22 
more, the position will be offered to other managers who have signed up on the 23 
Substitute Desired List maintained at the Food Service Office. Assignments made from 24 
the Substitute Desired List (SDL) shall be made on a rotating basis. If an employee is 25 
asked to work in a position with a lower rate of pay, the person will retain their current 26 
wage and step. Managers substituting in a higher position will be paid in accordance 27 
with section 5.2.B.  If no employee is interested, then the District may fill the position, 28 
as it deems appropriate. 29 
 30 
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ARTICLE V- WAGES AND HEALTH BENEFITS 1 
Section 5.1 Salaries 2 
Salaries contained in Schedule A shall be for the entire term of this Agreement subject 3 
to the terms and conditions of Article XVII, Section 17.1. 4 
Section 5.2 Salary Adjustments 5 
Salary schedule adjustments shall not fall below the amount and/or percentage of 6 
compensation increases allocated by the State for classified employees.  7 
Section 5.2.A Starting Rate Upon Initial Employment 8 
Employees shall be appointed to the minimum step of the pay range in effect for the 9 
particular position to which the appointment is made.  The district may fill the position 10 
at some higher step in the pay range. 11 
Section 5.2.B Pay Range Upon Promotion 12 
An employee who is promoted shall be paid at the step in the new pay classification 13 
which represents at least a two point five percent (2.5%) increase over the rate of pay 14 
received immediately prior to the promotion provided that such increase does not 15 
exceed the maximum step of the new pay classification.  The District may fill the 16 
position at some higher step of the pay classification. 17 
Section 5.2.C Pay Rate Upon Demotion From Promotion 18 
An employee who is demoted during the probationary period in a new position shall 19 
receive the same step in the lower pay classification as held before promotion, provided 20 
that adjustments shall be made to take into account any step increases which would 21 
have occurred had the employee not been promoted. 22 
Section 5.2.D Pay Rate Upon Transfer 23 
An employee who transfers from one position to another within the same classification 24 
that has the same pay range shall continue to receive the same rate of pay as before the 25 
transfer. 26 
Section 5.2.E. Pay Rate Upon Employee being Bumped to a Lower Paying 27 
Position: 28 
An employee, who is bumped to a lower paying classification due to a reduction of 29 
hours or layoff per Article 11, will be paid at the step in the lower paying classification 30 
that will have the least effect without increasing the employee’s pay rate prior to 31 
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moving to the lower paying classification, provided that the placement does not exceed 1 
the maximum step of the new pay range.  2 
Section 5.3 Differential Pay/Stipend Pay 3 
Any employee working between the hours of 12:00 midnight and 6:00 a.m. shall 4 
receive thirty ($.30) cents per hour differential pay for the hours worked. American 5 
Food Service Association certified employees shall receive the following stipends: 6 
Level 1- forty (.40) cents, Level 2- fifty (.50) cents, Level 3- sixty (.60) cents per hour 7 
for all hours worked.  To remain eligible for this stipend, employees must submit 8 
certification documentation. 9 
Section 5.4 Salary Proration 10 
Employees working enough hours to qualify for medical coverage will automatically 11 
have their salaries prorated over twelve (12) months. 12 
Section 5.5 New Job Classification 13 
When any job within the bargaining group encompassed by this contract and not listed 14 
on the wage schedule attached hereto is established, the District may designate a job 15 
classification and rate structure for said job.  In the event the Union does not agree that 16 
the classification and rate are proper, the Union shall have the right to submit the issue 17 
for negotiation.  18 
Section 5.6 Direct Deposit 19 
All employees shall be enrolled in the District's direct deposit plan.  All salaries will be 20 
deposited directly to each employee's bank account. 21 
Section 5.7 Health Benefits 22 
For the term of this Agreement the District shall contribute (flow through) the state 23 
funded insurance benefit amount per month toward the cost of District approved 24 
medical, vision and dental plans for full-time equivalent (FTE) employees, net of any 25 
amounts funded for purposes specified by the legislature or the state. The District will 26 
pay, for those employees who qualify for benefits, one hundred (100%) percent of the 27 
State Health Care Authority Retiree Subsidy, also known as the Carve-out per 1.0 FTE 28 
prorated per qualified employee. Employees must work four (4) hours per day or more 29 
(or total 720 hours annually) to be eligible for prorated insurance coverage.  The 30 
insurance contribution shall be prorated to the amount of full-time equivalency.  For 31 
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this Section, the full-time employee shall be 1440 hours, and eligibility shall be four (4) 1 
hours per day or a total of 720 hours annually.  The parties agree to abide by State laws 2 
relating to school district health benefits.  Excess contributions shall be pooled.  3 
 4 
Section 5.7.1  Minimum Contribution 5 
In accordance with ESSB 5940, each employee included in the pooling arrangement 6 
and who is covered by this agreement, which elect medical benefit coverage shall pay a 7 
minimum premium charge of (one) $1.00 per month. 8 
 9 

ARTICLE VI- OVERTIME & CALLBACK PAY 10 
Section 6.1 Workweek 11 
The workweek will consist of five (5) consecutive days, Monday through Friday, 12 
followed by two (2) consecutive days of rest, Saturday and Sunday.  Each employee 13 
shall be assigned to a definite and regular shift and workweek, which shall not be 14 
changed without prior agreement of the employee and the union.  15 
Section 6.2 Overtime 16 
Employees may be required to work overtime.  Time and one-half the employee's 17 
regular hourly rate shall be paid for work under any of the following conditions: 18 

1.  All work performed in excess of eight hours in any workday.  19 
2.  All work performed in excess of forty hours in any workweek. 20 
3.  All work performed on Saturday and Sunday. 21 

Section 6.3 Compensatory Time 22 
If an employee works overtime, they will be paid as provided for in Section 6.2 unless 23 
they choose to take compensatory time off for each hour of overtime worked. 24 
Compensatory time will be credited at one and one-half (1 ½) hours of compensatory 25 
time for each hour worked. No employee may accumulate in excess of twenty (20) 26 
hours of compensatory time. Requests for the use of compensatory time shall be 27 
granted within a reasonable period given due consideration by the supervisor of the 28 
normal schedule of work and anticipated peak workloads.  Requests for Compensatory 29 
time shall not be granted if doing so unduly disrupts operations.  30 
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Employees may request that payroll convert (minimum 5 hours per request) banked 1 
compensatory hours to pay at any time. The Employee shall submit a timesheet by the 2 
10th of the month to cash out compensatory time.  However, compensatory time shall be 3 
automatically converted by the District to pay in December and May.  4 
Section 6.4 Callback Pay 5 
When an employee is called in outside of their regular shift they shall be paid a 6 
minimum of one (1) hour, unless the callback occurs within fifteen minutes following 7 
the end of the shift, which will be considered a continuation of that shift, requiring the 8 
District only pay for the actual time worked. 9 

ARTICLE VII - HOLIDAYS 10 
Section 7.1 Paid Holidays 11 
All employees covered by this agreement shall receive the following paid holidays per 12 
year: 13 
  1.  Labor Day     6.  Christmas Day 14 
  2.  Veteran's Day    7.  New Year’s Day 15 
  3.  Thanksgiving    8.  Martin Luther King Jr. Day 16 
  4.  Day After Thanksgiving   9.  President’s Day 17 
  5.  Christmas Eve    10.  Memorial Day 18 
Section 7.2 Day Before and After Holiday 19 
Employees must work or be on approved paid leave or their unpaid personal leave day 20 
the scheduled day before and after recognized holidays to be eligible for holiday pay. 21 
 22 

ARTICLE VIII- SICK AND EMERGENCY LEAVE 23 
Section 8.1 Sick Leave 24 
Sick leave with compensation for illness, injury and emergencies shall accrue at a rate 25 
not to exceed one (1) prorated day for each calendar month worked.    Beginning of 26 
each school year, sick leave shall accrue to the employee on a monthly basis.  Leave 27 
provided in this section shall accumulate up to one hundred eighty (180) days and may 28 
be taken at any time during the employee's work year.  Emergency leave shall be 29 
deducted from accrued sick leave and used for:  30 
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1. Serious illness in the immediate family.  The immediate family shall be defined 1 
by Washington State and federal leave laws. 2 

2. Serious illness of a person not in the immediate family if approved by the 3 
Superintendent or designee. 4 

3. Circumstances beyond the control of the employee such as fire, flood, accident, 5 
etc., if approved by the Superintendent or designee.  After expiration of five (5) 6 
days of emergency leave, additional leave may be granted with approval of the 7 
Superintendent or designee. 8 

4. Up to one day of Emergency Leave may be granted to attend a funeral not 9 
specifically covered in Section 9.3, Bereavement Leave, with Director’s prior 10 
approval.  11 

Section 8.2 Part Time Employees 12 
Employees with the District as less than full-time employees shall be granted sick and 13 
emergency leave in the same proportion as their part-time employment bears to full-14 
time employment.   15 
Section 8.3 Physician Verification 16 
The District reserves the right to request verification of sick leave for leaves of less than 17 
three (3) consecutive days if an abuse of sick leave is indicated.  Additionally, the 18 
District reserves the right to request a physician’s verification prior to returning to work 19 
for sick leaves greater than (3) days.  Verification will be made available in accordance 20 
with State and Federal leave laws when appropriate.  21 
Section 8.4 Notification 22 
An employee who knows in advance that he/she will be absent pursuant to this section 23 
shall notify the Food Service Director and/or designee as soon as possible in order to 24 
insure proper planning for a substitute, if necessary. 25 
Section 8.5 Industrial Insurance Payment 26 
When an employee is inured on the job and is unable to perform his/her duties as a 27 
result of on the job injury or occupational disease or illness, and is certified off work by 28 
a doctor, the employee may elect to use leave as follows: 29 

1. Choose unpaid leave thus receiving on his/her entitled temporary total disability 30 
(TTD) benefit payment from the District’s Industrial Insurance; or 31 
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2. Elect to use a full day of accumulated leave (sick, annual, or other similar benefit) 1 
in addition to their entitled TTD benefits; or 2 

3. Elect to use a proportionate share of accumulated leave to make up the difference 3 
between the workers’ compensation payments and the employees regular pay at 4 
the time of injury.  5 

Section 8.6 Sick Leave Cash Out 6 
In January of the year following any year in which a minimum of sixty (60) days of 7 
leave for illness or injury is accrued, and each January thereafter, any eligible employee 8 
may exercise an option to receive remuneration of unused leave for illness or injury 9 
accumulated in the previous year at a rate equal to one day's monetary compensation of 10 
the employee for each four full days of accrued leave for illness or injury in excess of 11 
sixty (60) days.  Leave for illness or injury for which compensation has been received 12 
shall be deducted from accrued leave for illness or injury at the rate of four days for 13 
every one-day's monetary compensation. 14 
Conversion of sick leave upon separation from District employment (WAC 392-136-15 
020) 16 

1. Employees who separate from employment due to retirement or death; 17 
2.   Employees who separate from employment and who are at least fifty-five 18 
(55) and have at least ten (10) years of service in SERS 3 or; 19 
3.   Employees who separate from employment and who are at least age fifty-20 
five (55) and have at least fifteen (15) years of service in SERS 2.  21 

The employee or the employee's estate shall receive remuneration at a rate equal to one 22 
day's current compensation of the employee for each four full day’s accrued leave for 23 
illness or injury.  Days in excess of 180 will not be allowed for cash-out purposes. 24 
Section 8.7 Sick Leave Sharing 25 
Employees requesting sick leave sharing must be granted approval from the 26 
Association based on criteria stated in WAC 357-31-380 through WAC 357-31-455. 27 

1. Right to Donate: Employees may donate sick leave to come to the aid of another 28 
employee if the employee suffers from or has a relative or household member 29 
suffering from, an illness, injury, impairment, or physical or mental condition 30 
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which is of an extraordinary or severe nature which causes or is likely to cause 1 
the employee to take leave without pay or terminate his/her employment. 2 

2. Minimum Accumulation: Bargaining unit members who have accumulated 3 
more than twenty-two (22) sick leave days may request that the Superintendent 4 
transfer a specified amount of sick leave to another staff member authorized to 5 
receive such leave. In no event may such an employee request a transfer that 6 
would result in his or her sick leave account going below twenty-two (22) days. 7 

3. Maximum Donation:  Employees are allowed to grant up to six (6) days during 8 
any school calendar year. 9 

4. Status of Leave Employees:  While an employee is on leave under this section, 10 
he or she shall be classified as an employee and shall receive the same treatment 11 
in respect to salary, wages, and employee benefits as the employee would 12 
normally receive.  Payment of sick leave shall be in accordance with state 13 
statutes, rules and regulations. 14 

ARTICLE IX - OTHER PAID/UNPAID LEAVES 15 
Section 9.1 Jury Duty 16 
Employees shall be granted a leave of absence with pay at any time they are required to 17 
report for jury duty or jury service.  The District may allow employees to retain their 18 
jury earnings without deduction, as the District deems appropriate. If the District 19 
collects jury compensation employees shall be paid the difference between any jury 20 
duty compensation they receive and their regular wage for each day of jury service. At 21 
no time shall employee compensation be less than the amount awarded by the court. In 22 
the event the jury award exceeds the employees normal wage, the employee shall be 23 
granted leave without pay for the jury time served and retain the full jury earnings. The 24 
employees shall continue to accrue benefits during the unpaid leave period.  25 
Section 9.2 Subpoena 26 
Appearance before a court, legislative committee or quasi-judicial body as a witness in 27 
response to a subpoena or other legal directive should be approved as authorized leave 28 
with pay.  However, the school salary shall be reduced by the amount paid to such 29 
employee for such appearance.  No compensation shall be granted if the employee is a 30 
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witness in their own behalf or interest; or if the employee is the plaintiff or defendant in 1 
a case. 2 
Section 9.3 Bereavement Leave 3 
In the event of a death in the immediate family of the employee, an absence of up to 4 
five (5) days may be permitted.  Compensation shall be at the employee's regular rate of 5 
pay.  The immediate family of an employee shall be defined as spouse parent, parent-6 
in-law, siblings, child grandparent or other legal dependents.  Bereavement leave is 7 
non-cumulative. 8 
Section 9.4 Personal Leave  9 
Each employee will be entitled to up to two (2) paid personal business leave days per 10 
year. Use of such leave requires a minimum of one (1) week notice to the District and 11 
the approval of the Superintendent or designee prior to taking such leave.  Employees 12 
may carry forward one unused personal leave day into the following year for a 13 
maximum of three days in any given year.  14 
Section 9.5 Leave of Absence 15 
Leave of absence without pay may be granted an employee for good and sufficient 16 
reasons.  The employee shall not accumulate seniority during such absence and shall be 17 
reinstated in accordance with their prior work experience upon termination of the leave 18 
of absence. 19 

1.  An employee shall be required to exhaust all appropriate paid leave prior to the 20 
beginning of the leave without pay. 21 

2.  The leave of absence will not extend beyond the school year in which it began 22 
and will not exceed twelve (12) months.  An employee returning to work from a 23 
leave of absence must report for work within twenty-four (24) hours of the final 24 
date of the leave or be subject to termination. 25 

Section 9.6 Family & Disability Leave 26 
Family leave and disability leave (including maternity leave) shall be granted in 27 
accordance with Federal and State statutes.  28 
Section 9.7 Military Leave 29 
The employer agrees to provide military leave in accordance with State and Federal 30 
law. 31 
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 1 
ARTICLE X - NON DISCRIMINATION 2 

Neither the District nor the Union shall discriminate against any employee on the basis 3 
of sex, race, creed, religion, color, national origin, age honorable discharged veteran or 4 
military status, sexual orientation including gender expression or identity, the presence 5 
of any sensory, mental, or physical disability, or the use of a trained dog guide or 6 
service animal by a person with a disability in it’s programs and activities and provides 7 
equal access to the Boy Scouts and other designated youth groups. This holds true for 8 
all staff and fro students who are interested in participating in educational programs 9 
and/or extracurricular school activities.  10 

 11 
ARTICLE XI - LAYOFFS 12 

Section 11.1 Layoffs 13 
The District shall be the sole determiner of when layoffs are necessary.  In the event of 14 
a reduction in work hours or a layoff, the District will make reasonable efforts to 15 
maintain the hours of the most senior employees, by reviewing multiple options with 16 
the intention of having the least impact to senior employees.  The District will notify in 17 
writing both the affected employees and the Union at least thirty (30) working days in 18 
advance of the effective date.  Such notification will include the names of employees 19 
scheduled for layoff. 20 
Section 11.1. A Order of Layoff 21 
Temporary and probationary employees will be selected for reduced hours or layoff 22 
first before regular employees.  The least senior person hired in the bargaining unit 23 
shall be the first person laid off or having their hours reduced provided qualifications, 24 
skills, work history and performance are considered equal.  Employees selected for 25 
layoff or reduced hours shall have the first opportunity to transfer to vacant position(s) 26 
or bid on additional hours within the same classification. 27 
Section 11.2 Layoffs Due to Contracting Out of Service 28 
In the event the District deems it to be appropriate to contract out a service being 29 
performed by employee(s) covered in this Agreement and as a result of such 30 
contracting out of service(s) an employee(s) would be displaced, or bargaining unit 31 
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work would be affected, the District agrees to inform the Union of such intent sixty 1 
(60) calendar days prior to making the final decision to contract. 2 
Section 11.3 Recall 3 
Employees shall be recalled from layoff in the reverse order of layoff or to regain their 4 
lost hours.  Employees are eligible for recall from layoff or reduced hours for fifteen 5 
(15) months.  No benefits shall accrue during such term of layoff.  Employees called 6 
back to work within fifteen (15) months of layoff shall have the break in continuous 7 
service removed from the record and the employee shall be restored to prior seniority 8 
standing. 9 
Any notice of an offer for re-employment shall be sent by certified mail, return receipt 10 
requested, to the last address of record.  It is the employee’s responsibility to keep the 11 
District advised of his/her current address. 12 
Employees on layoff who have been offered re-employment by certified mail, and who 13 
fail to acknowledge availability for work within forty-eight (48) hours after receipt of 14 
notice, shall be removed from the layoff list and forfeit all re-employment rights. 15 

 16 
ARTICLE XII- UNION VISITS 17 

The District shall admit to District property during working hours any authorized 18 
representative or representatives of the Union for the purpose of ascertaining whether 19 
or not this Agreement is being observed by the parties hereto and to assist in adjusting a 20 
grievance.  This privilege shall be exercised so that no time is lost to the District.  21 
Union representative(s) shall make arrangements for such visits with the immediate 22 
supervisors or designated representative, before entering the District premises. 23 

 24 
ARTICLE XIII -WORK FORCE CHANGES 25 

Section 13.1 Job Opening 26 
Whenever a job opening occurs which is three (3) hours per day or more, other than a 27 
temporary opening, in any existing job classification covered by this Agreement, or as 28 
the result of the development or establishment of a new job classification covered by 29 
this Agreement, such opening shall be advertised.  30 

165 
Bd Packet 11/22/16



 

 
 
 

Wenatchee School District No. 246, Food Service Managers/AFSCME Local 846  FSM September 1, 2016 – August 31, 2019 

19 

Section 13.1. A Transfer 1 
Employees who desire to transfer to another kitchen within the District shall place their 2 
name on a transfer list that is kept at the District Office.  The transfer list shall contain 3 
the employee’s classification and the choices of other kitchens the employee wishes to 4 
transfer to.  Prior to filling an open position, the District will check the transfer list for 5 
employees desiring a transfer to the location of the opening that holds the same 6 
classification as that of the open position.  Seniority shall be the determining factor as 7 
to who gets the transfer, should more than one employee apply.  The district will 8 
proceed with filling the vacancy in accordance with Article 13, should no transfers 9 
occur or the District may transfer employees should the need arise and no employees 10 
voluntarily wants to transfer.  The District will give the employee ten (10) working 11 
days notification prior to being transferred. 12 
Section 13.2 Job Assignment 13 
Selection and assignment of an employee to a job shall be made by the District 14 
according to ability, qualifications and seniority.  If ability and qualifications are equal, 15 
as determined by the District, seniority shall be considered. 16 
Section 13.3 Probation 17 
New employees or promoted employees shall be placed on ninety (90) working days 18 
probation.  If within the ninety (90) working days the District or the Employee decides 19 
the promoted employee is unsuited for the job, the employee shall be reverted back to 20 
their previous position without prejudice.  The District retains the right to fill the 21 
position on a temporary basis with a substitute for the duration of the probationary 22 
position. Upon mutual agreement between the District and the Union, the initial 23 
probationary period may be extended for an additional sixty (60) days. 24 

 25 
ARTICLE XIV - DISCIPLINE AND DISCHARGE 26 

The District shall have the right to discipline or discharge an employee for cause.  Any 27 
disciplinary action or measure imposed upon an employee may be processed as a 28 
grievance through the regular grievance procedure hereafter provided.  29 
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 1 
ARTICLE XV - GRIEVANCE PROCEDURE 2 

Section 15.1 Disagreements 3 
Any grievance which may arise between the District, the Union and/or an employee 4 
within the bargaining unit, over the application or interpretation of this Agreement shall 5 
be resolved under this Grievance Procedure.  The parties agree that they shall attempt to 6 
resolve all grievances informally prior to the application of Step Two. 7 
Section 15.2 Timelines 8 
Any grievance which is not timely filed or pursued in accordance with these 9 
procedures, or within the time limit specified, shall be waived and the grievant will be 10 
barred from pursuing of further appeal of such grievance, provided that time limits may 11 
be extended by mutual agreement.  If after timely filing a grievance, appropriate action 12 
is not taken by the administrator required to take action, the grievance may be moved to 13 
the next appropriate level. 14 
Section 15.3 Grievance Steps 15 

Step One. The employee shall first discuss the grievance with the immediate 16 
supervisor.  The employee may be accompanied by a Union representative at such 17 
discussion.  The employee shall bring the grievance to the supervisor at Step One 18 
within ten (10) working days of the occurrence of the grievance or knowledge 19 
thereof.   The supervisor shall respond to the employee within ten (10) working days 20 
from receipt of the grievance. 21 
Step Two If the grievance is not resolved at the completion of Step One, the 22 
grievance shall be reduced to writing within ten (10) working days.  The written 23 
grievance shall contain the following: 24 
 A. The facts on which the grievance is based. 25 
 B. A reference to the provisions in this Agreement which have allegedly 26 
   been violated. 27 
 C. The remedy sought. 28 
The grievance shall be submitted to the immediate supervisor for reconsideration.  29 
The supervisor shall have ten (10) working days from submission of the written 30 
statement of grievance to resolve it by indicating the disposition in writing. 31 
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Step Three If the grievance is not resolved at the completion of Step Two, the 1 
written statement of grievance shall be presented to the District Superintendent/or 2 
designee within five (5) working days.  The District Superintendent/or designee shall 3 
schedule a hearing within five (5) working days to meet with the grievant and the 4 
Union to hear merits of the grievance.  The District Superintendent/designee shall 5 
respond in writing within five (5) working days of the hearing as to the disposition of 6 
the grievance. 7 
Step Four If the grievance is still unresolved the Union has fifteen (15) working 8 
days to request an arbitration hearing.  The Union will give written notice to the 9 
School Board to request an arbitration hearing. 10 

The arbitration proceedings shall be conducted by an arbitrator, to be selected by the 11 
School District and the Union.  If the parties fail to select an arbitrator the Public 12 
Employment Relations Commission (P.E.R.C.) shall be requested by either or both 13 
parties to provide a panel of nine (9) recognized arbitrators.  Both the School District 14 
and the Union shall then strike one (1) name.  The process will be repeated and the 15 
remaining person shall be the arbitrator. 16 
The decision of the arbitrator shall be final and binding on the parties and the arbitrator 17 
shall be requested to issue his/her decision within thirty (30) days after the conclusion 18 
of testimony and argument. 19 
Expenses for the arbitrator shall be borne by the loser.  Each party shall be responsible 20 
for compensating its own representative and witnesses. 21 
Arbitration hearings normally will be held during working hours where practical.  22 
Employees whose attendance as witnesses is required at hearing during their regular 23 
working hours shall be on Employer time when appearing at the hearing, provided the 24 
time spent as a witness is part of the employee's regular working hours. 25 

ARTICLE XVI - NO STRIKE CLAUSE 26 
 The Union agrees that during the term of this Agreement it will not encourage, 27 
condone, or participate in any strike, slowdown, complete or partial refusal to perform 28 
work, or any other type of concerted work stoppage.  It is agreed that such activity is 29 
specifically prohibited during the term of this Agreement.  It is agreed that participation 30 
by an employee in such prohibited activity is cause for discipline, including dismissal. 31 
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 In the event such prohibited activity occurs, the District will notify the Union of 1 
such, and the Union agrees that it will take immediate action to end such prohibited 2 
activity.  The failure or reluctance of the Union to take such immediate action 3 
constitutes evidence that the Union is encouraging, condoning and participating in such 4 
prohibited activity.  5 

 6 
ARTICLE XVII - TERM AND SEPARABILITY OF PROVISIONS 7 

Section 17.1 Term of Agreement 8 
This Agreement shall remain in full force and effect from September 1, 2013 until 9 
August 31, 2016.  Salaries in Schedule A and Health Benefits shall be adjusted for each 10 
school year in accordance with Section 5.2. and 5.7.; and the salary and insurance funds 11 
allocated from the State.  12 
Section 17.2 Provisions 13 
All provisions of this Agreement shall be applicable to the entire term of this 14 
Agreement. 15 
Section 17.3 Openers 16 
This Agreement may be reopened and modified at any time during its term upon mutual 17 
consent of the parties in writing. 18 
Section 17.4 Unlawful Provisions 19 
If any provision of this Agreement or the application of any provision is held invalid or 20 
unlawful, the remainder of this Agreement shall not be affected thereby and shall be 21 
deemed valid and enforceable. 22 
Section 17.5 Conflicts with Statute 23 
Neither party shall be compelled to comply with any provision of this Agreement which 24 
conflicts with Federal, State, County or City statute or regulations promulgated 25 
pursuant thereto. 26 
Section 17.6 Renegotiating 27 
In the event either Section 17.4. or 17.5. is determined to apply to any provision of the 28 
Agreement, such provision shall be renegotiated. 29 
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Section 17.7 Entire Agreement 1 
The parties acknowledge that during the negotiations resulting in this Agreement, each 2 
had the unlimited right and opportunity to make demands and proposals with respect to 3 
any and all subjects or matters not removed by law from the area of collective 4 
bargaining and that the understandings and agreements arrived at by the parties after 5 
exercise of that right and opportunity are set forth in this Agreement.  The Union 6 
voluntarily and bargain collectively with respect to any subject or matter not 7 
specifically referred to or covered in this Agreement, even though such subject or 8 
matter may not have unqualifiedly waives the right, and agrees that the District shall 9 
not be obligated to been within the knowledge or contemplation of either or both of the 10 
parties at the time they negotiated or signed this Agreement.  This Agreement 11 
constitutes the entire Agreement between the parties and concludes collective 12 
bargaining for its term. 13 

14 
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WASHINGTON STATE COUNCIL   WENATCHEE SCHOOL DISTRICT 1 
NO. 246 2 
OF COUNTY AND CITY EMPLOYEES 3 
AFL-CIO 4 
 5 
 6 
 7 
 8 
             9 
Union President     Board President 10 
 11 
 12 
 13 
 14 
             15 
Negotiator     Board Secretary 16 
 17 
 18 
 19 
 20 
       _________________________________ 21 
       Negotiator 22 
 23 
 24 
 25 
 26 
Dated:        Dated:      27 

171 
Bd Packet 11/22/16



Satisfactory Performance 1 2 3 4 5
Central Kitchen Manager $17.63 $18.07 $18.52 $19.00 $19.47

WHS Kitchen Manager $16.41 $16.82 $17.25 $17.68 $18.13

Middle Kitchen Manager $15.53 $15.92 $16.32 $16.74 $17.15

Assistant Central Manager $14.95 $15.32 $15.70 $16.09 $16.49

Employees	
  will	
  receive	
  an	
  additional	
  twenty-­‐five	
  ($.25)	
  cents	
  longevity	
  step	
  for	
  employees	
  with	
  twenty	
  (20)	
  years	
  continuous	
  service	
  
with	
  the	
  WSD.	
  	
  	
  

	
  	
  Incremental	
  steps,	
  when	
  applicable,	
  shall	
  take	
  effect	
  on	
  September	
  1st	
  of	
  each	
  year	
  during	
  the	
  term	
  of	
  this	
  Agreement;	
  after	
  
earning	
  your	
  longevity	
  step,	
  provided,	
  the	
  employee	
  has	
  been	
  actively	
  employed	
  continuously	
  on	
  or	
  before	
  March	
  1st,	
  of	
  the	
  

previous	
  employment	
  year.	
  

Effective	
  September	
  1,	
  2017,	
  a	
  3.5%	
  increase	
  to	
  all	
  steps	
  or	
  state	
  flow	
  through	
  which	
  ever	
  is	
  greater.
Effective	
  September	
  1,	
  2018,	
  a	
  3.5%	
  increase	
  to	
  all	
  steps	
  or	
  state	
  flow	
  through	
  which	
  ever	
  is	
  greater.	
  

Substitutes	
  will	
  be	
  paid	
  at	
  the	
  first	
  step	
  of	
  
the	
  classification	
  they	
  are	
  working	
  in.	
  

Wenatchee School District #246

Food Service Manager's Salary Schedule 2016-2017
Effective September 1, 2016

$.59	
  per	
  hour	
  as	
  a	
  Credentialed	
  School	
  Nutrition	
  Specialist
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